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procedures for the operation of Navy and Marine
Corps confinement facilities. This is a major
revision and should be read in its entirety.
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2. Canceliation. SECN

3. Discussion. The provisions of this Manual
apply to the Navy and Marine Corps brigs (ashore
and afloat), correctional facilities, and deten-
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applicable. Supplemental instructions may be
issued as necessary for the operation of each
confinement facility.
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of the provisions of this manual should be for-
warded via the chain of command to the Assistant
Secretary of the Navy for Manpower and Reserve
Affairs (ASN(M&RA)).

a. Requisition and availability of forms is
provided in appendix a.

b. The reporting requirement contained in
article 8114, paragxaph 1 of this instruction, Re-
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MAJOR REVISIONS

CHAPTER 1. AUTHORITY AND GENERAL POLICY
a. Military Departments are to be represented on the
Department of Defense Corrections Council.

b. A system to evaluate correctional programs and management
is required.

c. Inspections delegated by second echelon commands to
subordinate commanders must be conducted by qualified corrections
specialists.

d. The Chief of Naval Personnel or the Commandant of the
Marine Corps may grant waivers for cause; however, permanent
waivers to fire and life safety requirements are reserved to the
Secretary of the Navy.

CHAPTER 2. PHYSICAL PIANTS AND MAJOR EQUIPMENT

a. Navy shore brigs are classified as Waterfront and
Consolidated Brigs.

b. Detention facilities are classified as either detention
spaces, holding cells, or pretrial confinement facilities.
c. PFacility Functional Adequacy Classifications coincide

with Navy Facilities Base Readiness Report (NAVFAC BASEREP)
ratings.
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f. Use of cameras is authorized for egress and ingress at
sally ports.
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h. Suspended or false ceilings higher than 12’ are permitted
in prisoners’ areas.

i. The Correctional Management Information Sys
is established for the Navy and for the Marine Cor
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CHAPTER 3. STAFF

b= Provigions are made for the increased u
c. The positions of program developer and program monitor
are provided.

d. Policy for urinalysis testing in brigs is established.

CHAPTER 4. CONTROL, SECURITY, EMERGENCIES

tody classification process is revised to provide

b. Policy for the supervision of prisoners with Human
Immunodeficiency Virus (HIV) or Acquired Immune Deficiency
Syndrome (AIDS) is established.

c. More specific guidelines for prisoner berthing
assignments are provided.

o

d. Policy for the use of

s TOULAC Y 4

.
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e. CS gas replaces the use of CN gas.

CHAPTER 5. DISCIPLINE. Facial hair is not authorized for post-
trial prisoners.

CHAPTER 6. CORRECTIONAL PROGRAMMING

a. AIDS information and installation custody opportunities
are added to the list of indoctrination topics.

The involvement of quarters supervisors in day-to-day

- L ju— ~

guidance of prisoners is recommended.

c. Documentation of individual and group counseling is
required.

d. Extensive guidance for awarding incentives is provided.

e. Brig officers will clear questions regardlng rellglous
o

with a staff judge advocate as well as with a chaplain.
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f. A daily Training Program is required.
CHAPTER 7. CONFINEMENT, RELEASE, TRANSFER

a. Guidance for the management of pregnant prisoners is
provided.

b. Procedures are expanded for processing requests by other
governmental agencies to use facilities to confine civilians.

d. Prisoners may not be released to perform investigative
services without the second echelon commander’s approval.

e. Guidance for security of hospitalized prisoners/detainees
is expanded.

co . . ,
f Initial Review QOfficer Hearin

review,

g. Transient prisoners, midshipmen and officer candidates
are added to categories of prisoners.
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h. When a court-martial aajudges ootn con finement and
confinement on bread and water/diminished ratl ons, the punishment
of Confinement on bread and water/diminished rations does not

begin until ordered executed by the convening authority.

i. Prohibition of placing senior enlisted prisoners with
lower grade prisoners is removed.

j. Command visits may now be made by service members serving
in pay grade E-6 or higher from the prisoner’s division.

k. When other than maximum custody pretrial detainees are
hospitalized without 24-hour supervision, an Initial Review
Officer (IRO) review is required upon return to the brig.

m. Guidance for transfer of naval prisoners to the Federal
Bureau of Prisons is provided.

n. Gu dance on psycnlatrlc transfers to the Federal Bureau

vii
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a. Policy is provided for prisoner change of name.

b. Computer printouts of watch-tour rounds may be destroyed

after 1 year.

c. Prisoner confinement records will now be retained at the
brig for 2 years and forwarded to the appropriate federal records
center.

d. Expanded guidance is provided for supervision of visit

e. Fingerprinting is required.

Hh

obacco prevention program is required.

g. 1se of iplinary action data card
if CORMIS is operational.

h. Monthly reports are not required once CORMIS is
operational.

i. Where available, visitors must pass through a walk-
through metal detector or body scan with a hand-held metal
detector.

j. A victim and witness program is required.

b. Continued confinement in lieu of fine ordinarily is
permitted.

with pre

c. Expande
trial a

d guidance is provided for processing prisoners
greements.

d. Expiration tables are removed and are being stocked by
Chief of Naval Personnel (Pers-84) or Commandant of the Marine
Corps (Code MHC) .

CHAPTER 10. MISCELLANEQOUS SERVICES

a. Medical policy for HIV/AIDS cases is provided.
b. Brig will maintain health and dental records
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c. Quarters supervisor shall keep medication log.
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a. Ships required to operate brigs are designated.

b. NEC 2008 is provided for ships’ brigs.

CHAPTER 12. DETENTION FACTI.ITTES

Liia A

a. Programs and staffing for pretrial confinement facilities
are specified.

b. Detention facilities will be inspected annuaily.

o~ D - T+ F P A 7 . .
c. Restraint for up to 4 hours without medical or commanding
. , : . .

officer’s authorization is authorized.

APPENDIX A. Samples of forms and report formats are supplied.
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CHAPTER 1
AUTHORITY AND GENERAL POLICY

SECTION 1. Authority
1101. UNITED STATES CODE. The basic authority to establish and
operate correctional facilities, reference (d), states:

a. "The Secretaries concerned may provide for the
P T L S — T -k et o T e ey e N = | FamdTlat+raaoaa aa ara
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necessary for the confinement of offenders against chapter 47 of
this title."

b. "The Secretary concerned shall-

(1) Designate an officer for each armed force under his

jurisdiction to administer military correctional facilities
established under this chapter;

(2) Provide for the education, training, rehabilitation,
and welfare of offenders confined in a military correctional
facility of his department; and

(3) Provide for the organization and eguipping of
offenders selected for training with 2 view to their honorable
restoration to duty or possible reenlistment."

c. "There shall be an officer in command of each major

military correctional facility. Under regulations to be
prescribed by the Secretary concerned, the officer in command
shall have custody and control of offenders confined within the

£ T3y cohdi~hh o A A ahall
facility which he commands, and shall usefully employ those

L1CY icC
offenders as he considers best for their health and reformation,

with a view to their restoration to duty, enlistment for future
service, or return to civilian life as useful citizens."

d. "There may be made or repaired at each mllltary
correCtlonal rac1l1ty such supplies for the armed forces or other
agencies of the United States as can properly and economically be
made or repaired at such facilities.™
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1102. DEPARTMENT OF DEFENSE DIRECTIVE 1325.4. DoD Directive
1325.4 of 15 May 1988 implements the provisions of reference (d)
and states:

"The Secretaries of the Military Departments shall:

a. Issue regulations on the confinement of military
prlsoners and administration of military corrections’ programs
and facilities that are consistent with this Directive.

nate a caninry AfFFin
acte a
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Y Sexrvice
under hlS or her jurisdiction to administer military confinement
facilities established under 10 U.S.C., Chapter 48.

.

c. Provide necessary military confinement facilities.

d. Ensure that their Departments are represented on the
Department of Defense Corrections Council.

e. Provide programs for education, training, rehabilitation,

and the welfare of military prisoners consistent with thls
directive.

£. Provide return-to-duty programs for selected prisoners;

g. Provide clemency and parole programs in accorda t
this directive and 10 U.S.C., Chapter 47, 10 U.S.C., Cha p er 4
and the Manual for Courts-Martial, United States, (1995
edition) ."

1. "Prisoners shall be confined only in brigs or other
facilities designated as naval places of confinement by the
Secretary of the Navy. However, in cases of necessity, the

senior officer present may authorlze temporary confinement in
spaces which p'v‘r“r'lr:lo cuffi
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condltlons.

2. "Intoxicated persons or persons under the influence of
marijuana, narcotlc substances, or controlled substances as
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SECTION 2. GENERAL POLICY
1201. SECRETARY OF THE NAVY POLICY
1. General. Discipline is to be administered on a corrective
rather than a punitive basis, and naval cocrrecticnal facilities
are to be administered on a uniform basis. It is desirable for

persons under sentence of courts-martial or other military
tribunals to be accorded uniform treatment, in furtherance of
equality within the Department of the Navy and in justice to the
individuals concerned.

h

N axrer P ek

e the Navy Corrections

px cy st m the Secretary of the
Navy appllcable to conflnement and correctlon of naval offenders
It is the policy of the Secretary of the Navy that the treatment
of persons in naval confinement be uniform and in full accord
with the provisions of the Uniform Code of Military Justice
(UCMJ) (reference (a)) and that the major purpose of all awarded
confinement be the correction of the members confined. It is
also the policy of the Secretary of the Navy that confined naval
personnel retain all of the rights and responsibilities of other
service personnel in a duty status except those which are
expressly, or by implication, taken away under the provisions of
the UCMJ and such regulations as may be issued by competent

authority.

(]

p
a

3 Parole of Sentenced Prisoners The Secretary of the Navy is
authorized, by Title 10, United States Code, Section 952, to

provide a system of parole for certain prisoners confined in
military correctional facilities. The policy and procedures for
conditional release from confinement, or parole, of eligible Navy
and Marine Corps prisoners are set forth in reference (e).

4. Correctional Custody. The policy and procedures for
admlnlsterlng correctional custodv within the naval service are

4L ULl iLEeELLLViial Lo LU Y wao Lillll LilT llavVa&x

set forth in reference (f).

5. Delegation of Authority. The Chief of Naval Personnel

(Pers-84) and the Commandant of the Marine Corps (MHC) are
designated to administer brigs in accordance with this manual,
NAVREGS, DoD Directives, and Title 10, United States Code.

a. The Chief of Naval Personnel shall exercise primary and
final responsibility for developing and issuing correctional
confinement policy and procedures within the naval service in all
matters which are not endemic to the United States Marine Corps.



b. The Chief of Naval Personnel is also responsible for the
operation of Naval Consolidated Brigs. The Chief of Naval
Personnel’s correctional responsibilities are carried out by
corrections specialists on the staff of the Chief of Naval

-.n'l
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extensive experience in civilian and military corrections. It is
their responsibility to inspect major claimants’ corrections

programs trlennlally, in order to evaluate the major claimants’
performance in monitoring day-to-day operation of correctional
facilities within their claimancies and to prov1de guldance and
advice on all matters pertaining to corrections. The Chief of
NPT B o W s et e o e Ak e A~ el o~

lb
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not limited to, the following:

ude, but are

(1) Maintaining cognizance over this manual.

(2) Maintaining cognizance over related or supplemental
instructions and coordinating content of instructions issued by
h

Fu W . - L A . g P 2 P . m e 2 e e

ther Naval activities which impact upon confinement.

O r

(3) Preparing standardized inspection formats for maj
claimant inspectlons, conducting at least annual inspections o
confinement facilities under the Chief of Naval Personnel
Command, and monitoring inspection reports to ensure this
instruction is implemented and actions are taken to correct

deficiencies.

o}

rh R

(4) Conducting on-site visits as directed by the Chief of
Naval Personnel and prov1d1ng technical assistance to all Navy
commands operating naval brigs, detention facilities, and

correctional custody units.

(5) Providing major claimants assistance and training in
connection with operation of correctional facilities and
anpropriate direction as needed

h./LJ.LUb/J. - A e N Nk e e e N e e NS AL LR A d N N AN A

(6) Evaluating the functional adequacy of naval brigs,
detention facilities, correctional custody units; reviewing
planned alterations and new construction projects; and making
appropriate recommendations for action by the Secretary of the
Navy to designate authorized places of naval confinement.

(7) Developing and managing a system governing transfer
of Navy prisoners between military confinement facilities.
Developing inter-service support agreements with other services
for confinement of Navy prisoners. Developing procedures to
effect transfer of Navy prisoners to civilian confinement

facilities and approving all such transfers.

ART 1201 1-4
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(8) Establishing and maintaining a system to evaluate and
provide statistical confinement data and an evaluation of
correctional programs and management, and disseminating the
information developed.

{8} Develcping, evaluating, and monitoring correctional
training programs for correctional personnel and prisoners.

(10) Providing technical assistance when requested in all
areas of confinement to the Commandant of the Marine Corps
(Code MHC) .

(11) Acting as primary agent for the Secretary of
Navy in all confinement matters relative to Denartment f

-—aa Ll Lol Tal LT AL TG eV L

and inter-agency activities.

(12) Representing the Navy on the DoD Corrections

Council.
—~ mi. ~ £ v o v A Py = h IV ¥ P Vg Py I o PP I \ —_1l. 1
C. The Commandant of the Marine LOLps (Loue MHC) >1ld 1l 1
support the Chief of Naval Persconnel in develcoping and

promulgating correctional/confinement policy and procedures and
controls the operations of all Marine Corps brigs, detention
facilities/spaces, and correctional custody units. This
responsibility shall include, but is not limited to, the
following:
(1) Dev
manual and relat
(2) Developing and coordinating a system governing
transfer of Marine Corps prisoners among DoD and federal
confinement facilities.

[2) Dat+
\2J oo o
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liSua.u\j, maintain 1101g, ana bu.uv.l.u..u.u_j statistical
data relating to corrections, confinement programs, prisoner
populations, and Marine Corps deserter and absentee rates.

(4) Serving as the Marine Corps’ point of contact for all
correctional matters and maintaining liaison with federal and
state correctional agenc1es as well as other military services in

A e anA A ama B P s S o PG
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(5) Conducting triennial on site inspections of Marine
Corps brigs, detention facilities/spaces and correctional custody
units. Assigns maximum rated capacities and functional adequacy
classifications.
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(6) Representing the Marine Corps on the DoD Corrections
Council
{(7) Serv1ng as the occupational field sponsor for the
corrections field.
d. Navy major second echelon commands (major claimants), and

the commanding generals of Marine Corps installations, through
the chain of command, are directly responsible for the operations
of correctional facilities within their claimancy/installation.
The strong involvement of the chain of command in the day-to-day
operation of correctional facilities is essential if proper

cf‘:ﬂﬂ:v‘ﬂc are to be m::1nf'::1nnrq and if the begst us

corrections system for the good of the entire nav

be achieved. This responSLblllty shall include th

(1) Maintaining cognizance of the correctional facilities
under their command and ensuring their compliance with this

...... b TP T [ S -
arLrecr.ives L

manuai and all other rom proper authority.

(2) Maintaining cognizance over supplemental instructions
concerning correctional policy and procedures as issued by the
Chief of Naval Personnel or Commandant of the Marine Corps
(Code MHC) and ensuring instructions are issued to the
correcticonal facilities under their command.

{2\
\2 7/

1nqnpr‘*1’1{*hq of b

correctlonal custody unlts in accordance w1th 1nspe tlon formats
provided by the Chief of Naval Personnel (Pers-84), the
Commandant of the Marine Corps (Code MHC), and the major
claimants shall and providing guidance and assistance in their
operations. If delegated to a subordinate commander, persons
conducting the inspections must be qualified corrections

gspecialists certified hv the Chief of Naval Percmonnel nacinga
special the Chlel oI Naval PYersgonnel using
(@]

criteria established by the Chief of Naval Personnel. A c
all such inspection reports will be forwarded to the Chief
Naval Personnel (Pers-84) or the Commandant of the Marine Corps
(Code MHC) .
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(4) Ensuring, where possible, that brigs, detention
facilities and correcticnal custedy units conform to functional
adequacy standards as issued by the Chief of Naval Personnel
(Pers-84) or Commandant of the Marine Corps (Code MHC) .

(5) Submitting where it is not possible to meet
functional adequacy standards (due to basic brig
configuration/construction, or due to funding constraints), a

ART 1201 1-6
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military construction project for a new brig or for renovation of
the existing facility to remedy identified discrepancies.

AN
vV

to

(6) Ensurlng staffing for correctional facilities within
their claimancies is in accordance with manpower reguirements of

hy of naval correctlons is based on recognltlon
whnether nfinement or in some other
alcne rrective. Confinement is
punlshment because it denies members their liberty and separates
them from their families, friends, and most normal activities.

It means loss of status and disapproval of the individual
offender by the military society. Confinement sharply limits the
prisoners’ privileges, freedom of action, and opportunities for
personal satisfaction. More significantly, it also lowers their

anl f_vaoarnan~+
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2. Members are sentenced to confinement as punishment; t
not confined for punishment by any member of the staff of
except as provided for by law and regulation. Hazing,
harassment, unauthorized exercises, unnecessary restrictions or
deprivations, and demeaning treatment serve no useful purpose and
are y;uh¢b¢ucd The friction Lucy cause creates tension between
staff and prisoners and leads to acts of aggression, retaliation,
and serious individual or mass disturbances. Prisoners forced to

comply with unreasonable, unnecessary, and unmilitary routines
lose respect for the authority which imposes them.

ey are
a brig

ength of time a person spends in conflnement does not
ng change in the individual’s 1
e
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4. This manual sets forth procedures which ensure fair,
impartial, and humane treatment of prisoners in compliance with
iaw, regulation, and naval policy. It provides for a correc-
tional program which includes counseling and a systematic
evaluation of prisoners which is a prerequisite for intelligent

(e It e e Foa it R o

decisions on custody, work, training, clemency, and disposition.
The program includes work, military and physical training, an
opportunity for self improvement, recreation, and religious

part1c1patlon The goal is to restore the maximum number of

prisoners to duty at the earliest time, better prepared to
perform useful, offense-free service, and thus salvage the
individual member and, in part, the mcney and effort spent in

1-7 ART 1201



recruitment, training, and discipline. Absent restoration,
prlsoners will be preparea to return to offense rree civilian
life as part of the Naval Service’s obligation to the greater

community-at-large.

SECTION 3. APPLICABILITY AND EXCEPTIONS

1301. APPLICABILITY

1. This manual 1s the basic directive of the Secretary of the
Navy governing naval corrections and takes precedence in all
matters thereto.

2. The Chief of Naval Personnel and the Commandant of the Marine
Corps (Code MHC) shall issue instructions and procedures to
ensure the uniform application of this instruction within their
service.

3 Commanding cfficers may issue local instructions to implement
these procednres Copies of local instructions will be provided
to major claimants and the Chief of Naval Personnel (Pers-84) or

Commandant of the Marine Corps (Code MHC) .

4. Departmental bureaus and offices exercising primary command
or support over a field activity having an approved correcticnal
facility shall include the task of operating that facility in the
tasks and mission of the appropriate echelon within the command

structure to which the facility belongs. Staff personnel
provided by other military services shall be under the
operational control of the organization tasked with command of
the correctional facility.

1382. EXCEPTICONS

1. If the requirements of this manual cannot be met immediately,
a waiver will be requested, via the chain of command, from the
Chief of Naval Personnel (Pers-84) or the Commandant of the

Marine Corps (Code MHC), as appropriate. Such waiver requests
will indicate any measures considered nece
er

the waived requirements. Permanent waive
for fire or life safety issues, however an initial waiver may be
granted for a maximum of 18 months under the same procedures as
above. If waivers are approved for fire/life safety issues, the
Chief of Naval Personnel (Pers-84) or Commandant of the Marine
Corps (Code MHC) shall provide or approve any operational
guldance requlred to reduce the possibilities of 1njury or loss

e . o s ek e Lommn £ e man T I A maFablcr A mmviAan .7
of life. Waiver requests for fire or life safety issues will be
coordinated with the installation Fire Marshall or Rase Safety

ART 1202 1-8



Manager. Fire/Safety waivers will further be coordinated with
the cognizant headquarters element for fire/safety.

2. Requests for extensions of waivers involving fi

1
issues shall be forwarded to the Secretary of the N
t

endorsement of each echelon, and shall provide ju
the extension, to include circumstances preventin
the discrepancy during the waiver period.

3. 1If waivers are not approved, the spaces affected shall be
closed and not operated until the alscrepanc1es are eliminated.
The major claimant will determine when the discr repancy has been
resolved and shall notify all concerned.

4. Older facilities are not expected to immediately be in
compllance with new requirements, except fire/life safety, and
needed waivers should be identified until time and funds permit
upgrade of the facilities. Permanent waivers needed for phy51cal

plant features not easily renovated should also be identified at
major annual inspections.
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CHAPTER 2
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2101. FUNCTIONAL TYPES CLASSIFICATION

1. Shore Brig. A shore brig is a place of confinement
established as an activity or at a local command of the shore
establishment, and approved by the Secretary of the Navy as a

naval place of confinement. Shore brigs are further classified
as:

a. Waterfront Brig/Level I Correctional Facility.
Waterfront Brigs/Level I Correctional Facilities are located on
operatlng Navy or Marine Corps installations to service local
needs and normaiiy contain a Correcticnal Custody Unit (CCU) and

a short term brig that houses pretrlal detainees, prisoners who
will return to duty, or prisoners who are being discharged aft

—
serving short sentences, usually 30 days or less. Programs
emphasize military dlsc1011ne. training, work, and skills needed
to succeed in the mllltary environment.

(

Consolidated Brig/Level II Correctional Facility.
d Brlgs/Level It Correctlonal Fac111t1es prov1de
harged or transferred

b.
Consol
n

confir

A Mrianrnasr 1 17

for prisoners who will
to the United States Disciplinary B
if their fenses and sentences, aft
allow such a transfer. Consolidated Brlgs/Level I
Facilities may provide local pretrial confinement, i

economically warranted.

idate
ement

Unit
of

Chin'/a 3 —_

erated as an authorized naval

2. Ship'’s Brig. Prior to being o ope
place of confinement, a ship’s brig, included in the original
construction or added during an aut

Eo ized conversion, shall be
inspected as requlred by artlcle 2201.3 of this instruction and
shall be certified if it meets criteria therein, by a major
claimant or by the Chief of Naval Personnel (Pers-84).
Structural standards for ships’ brigs are set by reference (g).
A ship’s brig is authorized for the confinement of personne’
affaﬁhpd to, nr n and be

71
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with a sentence by court martial of 31 d ys or more confinement
or who are awarded a punitive discharge as part of a court-
martial sentence and confinement time, shall be delivered to a

snore brig for confinement. PretrlaI confinement onboard a
vessel at sea may continue only until the individual can be
transferred to a confinement fac1r1ty ashore. Such transfer shall

ART 2101
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be accomplished at the earliest opportunlty permitted by the
operatlonal requlrements and mission of the vessel. Shlps’ brigs
shall be operated in full accord with the appllcable prov181ons
of chapter 11 of this manual. Reference (h) provides specific

requirements for afloat (ships’) brigs.
3. Detention Facility. Personnel may be detained in either a

pretrial confinement facility, a detention space, or a holding
cell. The Chief of Naval Personnel (Pers-84) or the Commandant
of the Marine Corps (Code MHC) will be notified in writing via
the chain of command when a detention space, or a holding cell,
has been established or disestablished.

a Pretrial Confinement Facilities. Pretrial cgnﬁinement
facilities may be established in areas where: a brig is not

readily access1ble, there is a need for pretrial and very short-
term post-trial confinement; the average number of detalnees/

prisoners does not justify more than 20 confinement spaces; nd
the full range of correctional programs provided by brigs is not

The Chief of Naval Personnel (Pers-84}) or Commandant
(Code MHC) will establish programs and

an separately. This detention fac111tv, when

C y the Chlef of Naval Personnel (Pers-84) or Commandant

e Marine Corps (Code MHC) and approved by the Secretary of

the Navy as a naval place of confinement, may be used for

extended detention and, as a matter of necessity in some cases,

post-trial confinement up to 30 days.

b. Detention Space. A detention space is any cell, room, or
other berthing space of the shore establishment, used for short-
term detention deflned to mean not more than 8 hours.

c. Holding Cells. Holding cells are used for short-term
detention, defined to mean no more than 24 hours during the work

week and not more than 72 hours over a weekend; and not more than
an additional 24 hours over an official holiday weekpnd; This
limitation may be extended on a case-by-case basis for up to 30
days by the Chlef of Naval Personnel (Pers-84) or Commandant of
the Marine Corps (Code MHC) .

d. Status of Forces Agreement (SOFA) Personnel being held
for foreign court jurisdiction at remote overseas activities may
also be confined in approved detention facilities for periods
specified by the SOFA

e. Exceptlons Exceptions to these limitations must be

approved in advance by the Chief of Naval Personnel (Pers-84) or
the Commandant of the Marlne Corps (Code MHL) in accordance with
article 1302. While the provisions of this manual are generally

ART 2101 2-2
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applicable, specific instructions for detention facility
operatlons will be issued by the Chief of Naval Personnel
(Pers-84) and the Commandant of the Marine Corps (Code MHC). See
chapter 12 of this manual.

4. Correctional Custody Spaces used for the nonjudicial
punishment of correctional custody will be governed by the
provisions of reference (f). Any command desiring to establish

or disestablish a correctional custody unit will comply with
appropriate Navy and Marine Corps subordinate dlrectlves

cilities of Other Military Services

h
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5. Confinement Fa

will result and where local comma
feasible and practicable, the Secretarv of Defense has authorized

(S e UL w8 1 1 ~4aC

Q

t

|.__.|
[e)
Tt Q

on installations of the other
ar

Py~ f/ — \
tment of Defense (DoD)

o w
fon i1}
(Wi ()]
[0

1
N

»
I 4

,..l

LIl OOl iAall

’
L
(

b. Departmental approval of local interservice agreements
coverlng such usage is not required, but two copies of any
proposed draft agreements shall be forwarded to the Chief of
Naval Personnel (Pers-84) or the Commandant of the Marine Corps
(Code MHC) for uA following provisions will

ro ]
= e
govern confinemen ned un these agreements:

1
d

(1) Prisoners are subject to the rules and regulations
governlng the fa01llty in which they are confined, and are
treated as otner prlsoners confined there in a similar status,
except as herwise provided;

(2) Mitigation remission or suspension of sentence, and
transfer of any prisoners confined will be the responsibility of
the appropriate command of the prisoner’s branch of service;

(3) Direct communication is authorized between or among

appropriate commanders in effecting such interservice
confinement;

(4) Should any prisoner be unsuitable for confinement in
the facility designated, the commanding officer of the
confinement facility will notify the appropriate commander of the
prisoner’s branch of service who will, as soon as practicable,
resume custody of the prisoner;

2-3 ART 2101
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(5) A naval service prisoner is credited with good

conduct time in accordance with this manual. Good conduct time
and other abatement time authorized may be forfeited wholly or in
part by later misconduct. Such forfeiture will be determined by
the commander of the institution. Forfeiture may not exceed the
number of days of good conduct time actually earn
prisoner;

L

(6) Where appropriate, interservice support agreements
between the commanding officer of a naval installation and
representatlves of other services concerning the confinement of
prlsoners will prov1de for personnel support from the other
service to the installat ty.

QAR am o~ A
PLOVlues N“'"

@G
epartmental

[ O SRy U 3 nen

n
4

3 O

9
£
(@)
o
r

Tt O
M o
M K -

(LO

nte
e
ement

b=
*
-

’ 42 L212LCT 4

6. Civilian Confinement Facilities. Local detention and
correctional facilities operated by civilian agencies shall not
be used to confine naval service court-martial prisoners unless
in accordance with article 7104.5 of this manual. All expenses
will be paid by the command of the member confined and will be
pald at the rate :ppvnvpﬂ hv the U.S. Marshal’s Service. For

Marine Corps prisoners, all expenses will be forwarded to the
Commandant of the Marine Corps (Code MHC) for payment.
Reference (i) refers.

7. Foreian Confinement Facilities —

. Where no United States military confinement or detention
is available, foreign confinement facilities may be used

he pretrial conflnement of naval personnel who are charged

with serious offenses against reference (a). Such confinement

must preclude immediate association of U.S. service members with
foreign nationals. A serious offense includes all offenses under
reference (a) for which a year or more of confinement is

dU.LIIUL .LLCU.

n
r
(@]

b. Prior to using such a facility, the senior officer
present must approve it based upon the adequacy of its security
features, its ability to ensure the safety of prisoners, and the
adequacy of its living conditions.

Each such case of pretrial confinement will be reported
e to the Chief of Naval Personnel or the Commandant of

r'-s Corps (Code MHC) as appropriate, furnishing the

bﬂ

(1) Rate or grade
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(2) Offense alleged

(3) Date confined

(5) Command ordering confinement
(6) Senior officer approving use of facility

d. Follow this message with a phone call reporting the
individual’s name, Social Security Number, and any other
inent information.

e. All expenses will be paid by the command of the member
confined.

f. 1If post-trial confinement is ordered, prisoners shall be
transferred from foreign confinement facilities to the

approprldtc U.S. MLLLLdIy confinement IaClilty as expeaitiousiy
as possible.

2102. SPACE CONFIGURATION CLASSIFICATION

1. Cells/Secure Rooms. These are separate spaces for confining

e person. Two or more persons shall not be confined in a
cell/secure room designed for single occupancy, except in an
emergency. Spaces designated for multiple occupancy must have
prior approval of the Chief of Naval Personnel or Commandant of
the Marine Corps (Code MHC). Padded cells, dark cells, and cells
having doors which do not permit visual observation are
prohibited.

2. Dormitories. This ype of berthing space may be either of
the open bay or cubicle type. Dormitories normally house groups
of up to 40 prisoners

3. Disciplinary Segregation Unit. The disciplinary segregation
unit consists of single occupancy cell(s), isolated from the
remainder of prisoner living quarters, used for segregating those
prisoners awarded disciplinary segregation under the provisions
of article 5103.3e. Single occupancy of disciplinary segregation

cells is mandatory.

4. Special Quarters. Special Quarters is a group of cells/
secure rooms used to house those prisoners who have serious
adjustment problems, create anxiety or disruption among other
prisoners in the general population, or who need protection from

the other prisoners. Special quarters is a preventive management
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tool which shall not be used as punishment. Programs, movements,

and privileges shall be limited only to the minimum degree
necessary for the maintenance of good order. See article 4205
for further amplification. Habitability and space requirements

are identical with other cells.

5. Installation Custody Quarters. Installation custody quarters
require minimal security equipment, and may be a normal berthing
space located inside or outside the security perimeter of the
confinement facility. In Navy waterfront brigs, Correctional
Custody facilities may be used to berth personnel awarded
installation custody status.

2103. FUNCTIONAI, ADEQUACY CLASSIFICATION - NEW AND EXISTING
FACILITIES

1. Reference (d) provides authority for the Secretary of the
Navy to designate authorized naval places of confinement. To

accomplish this requirement, to provide a correctional
classification of each facility’s functional adeguacy, and to
require the correction of serious inadequacies, classifications
will be assigned to each operating facility. The dates for

correction of discrepancies shall be established by inspectors in
conformance with service guidelines.

ions will be considered in
si

2. The following physical plant conditions
ssifications:

it
determining the functional adequacy cla

a. Conditions affecting the safety and health of staff and
prisoners, space utilization including berthing capacity,
structure, and utility systems;

b. Condition and effectiveness of security features and
equipment

c. Configuration as it affects separation of categories of
prisoners and conserves staff required to supervise the
operation;

d. Adequacy of program and administrative support spaces.

. The classif gne cility is approximately
equivalent to t g onstructi nda rds of NAVFAC
BASEREP ratings, but takes into account other prisoner specific
security requirements in determining the following

classification:

1
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a C1/ALPHA - The facility has fully met all demands placed
n a mission category through the reporting period
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Operation of the brig is not hindered by any inadequacies which
may exist;

b. C2/BRAVO - The facility has substantially met all demands
cf the mission category through the reporting period with only
minor difficulty. Inadequacies exist but do not seriocusly hinder
operations. These 1nadeauac1es should be corrected when
practicable;

c. C3/CHARLIE - The facility has only marginally met the
mission aemands of the category tnrougnout the reportlng perlod
but with major difficulty. Serious inadeguacies exist which
hinder the operation and must be corrected. This is a naval
place of confinement authorized for use as a matter of expediency

ter exped
because no other facility is available;

d. C4/DELTA - The facility has not met vital demands of the
mission category Serious 1nadequac1es exist which preclude

successful support of the confinement m1551on This is a naval
place cf confinement authorized for use only as a necessity
because no other facility is available and it must be Y°p7=ced or

undergo major renovations, as soon as possible. The major
claimant must pay particular attention to the continued existence
of facilities classified in this category.

4. Functional adequacy classifications for brigs shall be issued
at least triennially by the Chief of Naval Personnel (Pers-84) or

the Commandant of the Marine Corn (Code MHO) feollowina on-gsite

il duiallladl “ aaas alane LUl UWIlly UliToa Ll
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Cerps (Co
inspections by corrections specialists.

5. Future construction and renovation to brigs and other
facilities designated as naval places of confinement shall meet

the pnys1cai constructlon requirements of this manual,

references (j) and (k), and all other pertinent regulations for
such facilities. Future construction and renovation of ships’
brigs shall meet the standards prescribed by reference (g). Any

request for an exception to these regulations shall be addressed
to the Chief of Naval Personnel or Commandant of the Marine Corps
(Code MHC), as appropriate.

2104. RATED CAPACITY CLASSIFICATION

1. The capacity of a brig shall be determined by on-si
appllcatlon of berthlng spaces criteria imposed by loca
considerations, special needs, and references (j), (k), and (1).

Rated capacities for Navy brlgs shall be determlned and 1ssued by

=}
=

corrections specialists (Pers-84), and for Marine Corps brlgs by
the Commandant of the Marine Corps (Code MHC) following on-site
2-7 ART 2103
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inspections by a Marine Corps corrections officer. These shall
be reviewed and, if needed, adjusted at least every 3 years by
on-site reviews conducted by corrections specialists from the
Chief of Naval Personnel or Commandant of the Marine Corps (Code

ML) ae annmvyANnYa ata Ratad Ararnacrditiac maxyy he +amnAavrari I
1LiNe ) A (Ah/bl.l. Vbl.& A - . ANCA \'UHUV-‘- L Sy~ illu] P A LCIIIHV.L AL L L
adaugted to meet current needs hv the Chief of Naval Personnel or

Lo C
Commandant of the Marine Corps (Code MHC) .

2. Brigs are not designed, equipped, or staffed to handle
significant overloads without creating problems that have

potentially serious consequences. The Type Commander, Major
Ml adman+ avmA A MhaafF AF 'M-“,-.'I DA A1 (MDAava_0A)Y ~A+v +h~
Lladiualiie, QLI LIlT JllidlTL Wl iNavadl ZCJ. D\JL.LJ.LC.L \f<TL o O vL il

Commandant of the Marine Corps (Code MHC) shall be notified

whenever the brig’s rated capacity is expected to be exceeded by

more than 10 percent. Notification shall be made by the most

expeditious means and should request permission to transfer a

sufficient number of post-trial prisoners to reduce the loading

to within the rated capacity. Due to the increased use of
d

P L bl L mdM 2 A~ e 117 TNATN mmcmaced oo - 1~ lnondt e mla= 17 e
CoOrrecCtLiolldl LrLaClllilLleds DY d4dil DOV belvices, Lile pri1y siidall 1iou
avroad ite vared canacitvyv hu mare +than 10 nercant wi thout nrinr
eXceel 1TSs ratel Ccapaclly Doy more than 10 rercent witincut priox
notice to the Chief of Naval Personnel (Pers-84) or the

Commandant of the Marine Corps (Code MHC). Telephone requests
will be followed by official messages and such requests will
identify numbers of other service personnel confined.

ARTAMTITT

SECTION 2. CONSTRU
EXISTING FACILITIES
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2201. DESIGNATION AND AUTHORITY TO USE.

1. Requests for Designations. Requests for designation of an
ashore facility as an authorized naval place of confinement shall
be submitted via the chain or command to the becretary of cne

T v we > v ~laa 1 PP IER D N~ B | vt e £ a omAmada A mAvT Ao ~F
l\ld.VY DU.LLJ. LCHUCD l_D D.lla_L.L .Lllk.,.LuuC LUl _j DLL leaciull, L,VhJJ.CD L
flcor plans, site plans, and a description of the space

utilization and security and safety equipment to be used.
Approval will be based on demonstrated need and ability to meet
the criteria for functional adequacy defined in article 2103 and
Commander Naval Facilities Engineering Command (COMNAVFACENGCOM)
publications. Designation of ships’ brigs is inherent in
original construction or authorized conversion of ships.
(article 2101.2)

W\ o PAS SR VES S

2. Requests for Closure. A request for closure of an ashore
facility shall be submitted via the chain of command to the Chief
of Naval Personnel or the Commandant of the Marine Corps (Code

MHC), as approprlate A request for closure of a ship’s brig
~lam T T 1~ ad et ma mlama mlamd e A E v —m lem Mt AafE AF NTaxra]l
oildld e buUlll.LL.L.Cu Vid tne Crain or bUlllllldllu LU Llic Cillcl UL INavad
maratinng A1l vemieatae cehall inclinnde f1111 Anetification for
vperations ALl regquests snalli 1NnNCiuGe ITul.l Justllilicatlion Ior
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closure, the tentative date for ceasing operation, and contain
endorsements from all echelons of the chain of command. If

closing the brig is approved, the commanding officer operating

the facility shall transmit the actual closing date by message to
the Chief of Naval Personnel (Pers-84) or the Commandant of the
Marine Corps (Code MHC) as appropriate

3. Construction and Alteration Approval

a The guidance for development of facility requirements and
the submission procedures for construction projects are contained
in NAVFACINST 11010.44E. Advance approval of proposed

construction and/or alteration projects shall be obtained
the Chief of Naval Personnel or the Commandant of the Marine

b. New construction or overhaul/alteration of ships’ brig
spaces shall be in accord with General bpec1rications for Shwps
of the United States Navy. Alterations to a ship’s brig require
the approval of the type commander.

2202. PLANNING FACTORS

1. Responsibility for Planning. All planning and design for
construction/alteration of shore confinement facilities quuire

meroa | e~ PR | g
the initial and continuing close involvement and final approval
7\
L4

=8
of COMNAVFACENGCOM and the Chief of Naval Personnel (Pers- 84) or
Commandant of the Marine Corps (Code MHC), as applicable. A bri
is an integral part of the command which operates it. The
determination as to whether a given command needs, or does not
need a brig must rest with that command and the major claimant.
1S to establish, construct, or alter eXisting brigs must be
iated local command level through the normal military
construction chain of command and sent via the Chief of Naval
Personnel or the Commandant of the Marine Corps (Code MHC), f
review and approval Each command which carries a brig struc
and grounds in its plant account shall initiate appropriate
action to correct inadequacies.

(=]

o
3D

}-‘- Kl)

rr '-s
QU /)]

t ct
ct ¢t

Pl
n

',J.

2
(=3

M publication
or Navy and
general

Q 3
!1

i S
Marine Corps Shore Installations (NOTAL),
planning information for confinement facilities.
contained in NAVFACINST 11010.44E (NOTAL) should be followed

-

3. Specific Planning Information. When developing plans for new
construction or major renovation utilize references (3j) and (k)

2-9 ART 2201
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for shore facilities and reference (g) for ships’ brigs. The
following factors will be included in the planning process.

a. Capacity. The required prisoner capa y of a shore br
is calculated at 0.3 percent of the total mil

the area to be served. This figure mayibe adju
of Naval Personnel (Pers-84) or Commandant of the Marine Corps
(Code MHC) to compensate for local variations.

b. Site and Size

(1

1)
from adjacer
evacuation time. Among other factors to be considered are
distance from ammunition or fuel storage facilities, base or

station armories, and close proximity to aircraft runways.

A shore brig shall be sited where it will be free
C

ig
-2

ted by the Chief

safety hazards because the facility has an extended

(2) The size of the site and its location in relation t
ther activity facilities shall be agreed upon by the using
activity, COMNAVFACENGCOM, and the Chief of Naval Personnel
(Pers-84) or Commandant of the Marine Corps (Code MHC). The site

will be determined to be habitable and in conformity with
sanitation requirements by COMNAVFACENGCOM.

c. Design

(1) The degree of br}c

~4LL

I+
type of prisoner the command routinely confines. Not every brig

needs to be constructed as a maximum security institution,
although every brig does need maximum security spaces. Current

security required will reflect the

advancements in prison deSign and equipment will be considered in

order to reduce construction costs.

) Shore brigs should be designed so that future

(2
expansion may be accommodated without impairing the efficient and

secure working plan of the building.

d. Alteration. 1In addition to the criteria already set
forth, any alteration, modernization, or renovation of an exi

-1~ ~T T A s e AAS+ 1 ~Ano

ge conforms to the criteria set
nent COMNAVFACENGCOM regulations.

(2) The unaltered portions of the facility would not be
omfort,

adversely aff cted in the areas of security, safety, c

ART 2202 2-10
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1ng shore Drlg shall meet the following additional requireme“ts.
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(3) Costs incurred would not exceed projected costs for a
new facility of comparable size.

e. Female Population. Providing for female prisoner
population will be considered when evaluating facility
requ1rements.

2203. TECHNICAL ASSISTANCE. Due to the infrequency of the
local opportunities to design a brig, and in order to make use of
current advancements in prison construction, corrections
specialists from the Chief of Naval Personnel (Pers-84) or
Commandant of the Marine Corps (Code MHC) will be involved at all
stages of the planning, design, and construction process. 1In

addition to reducing the amount of research necessary, using
these specialists will ensure acceptability of the project
proposal when reviewed for functional adequacy.

2204. BERTHING AREA
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a. Space Regquirements

(1) Dlsc1p11nary segregatl n cells will not be counted
agalnst tne total Capac1ty and will not normally exceed 5 percent
of the brig’s capacity. Cell size shall measure at least & feet
wide, by 8 feet long, by 8 feet high. For new construction or
renovation comply with paragraph 2103.5 of this manual. Cells/

secure rooms shall be constructed for single occupancy.
Construction or use of cells/secure rooms for multiple occupancy
requires the approval of the Chief of Naval Personnel (Pers-84)
or Commandant of the Marine Corps (Code MHC) .
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point exists for hou31na units, cells/secure rooms will b
located as close as p0581ble to the control center.

(VI

b. Construction Requirements

£ =17 Ao
£ shall be constructed o

Q

(1) Wal
hardened materi
I‘ﬂ"’l sonexrs.

eilings, 1A
1S ngs 150
i

1s, ilin rs £
ials suffic ently secure to prevent escape of

(2) Entrances shall be of security material, design, and
construction, including viewports and security locks.

2-11 ART 2202
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c. Eguipment Requirements
(1) Furniture. All cells/secure rooms in shore brigs
will normally be equipped with a ch locker, a 30" X 78"

!

(minimum dimensions) security type bunk (permanently mounted in

segregated cells), mattress, pillow, sheets, blankets, and pillow

case for each prisoner. One cell may be left unfurnished for use

as directed by a medical officer. Furniture may be remcved from
1 1 the prisoner’s conduct warrants it and then only

|9}

- 1n

rder of the brig officer or designee.

(2) Gang Release

(a) Five Cells/Secure Rooms or Fewer. Gang release
systems are not required for five or fewer cells/secure rooms
that are contiguous. All manual locks securing such cells/rooms
shall ke keyed to a single Key to permlt the superv1s1ng staff

mhayv +A valasaas 211 AT
memoeey [ SRS !

S T a mini
event of a f'
hi

from that w
room areas.

(b) Six Cells/Secure Rooms or More. Gang release
systems (manual or electric w/manual backup) are required to be
operational on all groups of six or more contigucus cells/secure
rooms tc permit the supervising staff member to simultaneously
release all cell/secure room doors in event of a fire or other
emergency. Each individual gang release device shall not operate
more than fifteen cells. All electrcnic locks will have remote

release capability.

(c) Cells. Cells/secure rooms shall not be

}__l

L L. . | _
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e)

(d) Plumbing. Insofar as possible, each cell/secure
room will have internal plumbing providing beth hot and cold
water. A metal ccombirnation (jail type) plumbing fixture which
contains a commode, lavatory, and bubbler is required for

disciplinary segregatlon cells. Showers in the proportionate

mhha mrrmam vt lAaAd Yy A E A~ /1) ~le =17 ~ m A e mem b b o le e
numoers rescxyioel 1Tl Yeiererice VK Slilal L uc d.u_)d.L,t:J.lL.. LO Llile
berthing area. Shower heads should be the flush-mounted security

7

(1) Lighting. Each cell/secure room shall be provided
with an individual security light fixture with candlepower
equivalent to current berthing space criteria but not less than
20 foot candlevower 30 inches above the finished floor Thesge
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spaces should be painted light colors. Windows should be

arranged to provide maximum natural light. Also see article
2209.1, Lighting, and article 2209.4, Windows.

(2) Temperature/Ventilation. Temperature and ve
in cells/secure rooms will be maintained in accordance w
reference (k). Ventilation shall not fall below 10 cubi
per minute per prisoner.

(3) Excessive noise will
2. Dormitories

a. Space Requirements. Each dormitory will normally not
exceed a rated capac1ty of 40 prisoners and will provide 72
square feet per prisoner, exclusive of head facilities. In small
brigs or brigs where a separate control p01nt exists for hous1ng
units, dormitories will be located further from the control

ms

.
< 4
center than cells/secure rooms.

b. Construction Requirements

lls, ceilings, and floors shall be constructed of
ls which are noncombustible and fire resistant.

O th

5
30

) a
security material, design, and const I
security locks, and, if hinged, swing outward

c. Eguipment Requirements

V]
o
C

(1) Eurniture. Each dormitory berthing space shall
provide each prisoner with a locker and a security type bunk
which should normally be secured to the floor. A mattress,

pillow, sheets, blankets, and a pillow case will be provided for
each prisoner. Bunks w1ll not be double decked if they interfere
with visual supervision.

(2) Plumbing. Each dormitory should have its own water
cooler, heads, and washing and shower fac1litie” adjacent to the
berthing area. Interior panels or partitions, if provided for
privacy, should not obstruct security. Plumblng facilities
should be provided in the proportionate numbers required by
reference (k).

d. Habitability Requirements

(1) Lights. Dormitories will be prov1ded with sufficient

lighting fixtures to provide 111um1natlon in accordance with

2-13 ART 2204
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current standards but not less than 20 candle-foot power 30
inches from the finished floor. Fire and security night lights
should not be any brighter than the minimum needed for visual
PR SN
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supervision. Windows should be arranged to provide
al liaht
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(2) Temperature/Ventilation. Dormitory temperature and
ventilation will be maintained in accordance with Bachelor
Enlisted Quarters (BEQ) requirements. Ailr movement in dorms
shall not be less than 15 cubic feet per minute, per prisoner.

(3) Noise. Excessive noise will be avoided.

(4) Tests. Lighting, temperature and ventilation test
results will be maintained on file for 3 years. Test should be
conducted biennially.

2205. SECURITY AREAS
1 Control Center

a. Space Reguirements The control center will be located
within the facility'’s inner security perimeter and w111 be large
enough to contain the requlred equlpment listed below and to
prov1de reasonable working conditions for the c@ntfcl center
supervisor.

oy

b. Construction. The control center shall be constructed so
that the assigned staff member may operate controls and
communication devices and do necessary administrative work at a
location which provides a clear view of the main corridor, the
entrance to the brig, and, when possible the entrance to the
prisoner berthing area(s). It will have only one entrance which
is located outside of the security area it controls. The control
center will not be combined with any other office or

administrative space. Construction will be sufficiently secure
to prevent the entrance of any personnel to whom the control
center supervisor denies admission. Riot conditions shall be
considered as an integral part of planni g, designing, and
constructing a control center. See also article 4101.
c. Eguipment
(1) Security. The control center shall be equipped to

control the movement of all traffic through the inner security
perimeter. It will contain the controls and monitoring units for
all communication and alarm devices within the facility.

ART 2204 ' 2-14
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(2) Storage. It will be equipped to store keys, security
equipment, life support systems, prisoner movement and
accountability records, and dangerous tools when deemed
appropriate.

(3) Plumbing. It will be equipped with a water closet,

lavatory, and drinking water for use by the assigned staff member
without his or her being required to leave the control room.

~_ . —

2. ally Ports. Points of ingress and egress to and from the
mmrtem bt T AL e AL mlia Lmead e mle e T e m omimem i en VY T el 1A .
Mialll purialilg OL Lile DIrilg sildalil e CollLrolied py a sally portc
gate with twe independently keyed or electrically controlled
interlocking grilles or gates, with manual override. Points of

ingress and egress through the perimeter fence should be
controlled by sally port gates and monitored by remote control
cameras from the control center.

3. Fences

e the nerimeter fence 1

-

I~ (D

a. DPerimeter. Wher c
security perimeter of the brig, it will be at lea et high
and will be designed to prevent prlsoners from escaping over or
under it. The use of concertina/razor wire and double perimeter
fencing is authorized only with prior approval of the Chief of
Naval Personnel (PERS-84) or the Commandant of the Marine Corps
(Code MHC). If approved for double fencing, the outer fence
shall be spaced to prevent the inner fence from leaning on the

outer fence if knocked down.
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b. Interior. Additional fences may be constructed within
the security perimeter if needed to enclose or separate certain

areas. Fences may be laced with concertlna/razor, if approved by
the Chief of Naval Personnel (Pers-84) or the Commandant of the
Marine Corps {(Code MHC), in locations where the fence connects
with another fence or building

4. Gates. The openings through the perimeter fence will be
constructed of the same material as the fence and will not exceed
14 feet in width per single gate. Single and double gates (both
permitted for vehicle entrances) will be secured with an electric
or manual prison lock. Such gates should be the sliding type on
a hoq1f1vp ton and bottom traclk and controlled kw the gate coantvy

P S S ~ LR SR = 2R = P PV L * L P SO I O S w10 § LT YQalLo oTiliiel y

or the control center supervisor. Perimeter gatee; when part of
the brig security perimeter, will normally limited to one front
entrance and one rear service entrance, both secured with a sally

port large enough to enclose ant1c1pated traffic. Additional

gates may be needed to meet fire and 1life sarety requlrements
Division fences will have sufficient gates to handle normal
traffic and will be equipped with a positive position latch which
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is secured by a heavy duty padlock Division gates may be
monitored by closed circuit television. ~—
5. Guard Towers

a. Permanent Towers. Where applicable, permanent guard
towers will provide continuous security for the compound
perimeter and will be equipped with drinking water, adequate
ventilation and a heating unit, as well as components of the

_.___A_ L T
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deIL communications
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temporary guard
towers will provide perlmeter security for short perlods of time
in a particular area and will be equipped with heating and
adequate ventilation. Permanently installed plumbing or

communication devices are not required.
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b. Temnorarv Towe
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c. Construction. All towers will be constructed with the
r not legss than 16 feet above around. Thev will be installed
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at strategic locations at least 5 feet out81de the perimeter
fence. Each permanent and temporary tower will be equipped with
an adjustable searchlight operable from inside the tower. All
windows will be operable with one hand. Access to towers will be

by a single swinging security door with a manual deadbolt type
1 ~ =
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Tinted glass is preferred for a
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ock.

6. Patrol Roads. A roadway (paved or unpaved) suitable for both

vehicle and foot traffic may be constructed outside the perimeter

fence and not closer than 5 feet from the fence to the inside

edge of such road. This roadway should be restricted to use by

brig duty staff in the performance of their duties unless it is a
a1 A3
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7. Gate Houses. If gate houses are used they will be located at
the side of a sally port with access only from within the sally
port. Windows will be the same as prescribed for prisoner
quarters. Gate houses will be furnished with both internal
telephone and intercommunication connected with the control room

8. Communications Equipment (Emergenc Criteria. All equipment
installed in confinement facilities shall be of the kind, type,
and specifications required by applicable regulations, except as
specified here. These exceptions are necessitated by the
security and control factors peculiar to confinement. Internal
communications, duress alarms, and a "hot line" to fire and

ART 2205 2-16
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security departments constitute minimum requirements for
communication systems. Other options may be added, if needed.

a. Internal Communications and Alarms
(1) An internal telephone will be installed at each duty

staff station and housing unit to permit staff members to
communicate with each other on post and to conduct normal

business. A duress alarm is required for isolated posts of the
brig Facilities with a rated capacity of 50 or more prisoners
w11l tha ammiarmrmad warkbh a Aiivaces Al acm arroabEAm 1 el s T I oY Ly S

< T C\iu.Lblblcu wWwiLili “UuUuLTOoOO alLad it D]Dl—clll Wll-l.\.—ll P_L lHU.LllL_b
troubled areas until switched off in the control room

(2) A two-way intercom unit vice an internal telephone
system may be installed at each duty station, and at other
strategic locations throughout the facility.

b. External Communications and Alarm. A sufficient number
of outside telephone trunk lines will be installed in brigs to
permit eff1c1ent conduct of business and to alert other station

offices in event of escape, fire, disorder, or other emergencies.
Such outside telephones shall be restricted from prisoners access
except as provided for in artlcle 8301.17. Alarms shall be
installed as required for 1i re satety, such as fire or other
encies. Ther shal direct means of communicati
i n o m ntr
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1l, base
pollce or master-at-arms dlspatcher s office, destructlve weather

operations center, and fire department dispatchers.

c. Monitoring. All the alarm devices in the brig shall be
controlled and monitored from within the control center.

9. Fire Construction/Equinment

Z = = Y e R N T N YA e I e

a. Emergency Exits. Emergency doors, with view ports, shall
be provided, in addition to the regular point of ingress and
egress, 1n such locations as to permit prisoners to be evacuated
from housing units in the event the regular entrance is

inaccessible. These doors also yJ.O'v'ldc an alternate entrance for
staff members if the regular entrance is barricaded during a
disturbance. Emergency doors must be hinged to swing outward to
preclude barricading from the inside. If exterior fire exit

stairs are provided in two story buildings, they will be open
type, allowing visual control of fire exit doors. Locks on fire
doors shall be electrically controlled from the control center

A hhaxra ATy T lam~lrisvm ~vavmalad T3 s T 2 m meemmaa U DR
aiid [nave a manua. Oaclrkup LapamvililiLy. It is essentiail LildlL 4
weekly testing of emergency dcocrs be included in the security
inspections described in article 2302.
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b. Fire Equipment

(1) Fire Extinguishers. The kind and number of fire
extinguishers and overhead sprinkler systems shall be prescribed
by the Fire Marshal. The Fire Marshal shall conduct regular (at
least quarterly) on-site fire drills and checks of equipment. It

is essential that extinguishers, especially chemical
extinguishers, be controlled when required in areas to which
prisoners have access. Air/water extlngulshers are preferable
for prisoner access areas when de '
must be checked frequently e
readily accessible. Soda/acid extingui shers should not be used
unless required by the Fire Marshal. If at all possible, fire
extinguishers should not be placed within reach of prisoners when
in their living quarters.
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be installed
in areas where prisoners do not have easy access. Nozzles shall
be small encugh to pass freely between any grille work in the
area they service. Sprinkler systems installed in prisoner

R 1. - i P PR W | P T £

living gquarters will have the control valve restricted to staff
access.

=3
strict cont

(3) Other Fire Equipment. When such equipment is inside
the security perimeter, it shall be under constant supervision of
qualified staff members to ensure that material such as ladders,
hoses, axes, bolt cutters, etc., are not stolen or misused.

eas. r Y s
tructed to supply program spaces, e.g., classrooms,
visiting, or messing. In addition, multipurpose rooms should be
built adjacent to each berthing area to support such program
spaces as motivational training, letter writing, and indoor
recreation. (Refer to reference (k) for various program areas) .

ed gether where mo
ied) . Windows will be securlty type Doors will be
security type with view ports, equipped with institutional locks
and designed to swing outward to prevent blockage, unless code
regulations require otherwise.
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2. Shops. Workshops and industry shops will meet the criteria
specified in Maintenance Facilities, NAVFAC DM-28. In addition,
the following security items are set forth:

a. Functional types of shops will be separated by at least
an interior wall from each other and from priscner spaces.

Industrial shops will be located near laundry and mechanical
rooms and, in larger facilities, adjacent to vocational shops.
These shops will be located off the service entrance loadlng
platform;

b. Walls, ceiling, and floors will be constructed of
non-combustible materials. Windows will be security type.
Entrances and fire doors will be sec urltv type with view norts

swing outward. Doors for 1nterlor walls w1ll contain a view port
and be equipped with an institutional lock;

c Where such equipment is kept in a brig, a secure,
lockable tool crib equipped with shadow boards, ladder racks, and
garden tool storage racks shall be provided.

3. Chapel. Space will be provided for religious activities.
This space may be designed for multiple use and used for other
brig functions.

a. Space. There shall be an area for personal visits and
another for official visits and legal visits. The size and
number of these rooms should allow adequate space to accommodate
the progected needs of the brlg Private interview rooms for
official and legal visitors should be contiguous to the general
visiting area, and constructed in such a way as to reassure such
visitors that they have acoustical privacy in conducting their
business. A view port will be provided.

b. Furniture,

Visiting room furniture should be informal and casual
a relaxed atmosphere. The use of outside areas with
wooden lawn furniture is encouraged Prisoners requlrlng special
handling may be required to visit in non-contact visitation
booths. Bus station type lockers shall be available for visitors
to store their purses, packages, or other materials not
authorized within the visiting area. When possible, visitors

should have access to a pay phone and vendlng machlnes for use in
3 + 1 S o

1

W~

m —~

raast+
to creat



will have swinging grille or security doors (with view port)
equipped with combination snap and deadlock prison locks or an
electro-mechanical operation controlled by the control room.

(2) Official visitors shall be afforded privacy.
Whenever feasible, private facilities and access tc a telephone
will be made available for reviewing officer hearings, defense
counsel, and command visits. These facilities will be furnished

with only two seats, a writing desk or table, and a light
fixture. Windows will be security type. These rooms should be
equlpped with a securlty door compiete with view port. Two way
intercoms or other listening equipment shall no e installed in
this area.

cir

a. Indoor. Adequate day room recreation space shall be
provided either at a centrally located area or at each housing
unit. Thls area sn uld be equlpped with tables, chairs, and

b. Outdoor. All facilities shall provide or have access to
outdoor recreational spaces for physical training, military
drill, or recreational sports. A recreation field should utilize
as much of the outdoor area as possible within the perimeter
fence. There will be no trees, bushes, or structures in this
area. This area will include the necessary recreation equipment.

T F
If space or program needs justify a drill field ee“=re*e from

AL P
recreation field, there will be no trees, b
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in this area of the compound.

2207. STORAGE AREAS. Refer to reference (k) for all storage
areas.

1. PI‘O‘DéfL“V/kJEI 1era al Storage. \_-n:ut:Lct.x. bL.u;.asc rooms aud a
prisoner property room shall be provided in addition to a room
for storage of cleaning supplies. These areas shall be secured,
provided with a heat sensitive automatic sprinkler system and
adequate ventilation to prevent mildew in wet climates.

2. Volatile Liguid Storage. Space will be prov1ded for the
storage of all volatile liquids in an area approved in accordance
with local safety regulations Bulk stcrage (in excess cf five
gallons) shall not be permitted in any building used for berthing
prisoners See article 4306.5 and 6

3. Vehicle Storage. Storage buildings for powered, self-
propelled vehicles should be outside the perimeter fence. The

ART 2206 2-20

Py ®ae



SECNAVINST 1640.9B
02 DEC 1%

garages should be located near the rear sally port and accessible
to the service road.

4. Armory/Firearms Vault. In smaller brigs the base or station
armory or security office will serve as a storage place for

weapons. No weapons will be stored within the Decurity perimeter
of the brig. If necessary (because suitable storage is not

provided by the station), a secure vault or lockable steel
lockers for firearm storage shall be installed outside the
security perimeter of the brig.

2208. SUPPORT AREAS. Refer to reference (k) for all support
1. Administrative Offices

a. Offices outside the inner security perimeter will include
one each for the commanding officer/officer in charge (co/o10),
ig officer, administrative orricer, mail supervisor and one
ger for administrative clerks and records. becurity features
are required only for areas where drugs, mail, prisoner records,
and valuables are stored.

b. Offices inside the inner security perimeter will include
cne each for the operations officer, programs officer, the-
counselor (s), the training, and work superv1sors, and if these

billets are assigned, the chaplain, medical officer, and
psychologist/psychiatrist. These offices will have windows
designed for maximum security prisoner quarters, security doors

with view port, and a cylinder type institutional lock.

2. Mess. Facilities with a capacity of 60 or fewer prlsoners
should utilize the most economical method of feeding prisoners,
taking into consideration the local messing resources available.

a. Dining Room. If messing facilities a
brig, general dining room requirements as spe i
DM-36 Troop Housing (NOTAL) will be met. 1In addition, the

following security measures are required.
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(2) All doors will be secured with a combination snap and
deadbolt prison lock.

(3) Windows will be security type.
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b. Galley and Scullery. If a galley and a scullery are
required within the brig, they shall be constructed and equipped
in accordance with criteria specified by NAVFAC DM-36, Troop
Housing (NOTAL). In addition, the following security measures are
J.t:qu. red.

(1) All coolers, refrigerato and storage rooms will be
equipped with cylinder door locks or hasps secured with padlocks.
|
(2) An integral, secure, lockable shadow board storage
for knives, cleavers, and blades shall be permanently installed
in the office area.

(3) The service door used for delivery of supplies and
removal of garbage will have a sally port arrangement.

3. Medical/Dental. Medical/dental space shall be provided in
every brig. The size of this space will be in proportion to the
rated capacity of the brig and the avalLaDlthy or medical

= T~ -

£ i1i+daa + he nrairs Aad 3 tha ki At add s
faciilcties ToO oe prov ided in the bz 1g. At a minimum, the medical
1

room will be furnished with an examination table

wWLoW a4 44 ruarnisned Qlli CAQnLliGL LVl QLT 4l L L il 4

cabinet, writing desk, and adequate examination lighting. A
small safe will be installed in the dispensary/medical treatment
room for storage of narcotics and other prescription-type
medicines. In addition to its own locking device, the safe will
be installed in a lockable closet or cabinet which is permanently
attached to the floor or wall Dental space needs will be

determined 1in 2
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ce nd local command roli
ce nga 1ocal commana po.llc

cies.
4. Receiving and Release Unit. Space for a receiving and
release unit will be located within the compound, in the rear of
the brig, near the control center and the reception, prisoner
berthing area. This unit will have sufficient storage space to
store a supply of fhealth and comfort items,“ issue clothing and

AAAAA A Mha 137t + wra 11 T = Am S re
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and a search room. In larger units there will also be a holding
cell with combination lavatory and water closet unit; and a
receiving and release room with shower and lavatory facilities.

5. Elevators. There will be no elevators in a brig unless the
brig is more than two stories high and unless there is a routine
[ [ T S Alnt At = A a2 it ~hAar £ A~ WhAava Al Aarrad Aarey A
liceeu Lo LLdlleULL UUJCLLD LU 4a lliylicl L100uUL. wiicic TicvalLulo UL
cther lift devices are used, they will be operated only by key
and have a safety vestibule (sally port) type entrance at all
openings where prisoners are permitted.
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a Prisoner Laundry. Space will normally be provided within
sect

the security perimeter for prisoner Laundry The size of the
laundry, equipment, and storage areas will be proportionate to
the volume of work performed. Windows will be security type.

Doors will be security type with view port and equipped with
institutional locks and hinged to swing outward. Lockable
storage space will be provided for cleaning supplies (e.g.

soaps, detergents, bleaches) and for completed work storage prior
to delivery.

op
(Q

ommercial Laundry. If work is done for other
organizations on the base or station, the laundry space will be
de81gned according to pertinent COMNAVFACENGCOM criteria for
larger laundry operations.
2209 MISCELLANEOUS AREAS Reter to reference (k)

P
—

a. General Rule. Adequate lighting shall be provided in all
areas of the brig in order to ensure security and ellmlnatlon of

dark spaces. Permanent posts shall be provided with additional
illumination when necessary for the accomplishment of assigned
functions, e.g., searches, administrative tasks.

b. Berthing Areas. Night lights will be provided in all
berthing areas, and shall not bé any brighter than the absoclute

minimum needed for visual control and supervision. Staff members
should carry flashlights for use when additional light is needed
between taps and reveille.

c. Compound Lighting. The perimeter fence will be lighted
with outdoor fixtures mounted on poles installed outside the
perimeter fences, out of the reach of prisoners, and of
sufficient height to illuminate the designated area. If it is
deemed more practical, instead of poles, the area may be lighted
with fixtures mounted on the exterior of the building and spaced
as specified for llght poles. These llghts will be installed to

light each corner of the compound and the remainder of the
perimeter. All wiring to these lights will be either buried
underground, built into building structures, or protected by
metal conduit. Compound lights will be positioned to eliminate

dark areas in doorways, walkways, and between buildings but not
to interfere with prisoners sleeping within living quarters.



. Emergency Lighting Eguipment

(1) Emergency Generator. Each brig will have the service

of an emergency diesel/gas generator, with automatic transfer
switch, capable of maintaining minimal lighting in priscner
living quarters and of operating the perimeter lighting,
electrical locks, security devices, and alarms.

(2) Constant Charge Battery. In addition to the

emergency generator prescribed above, each brig should have
constant- charge, battery operated emergency llgnts piaced
prlboner LLVLHQ guarters and at strateglc places in passa
and administrative spaces.

e. Lighting Fixtures.

(1) Lighting fixtures in dorms, cells/secure rooms shall
be security fixture type.
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2. Electrical Systems.

a. Electric outlets or switches shall not De instalied i
tor 5 hes shoul

any segregation cell/secure room. Dormi
installed outside the dormitory area.

b. Electric lines will be in metal conduits with fixtures
individually and collectively switched. These switches will be
located behind locked panels controlled by staff.

C. Electri 1 power substa sho
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prlsoner access.

3. Temperature and Ventilation.

a. Policy. Temperature and ventilation in all areas of the
br 1g shall be maintained in accordance with the prescribed
ment
t1
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L urgeon General and reference (k).
a

¥ appropriate to the summer and winter
: ones. For temperature and ventilation in all prisoner
berthlng areas see article 2204.1d(2) and 2d(2). Control rooms

will be well ventilated and should be air-conditioned.
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b. Fixtures. Heat and ventilation fixtures in prisoner
berthing areas will be security type and fastened with security
screws.

(1) The source (power plant) of heat, hot water and steam
should be located outside the security perimeter of the facility.
If circumstances requlre the power plant to be located within the
security perlmeter, it w1l1 be constructed as a maximum security
building and the main electrical and water supply cutoff controls
will be located in this building.

(2) All ductwork, pipes, and conduits within the security

perimeter will be buried underground contained in locked tunnels
and spaces, or concealed within the structural walls, ceilings,

or floors. These conduits and tunnels will have grille
partitions or appropriate locations to preclude their use as an
escape route

4. Windows

a. Windows in exterior walls of buildings within the
security perimeter will be security type.

b. Buildings housing prisoners will be constructed with
windows and above ground. Windows in cell blocks and dormitories
will be arranged to provide maximum natural light and natural
ventilation commensurate with safety and security requirements.
5. Plumbing

a. Facilities. Plumbing facilities will be accessible to
each living area, including cells/secure rooms, without the need
for unlocking any door. The water cutoff control valve will be

located outside the reach of the prisoners.

b. Fixtures

(1) Each cell, with the exceptlon of "bare" cells, will
be equipped with a combination drinking fountain, lavatory, and
water closet unit.

(2) Showers in the segregation area will be security
types

(3) Faucets, valves, mixing valves, shower heads, etc.
will be heavy duty type designed for institutional use. Water
closets will be floor mounted only. Lavatories will be flush
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mounted in counters or the me
heads will be nonadjustable,

jail security type. Shower
lush mounted security type.
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removable. All floorxr dralns will be secured w1t
security screws.

(5) Central toilet facilities will provide 1 electric
water cooler; 1 lavatory for each 6 prisoners; 1 water closet for
each 7 prisoners; 1 shower for each 10 prisoners; and 1 urinal
for each 10 prisoners.

(1) All cutoff valves for the water and sewage system
will be installed behind lockable doors or panels accessible only
to staff members.

(2) No water, steam, or drain mains will be exposed in
quarters or working buildings within the security perimeter to
which prisoners have regular access.

1

6. Utilities Contrcl. All major utilities will be secured to
prevent prlsoners from gaining control of these units. Controls
such as main water and steam valves, electric fuse box controls

heat and ventilation system controls shall be secured with ready
access limited to staff members. Each brig shall have a blue

print identifying locations of all utility controls. It shall be
accessible to staff members only. Orientation of utility control
location and their operation shall be included in pre-service/in-

_______ PPN of S

service training and annually thereafter for key personnel.
Y P

7 Daccagewavs
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a. Passageway dimensions will be in proportion to the amount
of traffic anticipated.

b. No passageways designed for prisoner or personnel traffic
will contain exposed utility pipes, conduit, or ductwork.

c. All interior doors leading from passageways will be of
the security type equipped with view port, combination snap, and
deadbolt prlsoner locks and hinged to swing outward. Where extra
security is needed a grille door will be installed to form a
safety vestibule (sally port) entrance.

ART 2209 2-26
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8. Stairwells

a. Interior stairwells will not contain windows, doors, or
ompartments other than doors to the floors which they service.

e doors will be of the security type equipped with view

—~
D .

b. Interior stairwells will be well-lighted and have
sufficient fixtures to preclude any area being in total darkness
if a single fixture fails.

c. Interior stairwell dimensions will be in proportion to
he area or passageway they service and will be designed so as
l®)

FFEI ~ e o 1
te form a traffic bottleneck.
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d. Exterior stairwells will conform to interior stair
requirements except that the stair tower is an open type and will
have minimum visual obstruction of exit doors, landings, and

stairs.
9. Signs

a. Signs will be of uniform color, size, and configuration
except where safety and fire codes dictate to the contrary.

Signs should be kept to a minimum.

b. All signs will either be painted on roadways and curbs or
attached flush with buildings or fences. Those mounted on fences
will not interfere with the vision of a sentry in the
surveillance of his or her post.

c. All labeling required within prisoner berthing areas
shall be stenciled. Label plates will not be used.

a. Prisoners shall be provided a safe place, such as a
locker, in which to keep their clothing, health and comfort
supplies, and other authorized personal effects.

combination lock, operable by a key, to facilitate inspection at
any time by a member of the staff. The locks shall be provided
for the prisoners by the brig. Master keys are to be kept in a

safe piace and available only to the brig officers for use by

shall be removed from the locker and replaced with a properly
functioning lock. The cost of repairing or replacing the

2-27 ART 2209

_______ y LR N e e e WA e ) N e B de S A A g CALLIVA A \WIAdD W L wa\w L orsry . W 1 1 11 N | =\AJ TYCY7T 1T =Ty



SECNAVINST 1640.9B

02 DEC 13%
original lock shall be charged against the pay account of the
prisoner responsible for such alteratlon.

c. Except in cells used for disciplinary segregatlon
prisoners’ lockers should be in their quarters rather than in an
area not readily accessible to them.

11
L4

a. Perimeter Electric, Electronic, or Mechanical Devices.
These serve to identify the point at which a trespass occurs.
Such devices may be used but shall not perform any function other
than to trigger alarms.

b. Closed-circuit Television. These monitor strategic areas
within the facility. These are best utilized for observing
persons desiring to enter the facility, especially if there is no
staff member on duty at the entrance after duty hours, and the
entrance is not in easy view of the control center. Closed-
circuit television shall not be used to replace staff members for
observing and monitoring cell blocks, dormitories, or segregation

areas. Television equipment is expensive and difficult to
maintain and monitor. A thorough study as to such equipment’s
effectiveness, practicality, and degree of user fr iendliness

should be made before any such unit is ordered.

c. Electronic devices may be used in screening for
contraband.
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a. Grounds. Grounds within the brig perimeter fence should
normally be several times the size of the building.

b. Ceilings Areas where prisoners have routine access will
not have suspended or false ceilings less than 12 feet from the
nearest access level. Exceptions may be allowed in areas outside
prisoner berthing spaces.

13. Construction Materials. Non-combustible, fire-resistant

materials shall be used in all construction/alteration.

SECTION 3. MAINTENANCE - PHYSICAL PLANT

[\

n"
vd.

1. Normal Maintenance. The public works/maintenance officer
should furnish the brig officer the materials required to
accomplish simple maintenance functions with self-help. When
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persons from outside the brig are used, they shall be informed of
security requirements and required to cooperate with their

assigned escort in all security matters.

Security Eguipment Maintenance. Damaged security doors,
es, locks, alarms, lighting, and keys are examples of the
ds of equlpment wh h shall receive immediate attention by the

4+~ P = L S 1.
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i or

safety Brig staff shall n
kind of equlpment except to install temporar
the chance of escape or to prevent danger to the staff or

prisoners.

repairs are effected.

2302. INSPECTIONS

Frequent, visua
T~

xr e o

H
h

al as they go ap
rs, windows, doors a
satlsfactorlly The 1nspectlon w1ll also check for faulty
electrical equipment, exposed wires, and other safety hazards.
All personnel must be trained to observe and to report any
unusual conditions, aetectlve securlty equlpment or violation of

security procedares. Times and results of all 1nspectlons will
be recorded in the brig log. Included shall be the name of the
inspector and immediate action taken. Written reports of

dlscrepan01es will be provided to the brig officer.

2. A formal weekly inspection or test, as appropriate, will be

made of all security, emergency, and fire fighting equipment to
ensure proper operation. A record of this inspection will be
retained in the brig records and immediate steps taken to correct
any deficiencies.

3. All confinement spaces shall be regularly inspected by the
command fire marshal and shall comply with such standards as are
issued.

2303. SAFETY PROGRAM

1. General. The commanding officer will ensure that a safety
program is effectively carried out for the staff and prisoners.
Accident prevention and the elimination of safety hazards require
continuous efforts by each staff member and cannot be successful

- ~
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wit u er P on. Any type of faulty pdulnment ~
must be eliminated. Prisoners must be instructed in the proper

se of tools and be required to observe all safety precautions.
A formal weekly safety inspection shall be made in conjunction

with other inspections, such as that for sanitation, with
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immediate steps taken to correct deficiencies. Machinery shall
have safety regulations posted at each machine. Wearing of
appropriate safety equipment (e.g., hard hats, goggles) is
mandatory

2. Standards. Brigs will comply with naval occupational safety
and health standards, and fire and life safety requlrements and
with those requlrements prescribed by Chief of Naval Operations,
Commandant of the Marine Corps, and other competent authorities.

2304. SANITATION. A high standard of sanitation shall be

maintained at all times. Prisoners must be informed of their

respgns;bllltles and 1nstructed in carrying out the daily routine
ecessary in keeping the brig clean and neat. A daily inspection

by staff and a weekly inspection by a medical department
representaflve must be made to ensure that cleaning and
maintenance procedures are being carried out and that a vermi
eradication program, if reqguired, has been implemented. A copy
of the weekly inspection will be retained in the brig records.

n
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2305. MANAGEMENT INFORMATION SYSTEM. The Corrections
Management Information System (CORMIS) will be utilized by =

Navy/Marlne Corps brigs, correctional custody units, and pretria
confinement facilities. CORMIS is designed to increase securlty
Do - A

capabilities, support operational and administrative functions,
and provide current information on pr'soners/deta;nees to the
bria’s staff and other users throughout DoD Corrections. CORMIS

MLldy o owliao

is coordinated by the Chief of Naval Personnel (Pers-84) for the
Navy and the Commandant of the Marine Corps (Code MHC) for the
Marine Corps. Forms generated in CORMIS may be used in place of
identical naval pre-printed forms.
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CHAPTER 3
STAFF

SECTION 1. STAFF CRITERIA
3101. POLICY. The specialized nature of duty in a brig
requires that personnel assigned be selected in accordance with
standard criteria and spec1f1cully trained in the control,
management, and correction of prisoners. Personnel assigned to
brigs shall be assigned a specific Navy Enlisted Classification
(NEC) or Military Occupatlonal Specialty (MOS), in accordance

with procedures of their service.

augment the military staff.

3102. SELECTION CRITERIA
1. General. Personnel selected fo

unless specifically excepted by the

Civilians may be hired to

r duty in naval brigs must,

ML Lo U

Chlef of Naval Personnel or

Commandant of the Marine Corps (Code MHC), meet the following
general criteria:

a Navy persoconnel shall have completed at least 24 months
active duty following completion of recruit training. Marine
Corps personnel shall be at least 19 years of age

b. Navy personnel shall be in pay grade E-4 or above.

c. Personnel shall be mature and emotionally stable.

Members who have a history of neuropsychiatric disorder or
excessive use or dependence upon alcohol shall not be assigned to
brig duty. There must be no documented in-service drug use
Members should demonstrate leadership qualities and aptitude for

working with people.

vy personnel shall have n

- =

courc-ma ial O
months, and shall maintain a clear
duty Persons under investigation

administrative separation shall not
Marine Corps personnel shall have n
courts-martial or nonjudicial punis
turpitude during current enlistment.
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joi nlng the military.

o record of conviction by

nonjudicial punishment aurlng the past 36

record during tour of brig
or beil ng considered for
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be assigned to brig duty.
o record of conviction by
hment involving drugs or moral
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f. Personnel should not be assigned to brig duty whc have an
obvious disfigurement or other physical or speecb impediment

which might lead to contempt or ridicule by prisoners or
undermine control of prisoners. For Navy personnel body fat must
be within standards as defined by OPNAVINST 6110.1D.

Txrey s ancimamnsn ] 1~

g. .wavy Lersonne. shall have a N""y' General Classification
Test (GCT) score of least 45, or Word Knowledge (WK) score of at
least 45. Marine Corps personnel shall have a GT score of 100 or
above.

h. Navy personnel shall possess a high school diploma or a
high school equivalency certificate. Marine Corps personnel

shall have successfully completed formal school training in the
Corrections MCS.

i. For Navy members E-7 through E-9: No mark below 3.0 on
NAVPERS 1610/2 or 3.6 on NAVPERS 1616/24 in any trait and must
reflect a steady or improving trend for the past 36 months.

j. For Navy members E-4 through E-6: No mark below 3.0 on
NAVPERS 1616/26 or 3.6 on NAVPERS 1616/24 for the past 36 months.

Recommendation for waiver of eliacgibil 1f-v criteria will be

AT CUHnuT LA R v il WAV B Bt S L E Sp IR UL e

considered on a case by case basis when the overall evaluati
trend is improving and the filling of a high-priority brig
billet dictates.

2. Correctional Counselor In addition to the general selection
criteria described above, correctional counselors will meet the
following criteria:

a. Personnel shall be in pay grade E-5 or above and possess
a strong desire to perform correctional counselor duties.

b. Personnel shall possess a high school diploma preferably,
or equivalent. Exceptions must be approved by the Chief of Naval
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academically oriented and completed college

courses in human relations or related social
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n
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c. Personnel shall possess an ability to communicate
effectively both orally and in writing.
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and emotional support to othe
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rs.
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e. Personnel shall have successfully completed the
specialized training designed for correctional counselors.
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upervisory Positions. Personnel assigned to key positions,
i.e., commanding officer, brig cfficer, assistant brig officer,
training supervisor, work supervisor, or brig duty officer/duty
brig supervisor, shall have served a minimum of 2 vears of active
duty, or have attained a level of qualification by reason of
civilian experience or academic background to warrant such an
assignment. These personnel shall complete the appropriate
enroute formal training and the local pre-service orientation
program before being assigned operational responsibility if it is
their initial assignment to a brig. Personnel reassigned to
another brig without a break in experience must participate in an

abbreviated program designed to orient them to that particular
facility. Brig officers will not assume their position in Navy

T e

origs until completion of training required by the Chief of Naval
Personnel (Pers-84).

4. QOpposite Sex. When specifically approved by the Chief of
Naval Personnel (Pers-84) or Commandant of the Marine Corps

(Code MHC), service members may be assigned to brigs authorized
for prisoners of the opposite sex. However, they shall not be
assigned duties which require the supervision of prisoners of the
opposite sex at times when nudity routinely occurs.

5. Personnel from Other Military Services In locations where
naval brigs regularly confine members of the Air Force, Army, and
Coast Guard, local interservice support agreements may be

established and may include a requirement for the using service
to provide staff augmentation. In such cases, the operating
service shall establish the number and kind of billets prescribed
in articles 3301 or 3302 for the capacity of the facility, in
accordance with pertinent DoD guidelines. uch billets will be
filled with personnel from the other milit Yy S i o
the criteria specified in article 3102. Such personnel shal
complete all training required in this manual.

verr ~ao el A

a vViCes Wwii

<k
N
D
3
3
D
—
n

6. Civilians. Civilians may be employed in selected support

positions in brigs only when specifically approved by the Chief
of Naval Personnel (Pers-84) or Commandant of the Marine Corps
(Code MHC) .

3103. ASSIGNMENT CRITERIA

1 Personnel shall be assigned to brigs for normal tours of
duty. Transient personnel shall not be assigned to duty at a
brig.

2. Personnel ordered to duty in a brig shall receive specialized
training and shall not be utilized by the parent command for

other command functions. Brig personnel shall not be assigned to

3-3 ART 3102
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watch bills {(except at the brig) or to collateral assignments
that involve law enforcement functions. Command personnel who

possess the NEC 9575 may be assigned collateral duties at the
brig in cases of necessity and with the approval of the
commanding officer of the brig.

3. Insofar as possible, Marine Corps personnel with 5831 or 5804
MOS shall be assigned to billets at the brig within the Marine
Corps command to which assigned. Substitution of non- 5831/5804
(augmented) personnel in confinement billets, when a sufficient
number of qualified 5831/5804 personnel are assigned to that

command, is not authorized unless specifically approved in each
case by the Commandant of the Marine Corps (Code MHC) .

4. Navy staff shall possess NEC 9516 or 9575 prior to assignment
to duties at an ashore brig. Substitution of staff without NEC
9516 or 9575 is not authorized unless specifically approved in
each case by the Chief of Naval Personnel (Pers-84). Personnel
will be closely screened in accordance with the criteria of
article 3102 for suitability for correctional duty.

5. Navy personnel detailed to afloat brigs will meet the
selection criteria as specified in article 3102, and will possess
the required NEC and training. Additional personnel from the
ship’s company assigned to the brig must complete the 2-week

Afloat Brig Staff Orientation Course and will receive pre-service
training, as required in article 3502, from permanently assigned
staff and from ashore brigs. Marines will not be assigned to

super 1sory positions in afloat brigs. Marines may be assigned
o nfined and then
n

ANty when Marain l'e)
Al CAlLiva rddNraa
fi

S s . “ ave
ua L

3 0
~Q

’..l
3 "i

e’ m
ﬁTS
1 U]
0O 0

S On.y wnen nMarxrirnes a C
the number of Marines con

d.

rj <:
O q
D k-

uper
r on

o wn

rs
ro
ro

oo

11 o) i I
6. Civilian personnel shall have, as a condition of employment,
the completion of requ1red training courses appropriate to their
position. At a minimum, the following pertains:

a. All personnel who have routine contact witn prisoners
will complete pre-service, in-service, escort training and for
Navy brigs the Corrections Specialist Course (NEC 9575 for
mllltary). This includes any person in a 20-year law enforcement

retirement system.

...-: =l o

o

b. Full or partial waivers may be granted based on the type/
length of corrections or related experience. Waiver reguests for
highly experienced personnel should be forwarded to Chief of
Naval Personnel (Pers-84) or Commandant of the Marine Corps (Code
MHC) via the chain of command.



c. Personnel required to complete any training should attend
training within 6-9 months of entry on duty. Failure to complete
required training will result in disqualification for the
position.

3104. PERFORMANCE CRITERIA

1. General. Confinement work is unique. The assignment of good
leaders, even though they possess other technical skills and
abilities, is encouraged.

[\

a. Navy Personnel. Personnel who are assigned to ashore
brig duties will complete formal training en route and be
assigned NEC 9575. Correctional counselors will, in addition,
complete the appropriate counselor’s course and be assigned NEC
9516. Personnel nominated to be correctional counselors at shore
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b. Marine Corps Personnel. Personnel who successfully
complete the basic corrections course directed by the Commandant
of the Marine Corps and those who meet the experience require-
ments contained in the Marine Corps Personnel Manual shall be

awarded the 5831 MOS. Personnel in pay grade E-5 or above who
have successfully completed a course of study in counseling may
be assigned the secondary 5832 MOS. Personnel with dual

qualifications may be assigned duties in either function,
depending upon billet vacancies at their grade level.

3105. PERFORMANCE EVAILUATION CRITERIA

1 Q+afFf mamhara mita+ kﬂ nﬂn+~nnﬁ11" Atraliia+rad +A~A Aa+Aavmana
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their effectiveness. Close observation, combined with training
and progressively more responsible job assignments, is essential

2. When brigs are manned and operated by a single service,
service procedures for assessing job performance shall be used.

When personnel from one service are assigned to duty in a

3
brig operated by another service the following shall apply:

a. The individual’s performance of confinement duties shall
be the primary determinant of the individual’s proficiency. The
initial evaluation of the member’s ability to carry out these
functions shall be made by the brig officer.

3-5 ART 3103
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b. Input from the member’s command for collateral duties and

service requirements may be used as additional information. This
procedure is not intended to conflict with regulations
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personnel assigned to brigs.

3106. UNSUITABILITY

H

. Personnel who demonstrate a lack of maturity, or ability to
adjust to confinement duties, after an adequate period of
training and guidance, may be disqualified from assignment to
brig duty. Recommendations for disqualification shall be
submitted with appropriate justlflcation to the Chief of Naval
Personnel or the Commandant of the Marine Corps (Code MMEA) for
approval. Upon approval the member will be reassigned to another
activity.

Py By .‘A.—.._.-_.._.._.‘._. P mlmmaaT A Lo see e o] P P PO LS. [ PR, R
2. Sucn reassignments should be nade without prejudice unless
such tendencies are a result of misconduct. Staff members

removed from a confinement assignment for misconduct or for
unsuitability, or as appropriate, upon their own approved
request, shall have their NEC or MOS immediately removed to
preclude any future assignment to a confinement billet.

SECTION 2. STAFF UTILIZATION

3201. ORGANIZATION QOF FUNCTIONS AND TASKS. Personnel serve 1

one of the two following echelons:

1. Command Level. The following functions are at the command
level:

a. Commanding Officer. The commanding officer (CO) has
a

overall responsibility for the operation of the brig. As used in
this manual the term "commanding officer" refers to one of the

following:

(1) Navy. If a brig is established as an activity the
term "commanding officer” refers to the commanding officer of
that activity. If the brig is not established as an activity,
the term "commanding officer" refers to the commanding officer of
the shore installation where the brig is located, or the

commanding officer of the ship wherein the brig is located.

(2) Marine Corps. For Marine Corps brigs, the term
"commanding officer" refers to the officer who is appointed in

writing, by the commanding general of the installation where the
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b. Chaplain. A chaplain, when not assigned full time to the
brig staff shall be assigned in writing by the commanding

UJ..L.LLC.L UJ. L.LU: GI.L.L.LVJ.L.Y .LU.L L.U.c wavy culd Lhc \..uuuuaud.x.ug UcLLCLal
for the Marine Corps to administer the religious program.

c. Medical/Dental. Medical/dental officers, when not
assigned full time to the brig staff, will be assigned in writing
by the commanding officer of the medical/dental activity
providing serv1ce to the brig to care for the health and medical/
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d. Staff Specialists. In addition to the chaplain and

medical personnel described above, there are other staff
specialists who can be utilized very effectively by enlisting
their assistance in training, developing, and monitoring
confinement staff activities in all areas of operations and
programming. Such use is encouraged.

2. Operational Level. The following functions are at the
operating level:

a Brig Officer. The "brig officer" as used in this manual
refers to the officer who is assigned the responsibility for the
day-to-day operation of the brig.

(1) Navy. The term " rig officer" for the Navy refers to
COs, officers in charge (0ICs), chief petty officers in charge
(CPOICs), and other officers as are assigned to a brig officer
billet. CO/0OICs are ordered into the brig officer billet as
CO/0IC by the Chief of Naval Personnel. CPOICs shall be

appointed in writing to a brig officer billet by the CO of the
-3r~4~-1trﬂ4-17 whaya {—‘hn hyiey e TArarad B'F1(\:f' hyier f\‘F'F1f‘nT‘c ahall
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be appointed in writing by the CO of the ship where the brig is

located Brig officers of brigs that are part of the activity
where the brig is located do not have independent special court-
martial authority but, if needed, must request it through the
chain of command from the Secretary of the Navy A brig officer
who is the CO of a brig that has been
£ 1 -~ 3
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RS TUL. RNCIE S, B _,4_44,_;_4
ESCaD.LlSHEQ das da separdie

—~idm ot wr s vy la o P P | bl mant ey ~AE A Y Ao vt A A T Q N~ Atats

acCculiyv .Ll_y llab Ll i uclivricy UL Vo Ao ocTu L UL LIl All V.. nNav

Regulations.

(2) Marine Corps. The brig officer shall be appointed in
writing by the CO of the brig and shall be directly responsible
to him or her for all matters concerned with the operation of the

brig. The appOinting letter shall delineate the extent of
AAal Aamead 3 e —.,:l—....-.,,-&-v—\s-q-,\ A s - Tammarver anittmana ey
\J.C_LCBQL.J.U auiliilililioeriAauLliLve u.LD\.,J.LJJ..LJ.LG.LY auLliilviL Loy, J.LUL.. L.U
exceed that indicated in article 5103 of this manual.
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b. Assistant Brlg Officer (Navy). A person with
correctional security and programs experience will be ass1gned as
assistant brig officer. This position will normally be filled by
a civilian and, as such, will have no UCMJ disciplinary authority
over the staff or prisoners.
c. Brig Supervisor (Marines). The brig supervisor is

normally the senior enlisted corrections member assigned to the
brig and is responsible to the brig officer for the daily

) T

operation of the brig. This person makes recommendations to the
brig officer regarding training, assignment, and performance

evaluation of all enlisted members of the brig staff. He or she
makes on-site inspections of all areas of the brig with
particular emphasis on all large group activities.

d. Collection Agent/Funds and Valuables Custodian. The
commandlng officer/officer-in-charge shall app01nt _persons to

Tlamst+ arAd aasfam

collect and safeguard L.u..LsOu-ers L)C.Lbuudl funds and valuables:

i 1g
____________ in w 1g
accordance with article 041511 of reference (m). This person

shall be provided with adequate safekeeping facilities.

(2) Authorized custodian(s) may be designated in writing
in accordance with article 041512 of reference (m) to receive
prisoners’ funds and valuables outside normal administrative
working hours. They shall be provided with adequate safekeeping

fac111t1es for temporary storage of receipts. All such funds and
valuables received shall be surrendered, in return for a receipt,
to the collection agent at the beginning of the next working day.

€. Mail Supervisor. The brig officer shall appoint, in
writing, a staff member as an authorized custodian to process
prisoner mail and to record and receipt for money and valuables
received in prisoner mail

3202. BILLET TITLES AND FUNCTIONS. The following billet titles
will be used in preparing Manpower Authorizations and Tables of
Organizations established for USMC brigs and Navy waterfront

brigs/correctional custody units (CCUs). Some titles vary at
consclidated brigs due to unique specialization of some billets.
Those billet titles are separately approved by the Chief of Naval
Personnel.

1. Brig Officer. The brig officer is responsible for the
humane care, custody, discipline, safety, welfare, and
correctional treatment of personnel in brigs. This person shall
operate the brig in full accordance with the requirements of this
manual and other applicable instructions. This person shall

ART 3201 3-8
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f members assigned to the

2. Assistant Brig Officer (Navy). The assistant brig officer
performs such duties as assigned by the brig officer and acts for
this person in his or her absence. Assistant brig officers are

responsible for the organization, performance of duty, good order
and discipline of the entire command and supervise security,
programs, administrative support, and training.
3. Programs

a. Programs Officer. The programs offlcer is respon51ble
for areas concerning rehabilitation, retraining and restoration.
In facilities not having a programs officer, the assistant brig
officer is responsible for these functions.

b. Correctional Counselor. The correctional counselor
provides direct and indirect, individual and group counseling to
no more than 40 prisoners and assists in their program

. B i

development, performance, and evaluations. Where this person is
a para-prcfessicnal, problems regquiring professiocnal attention
will be referred, through the chain of command, to a professiocnal
with the requlred competency

c¢. Training Supervisor. The training supervisor is
responsible for scheduling and providing staff and escort
training, military and physical training, and maintenance of
staff training records. In smaller brigs, this person may
conduct prisoner reception, military and physical training
maintain prisoner training records.

d. Work Supervisor. The work supervisor is responsible for
the planning and coovdlnatlng of work prOJects and work parties

employing prlsoners. ‘This person‘s majOT functions include
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assignment of productive work projects suitable for prisoners;
ensuring that work parties are supervised by trained and
qualified escorts; monitoring work parties on or away from the
brlg, and providing maintenance and general sanitation of the
brig facilities and grounds. He or she shall coordinate the

employment of installation custody/parolees and minimum custody

1.
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I’)Y'h soners on lndl‘.’ldu;’-l a551gnme te to o*l-'her Commands. T}—\ls
0081tlon will normally be filled by a civilian in Navy brigs.
3-9 ART 3202
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Supervisor. The project supervisor 1is
special type work or programs (e. g., laundry,
mechanics, welding, electrical, maintenance,
equlred to be qualified in the technical and
ments of the project he or she is assigned to
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f. Program Developer/Monitor. Program developers assist
prisoners to develop programs that assist in meeting thei

personal retraining needs. Program monitors check, at least
weekly, to ensure prisoners are carrying out their program plans.

g. Victim Witness Coordinator. Victim Witness Coordinators
will be appointed in writing by the brig commanding cfficer.
Duties include acting as a liaison with crime victims and

itnesses and notifying crime victims and witnesses of prisoner

release related activities. This billet is typically assigned as
an additional duty to a mature individual who will be sensitive
to the needs of crime victimes and witnesses.

s

Administration

a. Admlﬂlstratlve Officer. The administrative officer is
responsil for administrative and prisoner records, facility
rrespo statistical data, reports, and prisoner senten
mpu
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b. Receiving and Release Supervisor. The receiving and
release supervisor is responsible for processing prisoner intake
and release, relevant records and supplies, including health and
comfort items, prisoner personal property, and clothing issue and
storage.

onsible

spon
*
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d. Mail Supervisor. The mail supervisor is responsible for
recelptlng, logging, inspectinc dis;ributing, and posting ot
prisoner mail, and for receipting and accounting for prisoner
funds and valuables received through the mail. 1In no instance
shall prisoners inspect or handle mail.

e. Administration Clerk. The administrative clerk performs
clerical duties.
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f. Funds and Valuables Custodian. The funds and valuables
custodian shall collect and ensure safekeeping of prisoner
personal funds and valuables.
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5. Security All staff are responsible for the security of the

facility and the safety of prlsoners and other personnel. The
following will ensure security, safety and welfare measures, and
programmed activities are carried out in accordance with
reculatlons and directives Some pgsts

LUL1lS all LT VTE .,

7 days per week.

a. Operations Officer. The operations officer is
responsible in the areas of security, control, accountability,
mergency planning, and response.

('D

b. Brig Duty Officer/Duty Brig Supervisor. The brig duty
offlcer (Navy) /duty brig supervisor (Marines) is responsible for

supervising the security force, maintaining of good order and

discipline, carrying out the plan-of-the- day, and ensuring the

health, welfare, and safety of staff members and prisoners. When

the brig officer is absent, the next senior staff member

available is in charge of the general operation of the brlg watch
b

during normal business hours; at other times, the brig duty
officer/duty brig supervisor is in charge.
c. Control Center Supervisor. The control center is

respon51ble to the brig duty officer/duty brig supervisor for
malntalnlng tne prlsoner accountablllty and security system.
This pos Oon 1is e hub of the communlcatlons system and
ocrdina i tion and activities concerning prisoners and
prisoner movements He or she is responsible for requisition,
storage, issue, and inventory of security equipment such as ke
instruments of restraint, etc. Personnel selected for this pos
should be carefully screened by the brig officer due to the
responsibilities and high pressure associated with these duties.
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d. Quartcrs/Cellblock Supervisor. The quarters/cellblock
supervisor is responsible to the brig duty officer/duty brig
supervisor or unit department head for the maintenance of good

order and dlsc1p11ne, sanitation, and the accountability and
welfare of prisoners in an assigned berthing area. Each separate
berthing area (dormltory or cell block) will be superv1sed In

€ case of very small (10 capac1ty or under) or minimum custody
quarters, one guarters supervisor may be assigned to supervise up
to four separate quarters so long as they are adjacent to each
other. In the case of larger quarters (more than 25 cap
unusually configured spaces, it may be necessary to assi
than one quarters supervisor. Medlum/mlnlmum custody quarters
should be closed during the day and prisoners should be out on
work details (unless work centers are established in the day room

spaces of the berthing areas). It should not be necessary to keep
4 quarters supervisor on duty in =& medium/minimum berthing area
to supervise one, or a few, prisoners who are not going out to
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work. Therefore prisoners who are held-in for whatever reason
should be supervised in a secured area adjacent and visible to a
24-hour post. Quarters superv1sors will supervise prisoners on

r» Aas T o ah o +h
work details when the prlSO"le'fS leave the uOuSlug area.

e. Security Supervisor. The security supervisor is
responsible for control of prisoner movement, maintenance of
security and related equipment, perimeter patrol, and the
supervision of group activities. This person may be assigned to
stationary posts such as control points, p01nts of ingress or
egress, shop areas, Or activities such as messing, recreation
periods, visiting, escorting prisoners, etc.

£. risoner Escort. The prisoner escort will be used for
transporting prisoners to and from locations outside the brig.
Escorts may be provided by the using command when properly
trained and qualified and identified by a brig-issued Escort

ATTTNTY

Identification Card (NAVPERS 1640/18).

1 £
6. Special. When t! of the y and

prisoner turnover warrant, qualified personnel for the functions
shown below may be assigned on a full-time basis. For smaller
facilities, such assignments shall be on a collateral-duty basis
with provisions made to ensure sufficient time is made available
to adequately carry out their duties. All personnel will receive
local training in security regulations, prohibited practices, and
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a. Chaplain. The chaplain administers the religious program
and is responsible for the coordination of worship services,
consultation on religious issues, and facilitation of the
visitation program for chaplains from units with personnel

T om S

confined in the orlg

1 Officer The medical officer is responsible for
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the health and medical care of prisoners and the sanltary
conditions of the facility.
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or prisoners. At Lhe dlSC etlon of the assigned medical
officer, the hospital corpsman may conduct daily sick call and
visit prisoners in segregation.

d. Mess Supervisor. The mess supervisor will ensure that
the quality and quantity of food served to prisoners are
identical with that served in the enlisted mess for the general

ART 3202 3-12
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command population; that sanitation, preparation, handling, and
service of food meet established criteria; and that the

preparab;uu and ser‘v'lng of restricted diets, bread and water
meals, and diminished rations conform to the requirements of this
instruction. Prisoners may be used as mess personnel under the

mess supervisor’s direction. This person, when not assigned full
time to the brig staff, will be assigned in writing by the CO.

e. Specialized Billets

(1) It may be necessary tc assign personnel to a brig who
would normally perform similar tasks in anoiher activity, such as
iebursing or military personnel record keeping. When such

personnel are assigned to a brig, they shall complete all local

training required of other brig staff.

(2) When the mission of a brig requires specialized
programs, additional billets to accomplish the brig’s mission may
be added Civilians with the reguired exmertise mav be hired on

AT L . V da aQiiD v e S TLApT L CaST 7 L1id A Ta i

a full-time or part-time basis. Such personnel, depending upon
their professional background and previous corrections
experience, will complete the training required for such
personnel by the Chief of Naval Personnel or Commandant of the
Marine Corps.

(3) All specialized brig staff shall have the same
responsibilities for security and prisoner welfare as do other
brig staff.

3203. WATCH BILL CONSTRUCTION. Security assignments shall be

rotated as to both post and hours of duty to provide cross
training and to broaden the staff’s perspective of the total

AN F A rmAamant Frirmab o A Thha Faamiarn~tr ~F arniAah vanocas ArmmarmeE-o 3o -
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matter of discretion with the brig officer, but experience has
shown that assignment periods of less than 3-6 months are
harmful.

3204. COMBINED DUTIES. In small facilities, it may be both
necessary and expealént to ass1gn tWO Or more Dl.LleT, IunCClOnS to
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collateral tasks and to enhance the transferability of learned
job skills from one confinement facility to another, the
following tasks may be grouped. These groups of tasks may be
subdivided within their own group.

Correctional Counselor - Adminis Superv1sor,

r, Train 19

3-13 ART 3202
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Administrative - Supply Supervisor,
Supervisor Mail Supervisor, Receiving
and Release Supervisor
Work Supervisor - Training Supervisor

Brig Duty Officer/Duty

Brig Supervisor - Control Center Supervisor
Quarters Supervisor - Security Supervisor
3205 CONFLICTING ASSIGNMENTS

1. Officers. Officers assigned to shore brigs are on 24-hour
call to respond to emergencies within the facility and shall be
exempted from assignment to watch bills and duties such as
Officer of the Day, duty officer, security officer, etc. The
duty officer is frequently called upon to arrest, restrain, or
confine mersonnel in the nprf—'nrmanhp of an'v While GY1C]‘9T\(“’I aes
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of the service may require afloat brig offlcer personnel to
perform a share of collateral duties, commanding officers of
ashore activities shall avoid assigning such collateral duties as
legal services officer, discipline officer, security officer,
shore patrOl officer, or any other assignment which is 1nv0ivec

- 1a

in the investigation, apprehension, or prosecution of military
perscnnel under the provisions of the UCMJ
2. Enlisted Personnel. Personnel on rotating shifts or 24 hour

immediate recall for emergency and riot control shall be exempted
from local watch bills.

SECTION 3. MANNING LEVELS AND DUAL STAFF RELATTIONSHIPS

3301. MANPOWER AUTHORIZATIONS - NAVY. Navy Manpower
Authorizations for brigs will be established and changed using
the procedures provided in OPNAVINST 1000.16H (NOTAL) .

Brigs/CCUs will be under separate Unit Identification codes to

provide for the screening and training of personnel as31gned to

correctional duties. Only those billet titles provided in
b a~T A ANAD rv~1.| A 1remend Arm MarnrmArtaasy AnithAraoataAAana
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3302. TABLES OF ORGANIZATION (T/O) - MARINE CORPS. Marine

Corps T/O’'s for brigs shall carry such billets as a separate
Reporting Unit Code not integrated with any other element of the
organization. Requests to establish new T/0’s, and for changes
thereto, for Marine Corps brigs shall be submitted through the
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SECTION 4. SPECIAL DIRECTIVES FOR CORRECTIONAL STAFF

3401. POST ORDERS

.
Fp
instructions for

b
ear, concise state

+
schedule, superv1sorv functions, security
other special features of the post. staff members shall know and
be able to perform the functions required in the post orders
prior to assumption of that assignment.

The brig office
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post orders
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3402. GENERAL RULES OF
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1. Generally, acting in conformance with the requireme
UCMJ and observance of the constitutional rights of individu
is sufficient to establish proper staff/prlsoner relatlonsh
However, there are some aspects of staff behavior that merit

special emphasis such as:
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b. Striking or laying hands upon prisoners is prohibited
except in self-defense, to prevent serious injury to other
persons, to prevent serious damage to property, to effect an
authorized search, or to quell a disturbance. In such cases, the

amount of force used will be the minimum amount necessary to
bring the situation under control.

c. Each brig staff member, regardless of duty assignment, is
responsible for malntalnlng the security of the facility and the
safe custody of the prisoners.

d. Brig staff members are prohibited from bartering, giving,
or selling any item or service to prisoners and prohibited from
permitting others to conduct such activities.

e. Brig staff members are prohibited from extending
pr1v1leges, favored assignments, or information to individual
prisoners which are not similarly available to all prisoners.

f. Staff personnel shall not use their official position to
establish or maintain social contacts or relationships with

prisoners or their families or friends.

g. Brig staff members shall not release information on
individual prisoners without authorization of the brig officer.

h. Brig staff members shall set high personal standards of
appearance and military bearing.

=cc9
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3403. FRATERNIZATION. Staff members are prohibited from
fraternizing with prisoners This restriction should not

prohibit all contact, such as simple conversation between
prisoners and staff members. Brig staff members are expected to
treat prisoners as fellow human beings who are members of the
mllltary service in a subordinated position within the
organization.

3404. HARASSMENT/SEXUAL HARASSMENT (SECNAVINST 5300.26B).
1. The personal dignity of all individuals shall be cbkserved and
any act or work which demeans, degrades, humiliates, or serves

only to embarrass an individual is prohlblted Actions which are
not specifically authorized by official brig policy and which
would likely have the effect of humiliating or embarrassing
prisoner/detainees or otherwise demeaning them shall not be done.

2. Sexual harassment is prohibited. This behavior interferes
with an individual’s performance and creates an 1nt1m1dat1ng
hostile and offensive environment. Whether the individual is a

prisoner, detainee, or staff member, sexual harassment denies the
individual respect and dignity and is contrary to the mission of
the brig. Brigs will strictly follow and enforce Secretary of
the Navy’s policy in both letter and spirit.

3405 PHYSICAL ABUSE/MATTREATMENT CHARGE. The CO of the

activity will immediately review the known circumstances and
determine whether or not the duty assignment of the member
charged should be altered pending resolution of the charge If
the CO finds there is probable cause that the allegatlon is true,
the accused person will be reassigned to other duties not
involving the supervision of or contact with prisoners. Se
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3406. URINALYSIS TESTING. The policy for urinalysis testing in
brigs for staff and prisoners will be implemented as provided in
OPNAVINST 5350.4B (NOTAL) or MCO 5300.12 (NOTAL).

SECTION 5. STAFF TRAINING

3501. INITIAL TRAINING. All personnel assigned to corrections
duty shall receive formal training as specified by the Chief of

Naval Personnel or Commandant of the Marine Corps (Code T&E/MHC)
as appropriate.

3502. PRE-SERVICE TRAINING. After successful completlon of
formal correctional training a =
pre- service LLG¢“L“3 which i

is
::qcnmrﬂ-1mn of duties A1l Ders

ART 3403 3-16
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brig shall attend pre-service training classes regardless of
billet assignment or spec1a1ty code. It should be sufficiently
broad in scope to give a thorough unaerstandlng of the policies,

programs, and the procedures to be followed in all phases of the

part1c1pant could, with spec1allzed tralnlnc le any

appropriate staff billet. Pre-service tralnlnq shall consist of
at least three subject matter areas: general orientation to
correctlonal practlces and the fac111ty, general supervised

1 areas or the operatlon, and specific
u

signment The cralnlng shall be
nfin
Ex Y i1

" A\

E
D .

1 inement personnel
transferrlng 1nto the fac111ty attend only the portion designed
to orient the participant with the peculiarities of that
particular fac111ty Staff shall complete the Job Qualification
Kequlrements (JQR) for specific assignments of a correctional
specialist prior to assumptlon of duties. All pre-service
training will be documented in such a manner as to permit
verification of date and length of training and attendees.

3503. IN-SERVICE TRAINING

in confinement skills. Each brlg shall
cheduled in-service training so that a
complete cycle of subject matter is completed within one year.
All staff personnel, regardless of billet assignment, shall be
required to attend this tralnlng and demonstrate proficiency in
the subject matter. In-service tralnlng shall be a minimum of 40
hours per fiscal year and, as a minimum, will include the

following subjects:

a. Goals of the corrections
programs, and procedures for the

o]

b. Reception process, physical examination, health and
mfort issue, clothlng issue, personal property, completing
orms, and reception lecture content.

C. Searches, seizures, shakedowns, contraband.

d. Program and custody classification, counseling, work,
education, training, return to duty or discharge.

Supervision of prisoners, staff attltudes, pltfalls of
t, intra-staff relationships, staff and prisoner
hips, recreation, ma visiting procedures, count

S.

e
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relations
procedure
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f. Problem prisoners, including the assaultive prisoner, the
suicide risk, the homosexual, bloodborne/airborne pathogens, drug ~
user/purveyor, the borderline intelligent, and the pre-psychotic,
among others.

g. Inspection of physical plant, bars, windows, doors, mess
and recreation areas, fire safety apparatus, lighting, fences,

and building exteriors; control of keys, weapons, medications,
and tools.

h. Disturbances; fire, escape, and riot control procedures;
restraining methods and instruments; and emergency equipment.

i. Brig rules for prisoners; the disciplinary report; who
may authorize dlsc1p11nary measures; and authority and duties of
the brig supervisor, section leader, control center supervisor,
security supervisor, quarters supervisor, and other staff.

j. Qualification in appropriate firearms.

k. First Aid and CPR.

1. Escort training and procedures.

m. Victim Witness Assistance Program.
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3504. INTER-SERVICE TRAINING

1. When available, appropriate correctional training may be

obtained from another military service. When members of other
military services are assigned to naval brigs, they will fully
participate in the prescrlbed confinement training program for

that facll-‘ ‘-TY,’ Othcr Snvxrﬂ ces ch:11 hp pp?‘m'lf""pd to Qend thelr
personnel to training conducted at brigs, as circumstances
permit This training will also be documented

2. Ashore brig staffs will provide training and other support to
personnel operating afloat brigs when feasible and requested.

3505 DRATRACTAN \us 1 3
3505 PROFESSIONAL DEVELOPMENT. It is desirable that brig

staff members have access to college-level training, meetings,
seminars, an annual workshop provided by the Chief of Naval
Personnel, and staff training programs of professional correc-
tional agencies. The Federal Bureau of Prisons, the National
Institute of Corrections, and many state and local correctional
agencies will make training and consultant resources available if

approached.
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3506. STAFF LIBRARY. An important aspect of proféssional

11
development of staff members is the ready access to current
literature in the field. This access is best accomplished by
establlshlng a staff library under the purview of the tralnlng
supervisor. Books, profe581ona1 journals, monographs, and
cassettes for the staff library may be purchased by the
confinement facility and may be supplemented by the station or
reo1 onal 1i hrarv
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CHAPTER 4

SECTION 1. PRISONER ACCOUNTABILITY SYSTEM
4101. CONTROL CENTER FUNCTION

1. The control center is the focal point for all brig security
and control operatlons, and is the impenetrable nerve center of
he brig. It is here tnac all prlsoner movements are directed,
ontrolled, and accounted for; that all keys are controlled and
accounted for; where the entry and exit of all prisoners, staff
personnel, and visitors are controlled; and where emergency
equipment is stored. The main communlcatlons terminals, both
regular and emergency, are located in the control center.

Outside telephone switchboards will not be operated from the
control center durlng normal daytlme working hours. Master count
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2. The control center shall be manned at all times and its
security integrity maintained. Access to the control center
shall be limited to authorized personnel. Prisoners shall not be
allowed access to the control center under any circumstances.

The security features of the control center should be sufficient
to prevent unauthorized persons from entering forcibly. The
control center shall have windows which are glazed wit

(RSP} I S W R 0 g cllLcl SacGa o VO WA LIRKO Vvaia i ar o v

glass as specified in reference (k) and security openings
through which keys, badges, papers, etc., can be issued and
received.

h
n

3 The control center should be constructed and ventilated so
that in the event chemical agents are used within the facilicy,
they will not be inducted intoc the contrecl center

4102. CONTROL CENTER ACCOUNTABILITY SYSTEMS

1. Certain basic information must be maintained and controlled
to ensure adequate accountability of prisoners at all times.

This system will be controlled by and maintained in the control
center. The extent of this system will be tailored to meet local
needs. Small centers may combine elements as desired. Many of
these required reports can be generated by the Correctional
Management Information System (CORMIS). Elements of this system
are

a. The Confinement Order (NAVPERS 1640/4). Confinement
Orders shall be delivered tc the control center by the receiving
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and release supervisor immediately upon receipt of new prisoners.
The control center supervisor shall make the necessary additions
and deletions to the control center records and forward the
Confinement Order to the administrative supervisor by the next

warlAdAaxyy FAry TneclniaeiAam irn tha mnriaemamner’/ae Filae
wOIlAUay L0O0L 4liCiausiCTll 1ii LT plLasliicl & LiatT.

b. Prisoner Identification Badge (NAVPERS 1640/16). The
control center’s copy of the Prisoner Identification Badge
(NAVPERS 1640/16) will be maintained in alphabetical order in a
visible or readily visible file in the control center. New
badges will be added only when new Confinement Orders are
received and those on file will be removed from the Master File
only upon receipt of an executed Prisoner Release Order (DD 367).
At this time both shall be forwarded to the administrative
supervisor for inclusion in the prisoner’s file. Electronically
generated prisoner badges in the same format may be utilized with
prior approval by Chief of Naval Personnel (Pers-84) or the
Commandant of the Marine Corps (Code MHC) .

~ Dav+-hin~a Aoci1~rmmant Ra~~rA Th vyarAaryA acahall FAT1T1A Aty +he
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berthing configuration of the facility and shall show which
prisoner is assigned to each occupied dormitory or cell berth.

d. Work Assignment Record. This record is established to
accommodate local work assignments for quick verification of work
detail and location of the prisoner.

o Out Count Record. This record shall be maintained

= . S S e A AT - 4saa - Thvatn Sl aa [$35- 10 15 8 § UL 38 1 § Lol

in t
control center only if there are prisoners outside the facility.
Normal format is a wall chart which provides the time of the
count and an appropriate number of spaces under each authorized
out-count location (i.e. hospital Naval Legal Service Office

n

he

-

(NLSO), Transient yersonnel Unit (TPU), etc.) and constructed so
as to allow prisoners’ names to be written in and erased
varnoatadlxs m1khnn+ damaginag the form (1 & areaca nancil AN an
L\—b’\a“b\.—\.‘.&] \Amlllmj j e b b A o de AL AYE A B I 4 L\—MU\— bl\a&&\/.l..& s dd ALl
acetate cover). The form shall also 1nd1cate the berthing space

which will be vacant when a prisoner is counted out of quarters.

f. Daily Change (or Transfer) Sheet. A listing of all
authorized status and program changes will be prepared daily,

authenticated by the brig officer or programs officer, and
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g. Daily Appointment Sheet. Each work day, a Daily
Appointment Sheet will be prepared by the administrative
superv1sor listing all authorized app01ncmencs Ior the fol"ow1ng
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personnel appointments, chaplain interviews, etc.). This

ill be authentlcated by signature of the brig officer or
admlnlstratlve officer and distributed to the control center and
each applicable post. This list shall group appointments by time
sequence and each entry shall show the prisoner’s name, social

security number, and the call-out appointment. A column will be

list

provided for explanatory remarks. Prisoner passes shall be
prepared prior to the time of the call-out by the quarters
supervisor or escort/project supervisor who has custody of the
prisoner at the time of the call-out appointment.

h. Prisoner Release Order (DD 367). Release orders shall be
verified and maintained in the control center until the release
is effected. Then, forward the release order to the
administrative supervisor for inclusion in the prisoner’s file.

The administrative supervisor will ensure that the information is
properly reflected on the Daily Change Sheet when known i
advance. At the actual time of release, obtain the r_ceipf
signature on the release order, and deliver the completed

™
i1

¢ form to
the control center for the necessary record changes.

i. Brig Log. The log is the historical record of prisoner
transactions and other significant events. It shall be
maintained in the control center and reviewed (and countersigned)
by the brig duty offlcer/duty brig supervisor at the conclusion

of each watch. A running count will be included in this leg.

4103. COUNTS

1. A minimum of three prisoner counts shall be made daily
(reveille, end of workday, and taps). More frequent counts may
be requlred depending on prisoner population and the physical
characteristics of the facility; however, the frequency of the

counts should not unduly interfere with the normal workday
activity. 1In addition to the scheduled counts, work supervisors
ters supervisors shall be requlred to make 1rregular but
it checks of all prisoners under their supervision. There
be periodic bed checks of all prisoners during the night;
however, prisoners shall not be awakened for this purpose.
Routine counts will be scheduled at times which will not
interfere with work, training, sleep, or recreation schedules.
The results and times of all counts shall be entered in the brig
log.

g

AT,

2. o] we
procedure ted:

a. A 5-minute warning will be announced to alert the
supervisors and to halt prisoner movement.
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b. All external gates will be secured during the count and

will not be opened untll the count is cleared.

c. When count is sounded, the staff shall ensure
there is no prisoner movement until the count is certified
correct and the count is secured by the control center. To
ensure uniformity of procedures, prisoners shall be assembled as
fnl1lowse

AN A LIV

(1) In Cellblocks. Prisoners shall stand at attention in
their cell facing the door with the door shut and locked.

(2) In Dormitories. Prisoners shall stand at attention
at the aisle end of their berth Two staff members will conduct
th° count; one staff member shall observe all prisoners while the

ther makes the count. This is to ensure no prisoner movements/

substltutlons are made resulting in double counting. The only
exceptlons to standing at attention during count will be those
prisoners who have a medical restriction and are in quarters and
those few prisoners who may be assigned to night work and the
count occurs during their normal period for sleep.

prisoners outside of
military formation and
ey are being counted.

(3) Outside of Quarters. Those

their quarters shall be assembled in a
required to stand at attention while t

he

sor has an
center

accurate count, it will be reported to the con

d. As soon as the quarters or project supervi
e am PR |
IILIOL

(—r

he count will be repeated as

(NAVPERS 1640/16 In the event the picture count finds a
prisoner (s) m1581ng, the escape provisions required to be
established by article 4407.3 will be initiated.
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g. Supervisors will personally count the prisoners under
their control and shall not allow any prisoner to assist them.

h. Emergency counts shall be conducted whenever deemed
necessary.
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4104 Prisonex Movement

1. Activities and movements of prisoners must be controlled.
They must be orderly, punctual, and well supervised. Military
formations and procedures are excellent control measures and will
be utilized whenever feasible.

2. Utilization of prisoner passes shall be stressed in large

facilities to facilitate the control of prisoner movements within
the facility. Prisoner passes shall be used for special purposes
which require prisoners to leave their regular details. Strict
control of the prisoner pass system must be maintained. Aall
members of the staff aff specialists, and prisoners must be
instructed in S system in order for it to

operate correc

[alNa
’_J

3. In lieu of an Armed Forces Identification Card, the
installation custody prisoners shall carry an Installaticn
Custody Agreement (DD 512) describing their status and limits of

T AT T v

4105. SALLY PORT OPERATIONS

1. A sally port is basic to the secure operation of any shore
brig. Used properly, it affords security and control over entry
to and exit from the brig.

(1]

ollowing procedures shall b ollowed in the sally port
S

a. Whether the gate or door locks are keyed manually or
operated electrically, provisions shall be made to prevent both
from being inadvertently opened at the same time.

-
operated, the co
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or within a secure post w
sally port.
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If the sally port is used primarily for vehicles, it

€ so constructed that the largest vehicle entering can be
d within it with both gates closed. Ensure that any

§ accompanying a vehicle have been properly logged out of
the shore brig by the control center supervisor. All vehicles

entering a sally port shall be searched.

d b
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d. Other staff members may assist the security supervisor in
searching prisoners and vehicles, but the ultimate responsibility

>
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for ensuring that no contraband or unauthorized prisoners pass
through the sally port rests with the security supervisor.

SECTION 2. PRISONER CUSTODY CLASSIFICATIONS
4201.

1. Purpose. The purpose of custody classification is to
establish the degree of supervision needed for control of
individual prisoners. Custody classifications provide guidance
for supervision of prisoners and permit the establishment of
security measures consistent with the requirements of the
individual. Among prisoners there are wide variations in

perscnality and mentality. Where there is fair and impartial
treatment, prisoners generally present no serious disciplinary

problems. There are some prisoners, however, who are

deliberately uncooperative. Some have persocnality difficulties

which make them chronic sources of trouble, such as the highly

aggre551ve person or those acutely depressed Efforts must be
[

,,,,,, P UL | P —~

made to identify all special cases, and control measures
instituted to ensure the safe and orderly administration of the
brig. An objective custody classification process which

addresses the characteristics of the prisoners should be
developed and used.

2. Classification Definitions. Every prisoner shall be assigned
one of the following custody classifications:
n

.
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Yisone
supervision because of the high pr obablllty of attempted escape,
or because they are dangerous or violent and whose escape would
cause concern of a threat to life or property. Ordinarily, only
a very small percentage of prisoners should be classified as
maximum custody.

a. Maximum Custodv. P

(1) Supervision must be immediate and continuous. A DD
509 should be posted by the cell door and appropriate entries
le

ast every 15 minutes.

(2) They shall not be assigned to work details outside
the cell.

ct

2 a mnae
b 11T 1UUS

—~
~—

(4) Two or more staff members shall be present when a
maximum custcdy prisoner is out of his or her cell.

(5) Maximum custody prlsoners will wear restralnts at all
times when outside the maximum security area. There will

ART 4105 ' 4-6
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escorts with each maximum custody prisoner at all times while

outside the cell. On a case-by-case basis, commanding of f ficers

of brlgs may authorlze addltlonal restraint for movement of

A military judge may direct

rson in the courtroom if, in
s not necessary. In all

1102 of reference (b) should be
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b. Medium Custody In. Prisoners who present security risks
but do not warrant max1mum custody level. They are neither
dangerous nor violent.

(1) Supervision will be immediate at all times.

(2) They will not be assigned to work outside the
security perimeter.

(3) They will wear restraints outside the security
perimeter, unless senior security personnel determine restraints
are not rem_n_red in a n:a'rf'xr*n'l ar Clrcnmsha“kce.

(4) They will require two escorts when outside the
security perlmeter, unless senior security personnel determines
that one escort is acceptable in a particular circumstance.

(EY Thatr matr A ammd e - J I .

VDo) 1naey may oe bb.x.gu aocrmictory quarcters.

c. Medium Custody Out. Prisoners requiring continuous
custodial supervision, but whose potential for escape does not
present a threat to life or limb or destruction of property.

(1) Supervision shall be immediate and continuous at all
times when outside the security perimeter of the brig.

(2) They may be assigned to any regular work inside or
outside the facility.

d. Minimum Custody. Prisoners who do not present an
apparent escape risk. Their behavior demonstrated while confined

requires only limited custodial supervision.

(1) Custodial supervision may be occasiocnal or periodic;
a system of checks is usually sufficient

are escorted and transported by the brlg staff or trained and
certified escorts to and from the work s1te, but, while worklng,
they may be under the supervision of other than correctional

4-7 ART 4201
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staff if the person(s) is trained and certified as an escort in
accordance with article 7406 of this manual. Supervision must be
constant while outside the brig.
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e. Installation Custody. Certain post - trial prisone
mi i ma r

Y
viduals in normal duty status
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The follow1ng guld 1
custody:

p
to placing persons in 1nstallatlon

(1) Have completed at least one half of the confinement
adjudged, or the convening authority has taken action, whichever
occurs first.

(2) Are not more than 6 months from minimum release date.

(3) Have not previously been removed from this custody
grade for cause.

(4) May be berthed inside or outside the security
perimeter of the brig. Additional authorized privileges, such as
attending the installation theater, library, sports events, and
similar activities may be granted.

(5) The person’s uniform outside a Navy brig will not
identify the individual as a prisoner. Prisoners confined in
Marine Corps brlgs will wear the standardized prisoners uniform

in accordance with MCO 1640.5A (NOTAL).

(6) All such prisoners must sign a DD 512 and carry it
with them at all times outside the fac111ty. A locally prepared
agreement, listing the limitations on movement outside the
fac1llty shall be agreed to and signed by installation custocdy
prlsoners, and counter31gned by the brig officer. The pass will
be turned in and checked out from the control center supervisor
as required. Assignments should depend on ability to handle
respmnSlbllltv and whenever DQSSlble be commensurate to the
individual’s training, skill, the needs of the service, and the
potential training value to the prisoner. The maximum use of

installation custody status is encouraged.

4202. CLASSIFICATION CRITERIA
1. All new prisoners, except those specifically deemed to be
serious management problems (maximum custody) should be assigned

a "medium-in" custody classification during the receptlon phase.
Detainees will not be assigned a medium out or minimum custody
classification. Navy brigs will use the objective classification
system provided by the Chief of Naval Personnel.

ART 4201 4-8
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2. Ultra-conservative custody classification results in a waste
of prisoner and staff manpower. A high number cf maximum and
medium custody prisoners requires more staff members for

supervision, and the kinds of productive work available to higher
custody cla*sificatlons are usually much more limited. The
classification system must follow established. but flexible,
procedures

3. A custody classification shall be based on the amount of
supervision each individual requires. It is inherent in the
system that those prisoners in lesser custody status (minimum or
1nstallatlon) w1ll have the opportunlty for additional

7i ly because of the requirement for reduced
of their i ed mobility. A prisoner i
an

\ )
lege
1ted extra privileges,

n
¥ vithi
security constralnts, for above average performance. Privileges
must be earned and are not automatic with a custody
classification. The prisoner should be placed in the lowest
custoay cLas51t1catlon possible as soon as possible. Thus, it is

not appropriate to “promote* prisoners through the custody

classifications in sequence. If the individual subsequently does
not meet the established criteria, the custody classification can
be revised.
4. The following are factors to be considered in assessing
higher custody classifications (maximum or medium-in) :

a. Assaultive behavior

b. Disruptive behavior.

c. Serious drug abuse.

d. Serious civil/military criminal record.

e. Low tolerance of frustration

f. Intensive acting out or dislike of the military (however,

when a punitive or administrative discharge is pending, this type
individual may prove to be no custodial risk).

g History of previous escape(s).
h. Pending civil charges/detainer filed.
1. Serving a sentence which the individual considers to be
unjust or severe.
j. Poor home conditions or family relationships.
4-9 ART 4202




k. A mental evaluation indicating serious neurosis or )
. = S

psychosis.

1. Indication of unw1111ngness to accept responsibility for
personal actions past and present.

m. Demonstrated pattern of pocr judgment.
5. The following are factors that indicate lower custody
classifications (medium-out, minimum or installation custody) .

a. Clear military record, aside from present offense.

b. Close family ties; good home conditions.

c. The offense(s) charged is not serious.

d. Apparently stable mental condition {(responsibility).

e. Indications that the individual wishes to return to duty.

f. Comparatively short sentence to confinement; however,
length of sentence should not be an overriding factor.

g. Behavior during a previous confinement.
6. It must be understood that the factors mentioned above are ~
only indicators, not ironclad rules. An evaluation of all phases
of ¢ ormance should be made prior to each

he nr1qnn9r s perf 1
custo dv change. By following the criteria and concepts outlined
above, commands will be able to reduce the staff-to-prisoner
ratio, make more efficient use of staff, and provide an
atmosphere in which restoration efforts will be more effective.
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Management System (AIMS) classification will be determined for
each prisoner confined in Navy brigs. This is a five-level

classification of prisoners based on aggressiveness of
personality and methods of problem management used by an
individual. AIMS is never used for custody or privilege
determinatio ut 1s very useful for hou51ng and programming
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1. An evaluation program as issued by CHNAVPERS (Pers-84) shall
be implemented in all Navy brigs and correctional custody units.

Factual information concernlng prlsoners, such as home and
community Dacxgrouna, education, service adjustment, attitudes,
offense and circumstances, sentence, and any other pertinent

information should be assembled early in their confinement.
Through observation and evaluation reports, staff contacts, and
recommendations/actions of higher authorities, histories of
prisoners can be developed for use in determining their response
to the corrections program. This in turn will indicate possible
program changes.

r will ensure that a

d 8 nitial Contact Sheet
(NAVPERS 1640/19 are completed on each prlsoner as part of the
admission process. The Initial Contact Sheet shall be reviewed
by the brig duty officer/duty brig supervisor and forwarded to

the correctional counseling staff.

H
-

3. All members supervising prisoners shall be responsible for
evaluating nr'a anners in their ("harn'p and shall submit D9r1od1c‘

SVRawS o ig e e UIAT LS Lal LT ad il allld 2l 2oy

written reports on their performance. This must be done on a
scheduled basis, preferably weekly, to show levels of performance
on a continuing basis. The evaluation will be submitted on the
Work and Training Report (NAVPERS 1640/10) /or Responsible
Servicemember Form.

performance, overall performance, ablllty to get along w1th
others, problems known to the supervisor, and any recommended
custody or program changes.

b. Supplementary reports shall be submitted when a prisoner
demonstrates behavior which is out of the ordinary, either good

Ui o wvaQwu .

4. A treatment file shall be developed for each prisoner to
maintain all pertinent information. This file shall be made
available to staff members on a "need-to-know" basis. It shall
be made available for official reviews of adjustment and for

DUdLU. usaye.

5. Each staff member has the responsibility for passing
information concerning prisoners to the proper authority in the
brig. What seems to be a bit of trivial information may prove to
be significant when coupled with other information on hand. The
behavior and attitude of the prisoner in the berthing area, at

4-11 ART 4203
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work, in recreation, and in a classroom will provide a good
overall indicator of problem areas and adjustment progress.
Continuous staff evaluation of each prisoner cannot be
overemphasized.

4204 TLASSIFIC

LU . \.,a_uauua.

ATION AND ASSIGNMENT ROARD (CUSTODY) The bria

L PRy Nod il 2 AN D ES
)

Classification and A551gnment board (C&a) will establlsh an

individual priscner’s custody classification using objective

classification procedures as much as possible. When the C&A

Board determines custody classifications, it will be composed of

the brig officer or designated representative, one senior staff

member from securlty and one from programs, and any other members
+~

mrmamn s A by ~ hayar~y ~AFFi~ar Coan avrtam AN
appulLilitTu LJ)' LIIT Ll dyYy Vil dlvod . DCTC Qi LaivlaT Vouvo v Cild o nuux;uu.a.
for the program functions of the C&A Board.
4205. SPECIAL QUARTERS
1. Policy

a. Some prisoners reguire additional supervision and
attention due to personality disorders, behavior abnormalities,
or other traits of character. If required to preserve order, the

brig officer or, in his or her absence, the brig duty officer/
duty brig supervisor may authorize special quarters for such
prisoners for purposes of control, prevention of injury to
themselves or others, and for the orderly and safe administration

PSS 2~ n ~ o~ amd m AatbAacsrmmanrna +=ha manAd FAae e rniiad
OL LULlie ULJ..g. 0 u':a.L.Lug co uCL.CLuu.uc Cne rnieed ILOoY concinueda
administrative segregaticon of the prisoner will be conducted by a
member of the brig staff, appointed by the brig officer, to

review and make recommendations to the brig officer within 72
hours of the prisoner’s entry into segregation.

b. The special quarters unit is a group of regular cells
used to house those prisoners who have serious problems of

adjustment, are highly temperamental or emcotiocnal, antisocial,
some medical cases, or who cannot get along with other prisoners,
or are persistent custodial problems Special guarters is not a
punitive measure and shall not be used as such. Prisoners must
understand their status at all times. Prisoners are assigned to

special quarters by the brig officer and shall not have normal

. | U

pr1v11eges restrlcted unLess privileges must be withheld for

....... asfaby
reasons of security or prisoner safety (e.g., suicide risks or

aggressive homosexuals). For each period of 30 days a prisoner
is retained in special quarters, the brig officer will determine
and certify the requirement for continuation in special quarters.

2. Behavior and Custody Problems. On rare occasions it may be
necessary to confine violent prlsoners in cells without
furnishings to prevent them from injuring themselves or others.

ART 4203 4-12
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Such a measure shall be used only upon specific direction of the
brig officer. A segregated prisoner shall be released to regular
quarters as soon as the need for special segregation is past.

3. Homosexuals. Persons who are suspected, accused, or
convicted of homosexual acts shall not automatically be
segregated, or berthed in cells. Confinement in a cell may be
appropriate when the prisoner has been involved in acts that may

jeopardize the prisoner’'s satety or the safety of others.

bl A

Homosexuals shall not be restricted from normal priv1ieges and
supervised activities available to other prisoners in the same
custody classification if their conduct in confinement is non-
aggressive and otherwise satisfactory.
4. Suicide Risks

a Prisoners with a history of suicide attempts or who are
considered to be suicidal should be immediately referred to the
medical department for further evaluation and appropriate action
The prisoner should be made aware that he or she may request the
brlg chaplain provide spiritual or religious counseling. A

prisoner evaluated as suicidal by the Medical Department must be
hospitalized immediately. If deemed appropriate by the brig
officer, prisoners who have threatened suicide or have made a
suicidal gesture, but who are found fit for confinement, may be
placed in the category of "suicide risk" for observation. They
will be nTAFpﬁ in anhw:ﬂ quarters and h-‘A(‘QH under continuous

81ghting. The prisoner’s clothing may be removed where deemed
necessary by the brig officer but must be under observation of a
supervisor of the same sex. Closed circuit televisicn may be
installed at a limited number of cells for observation. Use of
this equipment would be in addition to the reguirement above.

b. If evaluations are delayed, and these persons remain

confinement, they shall be quartered in cells and checked at a
minimum of 5-minute intervals. They shall not be permitted to
retain implements with which they could harm themselves.

"
i1

-

c. When prisoners are no longer considered to be suicide
risks by a medical officer, they shall be returned to appropriate

mMmiartera
wRlLCis.

L

5. Procedures. All prisoners in special quarters shall be under
continual supervision. Special precautions shall be taken in

equipping, inspecting, and supervising their quarters to prevent
escapes, self-injury, and other serious incidents. They shall be

sighted at least once every 15-minutes by a staff member and
shall be v1sited daily by a member of the medical department and
the brig office In addition, it is highly desirable that
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prisoners in special quarters be visited daily by a chaplain.
Each sighting of and VlSlt to any segregated prlsoner shall be
uff;p¢a1¢y chu;dcd aud ;uu;uuc uaLc, LLMC, naine UL Vlbltor, anc
any appropriate remarks. The Inspection Record of Prisoners in
Segregation (DD 509) shall be used to record visits.

6. Acguired Immune Deficiency Syndrome (AIDS) /Human
Immunodeficiency Virus (HIV). AIDS and HIV Positive cases are

relatively rare occurrences in naval brlgs If a prisoner is
found to have contracted HIV or is suffering from active AIDS,
consult the Infectious Disease Clinic, National Naval Medical
Center, Bethesda, MD (DSN: 295-4237; Commercial (201) 295-4237),
1mmed1ately for guldance if local medical personnel are unable to

provide adequate guidance. Additionally, Chief of Naval
Personnel (Pers-84) provides separate correctional guidance as to
the handling of such cases by brig staff and others. Unresolved
security issues and questions may be referred via chain of

command to Chief of Naval Personnel (Pers-84) for assistance

Telephone contact to m=jﬁr claimant or Chief of Naval Personnel
(Pers 84) is acceptable in cases requiring expeditious responses.
MCO 6700.3 (NOTAL) provides guldance regardlng management of HIV
positive individuals in Marine Corps brigs.

4206. BERTHING

1. Where facilities permit, the newly admitted prisoner will be

housed separately from the general populatlon until
indoctrination in prisoner regulations and other administrative
details of reception are completed. During this period of
orientation, prisoners shall be objectively evaluated and a
custody classification assigned prior to transfer to the general
population.

gh referred, there is no regquirement that prisoners of

rererread LR 9 Luii M —— T aa - il - “— e Al LT

dlfferent leqal status (detained or sentenced) be berthed
separately. In some brigs, practicality dictates that these
prisoners be berthed in the same quarters. However, every effort
will be made to maintain separate berthing and an entry will be

[ S S

made in appropriate brig logs when commingling becomes necessary.
3. Maximum custody prisoners and segregated (special quarters/
disciplinary) prisoners will be berthed apart from the general
population.

4. Separation of prisoners should be by custody or Adult

Internal Management System (AIMS) classification. (See article
ANDTNND 7\ mia~ PNy L vy Py S T e [ - UL Limsncnsaomcme A2 EL o cmom om b
*OLVVL . 7)) J.l].c Uh}bLllluul b.LLudL.LU I wOulQu PC,'.LIIIJ.L. uuub;ug ullLlLerellic
custody classification priscners in different and separate areas
ART 4205 4-14
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Where optimum conditions do not exist, prisoners in medium and
minimum custody classifications may be housed together.

. Prisoners requiring special custody and security measures
must be identified and segregated at the earliest possible time.
SECTION 3. SECURITY SYSTEMS
4301. RESPONSIBILITIES FOR SECURITY
1. The primary purpose of a brig 1s the custody and control of

prisoners. The control of prlsoners is effected by the impartial

TnANna whirh ava

enforcement of reasonable rules and regulations which are
necessary for the safe and orderly operation of the facility.
Custody and control measures shall be ade equate to maintain good

order and discipline, and to protect staff personnel and
prisoners.

2. A sound system of security, custody, and control shall be
established in each facility. Every staff member must understand
that custody and security do not stand alone but are

interdependent with all other portions of the operation. an
individual assigned to a brig is responsible for its securi ity,
regardless of duty assignment.

3. Fixed posts shall be maintained to ensure that all traffic is
permitted to enter or leave only upon suitable identification and
inspection. Because of the nature of the priscner population in
the naval service, the use of armed sentries within the perimeter

is not authorized. When perimeter sentries are necessary,
sentries outsgide the compound of a shore brig shall be located so
as to have an unobstructed view of the enclosure, and approaches
to it.

4 Securi ty measures inside the h-rln- are the davy-t
t_

4. Security measures inside br y-to y C© r
and superv151on procedures designed to facilitate the movement
of prisoners, to assure control of their whereabouts, to g d
against violation of rules, and to promote discipline and good
order. Posts must be established at key points such as in
quarters and at entrances to work and recreation areas to afford

control and auperV151on. Provisions must also be made for
supervision during meals and other activities.
5. The existence of programs or activities such as work,

organized recreation, and self-improvement activities combine to
create sound custodial measures. Security cannot be assured if
it is based on procedures which are operated wholly against the

will of the prisoners. When prlsoners spend long hours 1n
idleness and feel thev re
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and procedures, hostility is created and the desire to escape or
resist become dominant forces.

6. The brig shall be posted as a restricted area. Persons not
assigned to duty at the brig shall not be allowed to enter the
area except on off1c1al bu81ness or as authorized visitors.
Members of the staff, quartered or subsisted within or outside
the compound, shall remain clear of the prisoners and brig area
when off duty. Authorized visitors will be required to wear a
visitor’s badge on the front of their outside garment, above the
wdlstil .

4302. CONTRABAND AND SEARCHES

i. Contraband

a. Contraband is any article not authorized to be in the
possession of prisoners or any item authorized for a prisoner’s

1aa +hatr haa heaan madifFfiecd FAry o 1o Athay +han +hat Ardiainallg
uoc< Llica o ilao WTCll llluu.LJ..Lcu LUl Q uoc wLlilcTdl Lilicaall Liiao i LE.LLLG.LJ._Y
intended. Local rr—adulatlons will specifv what items are allowed

ol AR wna v QLT Qa4 UVWTRR

and under what conditions. Items which threaten the security and
safety of the brig, or the possession of which are illegal, are
always contraband.

b. Contraband items can be controll close
“uperv151on and fregquent searches. Unsc da earches of
prisoners, cells, visiting rooms, recreation areas, library,
heads, galley, mess halls, work areas, vehicles, deliveries, and
shipments are essential. Personal property and items of clothing
that accompany new prisoners must also be closely searched to
prevent the introduction of contraband.

5
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c. When contraband is discovered, a written report must be
made lictrinaga the tema and covering nrecicely +he ~ivyoiimatrancea
HIQ\UT _L.LDLJ.ng (S 9 § = L LT QAiliid bUVCJ.J.Lig PLCK.;.LDC.LX (P ¥ § -y LAl LUilloLAQlliLT o
of d_scoveryi The contraband items along with the report shall
be submitted to the brig officer. It is essential that a strict

chain of custody be maintained of any evidence which may be used
in disciplinary action.

Searches. Prisoners shall be instructed that their persons,
ir quarters, and their work areas are subject to search at any

1
ime during their stav in confinement Searches should be
ime auring thelr stay n ceoenrinement. Searcnes shoula e

conducted in a professional manner. The policies of article 3404
are applicable. There are two general types of searches, one of
a2 person, and the other of an area. These two methods are
described below and shall be used as the situation requires.

ART 4301 4-16
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a. Search of the Person Searches shall be conducted by
staff members of the same sex as the prisoner, absent extreme
emergency.

(1) Frisk Search. In the frisk search, the prisoner’s
body and clothing are examined by the staff member running his or
her hands over all areas. The possessions carried by the
prisoner are also examined. Requirements for prisoners to assume
exaggerated positions are not normally necessary. Unnecessary
force is prohibited. A guick, careless search is useless.

Random frigks will usnallv nrove adecuate in controllina

................. wowS L) e ST =& LT e L e |

contraband. Care must be taken not to establish a predictable
pattern in conducting these searches.

(2) Strip Search. The strip search shall be used in
admitting new prisoners, when transferring prisoners or whenever
suspicion of a crime or violation of the UCMJ attaches to a

nrisoner., The brig officer will determine how often strinp

e =T P ey “—y TaedlawTa o (S AR TR A e O L P A, Lar DS va Ay

searches are to be conducted following visits, in those

situations where the prisoner has been outside the security

perimeter, and special cases when deemed necessary. In

situations where all prisoners are not strip searched, and no

specific incident exists, random selection shall be used. ndom
: . o

selection reguires an objective method; staff ck01ce on the sp t
is not an acceptable methocd. The complete search will be made in
privacy and the searcher shall have another staff member present
as a witness. In these searches the prisoners shall remove their

shoes and all clothing. Clothing, personal effects, and body
shall be carefully searched.

(3) Body Cavity Search. Internal examination of the body
AveFarraa whan »amidr»ad ahall tha mada f\ﬂ1‘7 ey anthAarvramal AAA A~
Vi L L Ao, Wil il J.C\dULJ.L S\d g [=FY S~ SV . T (311 = AN § = i .L_Y AJ_Y QUuLllUVL L 4LoTu lllqu-ba-L
personnel. This requirement does not preclude vigual examination
by staff members.

b. Area Search. All areas shall be subjected to a thorough
search from time to time on an unscheduled basis. Visiting areas
will be searched by staff before and after all visits, and prior
tc any further access by priscners. In conducting such searches,
a definite plan should be followed. Prisoners should not be
present during the search nor be permitted to see how it is
conducted. If prisoners are occupying the area to be searched
they should be marched out of the area, each being frisk searched
on leaving. All authorized articles should be handled carefully
and replaced when the search is completed. Care should be

Amrmamtns mm ] bm merma A memes e Ph I U iy P ~ UL P 3 =R,
cCACLICLDEU L.U d.VU.LU. d..lly uuu.u.c: U..thu..LUd.l 1CC U.L P.LJ.bUIlt:Lb elrLiLecCcLs.
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KEY CONTROL
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each key or ring of keys

key’s marking should indicate its function.

(including spare keys)
be checked frequently to
L
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keys Keys shall not be

set shall be held in reserve for
rotated regularly with duty keys
A third duplicate set
outside the brig and at a secure

properly.

availability.
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2.
in use,
secure at all times.
readily selected in case
must be rigidiy enforced
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lock and its location,
that lock.
the key panel board.

The control of keys is a major element of security.
control system should include routine
to ensure that the authorized number of kevs

Queaiva 4T w

that they will operate the locks.
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Keys shall be located in the control center and,
shall be stowed in a cabinet or locker that will be
Stowage should be such that keys may be

A key
surveys
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The system should

(at least monthly)
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identify

and give its location at all times.
Locks and keys

No

for fire escapes and emergency doors must

ensure their operation Only authorized

brig keys in cnelr posse851on, and then

£ A+ - ~F +1~
nce i quties chu;;;ug tne use of those

taken from the facility. A duplicate
use in emergencies and will be
to ensure all keys function
of keys shall be maintained

location providing 24 hour

All sets of keys will be rotated regularly (at
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except when
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of emergencies. The key control system
The control center shall have an
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and the number and location of keys for
Each key or ring of keys shall have its own hook on

Staff members authorized to draw keys will

use a metal tag system for each key drawn and be required to

return the key after use.

All keys must be accounted for at all

times.

3. A sentry within a locked area should have only the keys to a
locked sub-area (such as keys to cells within a cellblock.)

4. A system for the control of brig staff members personal keys

shall be implemented.

4304.

1. Tool

1 Tool control essen
tools as well as large wi
and closely controlled.

of the tool
that can be

included in

ART 4303

control plan.
used for escape purposes or for weapons should be
the tool control plan.
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hric
Secur 2rig.
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i1l be marked/taaced for identification

Each staff member must report violations
Ladders, rope, and other equipment

ial to the security Small
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2. Required Procedures

a. Keep tools to a minimum and maintain an accurate up-to-
date inventorv of all tools

S AV Ol Y QiLidl LUVLCS.

b. Utilize a shadow board with outlines for tools and/or
maintain tool cribs.

c. Regularly verify presence of tools.
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e. Frequently verify the location of tools, and ensure that
hazardous tools such as files, hacksaws, welding torches, and
pipe cutters are used only under supervision.

£ 1a
L. 10045

all
distinctly marked v

department has the responsibility for them.
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d

g. Kitchen knives, meat saws, cleavers, ice picks, and
barber tools shall be included in tool control. Where medical
facilities exist, surgical knives and hypodermic needles shall be

h. Hazardous tools such as hacksaw blades, files and tips
for cutting torches and welding equipment shall be stored under
lock and key.

1. Missing or lost tools must be reported immediately.
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hacksaw blade, fi
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k A record of all tools shall be ma
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1 from the time it ente
date it is removed from the facility.

4305. VEHICLE AND EQUIPMENT CONTROL

1. Authorization for entry or departure of any vehicle to or
from the fac111ty is contingent upon the consent to search. All
vehicles leaving or entering the facility shall be carefully
checked. Unattended parking in the compound shall not be
permitted A staff member shall remain with the vehicle the
entire time it is in the facility unless the compound is clear of
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all prisoners. Containers entering the compound shall be
searched unless they were banded or sealed at a point of shipment -
and have not since been opened. At the discretion of the brig
officer, local conditions may not require search of every
container; however, frequent spot checks of incoming containers
shall be made instead. Inspections must be thorough. Laundry,

trash, and other containers large enough to conceal a person
shall be searched before leaving the compound unless they were
filled under the continuous supervision of a staff member and the
supervision maintained until their removal.

2 Vehicles parked in the staff/visitors parking area shall be
locked
4306. VOLATILE/POISONOQUS /HAZARDOUS SUBSTANCE CONTROL. Supplies

which may be dangerous shall be secured in accordance with
applicable Navy/Marine Corps policy and Occupational Safety and
Health Administration standards.

oho

ii g,

1. Medical Supplies. Everything containing a narcotic c
de

1
Medical Supplies. erythin containin g narcotic, al
Or poison requires spec1a1 ha ndlinq and accounting to provi
adequate protection against carelessness, theft, and
misappropriation. These supplies shall be controlled in

accordance with the rules set forth in the Manual of the Medical

A-\_.--A_._.-..A_ Tl

veparcmerntc. When such su pplies are needed for use, tney shall be
withdrawn only by medical personnel
2. Flavoring Extracts and Food. When the facility operates its

own galley, close supervision by the personnel in charqe must be
maintained to prevent theft of material for making alcoholic
beverages.

3 Poisons. Various compounds such as pest and rodent control
powders and liquids, toilet bowl cleaner, soaps and detergents,
and disinfectants are dangerous and must be controlled. These
items shall be locked in a safe storage cabinet, dispensed in
quantities required for immediate use, and 1ssued for use only by
staff.

4. Strong Jrritants. Cleaning supplies, insecticides, and
similar agents which contain strong irritants that may cause
blindness or death muqt be r‘]oq91v controlled. These items shall

5. Paints, Varnishes, Thinners( Plastic Glue, Duplicating Fluid,
f

and Antifreeze. Prisoners have been known to sniff or drink
mixtures containing harmful compounds which resulted in serious
injury or death. The utmost care shall be taken by the staff to
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see that items of this kind are kept under lock, and that only
the amount necessary for the work on hand is issued. The mixing
of paints or varnishes requiring the use of commercial thinners

. e

or alcohol shall be carried out under the immediate superv181on
of a staff member Bulk storage of these items shall be in a
storage area approved in accordance with local safety
regulations hops where these items are used will be closely

supervised when in use and secured at all other times.

6. Gasoline, Kerosene, and Diesel Fuel. Highly volatile items
such as these shall not be stored within the security perimeter
of a brig. Such items should only be brought into the facility

when necessary and then only in the amounts needed for the work
on hand

4307. WEAPONS

1. Restrictions. Firearms, ammunition, or chemical riot control
equipment shall be allowed inside the security perimeter of the
facility only when specifically authorized by the commanding

_Y u
officer or higher authority, and then only to prevent or stop a
riot or general disturbance. The officer authorizing such use
should ordinarily be physically present during the period of
authorized use.

2. FEirearms. The use of firearms will be authorized by the
commanding officer uuly as a last resort. Firearms will be used
only to prevent serious injury, loss of life, or to protect
personnel (staff or prisoners) who are held as hostages. Persons
should not be fired upon to prevent their escape unless in their

efforts to escape, they harm or threaten to harm others
serlously, or in any other way endanger the lives of others.
Orders to halt will be given first. Warning shots shall not be
fired. Firearms will be used only by personnel qualified in
their use.

3. Batons. Batons, Riot Batons and Monadnock PR-24 Batons are
considered deadly weapons. Their use may be authorized b the
Commanding Officer only when the degree of force that can be
applled by hand is inadequate to quell violence or control unruly

prisoners/detainees. When authorized, apply the minimum force
necessary to contrel the situation Specific training and annual
certification is required for personnel carrying the Monadnock

PR-24 Baton.

4. Arms Locker. An arms locker shall be provided outside the
securlty perimeter for the storage of weapons carried by

AAAAAAAA o ela o P

personnel who visit the facility. An arms clearing trap shall be
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provided outside the security perimeter to safely clear all
weapons prior to storage in the arms locker.

4308. TEAR GAS (CHEMICAL AGENTS)

1. Chemical riot control equipment may be used only upon order
of the commanding officer, and only by a person trained in its
use. A trained riot force of the command, post, or station
should be utilized. Oleoresin Capsicum (OC) and Ortho-

Chlorobenzylidene Malonitrile (CS gaS) may be used in all naval
brigs and pretrial confinement facilities with the exception of
overseas facilities where OC or CS gas is prohibited in the
Status of Forces Agreement with the host nation Additional

o
restrictions and responsibities are provided below:
a. Oleoresin Capsicum (OC) spray:

(1) Ensure only trained personnel are allowed to use OC

r

anT3v
spray.

(2) Exposure to OC spray may cause respiratory failure in
susceptible individuals. Ensure brig staff are appropriately
trained in basic life support procedures before using OC spray.

(3) Use only OC spray that is free of potential or known

A Y

CalCililoyeclls .

(4) Maintain a record on the use of OC spray during
disturbance control, training, or during accidental release to
monitor the number of individuals exposed and any attibuted
adverse outcomes.

1 1

b. Ortho-Chlorobenzylidene Malonitrile (CS gas) may be used
when there is a large number of rioters so situated that their
removal would be hazardous to other prisoners or staff personnel.

The use of gas shall be authorized only by the commandlng officer
and only CS gas will be authorized. Normally grenade type
canisters will be used.

=l ===

L

(1) Sufficient gas should be used at the first atte
i

r
quickly break up all resistance. The minimum effective amount
and the maximum amount that can be safely used in any given area

should be computed in advance and be maintained as part of the
riot control bill.

(2) Provisions for equipment and personnel must be made
for a follow-up action. The gas will break the resistance, but
the prisoners may have to be forcibly removed. A follow-up squad
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equipped with gas masks should be ready to enter the affected
area.

(4) A single gas shell or grenade can sometimes be used
to break up a large group and make it easier to split off small
portions. When this tactic is used the group will quickly
regroup unless the follow-up is properly timed.

C. Aerosol Tear Gas Streamers. Commanding officers
operating brigs may establish procedures for the control and use
of aerosol tear gas subject to the following restrictions

(1) The storage of aerosol tear gas shall meet the same
requlrement as other weapons, except that a minimum supply may be
stored within a secure control center or a locked safe.

(2) Aerosol tear gas streamers shall not be carried by
brig staff members unless immediate use is anticipated.

Personnel shall be trained and receive certification/
recertification for tear gas streamer use.

(3) Under the following conditions a commanding officer
may authorize the brig officer to use aerosol tear gas streamers.

In all cases where immediate use is dictated by emergency
circumstances, each instance will be immediately reported to the
commanding officer and documented.

(a) To intervene in violent, life- endangerlng, self-
destructive behavior when other means of subdulng the prisoner
could result in serious risk of grievous bodily injury to staff
or to the prisoner

(b) To disarm or move a resisting prisoner into a

2y ML =-202lC4

more secure cell when use of streamer will aid in overcoming
life-threatening actions of the prisoner.

(4) Aerosol tear gas shall never be used
1nd1scr1m1nately It will not be used in anticipation of
violence or in response to verbal threats of violence or

resistance. Prolonged alscnarge directly into the eyes or face
at closer than two feet is prohibited.

4-23
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(5) Commands or units maintaining an inventory of aerosol
tear gas will establish procedures to account for all dispensers.

o~ P . S L S - . e o~ e o oy o b} P A e A~y
{(6) Commanders who maintain an aerosol tear gas inventory
shall establish procedures whereby:

(a) All personnel exposed to aerosol tear gas will
receive decontamination treatment as soon as possible after
exposure, but in no event shall the delay exceed 45-minutes.
This treatment should include as a minimum copious irrigation of
the eyes with cold water, and for those individuals heavily
exposed to tear gas a medical department examination for

evaluation and appropriate referral, and replacement clothing for

individuals whose clothing is contamlnated

(b) Decontamination of the brig will be accomplished
following the use of tear gas.

2 Whenever a chemical agent is used, a detailed description of
the circumstances attending its use will be reported in
accordance with article 8116.2. If injury or an adverse public

reaction should occur, an interim telephonic report will be made
immediately to Chief of Navy Personnel (Pers-84) or Commandant of
the Marine Corps (Code MHC) with follow-up reports as soon as
additional information becomes known.

4309. INSTRUMENTS OF RESTRAINT
1. Instruments of restraint of any type shall not be used as

punishment. See article 1102 of reference (b).

2. As a precaution agalnst incidents created by dangerous,
violent, or escape- minded prisoners, handcuffs, CIdnprLLdLLOT
belts, and leg irons may be utilized. Movement of prisoners

h
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requiring this restraint at a base or station shall be limited to
specific occasions authorized by the commanding officer. Use of
other control methods, e.g., strait jacket, must be authorized by
a medical officer

3. Instruments of restraint are not normally authori ed to be

used within the security perimeter of the brig except whe

preparing to move a maximum custody prisoner outside the

segrega*ion unit, or to regain control during a disorder, or when
a prisoner is violent and self-destructive. The senior staff
member on duty at the brlg is the only one authorized to order
the use of restraints in these situations. If restraints are
used as a result of a disorder or on a violent prisoner, the
commanding officer shal1 be notlfled immediately. The commanding

G i L -1~ o~~~ ey
officer or the command dut 5% officer shall make an immediate on

ART 4308 4-24
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site visit to observe that the use of restraints is appropriate

article 8116 of this manual if the situation warrants it. In any
case the senior staff member on duty at the brig shall ensure
that restraints are removed as soon as possible.

4. Chains (irons, single or double) affixing a prisoner to a

wall or other appurtenance, or other restraining devices not
mentioned above are prohibited.

5. Restraints will not normally be used in the transportation of

prisoners on station, i.e., meals, dispensary or hospital,
station office 1nterv1ews, court-martial proceedings, except as
authorized in article 4201. Care should be taken not to disp play

restrained personnel unnecessarily to the public.

4. DISTURBANCES AND EMERGENCIES

1. There are remote and immediate causes for all disturbances.
Trouble may be indicated when prisoners become restless and flare
up eas1ly or when they avoid contact with staff members.
Excessive numbers of disciplinary reports, requests for work or
housing changes, and suicide attempts are 1nd1cat10ns of
potential trouble and should be investigated
A o
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1nc1dents that could result in a rlot. A w
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re”ular prisoners, and improperl repared or
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3. When an incident or disturbance occurs, staff members should
1dent1fy individual prisoners involved and report their actions.
The immediate identification and isolation of leaders may prevent
the development of a major disturbance. Staff members shall be

indoctrinated in the exercise of patience in the control of
troublesome groups. Unnecessary use of force or arbitrary
actions may precipitate a disturbance.

4402 CONTROLLING DISTURBANCES

1. Staff personnel will avoid the use of force where the
assigned responsibilities can be effectively discharged without
its use. If security cannot be accomplished without the use of

4-25 ART 4309
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force, personnel shall use the minimum amount of force necessary
to control the situation.

2. When deciding a course of action, responsibilities shall be
considered in this order:

a. General public safety.

b. Safety and welfare of hostages (if any).

c. Prevention of loss of life or injury to other personnel.
d Prisoner welfare.
e Protection of property

4403. PRIORITIES OF FORCE. When the use of force is necessary,

it will be exercised according to priorities of force and limited
to the minimum degree necessary under the particular
circumstances. All instances requiring the use of force shall be
fully documented. The use of firepower is justified only under
conditions of extreme necessity and as a last resort, and when

all lesser means have failed, or cannot be reasonably employed.
Examples of such circumstances are stated in article 4404. The
application of any or all of the priorities of force listed or
the application of a hlgher numbered prlorlty without first

employing a lower numbered one, will depend on and be consistent
with the situation encountered during any particular disorder.
The priorities of force and who may order them are:
Priority of Force Who May Order
An order any staff member
Show of force brig officer, operations
officer, brig duty officer/
duty brig supervisor
Use of physical force, brig officer, or authorized
other than weapons fire representative
Use of high pressure water brig officer
Use of batons, tear gas commanding officer (see
and/or chem1ca1 agent article 3201.1la)
Fire by selected marksmen commanding officer (see

article 3201.1a)
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Full firepower commanding officer (see
article 3201.1a)

4404 . DEADLY FORCE

1. Deadly force is defined as that force which is used with the

purpose of causinq, or which a person knows or should know mould
r

2. The following are examples of extreme situations where the
use of deadly force may be directed:

a. To protect citizens, staff personnel, or hostages when a
reasonable belief exists that they are in imminent danger of

death or serious bodily harm.

b. To prevent the commission of a serious offense involving
violence and the threatened death or serious bodily harm to
another nriceoner
AP P ANA ST T AN b}&  d E 3 S Sy
4405. FIRE BILL
1. Fire Protection Requirements

a. Fir erigL“ing equipment must be provided in accessible
locations and kept in working order Fire extinguishing devices

using any chemical harmful to perscnnel shall not be available to
prisoners or located in prisoner areas.

b. Regular fire drills are required and will be coordinated
with command firefighting personnel.

c. Emergency Breat hing Devices (EBDs) shall be maintained in
the control center for use by selected staff in case of fire or
smoke in areas where prisoners or staff will need assistance. In
large brigs, additional EBDs will be maintained at control posts
close to prison berthing areas.

2. The fire bill shall provide for the following

a. The security and prompt evacuation of all personnel to a

preselected secondary control point.

b. Availability of efficient firefighting equipment at all

c. Modern portable fire extinguisher in clo ose proximity to
all housing units and at strategic locations in other areas.

4-27 ART 4403
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d. Keys to emergency exits, properly controlled and
distinctly marked.

e. Availability of portable floodlight equipment.
£ M
L. L L

rain £
reporting of

rlrg o
fires.
g. Prominent posting of the fire bill including layout of

primary and alternate evacuation routes for the information of
staff and prisoners.

i. All fire bills will be coordinated with and approved by
the command fire marshal.

j. Detailed plan of building(s) for fire department only.
4406. NATURAIL DISASTER BILL
1. If a shore brig is not secure enough to withstand typhoons or
hurricanes, prisoners and staff members shall be evacuated prior

to the final alert stage or condition.

2. The disaster bill shall include the following:

b. Evacuation routes shall be predetermined for the security
and prompt evacuation of all personnel. Routes through areas
above the high water (flood or tsunami) line shall be clearly

marked and prominently posted if geographic location dictates.
c. Emergency food, water, first-aid supplies, and
communications shall accompany personnel if not already
prepositioned at the evacuation site.
d. If time permits, basic prisoner records shall accompany

personnel to the evacuation site.

a Thea hyicr s

e. The brig shall be secured once evacuation is complete.

f. Medical assistance shall be provided for injured
personnel.
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g. All personnel should be accounted for once the emer gency
has passed, and an orderly return to the brig.

h Working parties shall be formed as necessary to repair
damage and clear debris.
4407. ESCAPE BILL

1. All precautions shall be taken to prevent the escape of
prisoners. However, the escape of a prisoner is not detrlmental
to the reputation of a command or the staff when reasonable
precautions have been exercised. Reasonable precautlons include

proper custody classification of prisoners, adequate instruction
and supervision of staff, alertness of all staff members, a
system of security inspections, and promulgation of an adequate
escape bill.

2. All members of the staff and prisoner escorts from other
activities or units shall be familiar with procedures to be
followed in the case of an escape or attempted escape. 1In the
event of an escape, or attempted escape, action as outlined below
shall be taken:

a. Attempted Escape from a Brig. If a prisoner attempts to
escape, take action in the following order.

(l Command the escapee to halt and repeat the command
sary

(2) If unsuccessful through the use of the command
"Halt", prevent the escape by physical pursuit and restraint as
may be necessary under the circumstances.

(3) An escape, whether successful or abortive, will tend
to cause unrest and could lead to a disturbance. Care must be
taken to ensure a prop count is conducted and that the daily

n

routine is resumed a

n (

(4) If the prisoner is injured when captured, request
medical assistance immediately.

b. Attempted Escape from an Escort. If a prisoner tries to
escape from an escort outside the brig or if the person refuses

to obey an order to remain with the detail, the escort will

attempt to restrain the individual with any effective means at
hand, prov1ded it can be done without jeopardlzlnq control over
the remaining prisoners in the detail. 1If the prisoner

successfully escapes, the escort will march the remaining

AT
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prisoners to the nearest means of communications, report the
incident to the brig, and request instructions.

3. The escape bill shall provide for the following:
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b. Maintenance of an up-to-date list of all staff members
with addresses and telephone numbers so they can be recalled when
needed (Emergency Recall Bill). This should be tested
periodically to verify accuracy of recall numbers and the
response time of staff members.

c. A listing of escape posts to be manned while the search

is in progress. These may be divided into groups which provide
for coverage according to areas and known circumstances.

d. Post instructions shall be provided for each staff member
assigned to a post. Instructions should include post number,
TAma+raAArn ~F anvactk T awr anfAvyramant arcrancotr AanAd antr ~Arhas
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information that will assist staff members when they arrive on

the post. Portable two-way radios should be issued each staff
member assigned to an outlying post.

e. Provisions for notification of military and civil law
enforcement agencies in the area when an escape has occurred and
their notification upon apprehcn51on. Deserter Information Point
shall be nctified immediately via telephone with a message to
follow the next working day, and a DD 553 shall be completed and

forwarded to the Deserter Information Point by the most
expeditious means. (For Navy personnel call 800-336-4974; for
USMC personnel call DSN: 226-2031/1148, commercial (703) 696-
2031/1148; for Army personnel call DSN: 699-3711/2/3, commercial

T e A [ o) A4 maed Lmen A2 en Tlamcmmm s me ~=117 TNONT | AD™ c110
\S>417/) S2@<4-5 /74141y dllu LUJ’. AJ.L EULLC PCLbUllllC-L Cadlidl UDUON 40 /~-204140,
commercial (512)542-3711).

f. Special instructions for staff members who will remain on

posts in housing units, galley, or other vital areas.

g. Provisions for picking up personnel assigned to outlying
posts, and for turn-in of equipment.

h. Provisicons that the escape plan not disrupt unrelated
activities of the base or station
i. Provisions for training of staff members in placing the

escape bill into effect.
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2
j. Provisions for security of the bill. The bill must
be known to prisoners.
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4408. RIOT CONTROL BILL
1. Pe rson-el assigned to riot control response units shall be
properly equipped and trained in local riot control measures.

2. Each team must be given specific instructions in the
course(s) of action to be followed, and teams should enter the
trouble area simultaneously from as many entrances as are

d.VdJ.J.d.DJ.f:-‘

3. An estimate of the situation must be made before committing
personnel to a condition that could result in a hostage-taking
situation. Reinforcements should be called as necessary to

handle the situation and they should be assembled as soon as-they
arrive. This delay can be used to plan the operation and
ete ne immediate objectives. The outer perimeter must be
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4. Tear gas may be used as directed by article 4308.

5. Prior arrangements shall be made for the appropriate
emergency response unit, not assigned to the brlg, to secure the
outside perimeter of the facility to prevent escape during the
period of time spent in forming and briefing the fac111ty riot

amiaAd Dvyartirmae A+v31la ol

squaca. Practice drills should be held on a perloalc basis. The
kind and amount of force used will be directed by the situation.
A standby reaction force is not required.

6. The riot control bill shall provide for the following:

a. unding the alarm.

b. Basic procedures for dealing with riots in the mess hall,
recreation area, auditorium,; or any place where large numbers of
prisoners normally gather.

¢. Instructions for identifying, separating, and housing
ringleaders.

d. Provisions for notifying the commanding officer,
security, fire and public works departwerts and staff members
(Emergency Recall Blll) who may be needed in controlling the

riot.
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e. Training of all staff members in the control of riots,

riot equipment, and familiarization with the riot and disorder
bill.

f. Safety measures for staff and prisoners who are not
participants.
o} Provisions for the protection of property.

h. A system of inspection and checks to ensure proper
functioning and availability of emergency doors and equipment,
i.e., gas masks, keys, weapons, ammunition, etc.
t]ﬁm
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Procedures for localizing the disturbance.

.

k. Procedures to be followed in the event of a hostage-
4

i
taking situation. See article 4409.

1. Procedures for permitting withdrawal from the affected
area by prisoners not wishing to participate
m. Provisions made for securing communications facilities,

heat, water, and main electrical controls.

1.
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n. The cause of the disturbance should be ascertaine
possible. Rioters may be conferred with, but no promises shall
be made regarding any demands other than they will have a fair

(e 40 Lwr SSeLlliily G2/

hearing. The use of a skilled negotiator from the brig staff or

(al
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other department will be provided for in the Emergency Bill, but

senior decision-making personnel shall not become directly
involved in negotiations with prisoners.

o. Personnel should be instructed to closely cobserve the
actions of the prisoners in order to provide future evidence
concerning the agitators and ringleaders.

p. The use of cameras is encouraged during disturbances and

will often have a cooling effect on the situation as well as
providing graphic evidence in the case of future disciplinary
hearings. A bull horn, movie camera, and tape recorder are

practical equipment to have available for disturbances.

g. Detailed plan of building(s), (blueprint and/or
videotape) .
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r. The contents of the riot con 1 shall n
revealed to any prisoner.

t-Riot Procedures. The following steps shall be taken as
isturbance is under control to ensure that no one
" t a the pL g .
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cal plant of the facility is

@

a. Confine all participants of the riot and assign
sufficient supervision to prevent a recurrence of the
disturbance.

b. Account for all prisoners.

c. Provide extra superviso
the dining hall until it is
completely subdued.

d. Confine all leaders and agitators in special quarters.

] . A —~am
e Curtail all work and recre

e, ation activities, if necessary,
and rearrange dining schedules so that it is possible to provide
adequate supervision for small groups of prisoners.

f. Conduct a thorough investigation of the incident.

h. Arrange for repair of damage to the brig’s physical
security.

1. Debrief staff personnel.
4409, HOSTAGES. Although the taking of hostages during a
disturbance or an escape attempt is not a usual practice of
military offenders, it is a very real threat and contingency
plans must be issued. The proper indoctrination of all staff
members and the specialized training of hostage reaction teams is
imperative. It is Secretary of the Navy policy that if a
disturbance occurs in a brig, necessary force will be used to
subdue the disturb 11l orders received from an individual
under duress h sha e ferred to the next
g ted upon. Until a
with an order given under
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response is received, failure to comply
duress is excusable.
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CHAPTER 5
DISCIPLINE
SECTION 1. ADMINISTRATIVE DISCIPLINARY MEASURES
5101. PRISONER DISCIPLINE
1. Discipline, not harshness, is the heart of the correctional
process. Nowhere is it more important than in military brigs,

since persons returning to duty after confinement can serve
satisfactorily only if they are able to conduct themselves in a
disciplined manner. Most prisoners in Navy and Marine Corps

brigs are young, and are in confinement due to their lack of
self-discipline.
2. Discipline can be learned, but only in a disciplined

environment. Brigs must at all times provide such an
environment, which is enhanced by requiring a high standard of
staff discipline. 1If every member of the staff meets high
personal standards of discipline and if staff morale is high,
prisoners will observe this and most will respond positively.
The objective t P hing and
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3. Rules for prisoners shall reflect Department of the Navy
policies and should cover the essential elements of the brig’s
correctional program and the daily routine.

1 be given a copy of the rules governing
the

L\‘!\‘l
o be retained by m until their release.
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5. Instructions concerning various prisoner routines and
responsibilities should be thoroughly explained in the reception
phase. It must be realized that newly-arrived prisoners are in
unfamiliar surroundings

limitations placed on their activities, and the opportunities
available to them for self-improvement.

6. The daily routine and schedules of special activities should
be prominently displayed in places readily accessible to
prisoners.

7. Basically three rules are required of prisoners:

a. "Don't escape, attempt to escape, or aid ancther to
escape."

b. "Do not have contraband in your possession."

ART 5101
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c. '"Do not engage in disruptive

8. Each prisoner is expected to comply with the brig rules and
each will be informed that any attempt to circumvent regulations
will be punishable as a breach of discipline.

9. Prisoners are subject to the UCMJ, regardless of discharge
status.
10. Personnel in confinement shall observe military courtesies in

accordance with customs, traditions, and usage of the Navy or
Marine Corps, as appropriate. They shall not be required to
observe or practice military courtesies or other requlrements
which are unorthodox and not standard military practices. The
following are examples of prohibited reguirements:

b. Requiring all prisoners to begin or end all statements to
enlisted personnel with "sir."

c Requiring prisoners to face bulkheads at close range in
the passage of staff members.

d. Requiring prisoners to request permission to speak. -
11. Military courtesies and discipline shall be taught and
required in a brig as they are practiced in a regular military
unit or ab oard a ship or station. Extra milltary instruction
(EMI) is widely utilized throughout the services as a means of
improving mllltary performance Its use is particularly

appropriate as a method of improving military standards of
offenders. Calisthenics or military drill shall not be imposed
as EMI.

12. Gambling among prisoners is specifically prohibited.

5102. ADMINISTRATIVE DISCIPLINARY PROCEDURES
1. Brigs

a. Navy Brigs Commanding officers or officers-in-charge
(CO/0IC) may 1mpose punishment on prisoners. This authority may
also be giauucd to brig officers when also deelgnated as CO/0OIC
Actions taken in connection w1th admlnlsfratlve disci pllnary

artlcle 15, UCMJ.

ART 5101 5-2
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b. USMC Brigs. As outlined in article 3202.2a.(2), the brig
officer, when authorized in writing by the commanding officer,
may impose those administrative disciplinary measures outlined in
article 5103.2.
2. General

a. The rules of a brig must be enforced in a just and
impartial manner. Violations must never be ignored or condoned,
and minor violations should be dealt with on the spot by staff
members. Normally, calling the individual aside and explaining

why his or her behavior is unacceptable will suffice. Excessive
use of disciplinary reports reduces their effectiveness. For
minor offenses, on a single occasion local privileges such as TV
may be withheld from an individual prisoner by the quarters
supervisor, or Brig Duty Officer in Navy brigs; this function is

reserved to the Duty Brig Supervisor in Marine Corps brigs. Mass
or group punishment for the offense of an individual is strictly
prohibited. Specific guidelines shall be promulgated in local

regulations and each instance recorded in the brig log.

b. Disciplinary reports should be reserved for serious
offenses, or to interrupt a pattern of unacceptable behavior,
such as a series of minor infractions in a short period of time.

c. No inference should be drawn that every minor incident
must be put in writing; however, informal spot reports placed in
a prisoner’s file provide an excellent means of evaluating his or
her performance.

3. The following procedures shall be followed when a prisoner
commits an infraction of regulations, and an on-the-spot verbal
correction or a written spot report is not considered
appropriate:

a. When a staff member reports an offense, the prisoner
shall be informed, at the time, of the nature of the charge or
allegation of which the individual is accused. The disc1plinary
report (NAVPERS 1640/9) shall be used in reportin

Y

32
Contraband or other evidence substantiating the cha
submitted with the report.

b. The disciplinary report shall contain sufficient

information to identify the offender; the nature of the offense;
the date, time, and place the offense occurred; and the names of
witnesses, if any.

c. An informal investigation into the circumstances of the
offense shall be made by a staff member not involved in the
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incident. Prisoners who are on report may make a statement in
their own behalf, after they have been warned against self-
incrimination in compliance with article 31, UCMJ, and informed
of their rights to consult with counsel. After having their
rights explained, prisoners may sign a waiver of their rights and
request an immediate hearing without consulting counsel,
obtaining a personal representative, or calling witnesses.

d. 1If the investigation recommends a hearing by the
Disciplinary and Adgustment Board, or hearing by the CO/OIC if
the matter is serious enough, written notice of the charges shall
be given to prisoners at least 24 hours in advance of the

hearing. In the absence of a spec1rlc finding that such would
not adversely affect the security and good order of the brig,
prisoners will be allowed to call witnesses for the presentatlon

of relevant testimony, and to present documentary evidence in
their defense. The prisoner has no right to cross-examine
witnesses. In cases where the security or good order of the brig
would be adversely affected, the identity of witnesses will not
be revealed to the prisoner.

e. In all cases the prisoners will be allowed to appear and
make statements in their defense, and to be present during all
open sessions of the hearings.

f. There is no right to the appearance of counsel durlng the
hearing. This is not a criminal trial; it is an administrative
proceeding. Its purpose is to determine whether an offense was
committed and to provide punishment, if appropriate. Such
punishment is primarily corrective in nature, designed for minor

misconduct in a nonjudicial forum. As such, the standard of
proof by which facts must be established is by a "preponderance
of the evidence," rather than "beyond a reasonable doubt," as it

is in a court-martial. It is recommended in actions where the
prisoner is illiterate or where unusually complex issues exist
that a knowledgeable staff member be assigned to explain the
issues and procedures and provide guidance as necessary.

g. When the offense is of a nature that it requires action
by the CO/0IC, the disciplinary report, the prisoner’s file (to
include the Prisoner Conduct Record, NAVPERS 1640/8), and any
other material considered applicable to the incident shall be
forwarded to the commanding officer for review before the

disciplinary hearing.

h. There must be a written statement by the officer
conducting the hearing that lists the evidence relied upon and
the reasons for disciplinary action taken. The disciplinary
action shall become effective when announced. The time spent in

n"
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special quarters pending investigation in reaching an appropriate
punishment shall be considered, but the officer(s) administering
the punishment is not bound to give credit for such time.

4. There may be cases which are too serious to be resolved by a
spot report, but which do not merit a hearing by the commanding
officer. A Discipline and Adjustment Board will be appointed at
each brig to hear such cases. The board should be composed of at
least three members without direct personal interest in a given
incident. It is chaired by the staff member next in authority to
the brig officer, and enlisted personnel may serve as board
members when designated by the brig officer, or in the Marine
Corps, by the CO/OIC. The brig officer will review and approve
or disapprove the findings and/or recommendations of the board
and will forward such action to the CO/OIC when appropriate.

5. The record of such proceedings shall become a part of the
prisoner’'s file.

5103. AUTHORIZED ADMINISTRATIVE DISCIPLINARY MEASURES

1. If appropriate, prisoners may be recommended to their parent
commanding officer for punishment under article 15, UCMJ, or
trial by court-martial.

2. The CO/OIC may impose any of the punishments listed in
article 5103.3 upon any person, including members of other
military services, confined in the facility. The CO/0IC may
authorize his/her next senior officer to impose administrative
reprimand or warning, loss of privileges, and extra duty upon
prisoners in the CO/0IC’s absence.

3. One or more of the following disciplinary measures may be
imposed on a prisoner for misconduct:

a. Administrative Reprimand or Warning

b. Loss of Privileges. The privileges subject to
deprivation by disciplinary action are those established to
encourage good conduct. However, attendance at religious
services, receiving visitors, correspondence, and smoking shall
not be restricted unless the misconduct is directly related to
them and restriction is necessary.

c. Extra Duty. Extra duty shall not conflict with regular
meals, regular sleeping hours, attendance at scheduled religious
services, or interviews with authorized persons (i.e., chaplain,
medical officer, legal counsel, etc.) or with regular visiting
hours. Extra duty shall be limited to 2 hours per day for a
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maximum of 14 consecutive days and shall consist of constructive
and useful work. Extra duty shall not be served on Sundays and
holidays, although they count in the computation of the period
for which such punishment is imposed. The use of calisthenics

O
and close order drill for extra duty is prohibited.

d. Forfeiture of Good Conduct Time. The CO/OIC of the brig
may forfeit any or all of the prlsoner s good conduct tlme earned

pre-trial confinement. In addition, all good conduct allowances
earned up to the date of violation may be forfeited. Except for

tlme forfelted for parole or probatlon violations, the CO/0IC of
ime forfeited hv

Vi AT a4

- B N n&-T«r ore annd

g may Sunseq i
r anoth

Qiis il

raa
LCD

QC

e er CO/0IC. Forfeiture resulting from escape
d e restored. Suspension of a forfeiture of good
c
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e. Disciplinary Segregation. Discipli
should be 1mposed in those cases cons
institutional standpoint, but which m 1iti
for action under article 15, UCMJ, or courts -martial. Prisoners
serving disciplinary segregation should remain in their assigned
cells except as noted in paragraph 5103.3(e) (5) of this manual.
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(1) Disciplinary segregatlon shall be served in a single
occupancy cell, where the prisoner cannot communicate with
unauthorized personnel, and most privileges will be denied. —
Prisoners shall remain in their cells at all times except as
specified below. They shall not be taken out of the cells to
attend religious services. Assistance in the observance of
denominational requirements, when available, should be provided

in the cells when approprlate Prisoners in dlSClpll ary
segregation shall not participate in recreational activities.

(2) The CO/OIC is authorized to impose a special diet in
conjunction with disciplinary seorecation. A special diet should
only be imposed when expected to crea a positive effect and

should not be used as a routine adjunct to dlsc1p11nary
segregatlon. Certification by the medical officer prlor to
imposing a special diet is required to document that this

additional measure will not adversely affect the prlsoner's
health. This documentation will be filed in the pri soner’'s file.

The mess officer will document the amount of calories for each
meal and the special diets shall consist of three meals daily to
provide not less than 2100 calories daily. All items of the
reqular daily ration will be included except sweets and desserts.
Normal standards of preparation and service of food will be
maintained. Water will be the only drink. Dlsc1p11nary

segregation on special diet may not exceed 15 days. Consecutive

ART 5103 5-6
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periods of disciplinary segregation (15 days in, 1 out, 15 days
in, etc.) 1is not authorized by a single dlSClDllnarV hearing.

Termination of disciplinary segregation automatlcally terminates
special diet.

3) Prisoners in disciplinary segregation shall be

to receive mail and write ll:l.Lc.Lb, and at the
discretion of the brig officer or commanding officer, to receive
personal visitors, unless the offense was directly connected with

such a privilege. Official visits shall be permltted at the
brig.

(4) Meals will be served in the cells.
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the prisoner’s behavior is satisfactory Shower privilegesg will
also be granted if the prisoner’s behavior is satisfactory. At a

minimum, prisoners will be allowed to shower every other day.

(6) Disciplinary segregation should not be ordered for a
fixed period of time and should be terminated by the brig officer
as soon as the prisoner demonstrates that segregation has served

its nurnose The duration of confinement in dicscinlinary
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segregation shall be determined by, and take into account, any
improvement in the prisoner’s conduct and attitude. Under no
circumstances will a prisoner in disciplinary segregation be
precluded from corresponding or consulting with counsel.
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disc 1p11nary segregation daily, log such visits, and recommend a
change in status to the commanding officer when it is considered
that segregation has served its purpose. On weekends and
holidays this visit may be made by the command duty officer or a
staff member designated by the brig officer.
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(9) Prisoners released from disciplinary segregation will
normally be placed in medium-in custody.
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SECTION 2. GENERAL REQUIREMENTS

5201. PERSONAL APPEARANCE
1. Prisoners shall be clean, neat, and well-groomed.

2. Except for a badge to differentiate between custody
classification and legal status, prisoners shall wear their
service uniforms in the manner prescribed or, when directed
service wide, wear authorized prisoner uniforms. Post-trial
prisoners in Navy brigs will not wear rank insignia while
confined and rank insignia will not be worn by any personnel

o

confined in Marine Corps brigs.

5202. GROOMING STANDARDS. Prisoners shall wear
accordance with current grooming regulations of the prisoner’s
service. Haircuts shall not be administered for the purpose of
harassment or humiliation, but only to ensure a uniform, military
appearance. Facial hair is not authorized for post-trial
prisoners or correctional custody awardees (U.S. Navy Uniform

Regulations, 1991).

L

g
=
n
)
o
}._I
ul

|

oo



CHAPTER 6

CORRECTIONAL PROGRAMMING

correctional programs are:

6101. GOALS OF THE CORRECTIONAL PROGRAMS. The goals of naval

1. To restore the maximum number of prisoners to active duty at
the earliest possible time for offense-free service.

2. To provide prisoners returning to civilian life with whatever
resources are available to make a successful reentry.

3. The correctional program, ideally, will emulate a well run
shipboard environment with staff personnel fulfilling leadership
roles and acting as pos1t1ve influences. A traditional form of

military management divides a large operation into subunits or
oamt s Ao AarA A~Artrac A Fha 1ima TaaAda» +ha A1t hAvri bty A Aasrrr A~
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certain assigned functions. This management style, involving all
brig staff, is highly recommended to facilitate meeting program
goals.

6102. LEGAL, IMPLICATIONS OF PROGRAMMING

1. Prisoners shall not be coerced into revealing information

ahbout their personal lives, which may be needed for

cla331f1catlon, counseling, or programming.

2. The individual’s rights as stated in Title 5, United States

Code, Section 552a are to be protected. A Prlvacy Act Statement
shall be comp¢ecea on new prisoners as they enter the reception
mln A -l 1 11 Ilna F£417AaA 23, +haAada smevd oamrmAar A~ DafAasvarmm~a [\
PLLQDC auu. W.L.L.L uc LLlLlTUu 4l LllTl L H.LJ-DULLCJ- LTLULULUD . NCTLTLCLILCT \i1i/
will be followed and information maintained on the prisoner shall
conform with the requirements set forth in PA Systems Notice

NO1640-1 (appendix B).

3. A prisoner shall attend all programs which are part of the
plan of the day. The restoration program is mandatory for all
personnel returning to duty and the pre-release program is
mandatory for personnel returnina to civilian life
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6103. MINIMUM ACCEPTABLE PROGRAM REQUIREMENTS

. The Chief of Naval Personnel (Pers-84) nd the Commandant of
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maintain the capac1ty for conducting, the minimum acceptable
programs for their facility. Commands are encouraged to exceed

these requirements to the maximum practical extent of the
resources available or which can be made available from the
surrounding military or civilian communities. Required Navy
programs are also specified by the Chief of Naval Personnel

t
(Pers-84) in separately issued brig and correctional custody
training manuals.

2. The Chief of Naval Personnel (Pers-84) and the Commandant of
the Marine Corps (Code MHC) shall monitor the existence and
performance of these minimum programs and, at least every 3

n

years, assign program adequacy classifications following on-site
review and technical assistance visits by a corrections
spec1a71st (Pers-84) or a Marine Corps corrections officer from
Headquarters, U.S. Marine Corps, respectively. Program adequacy
classifications are as follows:

a. Class 1. All required programs are in effect and
additional mission-oriented programs are available.

b. Class 2. Required programs are in effect

c. Class 3. Required programs are not in effect.
Corrective action is required.
SECTION 2 CEPTION PROGRAM
6201. BASIC ELEMENTS
1. All brigs shall conduct a rec ptlon program As a minimum,
the program shall cover the subjects in paraglaph 4 pbelow. The
spirit in which it is carried out can determine the priscners’

reaction to the overall program. Feelings of hostility and
resentment can be replaced by respect for authority if it is
administered in a fair but firm manner. The process includes
immediate action on new prisoners’ problems identified through
prompt preparation of, and action upon, the Initial Contact Sheet
(NAVPERS 1640/19).

2. The reception program includes admission processing,
orientation and 1n1t1al screening for custody, work, and program
participation. Interviews by key staff members shall be
accomplished during this phase Some process1ng can be

1

accomplished in a group situation. Prisoners are most
impressionable when first confined and are apt to be emotionally
upset and worried. The attitude they adopt depends largely on
the attitude of staff. Prisoners shall be told exactly what is

expected of them and the privileges they may earn including

ART 6103 6-2
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factual information about their status. The program shall
include interviews with staff members, initial evaluation and
custody classification, and instruction in local regulations.
During reception new prisoners should be quartered apart from the

o v s
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3. During reception, detainees shall be given their article
31(b) rights prior to any attempt to identify what caused the
detainee to (allegedly) offend. Prisoners do not require such
rights. Efforts should be made to identify what caused prisoners
to offend, the programs available to help them solve their own
problems and the local resources available. Any information

provided in counseling sessions by prisoners must be on a purely
voluntary basis. Detainees may be assigned to any program that
will assist them in adgustlng to being incarcerated.

The s s o ot s o o e . LU | o v
Purpose of correctional program
Chain er command /oraanization
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Inspections

Work and training opportunities
Military courtesy and conduct
Contraband

Escape and attempted escape
InterViews and requests
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Red Cross assistance

Emergency leave and telephone calls
Clemency and Parole opportunities

Mail and visiting

Custody classification, including incentives

Ual.l.y rout ine

Tiva arnA Aicactery hhaille
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Education opportunities

Religious program and worship services
Authorized purchases

Function of various boards

Medical and dental services

AIDS information
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The restoration program

Installation custody opportunities

5. Military and motivational training should be started during
this pnase to 1nclude mllltary courteSies, moral guidance,

6-3 ART 6201
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6. The reception lectures, times, subjects, and lesson plans
will be documented in accordance with the local plan of the day.

6202. INITIAL CLASSIFICATION
1. An initial custody classification of medium-in will be
assigned except when maximum custody is required due to special

circumstances. Navy brigs will also be guided by the objective
classification program.

3. 1Initial processing in Navy brigs will also include assessment
of all prisoners under the AIMS (see article 4202.7).

SECTION 3. PROGRAMS

6301. DEFINITION AND POLICY

1. Definition. The brig program is the aggregate of all
resources used to encourage constructive change in the prisoners.

o) DAT 3 ~es T+ 40 Narasd+mandt ~AF +Fha Narrmr mAalada~wyy Fha+s e e
4. £OLilY . 1C 18 veparcmenc Or e navy poiily ctihnac Origs
nrovide a climate conducive to nositive chanae with nroarams
provice a cilimate conauclv positive change, wWilh programs

tailored to the needs of the prisoners and the service, and a
system which recognizes and rewards acceptable behavior while
disciplining unacceptable behavior. The brig program recognizes
the critical role of the staff members as role models of
successful behavior.

6302 PROGE
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1. Most specialized programs should occur after prisoners’
working hours. The working hours of counselors and program
staff, both military and civilian, will coincide with this

schedule.

2. The availabili f"r nf

The ava urces may dictate that a few special
iiabili o} urces
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the normal workday, but such
a minimum in order not to reduce the

programs be conducted duri
scheduling should be kept
required work hours.
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3. The Classification and Assignment Board will select the
program assignment on the basis of providing the most benefit for

+he Nnriamnar a2and +the corvice
CS priscener anG tne service.
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6303. FUNCTION OF THE CLASSIFICATION AND ASSIGNMENT ROARD
(PRCGRAMS)

1. A Classification and Assignment Board shall be established at

each brig. The Classification and Assignment Board is
responsible for establishing the individual prisoner’s program
upcon completicn cof corientation. The becard is concerned with

custody, work assignment, spe01al training, and other phases of
corrections. The board should insure that each prisoner, working
with a counselor or program developer, has begun to develop
specific goals of both a short and long term nature. This board
shall be composed, as a minimum, of the brig officer or
designated representative, one senior staff member from security

and cne from programs, and any other members appointed by the
brig of_icer. In larger brigs ClaSSification and Assignment
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2. Where practical, representatives from outside the brig,
including staff speci lists such as the psychologist, chaplain
or personnel cfficer, may be appointed to the board. The board

should meet at least once per week, or more often if necessary,
to assist prisoners to develop programs and to review the
programs of other prisoners to determine whether changes in
programs, custody, etc., are indicated. Prisoners may appear
before this board to discuss their program or changes thereto if
considered necessary. The board’s recommendations shall be

recorded and sign the brig cfficer as approving officer
When the ci n Ddica e the necesgsity for immediate

o ~r qu L\‘
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rcumstances i t
action, the brig officer may make changes in custody,
classification, etc., without board action. The changes shall be
a part of the agenda of the next Classification and Assignment
Board meeting.

nnnnnnnnn =tam  mmmm PV TR
3. When priscners complete the orientation phase, the

Classification and Assignment Board should make an initial
determination of their potential for honorable duty. Persons
considered to have this potential should be assigned to a
restoration program and entered into activities to enhance their
value to the service.

A Dy amrmAara - BRI e e I marmeaa AAarrAaAd A ~er O I T R | L omom
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further service should be assigned to a program to prepare them
for civilian life.
5. Prisoners may be changed from one program to another as the
situation dictates.

6-5 ART 6303
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6. Although the Classification and Assignment Board does not
order a prisoner into a specific correctional program, except for
short perlods of orientation for motivational purposes, it does

14
authorize the a551gnment to a program based on the needs of the
service, the prisocner’s desires, and the counselor’s
recommendation. All individual program change; should be
approved by the board and appropriate notations made in the
prisoner’s file.

6304. DISPOSITION BOARD

1. Duties. The Disposition Board evaluates prisoner progress
and makes recommendations for restoration, clemency, parole,
separation, or other action deemed necessary. The primary

concern should be whether or not further confinement will benefit
the service and the prisoner. If not, the board should recommend
that the prisoner should either be returned to duty or
discharged In the case of Navy prlsoners confined in Navy
brigs, if the recommendation is £ return to duty, the service
member’s \.,uuuuaud.Lug officer w 1 S

entry is made to this effect, warning the individual that any
future disciplinary involvement would result in administrative
separation processing. Each parole applicant is entitled to a
personal hearing before the board in accordance with article 508d
of reference (e). 1In cases other than parole hearings the
decision of whether to allow an appearance by a prisoner lies
within the n the board h prisoner need not
appear unl sidered to be of t i
prisoner or the board or to afford the prlsoner the opportunity
to defend him or herself against unfavorable information. The
board may also recommend changes in custody, program, work
assignment, or training. Reviews should be scheduled in a time
manner so that administrative SepardLlOn proce551ng, if require
will be completed while the individual is in confinement.
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2. Membership. Formal appointments shall be established for the
membership of the board, and for its meeting times. In smaller
brigs the brig officer shall be the presiding officer and the
presiding officer shall 51gn all recommendations. The remaining
members of the board shall be, at a minimum, a m com
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from the military personnel office. 1In larger brigs the
Disposition Board may be composed of senior officers, senior
enlisted and senior civilians all from the staff. A minimum of
three members must be present at each meetlng The junlor member

will act as the recorder. The commanding officer will indicate
in writing concurrence or nonconcurrence with board’s

ART 6303 6-6
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3. Clemency and Parole Recommendations. Clemency and parole
recommendations will be forwarded to the appropriate military
service Clemency and Parole Board in accordance with the
appropriate military service clemency and parole regulation.
Clemency requests for U.S. Coast Guard prisoners shall be
forwarded to the Commandant (G-PS-2), U.S. Coast Guard When a
parcle recommendation is based on limited observation, the board

should indicate this in the progress report. A prisoner who has
difficulty preparing a viable parole plan in less than 6 months
may either submit an inadequate parole plan to the 6-month point
or delay submission until he or she has a satisfactory parole
plan. This is the prisoner’s option and any delay shall not be
extended so as to deny the Naval Clemency and Parole Board

v~ Aman Flaa mAamA At s Al A~~~ PO I

adeqaqte time to hear the case prior to release or release
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4. Progress Report Submission. Progress reports will be

submitted in accordance with the military services’ current
clemency and parole regulations. For Navy/Marine Corps/Coast
Guard, reference (e); for Army, AR-190-4; and for Air Force,

b « -
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2. A prisoner’s progress will be monitored by the counselor
through the use of individual counseling sessions and feedback
provided by other personnel. This information will be used to
IlldKe LELOIIlKIleIIQathﬁS to dp‘propi‘.LdLe D()dlub .l.Il the U.l'lll: or brig.
Larger brigs should assign a staff person full time to monitoring
n'r‘1 qnnar s nrno"r:am Y')T‘(')GY’PQQ

6306. PROGRESS EVALUATION. A prisoner’s progress can be
measured effectively by the reporting procedures required by this
1nstructlon Feedback from the academlc 1nstructor, the

wor d be COmolnea by

.......................... z\SQignmeni' Roard

or the Dlsp031tlon Board as approprlate. In addltlon, the Chief
of Naval Personnel (Pers-84) or Commandant of the Marine Corps
(Code MHC) should establish a system to evaluate the correctiocnal
program. The evaluation should prov1de management information to
ensure efficiency and effectiveness of the correctional process.

Q.
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6307. INDIVIDUAL COUNSELING

1. Each prisoner will be assig ned a counselor. his should be a

—_ m
(&) 11lL

senior enlisted person or tral ined civilian upon whom he or she
e

2. Individual counseling commences with the initial interview,
which must be conducted the first working day after entering
confinement, continues through the pre- release interview, and
should occur at least weekly for an average of 20-60 minutes,

3 __

depending on the prisoner’s problems.

3. Brig officers should involve quarters supervisors in guidance
functions. With training in directive-type and reality- styled
counseling techniques, these staff members could assume prlmary
respon51b111ty for the day to- day guldance of a small number of
prisoners and for handling routine problems of all persomnnel.

Correctional counselors would still have the overall counseling
"ponSlb¢lltleS for the pv1cnnorc :qc1nnpﬁ to them but could

res isoners assigned tTo thnem bput
concentrate both on in-depth counsellng of personality problems
and group counseling. This can be done with a unit management

approach to operating the brig.

4. At a minimum, th

, e following documentation wi be used to
record the results of indiv 1dual counseling and will be filed in
the prisconer’s record:

a. Prisoner/Awardee Conduct Record (NAVPERS 1640/8) ;

b. Prisoner Admission Summary (DD 1476) (if required);

c. Prisoner Summary Continuation Sheet (DD 1478);

a. Prlsoner/Awardee FVRWHatLQn ReDort (NAVPERS 1640/13) will
be completed after the initial counsellng session; and

e. DPrisoner Summary Sheet (DD 1478) records the results of
weekly counseling sessions.
5. 1In Navy brigs each staff member providing counseling will

maintain an individual log listing every individual and group
counseling contact and indicating length/location/type of
counseling and key topic title. These logs will be used by the
brig officers, the programs officer, and during annuail

inspections for quality assurance and assessment purpose

ART 6307 6-8



6308. GROUP COUNSELING/THERAPY

1. Groups are divided into two distinct types: formal therapy
groups under the direction of a professional; or group counseling

sessicons conducted by the correctional counselors or qualified
volunteers. Groups allow individual prisoners to interact with
their peers in a guided manner and thereby learn coping skills.

2. Groups shall meet once each week for a specified period of
time, usually 1-2 hours. The constant turnover experienced by
most brigs requires constant screening of new arrivals to ensure
that the grcoup size maintains a workable level and that all who
can benefit from group counseling have the opportunity to

participate. Individuals who would be counterproductive in
groups (e.g., overly aggressive or fearful) should not be placed
in groups unless special preparation and membership is provided.

3. Proper training in group counseling techniques shall be a
part of the formal in-service training of each counselor and/or
discussion leader.

4. Group counseling sessions will be documented and the results

of group counseling shall be recorded on the Prisoner Summary
Continuation Sheet (DD 1478) and placed in the prisoner’s file.

£2NQ WNDKY DDRANAMCADAMQ
Sovo. TVAJININ L INAJ\TINL M LD

1. In order to increase the productive utilization of prisoner
labor, local commanders will ensure that productive work is made
available ashore and on board ship. Those units desiring
prisoner working parties will submit their requests to the brig;
work supervisors will ensure that the work to be performed is

worthwhile and constructive. The brig may reguire that the
requesting unit provide trained escorts and fransportat on to and
from the work sites. The brig will provide tralnlng for escorts

Discretion must be exercised in assigning prisoners to many types
of jobs, and appropriate supervision must be provided. Suitable
work for prlsoners includes maintenance and repair of the

}_Ji.

facility, salvage, conservation of government property, services
provided for nearby government organizations, and manufacturing
of articles for government use.

2. The following work assignments are prohibited:

a. Duties that place one prisoner in authority over another

prisoner, except for tralnlng, and then only when directly
supervised by a staff member.

6-9 ART 6308
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b. Duties that are for the exclusive benefit of a private
TrAII Al A rmevttratra Ao ool d A Sl ATy ArAIrIAa)l oo fE
Lildlviuual VUL prLilvaltc LVlyaliisatioll, .LI.LLJ.U.ULLIH Lildividuddld Sitdll

members of the brig.

c. Work that is inherently dangerous or hazardous to the
prisoner, except in emergency situations.

d. Assignments that require the handllng of, or access to,
drugs, narcotics, intoxicants, uncrated explosives or weapons,
moneyws cerTity emiinment rlaccified material ave AT naervanmnnel
lllV&&\.rJ 14 o N o WA A A \—I v\ﬂ\‘&bllll\’l&b 7 N e CA NI T e e e N A LA e e AL ’ J\p_x =) /A hJC-L (=AY L wps N
records.

e. Prisoners shall not be required to observe duty hours or

training schedules devised as punitive measures, except as
provided for under administrative punishments.

3. Emgloyment of Pretrial Detainees. It is necessary to
recognize the difference in status of detainees. (See article
7103.1a). Since the corrections program is rehabilitative and
corrective in nature rather than punitive, detainees may be
assigned to participate in program activities with prisoners

under the following circumstances:

b. Various police, fatigue, and work details which may be
assigned to duty personnel in the maintenance and operation of
the command, and which are not designated as punitive.

c. Except as provided for above, detainees must work
qpnarar91v from nr1qgnprq

4. Employment of Different Custody Classification Prisoners.
Prisoners may be mingled on a given assignment regardless of

custody classification. If the assignment is outside the
facility, supervision shall be furnished as required for the
hicgheaeat Amiatadyy ~lacaiFicatiAan ryenrecanteaed /nmvrn::11xr madiiim /At )
LL.LE’I&CDL. LUuo LUl CiQoodllloaAauo dluill -LCLJJ. CoTililicTw \tiviiea L 4 y (133 3 Wil vue /7 .
6310. ACADEMIC EDUCATION PROGRAM. An academic education

program will be made available to all prisoners in brigs that
routinely hold prisoners in excess of three months.

e yaters b SV -1 . ~ R T = =a
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6311. RESTORATION PROGRAM. All prisoners who are rééomméndéd/
scheduled for return to duty shall attend a restoration program
at the times indicated. Rr1dq/CPU’q should function as a

restoration program throuqhout all evolutions, excepting only a
short pre-release program for the few prisoners retained who will
be discharged. The program should be of 1 week’s duration and

- ~ ~ e~
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will be presented at least once per month, depending upon the
number of prisoners released. Prisoners shall be scheduled for
the training as close to their scheduled release date as
possible. See article 6401.

1r R

£21 D TNORNTTULR DRNACDRDAM A avatam AfF Tnrantditrac wall o
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provided to encourage positive behavior. Incentives should

recognize both group and individual attainment. Awarding of
privileges for prisoners should be accomplished on a stringent
and selective basis. The ultimate goals are to build
self-discipline in the individual and improve the functioning of
the brig.

1 Ipcn ntive nwnrﬂq will be ermTv grounded in th

above the minimum requirements of this instruction. The absence
of an incentive program is preferable to a badly or loosely run
program. Incentives w1ll be awarded based on measurable

R - 1 .

performance and may

~+ A quA A~ A e
J-J-\JL- p ol =) [ iy [ Q “uo
earned with effort a

behavior.

2. Incentives will not be awarded absent a basic level or
satisfactory performance on assigned work details and
inspections, as well as offense-free behavior. Groups may also
be evaluated on such items as the number of group spot
evaluations and group incentives may be based on competition or

SalG L aVilsS, Kiis —aaLTAlL A VTS Ry A i1

on achieving a pre- set standard, as local needs dictate.

3. Incentives may be earned, on an individual basis, for such
areas as:

b. On-going superior performance on job assignment (s) ;
c. Performance of work beyond that required;

ndividual attainment, e.g. completion of rate study,
dence course

4. Group incentives may be earned for such areas as:

a. Superior quarters performance on inspections;

5
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c. Smallest group total of negative spot evaluations for
group members, etc.

5. Authority to suspend incentives for an individual for a
Derlod not to exceed one watch of that quoerv1qor may be

delegated to a quarters supervisor in navy brigs. Each instance
will be documented and forwarded to the department head or brig
officer no later than the next normal work day. Loss of
1ncent1ve( ) for other than one watch rotation will be -determined
ifica n and d, Unit Board, or

~A ustm
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6. Examples of incentives include the following:

a. Extra recreational television/movie on weekends for a
group;

b. Extra telephone calls;
c. Longer visiting (beyond required minimum) ;

d. Choice of cell/room/space within custody or housing unit
assignment;

f. Personal battery-operated radios (earphones must be used)
in long-term brigs; and

g. Extra recreation time.

ncentives will not include job assignments or custody
(=)

6313. SURVIVAL SKILLS

1. The main goals of this program are to teach coping skills
tnat w1l1 enable prlsoners to runctlon within military or

....... Py S o o o o T 1 a e caA] A lTasade smcmde lam T Qwmas domAd
K.-.LV.L.L&d.ll bUL.LCL.y .LLI.C LJ.LUS.LG.I[I. W.L.LJ. LilcLuuce, UL 11uL e Ll Lcu
o) +tha fnllAawiner.
to, the following:
a. Interpersonal communications;

b. Problem solving;

c. Citizenship in the home, community, and nation, e.g.,
required news coverage on evening television;

d. Use of available resources;

ART 6312 6-12
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f. Positive use of free time.
6314. RECREATION
1. Prisoners should have access to basic physical and
non-physical recreational activities, although pass1ve recreation
will be kept to a minimum where alternatives exist. A recreation
program including both individual and group activities will be

prov1ded based upon brig and command resources. Extra
recreational activities may be part of the incentives program.
Recreation may include the following:

i.e
a

OTR)

’ .
qu kel
(5108 i

1

b. Minimal access to television and radio; additional access
may be earned through positive behavior;

c. Recreational library usage;

d. Weight lifting egquipment and instruction;

e Movies.
6315. PHYSICAL TRAINING. A physical training program will be
developed in conformance with service standards. Command
facilities may be utilized. Physical training should be
~rAanAdirEaAd m A Aaddlyr haada armd akhall s 12aA » ~££ —l o e -
[S10281010 103 I 10§ 1 A UQlliy vaoio aliu Sfidsl O 1€l u_y a bl,clLJ_ met LU!:J. L

\Jii O
members. Enclosure (1) to OPNAVINST 6110.1D (NOTAL) contains a
basic exercise program recommended for Navy personnel.

6316. RELIGIOUS PROGRAM

Chapl n

a The Chaplain wi
ia A
C

igious program,
ducati
or
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that accommodat ra onal
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pastor r ! a diti
observances of the religious falth practiced by individual
members consistent with health, safety, and the overriding need
for good order and discipline. Under the direction of the

chaplain both prisoners as well as community resource persons may

(=0

be used in the reiigious program. Unit chaplains should be
cm,ou*‘agcd to visit prisoners from their u;.gau.J.z.a.L,J.uub and to

participate in the facility’s program. The pastoral
relationships established will be of special benefit when
prisoners are restored to duty. The appointed chaplain will
coordinate the visitation program of unit chaplains and their
participation in the facility’s religious program. A close

£_1°2 ATIYM <217
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the brig staff and the chaplain
should be developed

2. Religious Practices

a. Prisoners will be neither coered into nor rewarded for
the practice of religion. Questions regarding religiocus
practices shall be referred to the chaplain for his or her

recommendations. After consultation with the chaplain and a
staff judge advocate, the brig officer will approve such
religious practices requests unless the following two-part test
is met:

9\ o asrmmrmotaAd ol 4~ A 3
(1) a reguested religious practice interferes with the
security or gocod crder of the brig, or with some other compelling
governmental interest; and

(2) restrictions or denial of the prisoner’s practice of
religion is the least restrictive means available to ensure the
achievement of such compelling governmental interest.

b. Requests for special religious practices or privileges
will be presented on a Request for Interview (DD 510). The
response to the request will be recorded on the chit indicating
the date and time, and if denied, the reasons therefor. A copy
of the chit will be placed in the individual prisoner’s file.

v e aT oy M ATY.  YITFA Y TYR M ™ AR

6317. TESTING AND EVALUATION PROGRAM

1. Testing and evaluation of priscners depends largely on the

- cvVva il aaL Ll L A2oULIEL o

size and capablllty of the fac111ty and the legal status of the
prisoners. Some areas of testing are indicated below and should
be used as applicable to the individual facility and service.

a. General Education Diploma (GED) testing.

b. Physical fitness testing.
c. Occupational preference testing.
d. Military requirements.

Py IO o SR B B /
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6318. WORK RELEASE PROGRAM. This program requires special
authorization by the Chief of Naval Personnel (Pers-84) or the
Commandant of the Marine Corps (Code MHC) .
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6319. STUDY RELEASE PROGRAM. This program requires special
authorization of the Chief of Naval Personnel or Commandant of
the Marine Corps.

6320. UTILIZATION OF LOCAL RESOURCES. Mutually supportive
arrangements with the local military and civ11 an communities
should be established and maintained. A well rounded

correctional program will use qualified local resources when the
need arises. Volunteers may be used to conduct some programs or

to assist staff members in conducting them.

6321. GENERAL MILITARY TRAINING
1. 1In addition to a specialized counseling program tailored to
the needs of personnel returning to duty, a General Mllltary

Subjects Training Program shall be prov1ded The training
program will differ slightly between Marine and Navy facilities
but the below listed subjects are common to both services and

~ - —~ -.....1__:
shall be included.

a. Military discipline and courtesy.
b. History and tradition.

c¢. Use of chain of command.

2,
o
ot
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K

e. Close order drill.

f. Personnel inspections.

g. Uniform Code of Military Justice (UCMJ).

h. Grooming standards; proper wearing of uniform.

i. Physical conditioning.

j. Career counseling.

k. Veteran’s benefits.

1. Training films.
SECTION 4. PRE-RELEASE
6401. PRE-RELEASE PHASE. Planning for prisoners’ release
begins upon receptlon and continues throughout confinement. At
the time a prisoner is to be released from the brig, few proble

6-15 ART 6319
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or questions should remain. The pre-release phase is an
opportunity to prepare the prisoner for final release to the
command or community Final details affecting release, i.e.,

transportation, uniform, gear, finances, and orders should be
effected and explained at thlS time. The emphasis of this phase
will vary according to whether or not a prisoner is being
restored to duty

6402. DAILY TRAINING PROGRAM. In Navy brigs a daily training

schedule will be provided on a 4-week cycle in other than
Consolidated Brigs. While it is preferred that entry be at the
beglnnlng of a week, a prisoner may commence training at any

A ler =1~
point in the cycle. The program shall be presented by the

training qanIVisor or correctional counselor with the assi c
of the dorm supervisor. Prisoners confined for more than 4 weeks
will participate in a second cycle of the training regimen.
Prisoners confined for more than 8 weeks will be assigned to
other training or work projects after completion of 8 weeks of
training. Prisoners who will be returning to duty and those who

ava arhadililaAd FfAr Aiarhareaa w11l o Faradrmad - amrma s A s s

aLrc ollltuulcu LU uJ.a\..u.aJ.gc Wlildll T L—LaLllcu .Lll bﬁpdldl_t: SLUIJ.PS.
Pretrial personnel will be trained separately or with return to
duty personnel. TIf practical, training should be conducted in
small groups of 10-15 prisoners.

v

(

1. Individual local schedules may vary from this cycle with the
approval of the major claimant with documentation forwarded to

Mhs Af AF Naxral Darva~smmnal [ Davo
the Lrnilel O NdaVd4dl Personned \rcis-— O‘:tl .

2. 1In Naval Consolidated brigs, significant effort is to be
placed into pre-release programs within the units/departments.
Pre-release coordinators are integral to unit/department
decisions and planning with individual prisoners and will be
involved totally with pre-release planning and goals for all

pL J.bUllC.L S .
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CHAPTER 7
CONFINEMENT, RELEASE, TRANSFER
SECTION 1. CONFINEMENT REGULATIONS
7101 PURPOSE OF CONFINEMENT. An individual is sentenced to
AAanfFairnamant ace nimmaiachmant arA Ao A AabravaarmdE = oAbk laaaa
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individuals. The sentence to confinement expresses the
retribution demanded by the society that the individual offended

de
and removes offenders from society for a specified period. The
confinement period should be oriented towards the rehabilitation
of the prisoner.

N TANITTMT
71G2 . Lor LINL L L

1. Definition. Confine
person (Section 809.a

a. Pretrial. Confinement may be imposed before trial in
accordance with article 7102.2a of this manual.

3 -

b. Detention. A service member may be detained pending the
initial disposition of a case. Detention may be used when there

is probable cause to believe an offense has been committed by the
member, and circumstances indicate that temporary confinement is
needed for public safety or the well-being of the service member.
See article 2101.3 for the length of time a member may be
retained in detention.

C. Post-trial. Confinement may be impnosed after

............. nposed afterx
result of a court-martial or to conflne a probationer
vacation of a suspended sentence which includes confinement or a
punitive discharge.
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d. Bread and Water/Diminished Rations. Confinement on bread
and water/diminished rations may be imposed as punishment upon
personnel in pay grade E-3 or below, attached to or embarked in a
vessel.

2. Constraints. The authority to confine persons as provided

for in article 7201 is modified or constrained by the following
parameters:

.
ol

a. Pretrial Confinement neme
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etri o ay
imposed before trial when deemed nece Y sure the presence
of the accused for trial, or upon a show1ng that there exists a
danger that, unless pretrial confinement is imposed, the accused
is likely to engage in serious misconduct. Refer to RCM 305 of
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reference (c). This inclu t ati -

obstruction of justice, serlously injuring others, or other
offenses which pose a serious threat to the safety of the
community or to the effectiveness, morale, discipline, readiness,

or safety of the command, or the national security of the United

States. Such confinement shall be based on probable cause and
only when lesser degrees of restraint will not suffice.
Normally, when pretrial restraint is deemed necessary, moral
rather than physical restraint should be considered before any
decision is made to use pretrial confinement.

b. Initial Reviewing Officer Notification. Brig officers

shall notlfy the initial review officer and local Naval Legal
Service Office/legal service support section within 24 hours of

e =2 i o =) et R e T e  T=t ot S, e~ e
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c. Detention. Temporary confinement under the cir
described in article 7102.1b shall be only for the purpo
specified. Once the reason for detention is no longer
applicable, the individual will either be placed in pretrial

confinement or released, even though the maximum time permitted
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d. Probationers may be confined prior to vacation of a
suspended sentence which includes confinement or punitive
discharge, when there is probable cause or reasonable ground to —_
believe that the service member has committed acts in violation

of the conditions of the suspension.

e. Administrative Discharge. A person shall not be placed
in confinement based solely on impending administrative discharge
proceedings.

f. Special Categories. Officers will be confined in

accordance with provisions of article 7103.2b.

No t
close contact with enemy prisoners, or
not members of the United States armed

i
foreign nationals who a
forces, except as speci ified in article 7104.7.

h. Acceptance of Prisoner. No member of the staff of a brig
any prlsoner commltted to his or

1
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1 personnel have certified in
AVPERS 1640/4) that th

see article 7205).

of the UCMJ) and approprlate me
writing on the Confinement Order
is physically fit for confinement
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"Safekeeping" and "protective custody" are not legal reasons for
confinement.
i. Punishments. Per article 13 of the UCMJ, no person,

while being held for trial may be subjected to punishment or

penalty other than arrest or confinement, nor shall the arrest or
confinement imposed upon him or her be any more rigorous than the
circumstances require. An 1nd1v1dual however, may be subject to

mincr punlshment durin

discipline. The adminis
for under this statute are deflned in Chapter 5 of thlS manual.

A fFfAr snrnframtaiAarna ~F
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j. Parole Violator
(1) By Suspension. Suspension of parole interrupts the
sentence, unless the parolee is reconfi ned. A parolee who is not
confined during a suspension of parole is not entitled to

confinement credit for the period of the suspension; however, the
Navy Clemency and Parole Board may authorize full or partial
credit retroactively when it either revokes parole or rescinds
the suspension and reinstates parole.
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may revok e e harolee

r
conflnement and the necessary due process righ
the parolee during the revocation process. In approprl te
circumstances and upon the request of the parolee, the Navy
Clemency and Parole Board may defer executing the revocation for
a period of time normaily not exceeding one year. If, during the
period of this deferment, the parolee commits any Lufther
violations of a condition of parole, the Navy Clemency and Parole
Board may cancel the deferment, execute the revocation, and
reconfine the parolee upon notice to the parolee and w1thout
further proceedings. Parolees who have not been reconfined
pending parole revocation proceedings will, within 24 hours of
receiving notification of the revocation of their parole from
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7103. CATEGORIES OF PRISONERS

1. Legal Status Categories

______ o

a. Detainees. A detailnee 1is a person suDjeCt to the UCMJ,
who has been legally ordered into confinement and who is accused
of violating the UCMJ and is awaitinag trial or rehearino Thi o

v O adalllly LIS 9 & e Sl R = 4 T LT Ta ddig . Lii LD

includes those persons who are Dendlnq the vacation of a
suspended sentence which includes confinement and/or punitive
discharge. There is a clear requirement for differentiation in
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programs, primarily in work areas, for sentenced and unsentenced
prisoners (United States v. Nelson, 18 U.S.C.M.A. 177, 39 C.M.R.

177 (1969); article 13 of the UCMJ; and RCM 304 (f) of
reference (c)). Detained p°rsonnel in a brig shall be referred
to as detainees. As used in this manual, the word "prisoner”®

e RS, (S S U PR - Lo o~ PP

’
includes detainees unless otherwise byccifled.

b. Transient Prisoners. A person who is held in confinement
pending disposition instructions from another command, awaiting
transportation to a designated confinement facility, or return to
parent unit.

c. Prisoners. Persons tried by court-martial and ordered
St mmrmEFE L rmAamAant maa vt am~rmAara thathAar A rmAar Fha coantancqa hAae
LIl 0O COUllL L liTuUIcil o AL hJ.L D UIIT L O Wil \_11 e L PN . S DCTIlILTLILT LiQaA o
been ordered into execution.

2. Special Categories

a. Bread and Water or Diminished Rations for Prisoners

wu S
UCMJ, and may be i posed nly upon an enlisted person in pay
grade E-3 or below who is attached to or embarked in a vessel.
Confinement on bread and water, or diminished rations, shall not
be imposed for more than 3 consecutive days.

(2) The ration furnished a person undergoing confinement
U . B | rm e I cnT) ~hla11 ~mrmva mbt oAl ATy AF laranA ArmA ra A
OIl Pread alna watcex \Docv / Siiai 1 CLUIID1IdDL dDULITC1ly UL plTtadu aliu watcl.
The amocunt of bread and water shall not be restricted and will be
served three times daily at the normal time of meals.

(3) A person undergoing confinement on diminished rations
(DIMRATS) will receive three meals daily which will contain no
meat, poultry, fish, eggs, butter, milk, sweeteners, desserts,
and table condiments, and only one-half rations of all other
items of the regular menu. Normal standards of preparation and
service of food will be maintained. Water will be the only
drink.

(4) Neither B&W nor DIMRATS may be imposed as
dlsc1p11nary measures unless the medlcal offlcer certifies in
wrltlng that a det .
-~ ~A
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(5) Prisoners serving sentences of bread and water or
DIMRATS will be confined in a cell and will be bound by the
procedures set forth for disciplinary segregation cells. They
will not be removed for work or physical exercise.
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(6) In the situation where a court-martial orders both
confinement and bread and water or diminished rations, the
punishment of B&W/DIMRATS does not begin until ordered executed

by the Convening Authorlty (CA). A pre-confinement medical
examination shall be obtained before all B&W/DIMRATS punishment,
regardless of whether the punishment is a new admission, a

LT YRiwaToo U

continuation of confinement, or a readmission of a person
previously released from conflnement No good conduct time is
allowed for B&W/DIMRATS punishment. In accordance with RCM

1003 (b) (9) of reference (c), confinement on B&W/DIMRATS for 1 day
shall be treated as the equivalent of confinement for 2 days, if
adjudged in the same sentence with confinement.

b. Qfficer Pr

(1) Officer prisoners include midshipmen, cadets and
officer candidates. Preferably, officers should be placed in
arrest in quarters, or another suitable place apart from the
brig. Where local confinement facilities are inadequate, a
request for designation of a place of confinement shall be
forwarded to the Chief of Naval Personnel (Pers-84) or Commandant

of the Marine Corps (Code MHC). When a sentence to dismissal has
been executed, the individual may be confined with, and otherwise

handled as, an enlisted prisoner. A re port of all officer
confinements shall be submitted immediately to the Chief of Naval
Personnel (Pers 84) or Commandant of the Marine Corps (Code MHC) .
one report shall be paralleled by message .

—~a= T _

finement of officers, only the fact
in pay grade (e.g.,0-3/0-4) has been

conflned and a summary of the offenses alleged shall be reported

by message. A telephone report will advise name, social security

number, etc.

(2) Officer prisoners/detainees will be treated the same
as enlisted detainees or prisoners with the following exceptions.

(a) Officers will be berthed separately fror
personnel until an approved sentence to dlsmlssal has be
executed, at which time they will be berthed with the general

populatlon according to their custody classification.

0]
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(b} Officers may utilize brig support services areas
(e.g., mess decks, library, small stores, etc.) as long as
separation from enlisted prisoners and detainees is maintained.

(c) Officers will be required to participate in those
phases of the correctional orientation or treatment program
determined by the commanding officer or officer in charge to be
necessary to assure their control, custody, employment, training

m 71 N"2
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health, and welfare. When participation is required, it shall be
conducted separately from enlisted personnel except in the case
of officers whose sentence of dismissal has been executed.

(d) Disciplinary measures allcowed are the same;
however, they will be determined by the commanding Qﬁficer
directly; a Discipline and Adjustment Board recommendation is not

required.

(3) The following specifics apply to all officers in
confinement.

(a) They will not exercise any command or supervisory
authority over confinement facility personnel while confined.

(b) They will comply with the rules and regulation of
the confinement facility to the same extent as any other detainee
or prisoner. They will follow orders of all staff members,
regardless of rank.

(c) They are not rendered a salute, not addressed by
their rank, do not wear the insignia of their rank, and, in order
to prevent injury to the officer or others they do not wear
ribbons or collar devices at any time except for attendance at
court-martial.

(d) When they are transferred from one confinement
cility to another, the senior escort will be an officer of

equal of higher rank. 1In cases of emergency, they may be
escorted by qualified escorts of any rank.

th

(e) They are escorted by qualified escorts of any
rank when involved in the normal movements carried on by the
brig. {(e.g., sick *all, legal matters, work parties, etc.)

c. Female Detainees/Prisoners. Brigs will not be used to

confine female service members unless specifically approved and
certified by the Chief of Naval Personnel (Pers-84) or as

prescribed in reference (i). This approval will be granted only
if the criteria listed in (1) through (4) below are satisfiead.
Rules and regulations regarding apprehension, arrest,
restriction, detenticn, and ccnfinement shall apply equally to
members of both sexes. All female detainees and prisoners are to

be incarcerated in military confinement facilities unless a
waiver of this policy is approved by a second echelon commander
in the Navy or the Commandant of the Marine Corps {(Code MHC) .
Waivers shall be requested on a case-by-case basis for detainees

/

and short-term pfiSOféI’S (1ot to exceea 30 ua'yS) wiiso, upon
approval, may be confined in an appropriate civilian ingtitution

ART 7103 7-6
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(usually a federal metropolitan correctional center or jail under
contract to the U.S. Marshals Service). Pending decisiocon by the

approving authority of a waiver request, such individuals may
nevertheless be confined in an appropriate civilian facility for
up to 7Z-hours. Confinement or detention of female service
embers in naval facilities may be effected when:

+

(1) There are no service members of the opposite sex
confined in the same space at the same time.

(2) Ashore brigs ensure total visual and acoustic
separation of males and females confined. Afloat brigs will
provide visual separation to ensure adequate prlvacy during use
of the toilet, showering, changing clothes and 31m11 ar periods of
nudity. This will be accomplished by the us vacy screens/

AT
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partitions for each head area/facility, shower, e

(3) Trained and qualified female staff members are
utilized; and

directed by this manual are
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d. Pregnant Prisoners

(1) The care and management of pregnant prisoners
confined to a brig shall conform to the requirements of

SECNAVINST 1000.10, OPNAVINST 6000.1A (NOTAL), and MCO 5000.12C
(NOTAL) . Pregnancy does not preclude confinement in a Drlg as
long as appropriate prenatal care is provided and there is a
medical treatment facility near the brig which can provide for

labor, delivery, and management of obstetric emergencies.

(2) Options available in dealing with pregnant prisoners

(a) If the pregnancy of a priscner presents special
Oor unique situations, it should be noted that the prisoner may
request deferment of the sentence to confinement in accordance

with RCM 1101 (c) of reference (c).

(b) Clemency may be authorized in accordance with
reference (e) and article 74(a), Sections 0158 and 0159 of the
Judge Advocate General’s (JAG) Manual Under article 6304,

clemency in the form of sentence reduction would normally be
recommended by the brig only when it is felt that further
confinement would not benefit the prisoner and the Naval Service.
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(3) A prisoner considering elective abortion will be
permitted to discuss the matter with a medical officer or nurse
practitioner and, if desired, with a chaplain or other counselor.
Other than offerlng the servxces of a counselor, medical officer
or a cnaplaln, brig personne will not attempt to influence the
prisoner’s desires regarding aborticn

’..J
0

(4) Title 10, United States Code, Section 1093, prohibits
the use of appropriated funds to perform abortions except where
the life of the mother would be endangered if the fetus were
carried to full term. Current guidance is contained in
SECNAVINST 6300.4, BUMEDINST 6300.9, and BUMED message 1310012
Feb 93 (Policy regardlng prepaid abortions in military treatment

facilities) (NOTAL). Guidance on availability of abortions in
military treatment facilities is undergoing review, may be

revised in the near future, and should therefore, when consulted,
be reviewed for currency.

(5) If a prisoner desires to seek an abortion, she must
submit a written request. Except in instances where the life of
the prisoner would be endangered if tbe fetus were to go to term,

the abortion must be funded by the prisoner and, unless avallable
in a military treatment facility, be arranged through a civilian
facility. Indications for such an abortion will be subject to
local law and regulation. Brig assistance will be limited to
providing necessary transportatlon and security for visits to th
fac111ty where the abortion is performed and follow-up care 1is

prov1aeu. Following an abortion at a civilian facility, the
prisoner will be examined by a military or Government- emoloved or
contracted physician to determlne the need for additional
treatment and follow-up care.

(6) Arrangements for placement of any child born while
the mother is in custody must be made as soon as possible after
the pregnancy is known. If possible, arrangements should be
made prior to the seventh month of pregnancy. It is the

responeibility of the expecting mother to decide what care
arrangements will be made for her child. Alternatives include
placing the child with relatives, in a foster home, or for
adoption. The brig will assist the mother in making arrangements
with the Naval Legal Serv1ce Offlce and/or Family Service Center.
e AT e s it Ve mimkd men mE m]l AamaAamAa Asvartliv from
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for en Y ] d; however, if not granted,
the person de51gnateo to prov ide te mporary care should come to
the hospital to receive the child. All expenses involved in the
placement of the child will be borne by the individual and not
provided by the Navy.
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(7) Follo w1ng either abortion or delivery, a period of
reduced activity is normal. For an uncomplicated abortion, the

period of reduced activity would be approximately 72 hours.
Following uncomplicated delivery, the normal perlod of reduced
actlthy is approx1mate1y 6 weeks. Reduced activities will be
determined by the examining medical officer.

€. Other Than U.S. Military Facilities. A report of all
naval prisoners, placed in pretrial confinement or serving a
court-martial sentence, in other than U.S. Military facilities

LR N WS T T S W B w = §

will be submitted to the Chief of Naval Personﬁel (Pers-84) or
Commandant of the Marine Corps (Code MHC) as appropriate, in the
following format:

(2) Rate or grade;

(3) SSN;
(4) Sex;
(5) Command ordering confinement;

(6) Offense(s) charged or convicted - include
specification(s) ;

~)

(7) Date confined;

(8) Where confined;
(9) Sentence - include ‘discharge, if any;

(10) Anticipated release date from confinement or from
military control (including administrative discharge, if

o~ m

anyuyLLch),
(11) Point of contact and telephone number; and

(12) Remarks.

f. Civilian Prisoners Subject to the UCMJ . Civilians
confined under provisions of the UCMJ are subject to the same
rules and regalatl ns, and will be accorded the same treatment as
military prisoners. Civilian prisoners shall not be required to
wear any military uniform or engage in any military or physical
training or acts of protocol other than normal civility. They

must observe the regulations governlng behavior and security
control of prisoners. Participation in rehabilitative programs

7-9 ART 7103
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is permitted. Civilian prisoners may be assigned appropriate
work and may draw health and comfort items if they are without
funds or income. A report of the circumstances of all civilian
confinement will be 1mmed1ately submitted to Chief of Naval

Personnel (Pers-84) or Commandant of the Marine Corps {Code MHCT) .
The name and SSN of pretrial detainees will be omitted and
reported via telephcne

g. Confinement Under Status of Forces Agreement. U.S.
mllltary personnel in overseas areas may be confined in naval
brigs or specially approved detention facilities if belng
investigated for, or charged with, offenses against the laws of
the host country and the Status of Forces Agreement (SOFA) with

the host country reguires that the United States ensure the
presepce of the offender at the trial. The Confinement Order
(NAVPERS 1640/4) shall show in the "Remarks" section: "Confined
to ensure presence at the court in accordance

with the SOFA agreement between the United States and
(Host Country) ."

(1) Confinement of foreign military personnel in naval
brigs is normally precluded by Title 22, United States Code,
Section 706 unless the President makes a declaration that the
confinement of members of a given friendly foreign force is
necessary for the maintenance of discipline. Contact the
Internationa ivision, Office of Judge Ads
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(2) Use of naval brigs in instances other than as
outlined above will be for short term detention only and wil
approved on a case by case basis. Requests for such approv
will be forwarded to the Judge Advocate General, Internatio
Law Division with information copies to the Chief of Naval
Personnel (Pers-84) or Commandant of the Marine Corps (Code MHC) .

7104. DESIGNATION OF INITIAL PLACE OF CONFINEMENT

WJ.
r u“d on the basis of time remaining to be served
on the approved sentence, without credit for good time.
Designation shall be made in accordance with the type and length
of sentence rendered. The Chief of Naval Personnel or Commandant
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of the Marine Corps (Code MHC), as appropriate, will issue
specific instructions for des1qnatlon of places of confinement.

a. Convenlng authorities and station commanding officers
operating brigs may request redes1gnatlon from the major claimant
of the place of confi nement for an individual when any of the
following conditions prevail:

(1) The prisoner has previously escaped or attempted
escape from the facility, and adequate security to prevent

repetition does not exist at that command.

(2) The prisoner has been involved in a serious disorder

ot Nnf ne
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a
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e
constitutes a serious custodial problem, or seriously disrupts
the brig program or operation, and the brig does not have
adequate segregation capabilities.

(3) The Drisoner s behavior is such that he or sh
1

{4) The prisoner is a relative or close friend of any
facility staff member.

(5) The prisoner is a former staff member of the
facility.

b. The convenlng authorlty should consider the above factors

when designating a place of confinement. Transfers for the above

reascns shall be submitted through the major claimant and will be
authorized by the Chief of Naval Personnel (Pers- 84) or the

Commandant of the Marine Corps (Code MHC Prior concurrence of
the convening authorlty should be obtalned if the request for
transfer is prior to his or her actions.

2. P

B
Loy

rigl. risoners in pretrial status should be confined in
the nearest or most convenient brig.

3. Ships. Shipboard brigs may be designated as
confinement for Navy and Marine Corps personnel 1
confinement of 30 days or less. When these personnel are con-

fined ashore, and have 30 days or less to serve at the time their

the plac
with sent
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ship deploys for extended operatlons their command shall arrange
tc have them transferred from the brig and returned to their ship
prior to or during its deployment.

4. Use of Civilian Confinement Facilities

a. If no mllltary confinement facilities are reasonably
available, civilian confinement facilities may be utilized. See

7-11 ART 7104
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RCM 1113 of reference (c). The report required in such case is
described in article 7103.2e.

-

1

b. The facilities shall normally be the same used by tne
U.S. Marshals Service for housing federal prisomners of the same
legal status, age, and sex. (Usually a federal metropclitan
correctional center or jall under contract to the U.S. Marshals
Service.) Commanding officers may request the name and location

of such facilities by contacting the nearest U.S. Marshals
office.

c. For Navy personnel all costs associated with such
confinements shall be bormne by the confinlng ccemmand. For Marine
Corps personnel forward all requests for payment to the
Commandant of the Marine Corps (Code MHC) (reference (i)).

Subsistence costs for military personnel confined in civilian
facilities will be no more than those paid for civilian federal
prisoners. Information on these costs can be obtained from the
cognizant U.S. Marshals office.

d. Prior to confining military personnel in a civilian
facility, the following procedures must be observed:

(1) A determination of the individual’'s fitness for
confinement shall be made prior to such confinement. (See
article 7205).

IES R - 3 = 1
(2) Determine the types and qu

a antitie
effects and clothing the institution permits. Ensure they
accompany the individual upon confinement and are resupplied as
necessary.

(3) Ensure that independent review officer hearings are
conducted and the individual’s defense counsel makes visits to

the facility, as needed, to provide assistance to the individual.
Command visits will be accomplished at least once weekly. (See
article 7208). Command visits may be extended to one every other

week with interim telephonic contact for commands more than 50
miles from the place of confinement.

6. Use of Other Military Confinement Facilities

a. Joint usage of military confinement facilities will be
ted in accordance with Current DoD dlrectlves for
i

b. If naval personnel are to be confined in the confinement
facilities of another service they will first be processed in

s o mlhmemd A

accordance with section 2 of this chapter.
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c. Prior to any brig entering into an agreement with another
service for joint usage of a facility, two copies of any proposed
draft agreement shall be forwarded to the Chief of Naval
Personnel or the Commandant of the Marine Corps (Code MHC) for

review and comment prior to finalization of the agreement This

is to ensure conformance to DoD guidelines on confinement
agreements and memoranda of understanding.
7. Foreign Civilian Confinement Facilities

a. Pretrial. Where no military confinement or detention
facility is available, foreign civilian confinement facilities
may be used for pretrial confinement of naval personnel who are

3 Aty AFEE A man mre e . 7 .
charged with serious offenses against the UCMJ. The following
conditions shall be met:

(1) The senior officer present must approve such
facilities based upon the adequacy of security features, safety
of prisoners, and adequate living conditions.
re a eign confinement facility is
be made in accordance with article

/ \ -— —~ o~ -~
(2) i1 eacn case

I W
used, a message report wil
7103.2e of this ins o)

1e

b. Post-trial. When post-trial confinement is ordered,
prisoners shall be immediately transferred to an appropriate U.S.
military confinement facility.

7105, USE OF NAVAL BRIGS BY CIVILIAN JURISDICTICNS
1. Policy. It is Department of Defense policy not to confine

civilian personnel, not subject to the UCMJ, in naval brigs.
Exceptions may be granted only by the Secretary of Defense or
designee.

2. Procedure. Requests by federal, state or local law
enforcement acenc1es to use a Nawval hvwg or detention fac1lity o
confine a civilian should be made in writing by the originating
agency at least 7 days before the desired date of detention.

Such requests will be staffed through the second echelon
commander of the facility and the Chief of Naval Personnel

(Pers-84) or Commandant of the Marine Corps (Code MHC), who will
cocrdinate with the Secretary of the Navy. When time does not
allow forwarding of written communication, such requests may be
processed through the above specified chain of command by

facsimile. Telephone requests will be considered only in
emergencies.
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3. Guidelines. When such requests are approved by proper
authority, the following guidelines apply:

a Military personnel shall not provide supervisory or
security measures such as cell supervisors or escort duties for
such priscners. Civilian prisoconers shall remain under the
authority and control of non-DoD civilian law enforcement agents

at all times.

b. Civilian escorts shall secure their weapons at the
weapons locker or other secure space.

c The prisoner should be confined in an area having a
minimum of traffic, and where there will be no contact with
military prisoners.

d. 1If perimeter or exterior security measures are required,
they will be provided by the using agency, subject to
authorization of the commanding officer.

e. If there is an attempt to breach security, and if it
becomes imperative for the personnel guarding the prisoner to
have their weapons to protect the prisoner’s life, the weapons
will be returned and they may be taken into the cell block. If
this situation arises, the Chief of Naval Personnel (Pers-84) or
Commandant of the Marine Corps (Code MH ) shall be notified
lm nea

iately by the m expedi mean

ost expeditious mea

4. Support. The following are authorized support on a
reimbursable basis, insofar as possible:

a. Cell/housing space;
b. Food for staff and prisoners; and

care

Qi Laltc

on
transfer can be arranged.
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SECTION 2. CONFINEMENT PROCEDURES

7201. AUTHORITY TO ORDER PRETRIAL COR

1. Officers/Midshipmen/Cadets/Civilians. A commissioned
officer, warrant officer, midshipmen/cadet, or a civilian may be

ordered into arrest or confinement only by a commanding officer

exercising command authority over him or her. This authority may
not be delegated (RCM 304 (b) of reference (c)). Orders to
confine may be written or oral and may be delivered in person or
by another commissioned officer.

RT 7105 7-14
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2. Enlisted Personnel. An nlisted person of the naval service

may be ordered into arrest or confinement by an order, written or
oral, of any commissioned officer and delivered in person or
through any other person subject to the UCMJ. Commanding
officers may authorize warrant officers, petty officers, or
noncommissioned officers to order enlisted persons of their

command, or subject to their authority, into arrest or
(DM 204 (HhY ~F vt\ct\vnv\ﬁf\ {~) ) T

~AanfFinam

coniinement (RCM 304 (p) of reference (c)). nowever, this
authority is normally restricted to commissioned cfficers.
3. Other Armed Services. Members of other armed services may be

ordered into arrest or confinement by members of the naval
service, as limited above, provided contact is made with the
offender’s commanding officer by the most expeditious means
requesting confirmation of the status of the member and the
disposition to be made in the case. The record of the call or
message will be held in a pending status until a responsive
answer is received and acted upon. A tracer shall be dispatched
if no answer is received within 24 hours and an information copy
of the tracer shall be forwarded to the appropriate higher
authorities listed below:

a. Chief cof N

b. Commandant of the Marine Corps (Code MHQC)
c. Deputy Chief of Staff for Personnel, USA

P

Military Personnel Center,

USAF, Randolph AFB, Texas

Q.
.
—

4. (Civilians. Civilians confined under provisions of the UCMJ
may be confined only under the conditions described in article

7103. Conflnlng civilians belng detained for, or convicted of,
orrenses agalnst civilian criminal codes is generally precluded
by Title 18, United States Code, Section 1385, but exceptions are
possible under conditions and procedure prescribed in article

5. Status of Forces Agreement. Naval service personnel may be
held in brigs pending action by a foreign civil court under the
conditions prescribed in article 7103.2g.

~d

=]
~l
N
o
rt

- s rNTVIY™ ] o v b o omd



~ rreay

SECNAVINST 1640.9B
0 2 DEC 1936
7202. PRETRIAIL, CONFINEMENT

1. Notification and Action by the Commander

a. Unless the commander of the prlsoner ordered the pre trial
con lnemenl. ’ the co IlmlSSloned, warrant ’ noncomm15510neu or pett'y'
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24 hours after that commitment, provide a report to the commander
including the name of the prisoner, the offenses charged, and the
name of the person who ordered or authorized confinement.
b. This report may be made by any means. Ordinarily, the
immediate commander of the prlsoner should be notified. 1In
I
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bject may be notified

2. Advice to the Accused. 1If done by a member of the brig
staff, shall consist of the following:

the offenses for which held (article of the
nation)

b. The right to remain silent and a warning that any
statement he or she makes can be used against him or her in

disciplinary proceedings.

c. The right to counsel.

d. The procedures by which pretrial confinement will be
reviewed. (Recommend this portion be prepared for the brig by
local legal officers. Further recommend that a, b, ¢, and d be
typed on 5x8 cards to be read by the brig staff to the
prisoner(s)).

e. Notification and acknowledgement of the requirements
contained in articles 7202.2.a, b, ¢, and d will be accomplished
ugina the format contained in annpnd1x A-118 and shall be siaoned

woslly ~a2 1351 LA = R N e T Y LR A e -2 allld 21a_ 2

by the person being placed in pretrlal detention and the staff
member explaining the above provisions. This notification and
acknowledgement shall then be made a permanent part of the
detainee’s brig record. Notification will be completed at the
time of confinement.

S aaa S\ L il Sensiinnlia i LR Sy el Sl TR T

than that person’s commandlng officer (i.e., a straggler returned
to the ship’s homeport when the ship is deployed) the brig
should have a standard message format prepared for informing the
person’s parent command of pretrial confinement.

3. Inform Parent Command. If the person ig confined by other

ART 7202 7-16
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7203. CONFINEMENT ORDER. A properly completed confinement
order (NAVPERS 1640/4) with detalls of offense(s) and medical
certification of fitness for confinement must accompany the
offender to the brig at the time of confinement, except in an
emergency Other services may present a DD 497. If used it

must be accompanlea with a medice e icati
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order may be found in artlcle 8109 If the conflneme
from a sentence adjudged by a court-martial, the confinement
order will be accompanied by a report of trial signed by the
summary court-martial, or by the trial counsel of the special or
general court-martial, that imposed the punishment.
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1. The following individual records shall accompany all

= "3

offenders to the brig at the time of confinement :

a. Health record

1 L R | . |
. bennital recorda
c. Reports of results of trial of personnel serving

sentences of confinement, including pretrlal agreement
information.

2. Service records and pay records for Navy personnel only

- Ala=11 A +FvmrmoafFAasvead dm AammArAaran nrdidEh Aarbkd ~TA 1T0CEADAN
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of reference (0). Those being confined to serve the nonjudicial

punishment of confinement on B&W or DIMRATS. Commands should
provide to the brig at the time of confinement a machine copy of
any portion of the record required for their review process.

b. Marine Corps prisoners serving a sentence to confinement
and who are transferred by service record to the command

responsible for the brig in which the priscner is confined. (See
article 7402)

7205. MEDICAL EXAMINATION/INITIAL EXAMINATION

1. Initial Examination. Before acceptan e of persons for
confinement, they shall be examined by gualified medical

navran al o determine fitness for confinement to identifv anv
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medical problems, and to provide recommendations to the brig

regarding appropriate medical care. The member’s medical record,
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when available, shall be provided to the examining medical
personnel at the time of the pre-confinement medical examination.

a. Medical officers, nurse practitioners, and physician
h

assistants can perform confinement physical examinations.
Medical screening for brig confinement may be performed by a
hospital corpsman after regular working hours when a qualified

medical examiner is not available. The brlg edical officer or
other medical officer designated to supervise medical services
tor the brlg shall designate those hospital corpsmen qualified to
perrorm this interim medical screenlng The prisoner will be
examined by a qualified medical examiner within 24 hours after
confinement. A sentence to confinement on B&W/DIMRATS may be

executed only if a medical officer examines the accused and the
place of conflnement and certifies in writing that service of

such sentence will not, in the medical officer’s opinion, produce
serious injury to the health of the accused. The prisoner should
be examlned at a MTF whenever p0551ble When examined at the

men the medical examiner will be provided an
e a physical
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b. A pre-confinement medical examination indicating fitness
for confinement must be certified by the medical examiner on the
confinement order. Physical limitations to full duty performance
should be so specified in writing by the examiner. The examining
official shall note on the original form the presence of cuts,

hrnweﬁc or unusual marks Famalac w
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effects of hallucinatory substances, shall be referred to a
pnys1c1an wno will determine the requirement for hospltallzatlon.
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2. Recertification. Recertification of fitness for confinement
is not required except for cause. Any interruption of
confinement for periods over 24 hours will necessitate a new
phy51ca1 examination. Examlnatlons may be requested for shorter

avimndae whan ~1r~iamab
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between briags will n
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ances naicace. Prisconers transf
t regquire a new medical examinat
unusual circumstances exist. Any prisoner returning from
emergency leave regardless of length of leave shall have a
recertification of fitness for confinement at the time of

confinement.
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3. Refusal To Take Confinement Physical. If a service member
refuses to allow authorized medical personnel to perform the
initial or recertification physical examination:

a The individual shall
i ion

()]
Q
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Y ordered to undergo the

b. If the order is refused, it is acceptable for medical
personnel to make a determination regarding fitness for
confinement from medical records, audible information, and what
they are able to observe. The individual’s refusal and the

determination of fitness via observation and records shall be
noted on the Confinement Order.
C. If medical personnel cannot make the determination of

fitness, the individual will be accepted into confinement and
rescheduled for the physical exam when brig staff feel it may be
successful.

(1) A notation will be made on the Confinement Order that
the individual refused the confinement physical and that a
physical will be rescheduled when brig staff anticipate it will

be successful.

(2) A notation, similar to article 7205.2(b), will also
be made stating the reason why a determination could not be made.

(3) The prisoner will be retained in Medical Segregation
or Administrative Segregation, as appropriate, pending successful
completion of the examination and/or any disciplinary action as
may be appropriate.

(4) The prisoner will not be allowed into the general
population without a completed and proper medical examination,

(e.g., not one based on records review and observation only,
etc.) .

(5) The prisoners will be quarantined in a medical
facility if so ordered by the medical officer.

" - =

d. The prisoner may be charged under the UCMJ for failing to
bey a lawful order by the medical officer.
7206. LOGISTICAL SUPPORT BY CONFINING COMMAND

1. Uniforms shall accompany the accused to the brig at the time
of confinement, and will be provided in accordance with articles
8206 and 8213.
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2. Health and comfort supplies sufficient to last for the period
of confinement, cr up to 1 month, will accompany the offender to
the brig and will be prov1ded by the command ordering

: lo Ko B B | £ﬁ-..- A+ =21 ~)
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confinement. (See articles 8207 and 8211 for details}).
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1. Directive. The determination of the need for continuation of
pretrial confinement will be in accordance with RCM 305(h) (2) of
reference (c). Unless the prlsoner s commander was the officer
who ordered the pretrlal confinement under RCM 305(d) of
reference (c), the prisoner’s commander must complete review of
nfinement under RCM 305(h) of reference (c) within

LT L SR =L i Tlle

nement. United States v. Rexroat, 38 M.J. 292,

2. Local Support. Initial reviews should normall
at the brig. Brig officers will prov1ae timely n
the reViéWiﬂg o : - Ml ity w171 marawrida an
such reviews, an e

4 r had
atmosphere and the necessary accouterments for a pr ~trial review
per RCM 305(i) of reference (c).
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7208. COMMAND VISITS

i. Required. Although each prisoner is involved in the program
established within the brig, there is a need to provide
continuing contact, during confinement, between the prisoner and
a representative from the parent command.

2. Purpose. Prisoners who will return to their parent command
continue to be the responsibility of that command. Command
visits are designed to retain identity with the parent command
and to reinforce to prisoners that this remains their primary

n of command

3. Procedures. Commanding officers shall establish procedures
for visiting at least weekly each detainee and each prisoner who
will return to the pa*ent command. This visit should be made by

a representative of the parent command, (staff non-commissioned
officer, chief petty officer or hl"be*) from the prisoner’s
division with the authority to act in the commandlnq officer’s

behalf. When the offender’s command is on extended deployment,
the Immediate Superior In Command (ISIC) should provide command
visits. It is improper to delegate command visit functions
unless the conflnlng command is at sea, or is a remoceiy situat
activity. Echelon 2 commanders (major claimants) shall designa
those commands or areas that are considered to be remotely
situated from brigs for the purpose of command visits, and shall

ART 7206 7-20
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also determine visit intervals. Chaplains will not serve as
commanding officer’s representative to visit prisoners. The
chaplain’s role in the rehabilitative process, including the
visiting of prisoners, has a value distinct from that of being
command representatlve Documentation of each command visit

T =

shall be made a part of the prlsoner s permanent record.
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4. Notification. Command vi re e pri
the brig. For prisoners who may retu to d

command provides a trained escort(s) certifie
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or
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1. Authorization. Temporary absence of prisoners from brigs for
investigations, trial, work, and other proper purposes is
authorized under custodial procedures when approved by the brig
officer. Neither a Prisoner Release Order nor a Confinement
Order is required for temporary absence and subsequent return.

When the temporary absence is for purposes of trial, and the
trial has concluded during such temporary absence, a report of
results of trial, signed by the trial counsel of the special or

general court-martial, or the summary court-martial before which
trial was held, shall be required by the brig upon subsequent
return of the prlsoner The Recelpt of Prisoner or Detained
Person, DD 629, is Lequlrea when a member from another command
takes or accepts the prisoner outside the security perimeter for

any reason.

2. Procedures. To ease administrative procedures, limit
temporary absences to normal working hours. The time of return
of the prisoner to the brig should not extend past normal recall

for work parties. 1If, however, it is necessary to detain the
prisoner outside the brig past that time, the prisoner’s escort
shall call the brig’s control center no later than 15 minutes

prior to recall and request an extension, c1t1ng the reason(s)
for delay. Overnight absences are necessary in some outlying
areas and are acceptable, providing the brig officer has been
notified beforehand and a completed DD 629 noting the overnight
authorization is on file at the control center. When a prisoner

is absent overnight, the brig officer will determine if a
physical reexamination is required. 1If 24 hours has not elapsed,
the brig is responsible for escorting or the support required to
obtain the examination.
3. Investigative Services. Prisoners shall not be placed on
temporary absence to perform investigative services for a

7-21 ART 7208
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m'l tary or federal law enforcement agency unless authorized by
second echelon commander.
7302. HOSPITALIZATION
1. Procedures. In those cases inveolving emergencies,
specialized treatment or evaluation, or psychiatric treatment
which cannot be deferred and require hospitalization, the

following procedures shall apply:

a. Receipt of prisoner or detained persons (DD 629) sha
used. The DD 629 shall indicate the prisoner’s custody g*'de,
offense, expected normal release date and whether the prisoner is
considered a threat to himself/herself or to others. The brig
shall provide any additional information that will assist the
hospital in the treatment and supervision of the prisoner. A
copy of the DD 629 shall be provided to the hospital. 1In the
case of emergencies, a staff member from the brig shall remain

with the prisoner until the DD 629 is prepared.

11 be

(=22 1= AN AL ll

in the hospital until well enough to return to the brig
environment. The brig medical officer should be consulted and a
medical care plan established prior to the prisoner’s return.

b. Prisoners undergoing psychiatric treatment shall remain

c. Medium-out, minimum, or installation custody prisoners in
need of hospitalization should be turned over to hospital

security personnel for admission. The hospital will place the
prisoner in a restricted ward or within view of the central
station and the prisoner’s movements off the ward will be closely

controlled. All of the prisoner’s clothing shall be secured and
a special colored hospital gown issued to the prisoner. The
prisoner shall muster at least four times daiiy with the hospital
security personnel and will be continuouSLy visible to the
central station between taps and reveille.

e brig shall, as a minimum, provide a 24-hour watch of
imum/medium-in custody prisoners in need of hospitalization.

e. For maximum custody pretrial detainees, the parent
command or the brig shall pr ov1de contlnuous guard of the
detainee The Drig can prov i

1 o
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review officer 1 be conducted to determine if
continued confinement is necessary.

f. As soon as prisoners no 1onger require hospitalization,
they shall be returned to the brig for completion of confinement,
ART 7301 7-22
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utilizing the DD 629. Prisoners shall not be placed in medical
holding companies or on convalescent leave Prlsoners who remain

"Temporary Duty (TEMDU) for Treatment" to the hospital on the
scheduled release date.

2. Status. Hospitalization counts day-for-day as time in
confinement.

7303. EMERGENCY LEAVE

1. Authority. Emergency leave may be granted to prisoners in

accordance with reference (o) or MCO P1050.3F (NOTAL).

2 Procedures

a. Travel and incidental costs of prisoners shall be at no
expense to the government. The use of space available government
air transportatlon is authorized. Navy prisoners on emergency
leave generaiiy travel without escort, but, if requlred the
escort’s travel expense and other necessary incidentals must be
borne by the government. Escorts for Marine Corps prisoners
GTOlna on emergency leave will be h'r‘n\r‘l ded hxr the Commandant of

the Marine Corps (Code MHC) .

b. Periods of emergency leave shall be considered as time
served in confinement and the leave will be charged against the
prisoner’s leave balance, if any, for the period of absence.

c. The visit should be short in duration, ordinarily 24
hours plus necessary travel time. This period may be lengthened
at the discretion of the commanding officer.

d. Prisoners must be carefully briefed on the conduct

expected of them while traveling and while at their destination.
Written agreements are permissible.

e. Prisoners on emergency leave will be carried on the
out-count of the facility.

f Address and telephone information for prisoners on

rgency leave will be verified through the American Red Cross

t r sting emergency leave. A point of contact (POC) for
b m
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7304. RELEASE FROM CONFINEMENT
1. Authority. Any commander of a prisoner, an officer appointed
under regulations of the Secretary concerned to conduct the
review under RCM 305 of reference {(c), or, once charges have been
referred, a military judge detailed to the court-martial to which
the charges against the accused have been referred, may direct

release from pretrial confinement. For purposes of the
subsection, "any commander" includes the immediate or higher
commander of the prisoner and the commander of the installation
on which the confinement facility is located. The commanding
officer of the brig or his or her designee (written) shall
authorize final release of the prisoner under the following
conditions:

a. Upon expiration of the term of confinement, adjusted to
reflect clemency or other action, and further reduced by good
conduct time earned.

1.
D.

2. Release Order. A Prisoner Release Order (DD 367) shall be
prepared to effect every final release from confinement. It
shall show the prisoner’s name, social security number, branch of
service, organization, and specific reason for release, over the

signature of the authorizing official. A copy shall be retained
by the facility.
3. Procedures. Release preparation begins with the prisoner’s

admission and continues until the individual s return to duty or

confinement; however, pre-release program personnel must be
involved from the beginning in reviewing and planning release
needs, e.g., residence, job, treatment, preparation for transfer
etc. The follOWing guidelines are to be followed:

a. The last phase of confinement is essentially
administrative; however, pre-release orientation should be
included. The pre-release phase should include presentations on
what to expect on return to duty or upon return to civilian life,
and which agencies can be of aid to the individual in either

“astT .

b. Where sufficient numbers of prisoners are released each
week, scheduled release orientations shall be established.
Adequate pre-release processing normaiiy requires 1 or 2 workdays

1. £ ocnr TV o e

for short-term prisoners, a week for longer term prisoners

ART 7304 7-24
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c. Logistical release planning must begin soon enough to
allow for completlon of all details, and prepare prisoners for
their release date. It includes matters such as cleaning and
pressing, or laundering of uniforms. If the prisoner is to
return to civilian life upon release, appropriate civilian outer

clothing shall be provided, if needed. See article 8213.6.

- Bttt i b S~
required for certain Dersonnel whose senten

unsuspended punitive discharge. Procedures are set forth in
article 3420280 of reference (o), BUPERSINST 1900.9 (NOTAL), and
MCO P1050.3F (NOTAL).
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d. Leave pending completion of appellate
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f. Prisoners sentenced to confinement of 30 days or less
(temporary additional duty (TAD)) shall be immediately returned
to their parent command upon release.

n
il

g. Navy prisoners sentenced to 31 days’ (TEMDU) confine
or more shall be transferred to the Transient Personnel Unit
(TPU) or command operating the brig on a "confinement and further
disposition basis". (See article 1850300 of reference (o)). 1If
the sentence does not include an unsuspended punltlve discharge,
or if the member is not facing mandatory processing for
administrative separation, then the commanding officer shall make
such personnel available to the Chief of Naval Persocnnel by
message at least 3 weeks prior to the normal release date.
Follow-up procedures shall be established by the brig to ensure
that orders are available at the time of the individual’s

release, and the member shall proceed directly from the brig to

. - T

assigned dut Y Station.
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4. Return of Personal Effects. When released from confinement
and upon receipt of their personal effects, prisoners shall sign
the statement, "I acknowledge the return of all my personal
effects" at the bottom of the inventory form (NAVPERS 1640/17)

The custodian shall then write or stamp, "Account closed on

(date) " on the form.
S. Releagse Dates

a. The release date is the date confinement is completed.
It is determined by reducing the full term of all sentences to
confinement by proper credits and adjustments as described in

7-25 ART 7304
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Chapter 9. Prisoners, except those serving the punishment of B&W )
or DIMRATS, should be released during normal work hours. -

Departure from the station should be effected upon the day of
release.

b. To facilitate administration.

date falls on a Saturday, Sunday, or national holiday shall have
all necessary administrative procedures completed at least by the
workday immediately preceding such days; however, the release
will be effected on the actual date of completion of confinement.
When a prisoner is to be released on a weekend or a nOiiday, the
______ ~ +~ lia Al as FIAaAA Aivrvrvarne~y +hAa vraal

pLJ.bUl.ch s command is to be notified during the week pr.LUL to the
prisoner’s release.

c¢. An individual serving a sentence to B&W or DIMRATS shall
serve the entire portion imposed unless it is remitted or
suspended. These persons will be released on Saturdays, Sundays,
and holidays, as applicable. These individuals shall be released

=am A S s mm e~ - = 1a ~

to a command representative on the third aday.

d. ©No person shall be held in confinement beyond the normal
release date, as defined above, to complete administrative
disciplinary punishments, to await transportation, to complete a
forfeiture of pay, or because of indebtedness to the government.
Conditions placed in pre-trial agreements shall be as specified

-~ - -

in articie 9313.

SECTION 4. TRANSFER AND TRANSPORTATION OF PRISONERS

7401. TRANSFER REGULATIONS

1. Authorization.

- Mesm e e L man ~E Aat mdemnA smara v~ Ao o+ A -
a. Lransier Or Gecailried pr isoners between b lgS 1s nioT
authorized except when transient individuals are being held for

further transfer back to or near their parent command or the
command to which assigned for disciplinary action. Exceptions to
this rule are if an individual’s life or safety is seriously
threatened or if the court-martial is to be held in a different
location from where the accused is presently confined and there
is a brig closer to this locale than the present place of

confinement. The recuest for a transfer to accommodate a court-

with the parent command of the accused and
escort expenses, involved in effecting the transfer. Intra-

claimancy transfers require approval of the major claimants
involved and the Chief of Naval Personnel (Pers-84).

ART 7304 7-26
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b. Transfers will not ordinarily be made when legal or
administrative action is pending against a prisoner.

c. Designation of a place of confinement constitutes
authority to transfer a prisoner and to issue TAD orders to
escorts.

2. Expenses

a. Accounting Data for Escorts. Funding for Navy escorts
shall be in accordance with reference (s) and article 075183 of

reference (m). Navy escort costs are the responsibility of the
activity transferring the prisoner. Funding for Marine Corps
escorts shall be in accordance with reference (i).

b. Accounting Data for Prisoners. Accounting data for
permanent change of station orders for travel of adjudged or

sentenced prisoners will be taken from BUPERSINST 7040.6 (NOTAL)
and in accordance with reference (s) for Navy prisoners and
reference (i) for Marine Corps prisoners.

3. Confinement enroute for Further Transfer. Returned
absentees, deserters, and court-martial prisoners received in
transit for further transfer to another brig shall not be joined
to the rolls of the command at intermediate stops. A prisoner
treatment file need not be prepared for transient prisoners.
Transient prisoners who are improperly clothed and will be
exposed to public view in the course of their transportation
shall be clothed in accordance with service regulations.

7402. Coordination with Receiving Command. Transportation of
prisoners between naval brigs will be closely coordinated to

effect safe transfer. Transfer of prisoners must be accomplished
in the most inconspicuous manner possible.

1. Authority

a. Transfer of Navy prisoners will be in accordance with
instructions provided by the Chief of Naval Personnel (Pers-84).

b. Transfer of Marine Corps prisoners between correctional
facilities and from correctional facilities to the U.S.
Disciplinary Barracks, Ft. Leavenworth, Kansas, will be
coordinated by the Commandant of the Marine Corps (Code MHC) .

2. Procedures

a. Transportation will be arranged to avoid arrival at the
destination outside normal work hours, except in unusual

7-27 ART 7401
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circumstances. Advance notice shall be furnished to the
receiving command to arrange for efficient reception processing
of prisoners and for any logistical support required by the
escorts. Transfer details should be confirmed at least 24 hours
prior to shipment.

b. TUnless the receiving brig concurs otherwise, prisoner
turnovers are made at the receiving brig. The senior escort
shall, and other escorts may, as required, remain with the
prisoners until they are receipted for by the receiving brig.

c. The transferring brig shall utilize the DD 625 (Receipt
for Prisoner or Detained Person) when transferring prisoners.

All prisoners can be listed on one form, or one can be prepared
for each individual. An original DD 629 and two copies will be
prepared. One copy is retalned by the transferrlng brig, and two
copies accompany the shipment. A signed receipt is retained by
the transferrlng brig, and the second signed copy is returned to
the receiving brig. The orlglnal copy of each prlsoner s
confinement order (s) shall v his/her cord. There
necessity for a new physica ination unle the receiv

brig has reason to believe it necessary in some individual cases.
If the receiving brig desires a new physical, it will be that

brig’s respons1b111ty to obtain the physical, provide the escorts
and originate the paperwork necessary to obtain the physical.
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7403. TRANSFER FROM PARENT COMMAND. Article 1850300 of
reference (o).

1. Navy prlsoners whose adjudged sentence to confinement

days or less (TAD) without a punitive discharge will be r

to their parent command upon completion of confinement.

m

2. Navy prisoners whose adjudged sentence to confinement is 31
days or more (TEMDU) confinement shall be transferred to the
command operating the brig on a "confinement and further
disposition basis. The Chief of Naval Personnel will normally

return such prlsoners to their original command, unless the
member’s command requests otherwise or the member has a punitive
discharge

3. Marine Corps personnel serving a sentence are normally

returned to their parent command upon release. Reference (i)
provides further guidance for the transfer of Marine Corps
prisoners.

ART 7
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7404 MEANS OF TRAVEL

1. Government Air. Maximum use shall be made of spaces
available on military aircraft including Air Mobility Command
(AMC) , admlnlstratlve, proficiency and reserve training flights.
Where avallable, transportatlon prov1ded by the U.S. Marshals

Service will be coordinated by the Chief of Naval Personnel
(Pers-84) or the Commandant of the Marine Corps (Code MHC)

Military air and vehicular transportation of maximum custody
personnel is preferable to commercial air transportation

a. General Provisions

(1) Maximum custody prisoners may not be mixed with
medium or minimum custody prisoners.

(2) The passenger service officer will be furnished a
manifest listing at least 24 hours prior to movement. This list
will contain the name, grade, and social security number of all
prlsoners and escorts. If there exists other data that might
affect the securlty of the movement, it will be made known to the
passenger service officer at this time.

(3) All prisoners will be briefed by the b
non-commissioned officer in charge (NCOIC), or pet
charge before embarkation, on proper procedures and conduct
aboard AMC aircraft.

(4) Prisoners who are in a patlent status will normally
be transferred by aeromedical evacuation, in accordance with
their service’s worldwide aeromedical evacuations requirements,
AFR 164-5, AR 40-535, OPNAVINST 4630. 9C, and MCO P4630.9A. Two
escorts w1ll normally accompany each maximum custody Drlsoner

patient while in the aeromedical evacuation system.

(a) The aeromedical evacuation control center, in
consultation with the or 1glnat1ng physician, will determlne the
implementation of other policies in this manual affect ting the
movement of a prisoner in a patient status. However, s‘ch

determinations will be consistent with security and good order.
The medical crew director is responsible for supervising the
control of confined patients aboard aeromedical aircraft.

ners determ 1red to be psychotic will
normally be moved in a patient statu If aeromedical evacuation
is not available, psychotic Drlsonerq may be moved as a maximum

custody shipment, and if deemed necessarv, with four escorts
assigned to each prisoner.

ART 7404
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(c) Prisoners under medication shall have their
medication prescribed by qualified medical personnel before
transfer. The medication with written directions as to time and
quantity of dosage (sufficient for the length of time enroute
plus 24 hours after arrival at destination) shall be given to the
prlsoner escort. The escort will supply the prisoner with
medication in accordance with medical directions. Excess
medication will be delivered to the command receiving the
P"'”' soner and so recel'oted

DA T A [=9 4

(5) Before embarkation, all escorted prisoners will be
thoroughly inspected and relieved of articles considered

hazardous to the safety of themselves, to others, and to the
aircraft. The officer or NCO in charge of the escort will retain
custody of those articles which, although c contraband, are not
considered hazardous to the aircraft Prisoners’ baggage will
also be inspected thoroughly prior to loading on the aircraft.

(6) The area approachlng the flight deck or crew
compartment will be declared off limits to prisoners. If
configuration of the aircraft permits, a separate head should be

designated for use by prisoners. Prisoners will remain in their
seats at all times except as may be necessary to use the head.
a

No more than one prisoner will be allowed to move to the head at

any time

(7) Escort personnel will be thoroughly briefed on their
respons1b111t1es and procedures and a seating plan developed to
ensure maximum surveillance of prisoners and security

(a) Escorts of maximum custody prisoners may retain
their weapons and ammunition when authorized by competent
authority and approved by the aircraft commander. Otherwise
escort personnel will be unarmed at all times. Their weapons and
ammunition will be stored in a locked container not accessible to
the prisoners.

(b) Each prisoner escort will be equipped with one
set of handcuffs. Normally, handcuffs will be removed while the
aircraft is in flight. However, unruly or dangerous prisoners
may be restrained with handcuffs while in fllght Prisoners will
not be hand cuffed to any portion of the aircraft.
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b. Maximum Custody Requirements

(1) Two escorts will be furnished for each prisoner.

NOTE: 1In cases where more than one maximum custody
prisoner is being moved to the same destination, and
trained Army/Marine Corps Military Police, AF Security
Police, Navy Master-at-Arms rates, or corrections

personnel are used as escorts, this requirement may be
reduced to one escort per prisoner plus one escort in
charge. The following additional requirements apply.

(2) One chief petty officer, senior non-commissioned

. . .
officer, or above, in charge for five to nine pr

additional escort.

(3) One officer or one CPO/SNCC in charge per 10 or more
prisoners plus one additional escort.

(4) No more than two maximum custody prisoners are moved
on a single flight.

(5) Maximum custody prisoners will be escorted at all
times by two escorts when it is necessary for them to leave their

(7) Removal of restraints is permitted only when the
escort determines such action is not detrimental to the safety
and securlcy of the alrcrart and its passengers. Handcuffs are
ramatra

removed only long enough to use the head facilities, eat a meal,
or complete other actions deemed necessary by the escort(s).

¢. Medium Custody Requirements

(1) One escort per two prisoners. NOTE: When trained
Army/Marine Corps Military Police, AF Security Pollce, Navy

Master-at-Arms rates, or corrections personnel are used as
escorts, this requirement may be reduced tc one escort per three
prisoners plus one escort in charge. The following additional

requiremenis apply.

(2) One E-6, or above, in charge per five to 14
prisoners, plus one additional escort.
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(3) One officer or one CPO/SNCO in charge for 15 or more
prisoners plus one additional escort.

e escorted at all times when
heir seats.

(5) When the size of the group warrants additional
restraints, restraints are authorized.

d. Minimum Custody Requirements

11\
\4l) One escort LJCJ. J..LVC LJL;DULLCLD y;ub One escort J.J.J.

charge. The following additional factors should be considered.

(2) One E-6, or above, in charge should be provided per
10 or more prisoners plus one additional escort.

3) Minimum cus tody prisoners do not' require
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(4) Minimum custody prisoners need not be restrained.

2. Commercial Air. Chartered commercial air shall be used to
transport groups of prlsoners whenever poss1b1e Groups of more
than eight prisoners will not be transported on regularly
scheduled flights. Federal and state laws, airline regulations
and instructions issued by the Department of Defense and the
Department of Transportatlon, must be adhered to in relation to
the use of armed guards, carrying of weapons, number of escorts

required, etc., on commercial aircraft.

a. General Provisions

(1) At least 24 hours prior to boarding pnrisoners o

P S salS el -~ AR LMallg e ATl T e

commercial aircraft, the person in charge will coordlnate, w1th a
responsible representative of the air carrier, i.e., the duty
supervisor in charge of passenger service, the pending transfer
of prisoners and the plans for complying with specific air

carrier requirements. The air carrier will be notified of the
identity of the escorted person(s) and the flight on which the
prisoner{s) will be carried.

(2) Commercial transportation should not be used in those
cases where the commanding officer has determined that a prisoner
is a threat to safety of others or that the escape risk is such
that the arming of the escort and the use of restraining devices

J 3 2 ——

are necessary CO assure aelivery.

ART 7404 7-32
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(3) The senior escort will assure the air carrier that
the escorted prisoner has been inspected, and that the escort has
adequate restraining devices that can be used in the event the
escorted prisoner needs to be restrained during flight.

¥ N
)m

quest outside seating for the

I ne rearmost passenger seats that are
not located in a lounge area or next to or directly across from
any aircraft exit. At least one escort will be seated between
the prisoner and the aisle.

a
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(5) Escort personnel shall be thoroughly briefed on their
responsibilities, procedures, and the seatlng plan to ensure
maximum surveillance and control of prisoners.

(6) Prisoners will remain in their seats at all times
except to use the head facilities. No more than one prisoner
will be allowed to move to the head at any one time. They will
be escorted and kept under surveillance during trips to the head.
rts will inspect and authorize food, beverages,
ils provided by the airlines to escorted
prisoners.

(8) Neither the escort nor the prisoner will drink
intoxicating beverages.

{(9) Escorts and the prisoner(s) will request to board
befcre all cther passengers and will deplane after the
terminating passengers leave the aircraft.

(1) Each prisoner considered dangerous, or in a maximum
custody status, will be escorted by two or more escorts and
adequately restrained throughout the flight. No more than one
dangerous d o

oY maximum custodv nrigsoner chall be trans +he
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cheduled commercial alrcraft

(2) Medium custody will require one escort per prlsoner
plus one escort in charge unless an exception is granted in
r g by the commanalng officer. No more than five medium

’ prisoners will be transported on the same commercial
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(3) No more than eight prisoners (total) will be
transported on the same commercial aircraft.
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3. Rail and Bus. The use of rail or bus is authorized; however,
these are not considered as desirable as air transportation
because of the distances, time involved, need for additional
escorts, the undes1rab11 ity o f expos1ng the pr isoner to publlc
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comfort stops with resultlng dlsplay of prlsoners to pu
and the inherent security risk involved. Box lunches are
recommended to eliminate stops for meals.
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4. Government Vehicle. A government-owned bus or other vehicle
should be used for short trips. A frequently-used bus or vehicle

should be eguivped with security screens for protection of
5] 2Qa Ccr preo CcI
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escorts and driver. Buses should be equipped with a portable
type toilet to eliminate comfort stops.

5. Priscners from Overseas. Prisoners from overseas should be
transported by naval vessel or mllltary aircraft, 1if space is

vailable, under
ANA -1 Mi1inanlafFfaia
b SV -
ri

ne same EBLOIE requlrements cited 1in article
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soners being returned to CONUS. Prisoners should be delivered
to the command located at or near the port of entry that operates
a naval brig as a part of their assigned tasks.

T . L. WUl L L oL

7405. ESCORTS

| Nariis vramani+a D ammnar +rarnafara waill ko marFarvrmad ~Anlay e
4 . I\cqu_&.xcmcuuo. i dlouviicL LirQail LD-L 4O will VT pTlririuliiucu Ullly M
personnel who have had specialized training and experience in
escort dutvy. Escorts have specific resoon51b111ties for the
secure custody and safe dellvery of prisoners. Clear and

detailed written instructions should be provided escorts to
ensure proper delivery Escorts shall be carefully selected for
maturlty and ablllty to handle emergenc1es. They shall be
LuOl‘OL‘tgu;y indoctrinated prlor to qbb.l.gumelu_. Commands with
frequent prisoner movements should provide a pool of escorts and
formalize their tralnlnc and each trip should include at least
one escort who has been over the same route by the same
transportation. When transporting maximum security or serious
behavior prcblem prisoners, the brig officer should recommend

that a member of the staff who knows the prisoners be included in

the group of escorts. 1In all cases at least one escort will be
~AF +lhhAa anama ~arnAaorv aa Fha AT amnrnar Madir~ral mara~Aannal acah~n11Ad he

L bllc DAlT vclxucL Aao wiilc b/L LOVILICT L . ricuialLvQadl hJC.L [ AP P DL/ LA et
included as an escort in transporting a prisoner who is

envisioned as needing medical care. When transporting an officer
prisoner at least one escort will be an officer of equal or
higher rank than the officer prisoner.
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2. Outside Appointment Escorts. Escorts are required to escor

prisoners to outside appointments and will be provided either a
part of the brig staff or by the activity requesting prisoners

t
s

for trial or administrative and legal appointments. The
requesting activity should provide their own escorts, properly
trained and qualified in accordance with article 7406. Prisoner

escorts will not be required to carry nightsticks or other
weapons.

3. Cross-country Escorts. Brig personnel (in Navy facilities)
should not be used to pick up or deliver stragglers, absentees,

or deserters. For Marine Corps, these duties are normally
performed by Marine Corps Corrections Specialists assigned to the
Marine Corps Absentee Collection Unit.

4. Armed Escorts. The arming of escorts and use of instruments
of restraint in the transfer of prisoners shall be avoided except
in case of maximum custody prisoners whose escape has been
determined as posing a threat to life, personal injury, or
destruction of property. With the specific approvai of the
commanding officer, prisoners may be placed in restraint and

[ =3y [ (R
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a. Assignment of additional escorts within feasible limits.
Prisoners not under restraint and escorts unarmed.

b. Utili
circumstances.

zing restraining devices appropriate to the
Escorts will be unarmed.

¢. Under no circumstances will escorts be armed unless
restraining devices are being used and proper authority decides
armed escorts are needed. When firearms are carried they must be

kept in a safe and secure place or on the person of an individual

sl

who will not, during the entire trlp, come in direct contact with
the prisoner Firearms must not be carried by an escort within a
car, bus, aircraft, or train unless positive pvecautlons have
been taken to ensure avoidance of contact between prisoner and
escort. Escorts aboard regularly scheduled airlines will be

armed only for maximum risk prisoners and must comply with
Federal Aviation Administration (FAA), military and airline
regulations.

5. Ratio Guard/n ”'lSvl"
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6. Restraint. Under no circumstances shall a prisoner be
restrained by being secured to any portion of any type of
transport.

7. Security Procedures. Escorts are responalble for security
enroute to the destinaticon. Prisoners shall be inspected by the
escorts prior to departure to ensure that they have no contraband
items. Items that prisoners must not have in their possession
are identification cards, money, sharp instruments, tools, keys,
etc. Supervision must be continuous during transportation to

prevent the prisoner from obtaining contraband items that may aid
in taklng hostages or hijacking the vehicle used. The officer or

escort in charge should be present when prisoners are dressed
out. No part of the body where contraband might be concealed is

to be overlooked. The halr, mouth, between the fingers and toes,
soles of the feet, as well as all bandages, dentures, custom-
built shoes, canes, crutches, artificial arms and legs, etc.,
will be thorougnly inspected. When the inspection is completed,

an entirely different outfit of inspected clothing should be
furnished. Great care must be taken to ensure that the prisoners
do not acquire any unavthorized items after the inspection has
been completed.

8. Illness Enroute. In the event a prisoner becomes ill enroute

with no medical assistance available, arrangements should be made
for examlnatlop by a quallfled medical officer as soon as

possible. If the prisoner is unable to continue the trip, he or
she should be taken in order of preference to the "earest
military hospital, federal hospital, or civilian hospital and a

receipt obtained for the prisoner. The escort shall 1mmediate1y
contact the command, from which the prisoner is being
transferred, for further instructions.

9. Loss of Prisoner

1 Transit

-

a. Death. If a
driver, conductor, or pilot immediately. The coroner, the
Federal Bureau of Investigation (FBI), nearest available law
enforcement agency, and naval authorities shall be notified as

soon as poss ib

orisoner should die in transit notify the
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b. Escape. If a prisoner escapes while being transferred,
the officer or escort in charge will exhaust resources
immediately available in apprehending the prisoner, then take
immediate action to contact the nearest law enforcement agency

Under no circumstances should superv1s;Lon of other pL.LbUIlCLb be
relaxed in order to pursue an escaping prisoner.
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10. Trip Report. A written report shall be submitted by the
senior escort at the conclusion of the trip if anything unusual
occurred during the trip. This report shall be submitted to the
commanding officer of the brig at the point of origin.

7406. ESCORT TRAINING. Escorts from the brig staff will
receive the same training as all other staff members. Escorts
furnished by other commands shall be trained and certified as
qualified by the brig training supervisor prior to assumption of
duties. A specialized training course consisting of not less
than 1 nor more than 2 days, which includes a proficiency test,
shall be successfully completed prior to certification as a
qualified escort. All personnel assigned to escort duties shall
be thoroughly trained in the safety and proper use of restraining
devices in the performance of escort functions. A prisoner
Escort Identification Card (NAVPERS 1640/18) shall be issued upon
completion of training. Annual recertification is required and
certification may be revoked at the brig officer’s discretion.

7407. TRANSFER OF LONG-TERM PRISONERS

1. Transfer to a Military Long-Term Confinement Facility

a. Consolidation of Corrections Within the Department of
Defense. The Secretary of the Army has been designated as the
Executive Agent for incarceration of DoD military long-term
prisoners. In most cases the U. S. Disciplinary Barracks (USDB),
Fort Leavenworth, Kansas, will be the designated place of
confinement for those long-term prisoners who will remain under
military control.

b. Criteria. Criteria concerning the transfer of long-term
prisoners from naval custody will be issued by the Chief of Naval
Personnel (Pers-84) or the Commandant of the Marine Corps
(Code MHC) .

2. Transfer to the Federal Bureau of Prisons (FBOP). Transfer
of prisoners to the FBOP will be on a case by case basis. 1In the
event that special circumstances dictate a need for a special
request, the following criteria apply.

a. Criteria. Prisoners who havé a punitive discharge
approved by the convening authority and who will have more than 1
year’'s confinement remaining after arrival at the institution,
may be recommended for transfer to the Federal Prison System.

The initial review by the Naval Clemency and Parole Board must
have been completed within the first year of confinement.

7-37 ART 7405
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b. Procedures. Requests for the transfer of a prlsoner trom
a brig to a federal penal or correctional 1nst1tutlon will be
forwarded to the Chief of Naval Personnel (Pers-84) and the
Commandant of the Marine Corps (Code MHC), as appropriate, for
ecision coordinaticn with the FBOP. The request, as a
mum 11 include two copies of:
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(1) Naval Referral Abstract;

(2) Commitment information and sentence computa ation;
(3) Current Progress Summary Data (DD 1477);
(4) Admission Classification Summary (DD 1476) ;

(5) Court-martial order and two copies of any;
supplementary court-martial orders

(6) Prison

[
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(7) Results of Trial letter;
(8) Psychological evaluation; and

(9) The most recent progress report and a copy of the
transfer order will be forwarded to the Naval Clemency and Parole

DAarA
DUGLu.

c. Records. Transfer of records will be directed by the
Chief of Naval Personnel (Pers-84) and the Commandant of the
Marine Corps (Code MHC) .
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4. Personal P
h
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erscnal property will not accompany
prisoners while they g tran sferred to the FBOP
institutions. Personal property is limited to essential items
only and will be mailed directly to the designated institution.
these items should fit into a cardboard box no larger than

T A

15"%x12"x10’. All other personal property is to be shipped home
by the prisoner.

an
L
x

o~
LN
exs
~Z

ansfer to the Federal Bureau of Prisons
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a. Criteria. Certain prisoners requiring long-term
psychiatric treatment may be transferred to a Federal psychiatric
treatment facility.

b Preliminary Determination For Transfer If the
commanding officer of a Consolidated/Marine Corps Brig determines
ART 7407 7-38
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that a sentenced prisoner suffering from a mental disease or
defect requires inpatient psychlatrlc care or treatment beyond
what is available at the Consolidated/Marine Corps Brig or from

the local medical command, the commandlng officer will notify the
prisoner in writing of nls/ner intention to seek transfer of the
prisoner to the custody of the Attorney General for care and
treatment in a suitable facility.

c. Action on Preliminary Determination

(
article 7407.3b, the commandlng officer of the Consolidated/
Marine Corps Brig will request that the area General Court-
Martial Convening Authority (GCMA) convene a hearing to determine
whether the prisoner should be transferred to the custody of the

Attorney General for care and treatment in a suitable facility.
The request will state the factual basis for the commanding
officer’s determination that the prisoner requires care or
treatment beyond that available at the Consolidated/Marine Corps
Brig and will include all relevant documentation (e. g., sanity
board results, psychiatric evaluations, medical treatment files,
correctional treatment records, etc.) which provide the basis for
the determination.

(2) The GCMA may:
(a) disapprove the request for good cause; or
(b) approve the request and convene a hearing to
determine whether the prisoner suffers from a mental dise

defect that requires inpatient psychiatric care or treatm me
beyond that available at the Consolldated/Marlne Corps Br

s€ Oor
Dt

(3) The convenlng authority’s letter will be forwarded to
the local Naval Legal Service Officer (NLSO)/Base Judge
Advocate/Circuit Military Judge and will state that:

(a) The presiding official will be an officer
designated, certified, and sworn as a military judge authorized
to try general courts-martial.

=
-

(b) 1e prisoner will be represented by a judge
advocate qualified, certlfled and sworn to serve as trial or
defense counsel at crpnpra'l cour

Sl L LV wWL o

s-martial.

(c) The interests of the Government will be
represented by a judge advocate designated by the NLSO/Base Judge
Advocate.
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(4) The circuit military judge will detail a military
judge for the hearing. Upon detail, the military judge will
schedule a hearing date, affording reasonable notice to counsel
and the prisoner.
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(a) Counsel for the prisoner;
(b) Government counsel (if required); and

(c} Court Reporter.

(1) The prisoner will be afforded the following rights in
connection with the hearing:

(a) timely written notice of the hearing and of his

or her procedural rights;

(b) a personal hearing before an impartial decision

maker

(c) opportunity to present testimony and documentary
evidence;

(d) opportunity to confront and cross-examine
Government witnesses; and

(e) written findings.

(2) At the hearing, the mlllt ry judge will advise the
prlsoner or his personaL representative or attorney, if the
prisoner is unable to make a knowing and intelligent
acknowledgement of his/her rights, that:

(a) The purpose of the proceeding is to determine
whether the prisoner suffers from a mental disease or defect that
requires inpatient psychiatric care or treatment beyond that
avallable at the Consolidated/Marine Corps Brig.

b) If the Government establishes
of th id

ase or defect the prlsoner may be transferred to
the custody of the Attorney General for care and treatment in a
suitable facility.
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{c) The
in paragraph 34d(1) (a

) Both the Government and the prisoner will then be
he opportunity to present evidence regarding the

nt condition of the prisoner and the necessity, or
..... of, for transfer to the custody of the Attorney General
for care and treatment. This is an administrative proceeding to
which the Military Rules of Evidence do not (other than Military
Rules of Evidence 301-303 and 501-507) apply. Evidence will be
admissible subject to the guidance and limitations a applicable to
the conduct of formal investigations as set forth in

)
}_J

JAGINST 5830. Procedures Applicable to Courts of Inquiry and
Administrative Fact-Finding Bodies that Require a Hearing
(NOTAL) .

(4) The hearing officer, within his or her discretion,
may direct further examination of the prisoner by a different
psychiatrist or clinical psychologist.

{(5) The hearing officer will determine whether, by a
preponderance of the evidence, the prisoner suffers from a mental
disease or defect for which inpatient care and treatment is
required beyond that available at the Consolida ated/Marine Corps
Brig. The hearing officer will make specific written findings,
to include a brief statement of the factual basis relied upon for

each finding, and will make a recommendation as to whether the

prisoner should be transferred to the custody of the Attorney
General for suitable care and treatment.

(6) A verbatim transcript of the hearing will be
prepared. All exhibits offered in evidence will be attached to
the hearing record in the manner normally employed in trial by
court-martial.

e. Action upon the Record. The
reCQrd and ahnrove or H*l Sappro re 'Ifl
of the militarv judge. 1If trans hearing
record and action will be transmitted to the commanding officer
of the Consolidated/Marine Corps Brig for retention in the
r's brig file. If transfer is approved, the record will

m ed, via the Chief of Naval Personnel (Pers-84) or the

t
of the Marine Corps (Code MHC) to the Attorney

f. If the prisoner is to be transferred to the At torney
General, the Chief of Naval Personnel (Pers-84) or the Command
of the Marine Corps (Code MHC) will coordinate the transfer wi
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crie FBOP.
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7408. TRANSFER OF PRISONER RECORDS, FUNDS AND VALUABLES, AND
PERSONAL PROPERTY

1. Records

a. Reguired. When an individual is transferred from a
ship’s brig to a shore brig or vice versa or between shore brigs
the following records shall accompany the individual:

(1) Completed service record with all appropriate and
necessary service record pages included (Navy personnel only) ;

(2) Personal Financial Record (PFR) (Navy personnel
only) ;

(3) Three certified copies of the court-martial orders;

(4) One copy of the charge sheet;

(5) One copy of the reviewing authority’s action;

(6) One copy of the Results of Trial letter

(7) One copy of the Prisoner Conduct Record (NAVPERS
1640/8

(8) One copy of the Prisoner Evaluation Report (NAVPERS
1640/13) (required if sentence is 30 days or less);

(9) One copy of the Admission Classification Summary (DD
1476) (except for prisoners sentenced to 30 days or less
confinement) ;

(10) Medical and dental records;

{111\
\+ 4y

) ;

isoner or Detained Person (DD 6

N
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(12) The original Confinement Orders (NAVPERS 1640/4)
with medical certification;

(13) Prisoner’s current file; and

) The most recent progress report and a copy of the
der will be forwarded to the Naval Clemency and Parole

Note: The transferring brig should retain copies of brig
documents from prisoners’ files for 2 years. See section 8115
for disposition of records.

m
T 7408 7-

W
[\V]

AD
£AIN

(



SECNAVINST 1640.9B

C 2 DEC 19%

b. Procedures. Prisoner records required by article 7408.1a
shall ke collected by the brig and delivered to the escort-in-
charge of the prlsoner prior to departure. Place all record
1ns1de the service record folder and seal in an envelope. Print

3o

(O (Y]

n the outside of the envelope Record contents
ansmittal Form (NAVPERS 5000/64) orlglnal and
three copies. Distribute original to the receiving command
first copy to the escort-in- charge (receipted by the r
command), second copy to the personnel offlcer at the
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departure, and the third copy to the brig (recelptedvb
escort-in-charge). All envelopes shall be placed in a suitable
carrying container along with the original and first copy of the

Records Transmittal Form, for delivery to the escort-in- charge.

o ()]

c. Prisoner Adjunct Files for Confinement Facility
Victim/Witness Assistance Program (VWAP). See the applicable
portions of reference (p), OPNAVINST 5800.11 (NOTAL), and MCO
5800.15A (NOTAL) for the manner of safeguarding and forwardlnq a
prisoner’s adjunct file (containing documents associated with the
Congressionally-mandated VWAP) upon transfer of the prisoner.
These records, maintained by the Victim and Witness Coordinator
will be held se’oarat‘e'lv from the h'Y"‘lf’f record. It may be C Ol
with the brig record prior to retlrement of that record, how
it is to placed in a sealed envelope with the notation "Not
Releasable Without Permission of the Chief of Naval Personnel

(Pers-84) or the Commandant of the Marine Corps (Code MHC) .
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2. Funds and Valuables Funds and valuables of prisoners being
transferred shall be inventoried by the brig custodian or

assistant, certified by the prisoner’s signature, and placed in
separate envelope along with a signed copy of the inventory. Th
signed original of the inventory shall be retained by the
confinement tac111ty at the point of departure as a receipt and a
COpy given to the prisoner concerned. The outside of each

envelope shall be identified with the name, social securlty

) PR —
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e

7
number, point of departure, and destination, but shall not
1nd1cate the nature or identity of the contents The receipting
process for funds and valuables envelopes in transit shall be

recorded on the Records Transmittal Form by making an "FV" or
"None" entry following the prisoner’s name.

3. DPersonal Property. Personal pr operty of prisoners shall be
inventoried on the Priscner Inventory and Receipt Personal

Effects and Uniform Clothing (NAVPERS 1640/17) and packed in a
suitable container (suitcase, seabag, duffleban or box) and
sealed with a copy of the 1nventory 1ns1de and the name. social
securlty number, point of departure, and designated destlnatlon
clearly marked on an attached shipping tag or other suitable
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marking which does not deface or damage the container. The
receipting for personal property shall be accomplished by
memorandum in the same sequence and distribution prescribed for

the Records Transmittal Form described above.
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4. Receipts. The number of bcth reco 1d £ nd
envelopes accompanying the draft shall be 1nd1cated on the
Records Transmittal Form. Both the senior escort and the
receiving facility representative shall receipt only for the
proper number of envelopes. New funds and valuables inventories
shall be prepared by the designated place of confinement as a

part of their receiving process.
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SECNAVINST 1640.9B

02 DEC 1936
CHAPTER 8
ADMINISTRATIVE MATTERS
SECTION 1. RECORDS AND REPORTS
8101. GENERAL
1. Purpose. Records are maintained to provide accurate,
current, and readily available information on individual

prisoners and on the corrections program operation. SECNAVINST

5212.5C governs the creation, use, maintenance, and disposition

of records Disposition for completing standardized forms and

be followed. Unauthorized destruction of
rimina

R
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2. Security. All prisoner files are private and only personnel
who have a need to know certain information in the performance of
their official duties may have access to a given file or piece of
information. This shall in no way impede the flow of information
to staff involved in the supervision, training, or evaluation of
prisoners. Under no circumstances shall prisoners be assigned to
functions where they have access to files or information about
other prisoners.

3 Copies. Various functional units within the brig require
certain records and reports in order to function properly.
Cop1 f such records and reports may be maintained on an as

n sis at those locations with the original records kept in
controlled administration files. Units requiring original copies
of prisoner records, i.e., clothing inventory, etc., will ensure

that all records are sent to the administrative office when a
prisoner is released or when the record is no longer required.
4. Logs. All logs maintained by the facility shall be bound
ledgers with consecutively pre-printed numbered pages.

8102. PRIVACY

1. Privacy Act. All personnel will be familiar with the
provisions of the Privacy Act and Freedom of Information Act
Program. SECNAVINST 5720.42E, reference (n), and appendix B
rivacy Act statement is not required for every form
ersonal information, but is required if the
being solicited from the individual. For the
purpose of determining whether a Privacy Act statement
required, "personal information" is defined as informat

i ou
an individual that is intimate or private to the individual, as

ART 8101
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distinguished from information related solely to the individual’s
official function.

2. Request for Information. A Privacy Act statement will be
requested before soliciting information for the following
records/reports: (1) Prisoner Personal History, (DD 498) (2)
Initial Contact Sheet (NAVPERS 1640/19). and (3) FBI Fingerprint
card (FD-258). 1In addition to these, a Privacy Act statement
must accompany a request for clemency or waiver of restoration.
Requirements pertaining to the release of information is prov1ded

\

by SECNAVINST 5720.42E, appendix B, and references (n) and (p).

8103. PRISONER FILES AND RECORDS.

1. File Format. An individual file shall be maintained for each
prisoner in the facility. Documents should be placed in the file
as shown below:

Section 1. - Confinement Order (NAVPERS 1640/4 or DD 457)
- Court-martial oxder
- One conv of the FRI Finage rint Card (FD-258)

i
- Sentence Computation Sh
- Report of Results of Tria
- Charge Sheet
- Pretrial Agreement Data
- Court-martial review actions
* - Release Order (DD 367)

ion 2. - Initial Contact Sheet (NAVPERS 1640/19)
- Prisoner Evaluation Report (NAVPERS 1640/13)
- Mail and Visiting List (NAVPERS 1640/15)

- Request for Interview (DD 510)

- Waiver of Clemency Review (NAVSO 5815/4)

- Request for Restoration or Clemency (NAVSO
DOLD/AI

- Letters disapproving visitors/correspondence

- Prigsoner Refusal to Accept Mail

- Personnel History Questionnaire (DD 498)

- Prisoner Admission Summary (DD 1476)

- Prisoner Progress Summary (DD 1477)

- Prisoner Summary Continuation Sheet (DD 1

e avn o - )

( 4
- Prisoner’s Assignment and Clemency Board A
/M 1477Q

78)
~tinn
A e

\yu .-L‘:IJ)
- Copies of all board recommendations and actions
Section 3. - Prisoner Conduct Record (NAVPERS 1640/8)

- Disciplinary Report (s) (NAVPERS 1640/9)
- Inspectlon Record of Prisoner in Segregation
(DD 509)

?
J
-3
co
’__l
©
(¥
(oo
|

o



SECNAVINST 1640.9B
0 2 DEC 19%

- Work and Training Report (NAVPERS 1640/10)

- Incident Report

- Certification of Fitness for Disciplinary
Segregation/Special Diet (local)

Section 4. - {(Miscellaneous)

- Request/Receipt for Health and Comfort Supplies
(copy) (DD 504)
- Request for Clothing and Equipment (DD 504 or
NAVMC 604)
* - Valuables and Personal Effects Inventory
Receipt (NAVPERS 1640/17)

*Indicates forms which may not be placed in the prisoner file

___________ L1 wilil 1l LY

until release is effected.

Reactivation. Prisoner files in storage and scheduled for
sal may be reopened when a former prlsoner is returned for
) on shall be updated. When determined

1]l €4 A - ~wr

ev 1Oua.1.y conriinea .Lu a naval L.)L.Lu and
equest may be made to the commandlng
r the prisoner file.

i
location is known, a
ficer of that facility fo
8104. BRIG LOG. The brig log is a permanent daily record of
the operation of the brig. It is maintained by the control
center supervisor on duty and 1s kept in chronologlcal order

ATl A mmd ) et e AT e

The brig log will include, but is not limited to, the fol lowing:
a. Results of prisoner counts

b. Confinement and release of prisoners

c. Departure and return of prisoner details
d. Change of watch

e. Emergency drills

f. Disorders and actions taken

h. Record of official visitors and purpose of visit

i. Any unusual occurrences

8105. MEDICAL LOG. The medical log is a permanent brig record,
with entries made in chronological order. The entries shall be
andl 1

ada hy ma
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security number, date of treatment, nature of complaint and
treatment administered. It snali De signed Dy tne person

dulllJ..ll.LbLC.L.LllS L,.LCd.L.lllClll_ auu. l.“.c LJ.L.LDULI.C.L LCLC.LVJ..U.H LIIC

medication. All medication issued will be properly entered in
the log.

8106. VISITORS’' LOG

1. A record of each visit to a prisoner shall be made in the
visitors’ log, in chronological order.

2 The entry shall show the date of visit, time in and time out

. “ 42T Tado L Y =2 0% LA VY Ve o - - ey

the printed name, address, and signature of the visitor, name of
person visited, and name or initials of the staff members who
admit, and who release the visitor. Identity verification data
will be recorded. A visitor’s signature shall be required at
entry and departure.
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8107 PRIVILEGED CORRESPONDENCE LOG A record of all outgoing
This
Log w1¢r show date
51 f=]

Faalae AF m in
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2 +
date of receipt. Privileged correspondence shall be dellvered
unopened and receipted for. Prisoners may have these letters
placed in their personal effects at any subsequent time.
Inspection of privileged correspondence and the "good cause" for
the inspection will be recorded in this log. See article 8301.8.

wQ
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1. A log shall be maintained to record each disciplinary report
and the action taken by the CO or the brig officer.

2. The log shall contain chronological entries showing the date
of the offense, the prisoner’s name, social security number, a
brief statement of the offense, the name of the person making the
report, and the punishment imposed.

3. Each entry shall be signed by the officer authorized to

impose the punishment. The disciplinary log shall be submitted
weekly to the CO for review and signature.

ART 8105 8-4
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Policy The Confinement Order (NAVPERS 1640/4 or DD 497) is
for acn brig. Except in emergency, no person

a written order of confinement, with
s*'gncd by an individual authorized
t conflnement If the confinement is initially effected
without a written order, the written order shall immediately

follow the confinement. Refer to RCM 304 (d) of reference (c)
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2. Procedures

O receive or to
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the Armed Forces when t e nishe
ment, signed by him or her of the offense(s) charged again
prisoner. A Confinement Order signed by the duty officer,
officer of the day, or other officer designated by the CO may

authorize confinement.
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such as:
"Art. 80 Attempted escape from confinement"

-

/A 3 June - 26 July 80 (53 days)™"
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"Art. 91 Strike CPO w/fist"

"Art. 92 Failed to obey lawful order"
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Larceny-$51 from locker"

"Art.
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c. Confining commands must complete the offense
the order, since the offense often dictates se curity
requirements.

[0}
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a. ‘Safekeeping®* and f"protective custody" are not legal
reasons for confinement, and no individual shall be accepted for
confinement with either of these listed in lieu of a UCMJ charge.

e. When the results of a court-martial change the basis for
confinement, a report of results of trial signed by the trial
counsel shall be prepared as approprlate, reflecting the change
of status. This results of trial shall be delivered to the brig

8-5 ART 8109
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at the time the prisoner is returned to the brig from the court-
martial.

ent, the confinement orders
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water/dlmlnlshed rations (B&W/DIMRATS) under nonjudicial
punishment is imposed and deferred (not to exceed 15 days), it
shall show the date imposed, the date the punishment is to begin,
and the reason for deferment. If the confinement is imposed as a
result of the sentence of a court-martial, the confinement order
shall be accompanied by a report of results of trial, signed by
the trial counsel of the special or general court-martial, or the
summary court-martial, that adjudged the sentence and will

reflect any pretrial agreement reached.
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8110. PRISONER IDENTIFICATION BADGE
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Badge (NAVPERS 1640/16) pinned over the left breast pocket on
their outer garment. The only exceptions to this requirement

shall be Installation Custody Prisoners when they are outside the
brig, and segregated prisoners in their cells. No other visual
form of identification is permitted except when specifically
authorized by the Chief of Naval Personnel (Pers-84) or the

PRI [ PN, [ @ PPN |
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2 Procedures. The three-part Prisoner Identification Badge,
with photograph, will be prepared during initial processing as
follows

a. LEGAL STATUS block: Cover block with a strip %-inch
plastic tool tape, appropriately lettered, in the cclors
indicated below:

DETAINEE - BLACK

PRISONER - BLUE

1 ~TT

b. CUSTO
%-inch plasti
bel

Y CLASSIFICATION block: Cover with a str of
tool tape, appropriately lettered, in the colors

indicated

130 @)

INSTALLATION CUSTODY - BROWN

MINIMUM CUSTODY - GREEN

ART 8109 8-6
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MEDIUM-IN - ORANGE

MAXIMUM CUSTODY OR SPECIAL QUARTERS - RED

c PHOTO block: Attach full face photograph covering the
orm number The prisoner should not wear a cap or glasses

r u . u t wear a cap or glasses. If
prisoner is confined with a beard or mustache and later it is
removed, a new prisoner identification badge photograph shall be
taken and the badge changed. A new photo shall be taken

annually.

d. RANK block: Enter current rank/rate held by the prisoner
in the military service to which he or she belongs. This
information should be kept current

3. Distribution. Three badges will be made during intake. The
original (white) shall be issued to the prisoner and worn as a
badge in the prescribed manner. The second copy (yellow) shall
be maintained in the control center. The third copy (yellow)
shall be maintained by the quarters superv1sor, in a secured file
in that housing unit inaccessible to prisoners. Where possible,
badges shguld be orcan17pd to mafﬂh +he hp?fhing vmﬁF1nur:f1nn_

4. Security. Strict control shall be maintained over the forms
and components of the Prisoner Identification Badge to reduce the
possibility of unauthorized alteration or fabrication.
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adges are is
d destroyed.
b. When prisoners are released from confinement, their

badges shall be picked up as part of their clearance procedure
and placed in their prisoner record for future reference.

TF -~ 1 amnmar! o ow

5. Name Change. If a prisoner’s name is officially changed in
accordance with article 5010240 of reference (o), the brig shall
continue to use a prisoner’s committed name until the time that

the prisoner is legally released from confinement. Staff will
call prisoners by their committed names and prisoners will be
instructed that they must answer when called by their committed
names. Name tags will bear a prisoner's committed name.
However, an "also known as" (A/X/A) prisoner file will be
established in the administration records office. This A/K/A
file will be cross-referenced with the file bearing the

prisoner’s committed name. Mail, visitors, and offiCial business
will be accepted under either name.
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8111. DAILY CHANGE SHEET
1. Policy. The Daily Change Sheet is pr he
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changes to be effected the next day
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2. Procedures

a. Any change of quarters, work assignment, custody
classification or other status shall appear on the change sheet.
b. After all entries for the day have been made on the Daily
Change Sheet, it must b authenticated and signed by the brig
officer or designee. Copies will be prepared to allow one copy
to be distributed to each staff position supervising prisoners,
one copy for the Control Center (signed original), and one copy
for file.
entry on the Daily Change Shee 1 al
the individual’s conduct sheet, ewed and
an administrative supervisor or a des1gnated unit
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d. After all changes liste
been effected, the Control Cent
changes have been effected an
copy to the administration o

81l12. COMPUTER PRINTOUTS. (NAVY) Computer-generated records of
security functions (e.g., cell checks) will be reviewed at the
end of each 24-hour pericd. Discrepancies are to be noted and
entries in the brlg log will provide information on follow-up

actions, if needed. Computer printouts should be stored until
the completion of the next annual inspection after which they
may be destroyed.
8113. MONTHLY REPORT OF PRISONERS (NAVPERS 1640/11)
1. Policy. The Monthly Report of Prisoners will be prepared by
all brigs each month, whether or not any prisoners were cenfined
there during the month. Facilities providing this information
via CORMIS are exempt from this report requirement.
2. Procedures

a. This report shall be submitted directly to the Chief of
Naval Personnel on the first workiﬁg day following the end of the
month covered. The report may be typed on BUPERS 1640-11 or
computer generated by the CORMIS Module (Occupancy Report) .
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b. Navy brigs shall forward a copy of the Monthly Report of

Prisoners to their type commander and major claimant.

c. Marine C
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8114. DISPOSITION OF CONFINEMENT RECORDS AND REPORTS

1. Confinement Records and Reports. Confinement records and
reports of prisoners released or permanently transferred from
confinement facility will be dlsposed of as spe01f1ed by SSIC
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the brlg for 2 years and then grouped and forwarded to the
appropriate Federal Records Center (FRC).
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a. FRC Atlanta is the appropriate FRC
s
(1) Ashore bri

(2) Ashore brigs under the area coordination of Comman
in Chief, U. S. Navy, Europe (CINCUSNAVEUR) ;

{2 DAahmnre hyicde 11mmdAey +ha arsa ~FanvyAinatrinn nf
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Commander,; Naval Education and Training (CNET) ;

(4) Afloat brigs on Atlantic Fleet ships;

(5) Navy Consolidated Brig Charleston; and

the

der

(6) Marine Corps brigs located east of the Mississippi.

b. FRC Los Angeles is the appropriate FRC for the followi
brigs:

(1) Ashore brigs under the area coordination of Comman
in Chief, U. 8. Pacific Fleet {(CINCPACFLT) ;

o~
[§S)
—

Afloat hr1nq on Pacific Fleet uh*ps

(3) Navy Consolidated Brig, Miramar; and

ng

der

(4) Marine Corps brigs located west of the Mississippi.

8-9 ART 8
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2. Logs. The brig log book, as defined by paragraph 8104 of
this manual, will be maintained for 2 years from the date of the
last entry or when total accumulation is at least 1 cubic foot,

whichever is later and then retired to the appropriate FRC as
cited above. All other logs (disciplinary, visitor, medical,
etc.) shall be retained for 2 years from the date of the last
entry and then destroyed.

3. Transmittal and Receipt. Shipment of records, reports, and
logs shall be under the Records and Transmittal Form (SF 135,

4 Drug Records. Release of records of naval personnel or
former members who are receiving or have received treatment under

any drug abuse prevention program carried on with Federal autho-

rization or support shall be governed by section 408 of the Drug
Abuse and Treatment Act of 1972, Title 42, United States Code,
Section 290ee- 2 and the regulations issued under, Title 45, Code

_ e 2 | o PP QA

of Federal rceg latio ns, rarct oc4.

8115. INCIDENT REPORTS
1. Policy. These reports are intended to keep the Chief of

Naval Personnel (Pers-84) and Commandant of the Marine Corps
(Code MHC) informed of events in naval confinement facilities
which could result in embarrassment to the naval service or focus

MMiect 1 Mha 4

pupiic attention on the rlg in Liu.cou.x.uu. The initial report
shall be by telephone
2. Procedures

LY N T T vy

a. Navy incident reports will be submitted as Unit Situation
(

Reports (UNIT SITREP, RCS JCS-FM (3501)) or OPREP-3, Navy Blue
Reports, whichever is appropriate, in compliance with OPNAVINST
3100.6G (NOTAL). Marine Corps incident reports will be in
compliance with MCO 3000.2D (Operatienal Reporting) (NOTAL) and

b. The report should be submitted in the form of a message
(DD 173/3), with a copy to Chief of Naval Personnel {Pers-84) or

PR e~ -~ \ rsvd+lhden MNA LAt ta~ —~ ~
Marine Corps (Code MHC) within 24 hours of the

c. The following type incidents/alleged incidents shall be

(1) Death of a prisoner;
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(3) Mass strike or disruptive action;

(4) Incidents with racial overtones;

2]
~

Incidents of maltreatment or abuse of prisoners;
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(7) Use of deadly force; and

(8) Other incidents which could result in embarrassment
or focus public attention on the brig.

d. When an incident coccurs in a naval brig, and an informal
or formal investigation is ordered, a follow-up report including
a copy of the investigation shall be submitted to the Chief of

Naval Personnel (Pers-84) or Commandant of the Marine Corps (Code
MHC) when the investigation is complete and the matter resolved.
The initial report is not to be delayed pending investigation.
Serious incidents shall be reported by telephone immediately to

ATavra 1 Dasvoa~rnal [ D am s A, Ve

X £ -
the Chief of Naval Personnel \rexrs- o-x/ OY Lonmalrniaanc oOr cre

Marine Corps (Code MHC) .

8116. TRANSFER OF RECORDS - SEE ARTICLE 7408

8117. DAILY REPORT OF PRISONERS RECEIVED AND RELEASED (NAVPERS
1640/12). This report is completed on a daily basis and submit-
ted to the brig CO. Only the names of prisoconers received or
realeaced on the dav of renort are +a he r»ararda’d
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8118. PRISONER STATUS REPORT. The CO shall require the

submission of a Prisoner Status Report at least once weekly.

This report should, as a minimum, indicate prisoner status as of
0800 each Monday. Grouping of names shall be in terms of the
confinement status. The primary purpose of this report is to aid
CO in monitoring and reducing delays in the disciplinary process.
("0'01(—"; of this report shall be provided to the CO of the

prisoner’s parent command, the legal office, and all officers
having an interest in or responsibility for the processing of

courts-martial and operation of the brig.

8201. VALUARLES AND OTHER PERSONAI. PROPERTY. Prisoners

(=
not be permitted to retain in their possession Armed Forces
Identification Cards, money, credit cards, checks, jewelry or
similar negotiable personal property of value. Wedding rings and
small rellglous medals are permltted and the CO may authorize
1 on of other items of limited intrinsic value. Items which

all

+

retention
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have not been approved shall be retained by the collection agent
or returned to the confining command for safekeeping. Such
objects as wallets, snapshots, keys, and letters having no
intrinsic value that justifies additional protection shall
ad

not be
accented for safekeening as valuables but mav bhe reta wrd t+h
b/d.&‘v AT VA d ACAA N T lllu! P -L\—\—“.LJ.L\.—\A W oL wl1ll

8202. CUSTODIAL PERSONNEL. The Collection Agent/Funds and
Valuables Custodian and authorized custodians shall be appointed
in accordance with article 3201.2 of this manual. In the event

of several authorized custodians relieving each ocner, as in the
Naoa ~F mAAbA“A Aivtr A Ay naCn matr Ao ‘b41qnnA ~ra

vaocT VUL WCTCTARACTIIW uu o 7 a Uuiuvpy oalc may T UL Ll 1lL4aTWU V.L\.fc au
individual safe for each individual. This drop safe must have

its access limited to the Collection Agent/Funds and Valuables
Custodian.

8203. ACCOUNTING - FUNDS AND VALUABLES
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Nntherwilae Nnronerlv Aiannae nf 311 neramnal nroamnerty taken fyram 2
otherwise properly dispose of all persconal property taken from a
prisoner upon confinement or received during the period of
conflnement Personal funds and valuables shall be inventoried,

utilizing Prisoners Inventory and Receipt Form (NAVPERS 1640/17),
in the prisoner’s presence. This inventory is to be held by the
Collection Agent/Funds and Valuables Custodian.

2. The itemized funds and valuables inventory form (NAVPERS
1640/17) shall list the quantity of each item received, its
description, identifying marks and other pertinent information.
It shall be signed by the person who inventories the property and
by the prisoner. A signed copy shall be delivered to the
prisoner for retention during confinement.

2 latel ‘—1‘\’\ F': ey v.vﬁvbquxr 'Ff\1 1/\‘.1’. ha¥ed V‘Qﬂaﬂ.“’- f\‘F F11 A ~ 17ﬁ1 121"\1 (oY =)
&P . Vil il L ALLOu Wi I\\AGI LV.L.LUW.LL&S .L\a\.«\f&b/b A ‘LLAJ.J.\.AD A VGL\A“U.‘L\.— !
the custodian will verify the entries made on a NAVPERS 1640/17.

This record will be utilized to list all funds upon release from
confinement, and will become part of the prisoner’s record and
will be stored and destroyed using the same criteria.

4. The Collection Agent/Funds and Valuables Custodian is
responsible for funds other than those in the prisoner’s
nosgecssion uron confinement, to include those received throu gh

| A= il 4 LiT LT el L 4l AT LAAUST ST AVENL  Lill L

the mail, received from v1s1tors, or monies received from thei
military pay account. It is advisable that adequate funds be
made available to cover the cost of clothing, haircuts, etc.

5. Ualiv Ledger. This is a standard ledger that records

___________ PR, [ S L. Sy S PR, | - el ommde omm b lam e ) e oo - -1
EXPEHULLULEb 4dlla recelpls dilud dillalcdlies Lile daldlilCce Ol Lle
account The ledger shall be audited daily.
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8204. PERSONAL PROPERTY ACCOUNTING

1. The personal property clerk must accept and preserve or
otherwise dispose of all personal property taken from prisoners

~~~~~ ._-_‘C-..A__-_ PRy

upon coniinement or received .Oy them ourlng confinement, and
shall inventcry it in their presence. Except for minimum release
or transfer requirements, personal property should be mailed/

shipped at prisoner expense to their home or other selecte
location.

. The itemized personal property 1nventory form (NAVPERS

1640/17) shall list the quantity of each item received, its

description, identifying marks, and other pertinent information.
’ b1 o t
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It shall be signed by the person who inventories the property and
by the prisoner. A 81gned copy shall be delivered to the
prisoner for retention during confinement.

3. Articles and effects listed on the prisoner’s personal

property inventory form (NAVPERS 1640/17) shall be placed in
appropriate containers, labeled or tagged with the individual’s
name, social security number, rate or grade, and properly stored,

I R
preferably in a separate storage room. Only the property clerk
should have access to other prisoner’s personal property.

4. When released from confinement and upon receipt of their
personal effects, prisoners shall sign a statement, indicating
receipt of property at the bottom of the inventory form. The

custcdian shall then write or stamp the words "Account closed on
(date) ", sign,; and file it.
8205. EXPENDITURE OF PERSONAL, FUNDS. Subject to the approval

of the brig officer, prisoners may spend personal funds held in
safekeeping for them and money due them, for special purposes
such as the purchase of educational materlais, hobby materiais,
remittance to dCHCleCLLLD, payment of U.CL)L.b, and dCCO]TIlEYS fees.
Priscners will submit a written request to have a check issued to
a specific person, company, etc. The check will be issued to the
designee. The written request will be kept in the prisoner’s
file to document the existence of such a request. It is
recommended that such checks require double signatures of staff
members authorized to issue checks then forwarded directly to the

designee. The expenditures are not to be considered a part of
the normal expenditure for health and comfort items, clothing, or
services. Prisoners should not be allowed to deplete their
account to the point that they cannot meet their requirements for

health and comfort, etc.
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8206.  EXPENDITURES FOR CLOTHING
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1. Policy. The prisoners who are in a pay status will pay for
additional clothlng as requlred from their commingled accounts.
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........... only when risoner mmin account 1is

depleted. If pay account checkaqe is authorlzed on the DD 504 or
NAVMC 604, a certification is required stating that the
prisoner’s commingled account is depleted or is inadequate to pay
for uniform items. Charges to pay accounts should not be
authorized if circumstances do not allow time for recoupment by
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a. Prisoners without necessary clothing and known to be in a
non-pay status shall be lent the required clothing by the brig
until they can obtain their own.
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chargeable to the operating and maintenance allotment of the
command furnishing logistic support to the brig.

c. Requests for clothing and small stores shall be submitted
on a DD 504 or combined Individual Clothing Requisition and Issue

Slip NAVMC 604 (Marine Corps) .

d. Stragglers and ot
clothed as described in article 8206.1. Even though in a pay
status, they may be lent the necessary clothing, if available,
for use during a short period of detention. Normally they will

travel in the clothing in which they arrived. Navy personnel
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without adequate or proper clothing may be provided clothing as
prescribed in article 2650250 of reference (o).
8207. EXPENDITURES FOR HEALTH AND COMFORT ITEMS

1. Prisoners in a pay status shall provide for their own needs
through deductions from their personal accounts or charges to
their pay accounts.

2. The preferred procedure is deduction from the priscner’s
funds in the commingled bank accounts.
3. If deduction from the prisoner’s account becomes extremely

burdensome, or a situation arises making funds withdrawal

impossible, then checkage against their pay accounts will be made
by using the Request for Health and Comfort Supplies (DD 504) and
+ha mrAaradnirvas in vafaranca [~ [(Davt+ BAnr Chantay 2 Car~tiAnn R)
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and reference (r) (Part Five, Chapter 2, Section B). Charges

against the prisoner’s account can be made using the receipt for
deposit and withdrawal (NAVCOMPT 399).

4. Articles for the health and comfort of individual prisoners
shall not be requested or accepted from the American Red Cross,
Sa

lvation Army, or any other public charitable organization.

8208. EXPENDITURES FOR SERVICES. When services, including
laundering, tailoring, barbering, and cobbling, cannot be
satisfactorily provided in kind to prisoners in a pay status,

they should be obtained from the most economical sources and

charged to the prisoners. ecessary services shall be prov1ded
for prisoners in a non-pay status from the same operating fund as
regular health and comfort items, but the amcunt provided for
health and comfort is not to be reduced.

8209. LIMITS ON EXPENDITURES

1. No arbitrary limits shall be placed on the quantity of any

item or the total cost of health and comfort supplies for those

e~ A
who have sufficient personal funds or credit on their pay record

execpt as indicated below

a. The brig officer may establish item limits and total cost
limits so an individual is not permitted excesses over reasonable
needs for any items.

b. Limits may be placed on expenditures of funds above thos
required for health and comfort if such expenditures w 1

ired for health and uch expenditures
in the prisoners’ supplies becoming a government expen

2. Personnel in a non-pay status shall be furnished health and
comfort supplies as gratultous issues. Funding for such health

rt items v
( TA

accordance Wltn art1c1e 075155.2c of

1
ed by the prisoner this issue is
excluding the cost of services
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rovided. Those prlsoners may purchase additional items if they
have personal funds.
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8210. EXPENDITURES FOR UNKNOWN PAY STATUS AND ABSENTEES

al

1. Unknown Pay Status. Military personnel committed to
brigs whose pay status is unknown, shall be +

~r
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non-pay status, until their status can be ver ﬁ . f priso
are without clothing, or articles and funds to obtain services
for health and comfort, they shall be provided these necessities
at the time of processing for commitment; however, payment will
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not be made for these issues until the status verification
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process is complete. See reference (qg) (Part 4, Chapter 3,
Section B) and reference (r) (Part S5, Chapter 2, Section B) for
status verification process and payment procedures.
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of active obligated service (EAOS) be verified before opening a

temporary pay acccunt. Health and comfort supplies and clothing
may be provided by use of a DD 504, checked to indicate that the
issues will be charged against the member’s pay account, and are
processed as prescribed in reference (q) (Part 4, Chapter 3,
Section B) and reference (r) (Part 5, Chapter 2, Section B).

2211 ADDROVED
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1. Policy. Health and comfort items include those necessary to
maintain personal hygiene and military appearance, writing
materials, and postage. The initial supply should be adequate
for 1 month’s use, but may be prorated 1if regular replenlsnment

- : 1 -

will be less than 1 month

or the prisoner’s release

2. Approved Items. Any items on the following list will
normally be approved in adequate quantities:

Laundry bag shower shoes

bath soap shaving soap/cream

shoe shining gear cigarettes and matches

tootkbrush toothpaste

nail clinpers laundrv soan

nail clippers ), D

face cloth * bath towel

comb (small; not steel; deodorant, stick type
Afro allowed) sanitary napkins

writing material and postage * handkerchiets

stamp embossed envelopes shampoo

e o mrm =T mmad LTl adAa Tnm ot an e aslaa erema
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NOTE: No glass or aerosol containers are permitted.

* Considered clothing for Navy prisoners, rather than an
health and comfort item.

3 Procedures

a. The items supplied will not ordinarily duplicate or
replace identical items already in the prisoner'’s possession.
When a prisoner has one type or brand, it should not be

confiscated and replaced by another.
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pply nor the resupply should
consist of a standard assortment of articles that include some
which the prisoner does not use or need, except small packets
issued at reception intended for 1 day/weekend use.

3"
~
D
A
3
]
=
-~

b. Neither the initial su

r persons into confinement shall be

an de
informed of th of each item necessary for health and

comfort. If the prisoners have these items, or are confined

during worklna hours and can obtain them, they shall bring these
with them to confinement. It is the CO’'s respon81b111ty to
ensure that the person has an adequate supply of health and
comfort items upon confinement. However, if prisoners are
confined without personai neces ies, they shall be prov1ded
during the processing for comm - The CO

i
facility is responsible for ensu

perlodlc resupply of consumable items.

8212. EXPENDITURE EXCEPTIONS. Although every prisoner in a pay
status or with personal funds should normally be charged for or
pay for all articles, supplies, and services for health and com-
fort, a exceptlon may be made in the case of absentees and

A fAary 2 ahAr+ nnvloA ~AF S
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cther etained for a short period of time awaiting transfer
elsewhere. In such cases, they may be loaned certain articles
for use while in naval custodv and may be furnished limited

supplies and services gratultously. These exceptions are re-
stricted to cases where the amount of money involved does not
appear to justify the administrative expense of processing a

charge against pay accounts of members of another service
although such a person has enough money to pay for them.
8213 CLOTHING

a. When other than a full seabag is required, CO operating
confinement facilities shall inform committing commands of items
of clothing which every prisoner is required to have in his or
her po sse351on while confined and which must be with the person

b. Not all items authorized are required for use during

confinement, nor is the full quantity of each item necessary for
short periods, i.e., B&W. However, the prisoner must be

adequately supplied to present a clean and neat appearance and to
do the work assigned. He or she should be assisted in obtaining
his or her own clothing and effects as soon as practicable.
Special clothing may be issued to prisoners on the same basis as

to other personnel.
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C. A Drlsoner is reaquired t
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e one mplete uniform of
the day w1th insignia, emblems, decorations, and ribbons to which
entitled, for all appearances in court. The expenses of
providing this uniform is chargeable against the prisoner’s pay
account unless he or she is in a non-pay status, in which case it
will be charged against the operating allotment. A prlsoner may
be permitted to wear the uniform of the day of his or her service
during visits, when appearing before a court-martial, and on
other occasions approved by the CO. The prisoner of one service
shall not wear the uniform of another service unless temporary

expediency requires.

d. Prisoners may not transfer or lend any clothing or other

personal property to other prisoners.
2. Prisoner/Detainee Uniform

a. Prisoners/detainees will wear uniforms in accordance with
current uniform regulations of the prisoner’s service, except as
noted here. Identifying badges will be worn in accordance with
article 8111 of this manual. Prison uniforms may only be
prescribed by the Chief of Naval Personnel (Pers-84) or the
Commandant of the Marine ("n'rnq (Code MHC) Pri Qn‘nprc/ﬂpf—:1nnoq
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neither exercise the authorlty nor enjoy the pr1v1leges of their
rank while confined.

b. The uniform for installation custody prisoners when away

from the confinement IaCllle is the uniform worn Dy other
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spec1a1 clothlng required by a partlcular assignment, and shall
not in any way identify the prisoner as such except as provided
for in paragraph 5201.2 of this manual.
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3. Marking. Prisoner clothing shall be marked in accordance
with the prescribed system of the individual’s service.

4 . Travel Uniforms. Prisoners:

-n

traveling by public carrier, or
whenever travel otherwise requires their appearance before the
public, shall wear the same uniform as other personnel of their
service traveling the same route. Particular care must be taken
to ensure that they present a clean and neat appearance to the

public.

5. Clothing Stock. The CO should maintain a reasonable supply
of prisoner clothing for temporary use. Upon release, loaned
items shall be recovered, laundered or cleaned, as appropriate,
and the footwear sterilized for reissue as prescribed by the
medical officer.
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6. Discharge Clothing. When a prisoner is to be discharged and
is not entitled to wear the uniform, articles of outer uniform
will be taken from him or her in accordance with the regulations
gcvernlng supp Y matters in each service. 1In such a case an

f civilian clothing may be procured by the command

1g the i and issued at no cost to the dischargee, and
without regard to he state of his or her pay account or
availability of personal funds. However, the prisoner should be
encouraged to provide his or her own civilian clothlnq if it is
available in the area or can be sent to him or her. 1If the
prisoner received with civilian clothes in good repair, one set

should be retained for use at release when other possessions are

mailed out.
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SECTION 3. MISCELLANEOUS ADMINISTRATIVE SUBJECTS

8301. CORRESPONDENCE AND VISITING

1. Policy. Prisoners shall be allowed to retain contact with
their family and to conduct personal affairs to the greatest
extent possible, not inconsistent with this and other
governmental prohibitions. Security requirements must be kept in
mind when establlshlnq local programs. Any deviation from this
policy must be documented as interference to the security and

N
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a. Denying famlly and friends visiting privileges for
arbitrary reasons is not allowed.

b. All prisoners shall be permitted to write personal
letters without numerical limit and to receive all incoming mail
regardless of their disciplinary status, unless this pr1v1lege

has been restricted or unless the voluﬂe of a prisoner‘s maiil
constitutes an interference with the orderly administration of
the facility. When authorlzed by the CO, a record may be kept of
exchanges of mail and visits using the Mail and Visiting List

(NAVPERS 1640/15)

ion will any prlsoner be prevented from
r ing with counsel or the authorized
representative of counsel maximum security, special quarters
and disciplinary segregation regquirements notw1thstand1ng; no
will a request to see a chaplaln be denied. It is further
required that arrangements will be made for the acoustical
privacy of any consultation between prisoners and their counsel
or clergy within the brig. The confidentiality of the
lawyer-client privilege is recognized in MRE Rule 502 of

d
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reference (c) and in Rule 1.6 of JAGINST 5803.1 (Professional
Conduct of Attorneys Pract1c1ng Under the Supervision of the
Judge Advocate General) (NOTAL). The confidentiality of

communications to clergy is recognized in MRE Rule 503 of

reference (c¢), SECNAVINST 1730.7 (Religious Ministries within the
Department of the Navy) and OPNAVINST 1730.1B (Religious
Ministries in the Navy) (NOTAL). Refer alsoc to article 8301.8.

d. Prisoners shall not be required to answer any but
official correspondence or to receive any but official visitors.
Refusal by a prisoner may be actionable as a disciplinary
offense; however, physical coercion is not authorized.

e Visiting periods shall be established and included in the
plan cf the day at the brig on all nonworking days such as
Sundays and holidays. Where conditions permit, prisoners shall

be permitted to receive visitors for at least 2 hours on each
visiting day. Reasonable exceptions as to time and length of
visits shall be made for visitors who may have traveled a long
distance or for some reason cannot visit on regular days or
d‘uriﬁg ‘r‘égular Visiting hours. No limitations will be 1mposed as
to the number of persons who may visit with a prisoner, except
due to space restrictions or to maintain security, control, or to
exclude persons disapproved by the brig officer for cause. Any
limitations will be applied evenly and fairly. The reasons for
disapproval will be recorded in letter format and placed in the
prisoner’s file.

3. Authorized Correspondents. No limitations will be imposed as
to the number of persons who may correspond with a prisoner

except for security or control. Any limitations on
correspondence must be required in the interest of safe
administration or security. If the brig officer makes a
determination to disapprove a correspondent, a letter must be
placed in the prisoner’s file stating specific reasons for such a
determination and the correspondent will be notified of the

Aigannraval by he bria
\A-LDGlbItI.I.\JVCAJ. J./I L A - N A J.: .

4. Mail Inspection

a. All prisoner mail, except as noted in article 8301.8
below, shall be subject to inspection and scanning. Inspection
is the checking of the mail for contraband.

b. A prisoner’s consent is not required prior to inspection
of incoming mail; however, prisoners should be advised, and
written notice be included in the prisoners’ rule book, that all
mail may be subject to inspection. Should a prisoner refuse to
accept any or all mail, he or she shall sign a statement to that
T 830 -20
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effect. The mail shall be marked "Refused" and returned un

to the sender. The signed statement of refusal shall be filed in
the prisoner’s file.

5. Rejection of Mail

a. Reasons for Rejection. Mail will be rejected (if
incoming, not delivered to prisoner; if outgoing, not further
forwarded) when it violates postal regulations, contains code or
other obvious attempts to circumvent regulations, (see
subparagraph d), discusses escape plans or other criminal activ-

ity or where a prisoner’s correspondents have been restricted or

involves a non-approved correspondent. Perceived derogatory or
defamatory remarks alluding to conditions, €.g., food, lights,
bedding, mail, medical, etc., or allegations which could
embarrass the Navy are permitted.

b. Procedures in Case of Rejection. Mail which is rejected
1 be returned to the sender along with a written explanation
i e ding portion of the mail and prov1d1ng a spec1flc
s ion The sender may apply to the orlg officer
or a review of the dec ision to reject a partlcular piece of
mail. If incoming mail is involved, the prisoner will be
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c. Contraband or Unauthorized Material. Contraband (see
article 4302.1) found in mail will be confiscated Unauthorized
materials other than illegal contraband may be placed with the
prisoner’ s stored personal property Illegal ergs substances,

ermine if an 1nvestlgatlon should be initiated against the
der. Your local post office can assist you in contacting the
Postal Inspection Service. A chain of custody will be
implemented for illegal contraband and criminal charges
implemented, if warranted. In all cases proper inventories will
be completed and custody receipts prepared. Where such storage
is contrary to the security or would interfere with the orderly

administration of the brlg, the prlsoner will be required at the

I o~ P Y P a

prisoner’s exXpense, toO return such contraband to the sender or to
have such contraband destroyed. 1In the event the prisoner
refuses to elect, such refusal will be documented and the

contraband destroyed Mail accompanying contraband or

unauthorized material will be processed in a normal manner unless
rejection is warranted under the provisions of article 8301.5a.
8-21 ART 8301
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d. Use of Foreign Langquage. Mail written in a foreign
language will not be rejected solely due to the lack of an
interpreter. Rejection must be based on the provisions of
article 8301.5a, after translation by a quallfled interpreter.

. ’

In the absence of an interpreter, and if there is no reason to
el arxvra +he Tatrtroay vanmvaoacant o anrntarfFaran~a A aamiiratrr A
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good order of the brig, mail written in a foreign language will
be promptly transmitted to the prisoner to whom it is addressed.

6. Outgoing Mail Procedures

a. A locked box will be made accessible in which prisoners
place their outgoing unsealed letters for collection and
art

may
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in possession of the key to this box. This person shall remove

the mail at least once each workday and, after inspection, seal

approved mail and place it in the Postal Service.

se
but shall not in
"Bldg. 6, {(or Box
Brig".

example,
1 Station" rather than "Naval Station

7. Packages. The CO may authorize prisoners to receive packages
| birthdays, and at other times in accordance with
ns.

AR | J i . TFE ~ArmtavalianmAd 9o FAtirmA 93 A rmeamlra~a oo
Lo0Cad lilsLrucCcul 411 Collltliabadllu 1o Luullu 1lil a pathaytc oTC
article 8301.5c. Prisoners shall not receive patent medicines,
drugs, or other medications through the mail. Packages and other
mail to prisoners known to be narcotic or marijuana users, or

former vendors, should receive careful attention.

Privileged Correspondence

(0¢]

a. All incoming/outgoing correspondence between a prisoner
and the following is nr1v1’|¢=-o'ed and not qubveot‘ to lnqoectlon

nor should prisoners be interviewed in connection with pr1v1leged
mail prior to its being sent or delivered.

(1) The President, the Vice President, Members of
Congress, the Attorney General, the Judge Advocate General or his
A+ haoavr rarnvacentarivea +ha rnyiamnar’c Aafoance rantnecal AY 2Ny
UL 11T L .LCLJJ.CDCLLL_G.&..LVCD, Lilc piLioviice 2 UTLCTILIOT wuUlillocT 4, Aoy S Qiiy
military or civilian attorney of record;

(2) Any attorney listed in professional or other
directories, or an attorney’s representative.
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(3) The prisoner’s clergyman, when approved by the
chaplain
b. If there is reasonable doubt that an incoming letter is
from a privileged source, even though it appears to be, it may be
opened and inspected to ensure that it is genuine. If such
letters are opened, a machine copy of the envelope should be made

and flled in the prisoner’s file to document the "reasonable
doubt Incoming privileged mall may be inspected (not read)

Privileged mail should not be 1nspected unless good cause ex1sts
to show substantial interference with the security and good order
of the brlg All inspection of privileged mail shall be docu-
mented in the privileged correspondence log. (See article 8107).
Otherwise, incoming letters from any of the above will be

prisoner. Care should be taken to ensure outgoing sealed letters
bear the correct address for addressees named.

delivered unopened, and outgoing letters will be sealed by the

c. Privileged correspondence may be s'bject to 1nspectlon
(not reading) during searches conducted after it has been

delivered to the addressee. Prisoners shall be advised during
orientation that if they wish the contents of privileged corre-
spondence to be kept inviolate from other prlsoners after
delivery, they should request its inclusion in their stored
personal property or that they should destroy the letter. Staff

shall never read privileged correspondence.

9. Official and Special Purpose Correspondence. Letters to
military authorities shall be sent throu ugh channels in accordance
with regulations governing official correspondence. Letters

containing accusations, requests, or complaints shall be
£_--_ - =

orwarded tnrougn proper channels to officials who have the
authority to take the appropriate action. Petltlons or writs for
release addressed to proper authority shall be forwarded directly
rather than through official channels Other special purpose

correspondence may be permitted at the discretion of the CO.

I"*

U

10. Newspapers, Periodicals, and Other Mailed Matter. Prisoners
shall be permitted, if the period of confinement is of sufficient
length, to receive publications and to subscribe to newspapers

< s 1

and periodicals directly from publishers. Newspapers and
periodicals subscribed to prior to or during confinement shall be
delivered to addressee durlnq regular mail call. These items

4

when received from the publlsher, need only be spot checked as
the introduction of contraband through this means is unlikely.

Any other restrictions must be justified as interfering with the
administration, security, or good order of the brig. Mail

8-23 ART
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arriving after members have been released shall be forwarded,
unopened, to their next forwarding address or station.

11. Postage. Prisoners shall use stamp-embossed envelopes,
placing their name on each envelope as soon as received. Postage
is an approved item of health and comfort. Prisoners in pay
status shall furnish postage for their outgoing mail.

12. Authorized Visitors. Visits by unmarried persons under the
age of 18 should not be permltted unless tney are accompanied by
their parent(s) or the prisoner’s parent(s). In accordance with
article 8301.2b, visitors will be listed on the Mail and Visiting

List (NAVPERS 1540/1;\ after approval of their names, based on a
request submitted by the prisoner during orientation or at any
subsequent time.

13. Visiting Facilities. Each brig shall have a fur

¥ =y

or area for visiting Informal or lounge type furnis
most desirable. The visiting room should be inside t
perimeter. Areas presenting obviously harsh security fea
such as steel bars and security mesh should be avoided. The mess

hall, offices, or other areas may be used when a more suitable
place cannot be provided.

shed room

1
11119
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14. Supervision of Visits

a. Visit supervisors shall have complete visual control of
the visiting room to ensure compliance with regulations on
security and conduct. Supervisors in the visiting room shall not

be armed. Supervisors shall be courteous and completely business
like in their relationship with visitors. They shall not discuss
prisoners, their conduct, or offense with visitors. Th N
absolute prohibition against staff attempting to form £
or relationships with visitors. Visitors with legitimate

inqui should be referred to the person authorized to furnish
such

0] (ﬂ
o1}

rymation. If asked, the supervisor may inform the

= H

l—'h ﬂ)
O n

3
1
n

(D -

visitor of the rules governing packages, gifts, and the length
and frequency of visits allowed. Visiting rules will be
conspicuously posted at the entrance of the visiting area.

b. Prisoners shall be instructed in security and conduct
regulations affecting visiting and they shall be directed to
nform their visitors of such regulations. Only conduct which is

B = P"

intended to preclude an embrace and kiss at the beginning and
termination of the visit within the bounds of good taste, nor to
preclude prisoners holding their infant children, etc. during the
visit.

in good taste in public is permlss1ble. This requirement is not

ART 8301 8-24
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c. Purses and packages will be stored in visitor lockers and
the visitor will be given the locker key.

d. If used by a brig, all visitors (military or civilian)
will be req”i red to pass through a WalK tnrougn metal detector
and/or submit to a body scan with a hand-held metal detector. If
the metal detector indicates metal is present, the visitor shall

be asked for permission to determine the nature of the detected
item. 1If visitors refuse to comply, they shall not be allowed to
visit and the incident shall be documented in letter format and
placed in the prisoner’s file. A log entry will be made

specifying the specific reasons for denial of v1s1t1ng

privileges. The visitor will be allowed to enter only after brig
personnel are satisfied that no unauthorized items are present.
e. If illegal items are discovered (i.e., firearms,

explosives, suspected narcotics, etc.) do the following:

(1) Contact local security;

(
safety of staff, prisoners, and public;

~ =2L4aLl i M=oVl Loy, QKiik 2"""’"""‘ 1

(3) Confiscate and maintain control of the illegal

(4) Execute chain of custody procedures;

(5) If prisoners/detainees are involved, they shall be
separated from the visitor, searched, and nlaced in a "holding"
area, and;

(6) All personnel involved shall prepare detailed reports
and cooperate fully with local security personnel.

f. 1If contraband (vice illegal) item is found, the visitor
will be advised that he or she may not enter the facility with
r.

by e i
the contraband item but must place it in the visitor’s locke
If placed in the visitor’s locker, the visit may be allowed or
continued, as the case may be, at the brig officer’s discretion

14
or according to brig rules. If the item is not placed in the
visitor’s locker, the visitor will be denied entrance.
g. At no time will brig staff strip searvh a visitor. Frisk
searches shall be conducted by a staff member who is of the same

sex as the visitor.

PR 1o

h Should a v isitor refuse to comply with verbal directions
instri iven by staff personnel, the visitor may be

8-25 ART 8301



denied entrance and the visit may be terminated. At no time will
force be used against a visitor unless:

rm or death u

(2) The visitor has engaged in a serious breach to
security and the incident cannot be contained without the use of
force against the offending party; and

\ P s 2 T SR PP I SRR -4 ~ - Ty T AT AN ~
) The physical security of the facility is seriously

)]
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.

i. Before any force may be used, however, all other
reasonable alternatives must be considered and have failed. 1In
any event, force may be applied only to the extent necessary to
control or contain the situation.

- £ - - o~ P o D ol o 3 3
15. Information to Correspondents and Visitors

a. Format. A letter is useful to inform prospective
correspondents and visitors concerning mail and visiting
regulations. Its use reduces the amount of official
correspondence requlred to answer 1nqu1r1es of persons who are
confused and worried about the status and welfare of pfiséﬁers.
Providing printed information for prisoners to include in their
first letter to each correspondent satisfies most situations.
Prisoners are not required to use this format.

b. Content. The content of this letter may be varied to
meet local or special requirements. Articles that are declared
contraband will be identified. Such letters should not contain

warnings against the use of obscenity in letters or improper
displays of affection in visits, since some recipients will be
parents, grandparents, and others for whom such warnings would
not be in good taste. Reference to possible dlsc1p11nary action

against the prisoner for misconduct of visitors shall not be
included.

16. Official, Press and Civilian Visits

a Requests for general visiting of the brig by groups or
individuals shall be coordinated with the local PAO and in
accordance with ‘Chapter 18 of OPNAVINST 5510.1H, Navy Information

Security Program (NOTAL) and SECNAVINST 5720.44A, Department of
the Navy Public Affairs (PAO) Policy and Regulatlons. Each

request shall include a specific reason for the visit. The brig
officer will grant or deny such requests based upon the brig’'s
ability to maintain good order and discipline and availability of
ART 8301 8-26
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staff to supervise the visit. Official, press, and civilian
visits shall normally be conducted within the brig’s regular

visitation schedule and shall strictly prohibit photographing or
recording of names of prisoners.

b. Current DoD policy is that personal interviews and
telephonic communications between prisoners and the media are not
authorized.

17. Telephone Calls and Telegrams

a. Telephone. Telephone calls to or by prisoners will be at
the expense of the outside party, except in emergencies, and will
be permitted when it is considered to be in the best interest of
the prisoner’s morale and will aid in the resolution of immediate
personal problems. The monitoring of calls is not mandatory;
however, when deemed appropriate, a call may be monitored. As
used here, monitoring means the presence of a supervisor. With
the prisoner’s knowledge, the supervisor may be physically
present during a telephone conversation, and may listen to the
prisoner’s side of a non-privileged telephonic communication.
Limiting telephone calls or telegrams to emergencies such as a
death in the family is not necessary, nor is it conducive to the
correction of the offender. Privileged calls are to be verified
for the authenticity of the caller, but will not be monitored.

b. Telegrams. Telegrams sent to or by prisoners should be
approved on the same basis as telephone calls. They may be sent
collect or prepaid by the sender.

18. Prisoner Requests

a. The CO shall provide means whereby prisoners may
communicate with staff members to request advice and assistance
with their problems. The Request for Interview (DD 510) shall be
made available for prisoner use without restriction.

b. Prisoners are often worried and confused about their
personal problems and need advice and assistance. Opportunities
to discuss problems with a chaplain, judge advocate, or other
person qualified to assist shall be provided. The prisoner shall
state the problem or matter at issue, request to be heard at
mast, or request an interview with a designated person. The
request will be signed by the prisoner and referred to the proper
staff member or brig officer for action or further referral to
other proper authority. This request form shall be placed in the
prisoner’s file showing action taken.

8-27 ART 8301
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19. (CO’s Mail Box. The CO shall install, in a centrally located
place or places, a locked, clearly marked box or boxes readlly

accessible to all”prisoners in which they may deposit individual
communications for the immediate attention of the CO. Keys for
this box shall be in the posseSS1on of an ottlcer not assigned to

the brlg Contents of this Dox shall be removed on a regular
schedule and screened by an officer, other than the brig staff,
and delivered to the CO. Portable boxes may be used if desired.

rger brigs where officers serve as department heads, these

T 12
In large
functions may be performed by a department head or higher.

8302. PRISONER COMMUNICATION COUNCIL. A council may be
established to keep lines of communication open between prl ners
and staff. This council should include prisoners of each *ustody
classification and billeting area {except recepticn and
segregation), the correctional supervisor, and a counselor.
Other members may be added as local need dictates. Prisoner

d

members are to be electe
programs officer.

by the prisoners and approved by the

8303. PUBLIC INFORMATION. Requests for release of information
on the corrections program, brigs and naval prisoners to the news
media shall be forwarded to the local PRO for response in
accordance with SECNAVINST 5720.44A and the Marine Corps
Informational Services Manual (NOTAL). Personal interviews and
telephone communications between prisoners and media
representatives are not authorized. Written communications are

permitted and subject to article 8301.

N
o3

. Brigs hall submit an FBI fingerprint card (FD 258) on all
adjudged prisoners who meet both of the following criteria:

a. Sentenced to a punitive discharge or dismissal.

and
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or more. A l stlng of FBI reportable offenses and their FBI

(Pers-84) or the Commandant of the Marine Corps (Code MHC) .

2. Fingerprints will be taken on all detainees upon arrival at
the brlg, however, the FD-249 card will not be submitted until
ng authority’s (CR) approval of sentence. Cards will be

(¥ W

d with records of prlsoners transferred to consolidated

igs prior to CA action.
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3. Fingerprint cards of all Marlnes Corps prlsoners who meet the
above listed criteria will be forwarded to the Commandant of the
Marine Corps (Code MHC) .

8305. STANDARD OPERATING PROCEDURES. Standard operating pro-

cedures (sop) and Post Orders will be wrltten to descrlbe how to

manual will be maintained at

orde will be maintained
axkr Aa T WA
= A LT .

([
m n

8306. TOBACCO PREVENTION. Brig officers will implement a
tobacco prevention program in naval brigs in accordance with
SECNAVINST 5100.13A, Tobacco Prevention Program in the Navy and
Marine Corps, and additional guidance from the Chief of Naval

Personnel (Pers-84) or Commandant of the Marine Corps (Code MHC) .

8307. VICTIM AND WITNESS ASSISTANCE PROGRAM

1. All personnel involved in naval corrections pursuant to this
manual are also governed by the requirements of the Victim and

Witness Assistance Program contained in DoD Directive 1030.1, DoD
Instruction 1030.2, MCO 5800.15A [NOTAL), ana reterence (p)
including, but not limited to, the right to be informed about the

confinee’s status in confinement, eligibility for parole, parole
hearing, escape, transfer, release from custody, and death.
Additionally, it is the policy of DoD and DON to enhance the
roles of victims and witnesses in the military criminal justice
system, to ensure they are treated with sensitivity and respect,
and to recognize their needs. Utmost care and compassion will be
accorded "1ct1ms, especially when a victim has been sexually
assaulted or is a minor.

2. The Chief of Naval Personnel (Pers-84) and the Commandant of
the Marine Corps (Code MHC) will provide specific guidance for
the assistance of crime victims and witnesses.

8-29 ART 8304
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SECTION 1. POLICY AND DEFINITIONS

f individuals must be protected by

1 confinement beyond their
nt
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su sentences of courts-

martial are carried out fully. Accordlngly, commandlng officers
of brigs will exercise close and continuing supervision over
personnel responsible for computation of sentence expiration
dates.
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9102. DEFINITIONS
1. Good Conduct Time. A deduction from the term of a sentence

when a prisoner’s record of conduct shows that he or she has
falthfully observed all the rules and regulations. Prisoners
serving life or death sentences are ineligible for good conduct

= = e~

Lilie.

2. Earned Time. A deduction from the term of a sentence for
actual employment in an industry or for exceptlonally meritorious
service in performance of duties in connection with institutional
operations. Earned time for long term confinement is authorized
only when approved by the Chief of Naval Personnel (Pers-84) or
the Commandant of the Marine Corps (Code MHC).

3. Inoperative Time. Any period of time during which prisoners
are not credited with serving their sentence to confinement.

4. Full Term Maximum Release Date (MRD). The entire sentence to

confinement (to include the addition of any added sentence(s))
without reduction in time for good conduct but with reduction in
time for pretrial credit, judicial credit, and adjustment for
crossing the international date line.

5. Normal Release Date. The date determined by subtracting the
maximum credit for earnable good time, earned time, forfeited
good conduct/earned time, and court awarded credit from the full

term release date of the sentence.

I~ AA';1'IE"AA Da‘l Anca T\aa-A ﬂ'l‘l.-
L84 1

6. justed Release Date 16 date determined by adding
forfeited good time and 1nope rative time and by subtracting time
for which a prisoner is given credit to include earned time and
restored good conduct tlme/earned time.

ART 9101
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7. Parol A form of conditional release from confinement
granted by the Secretary of the Navy to carefully selected
individuals who have served a portion of their sentences in
confinement, and whose release under supervision is considered to
be in the best interest of the prisoner, the naval service, and

society as outlined in reference (e).

8. DParole Violator Term. The unexpired term of the sentence to
be served by a parole violator. The time spent on parole is
credited against the sentence with the following exceptions:

a. If the parolee has been convicted of a new offense
committed after being released on parole and this new offense is
punlshable by a term of imprisonment, for feitufe of the time from
the date of release to the date of suspension cor revocation of

- i A
parole may be ordered by the Clemency and Parole Board. Such
forfeited time shall not be credited to service of the sentence.
An actual term of confinement need not have been imposed fcr such
conviction if the statute under which the parolee was convicted
permits the trial court to impose any term of confinement. If
such conviction occurs subsequent to a parole violation hearlng,
a Clemency and Parole ;T forfeiture of time

e Y
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served on parol
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b. If the Clemency and Parole Board finds that a parolee
intentionally refused or failed to respond to any reasonable
request, order, or summons of a Clemency and Parole Board or any
agent thereof, including the assigned parole officer, or if a
Clemency and Parole Board finds that the parolee was not

materially in compliance with the conditions of parole, a
Clemency and Parole Board may order the forfeiture of time during
which the parolee so refused or failed to respond or comply.

9. Vacation of Suspended Sentence. The unexpired term of the

sentence to be served by persons who have violated the conditions
of their suspen51on and the suspension is vacated. Thi e
will be the actual number of days’ difference between the d
release on probation (date of suspension of sentence) and the
term release date of the sentence adjusted for good time

ull
arnable after return to confinement. Good conduct time can only

10. Expiration Tables. Tables numbering in sequence each day of
the year (e.g., from 1 January 1970 through 31 December 2060)
taking into account the varying number of days in each month

a
including leap years. These ar
expiration dates.
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1. Prisoners serving a definite sentence to confinement., other
than those sentenced to death, confinement for life, or those
sentenced to confinement as a result of article 15 punishment,

= s

(Bread and Water (B&W)), shall be entitled to a reduction in the
time to be served in confinement for good conduct and raltnrui
observance of all rules and regulations. The reduction in the
term of confinement shall begin with the day on which the

he law provides that prisoners sentenced to confinement may
arn a specified number of days good time according to the total
h

f their sentence(s

0

il .

3. Computation of the maximum earnable good conduct time is made

at the time of admission solely as an admlnlstratlve convenience
for establlshlng the earliest release date. This computation is

not a crediting process. Good time is credited after it has been

earned. When discussing length of confinement and release dates

with prisocners, care must be exercised to cite the full term
release date which may be reduced by good time, if earned.

4. A prisoner who accepts parole waives all good conduct time
and earned time earned up to the date of release on parole. This
tim ca nnot subsequently be restored if the offender returns to
from paroxe The parole does not lose good conduct

e
t@ d to confinement
—
<L

9202. RATE OF EARNING

1 Good conduct time shall be credited as earned and computed

O»-

cording to the total length of sentence(s) as described below:
a. FIVE days for each month of the sentence if the sentence
is less than 1 year.

b. SIX days for each month of the sentence if the sentence
is at least 1 year but less than 3 years.

c. SEVEN days for each month of the sentence if the sentence
is at least 3 years but less than 5 years.

1’D
[N
h
t
oy

sentence

LiLTia

d. EIGHT days for each month of the senten
is at least 5 years but less than 10 years.

9-3 ART 95201
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e. TEN rq::nrc for each month of the sentence if the sentence

is 10 years or more.

2. For sentences involving portions of months in the sentence to
confinement, or sentences to confinement in days, the rates of
earning good time for that portion of the sentence shall be

PN e L Y T Y T B S Iy Malal o e}
U.CLC.LIIIJ.IJ.CU Ly U.L,.L_LJ.L.LIIS ldiviec IJ-41.

TABLE 9-1
RATE OF EARNING

Portion of Less than 1 yr and 3 yrs and S yrs and 10 yrs + Portion of

month of 1 yr less than less than 1less than excluding month of
sentence 3 yrs 5 yrs 10 yrs life sentence
1 0 0 0 0 0 1
2 0 0] 0 0 0 2
3 0 0] 0 0 1 3
4 0 0 0 1 1 4
5 0 1 1 1 1 5
6 1 1 1 1 2 6
7 1 1 1 1 2 7
8 1 1 1 2 2 8
9 1 1 2 2 3 9
i0 1 2 2 2 3 10
11 1 2 2 2 3 11
12 2 2 2 3 4 12
13 2 2 3 3 4 13
14 2 2 3 3 4 14
15 2 3 3 4 5 15
16 2 3 3 4 5 16
17 2 3 3 4 5 17
i8 3 3 4 4 & 18
19 3 3 4 5 [ 19
20 3 4 4 5 6 20
21 3 4 4 5 7 21
22 3 4 5 5 7 22
23 3 4 5 6 7 23
24 4 4 5 6 8 24
25 4 5 5 6 8 25
26 4 5 6 6 8 26
27 4 5 6 7 S 27
28 4 5 6 7 9 28
29 4 5 6 7 S 29
30 5 6 7 8 10 30
3. A parole or probation violator, upon return to confinement,
shall earn good conduct time at the rate applicable to the
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sentence in effect at the time of viclation of parole or
probation.

9203. FORFEITURE OF GOOD TIME. The CO/OIC may direct

forfeiture of any or all good time earned by a prisoner. Any
good time or earned time will be forfeited by escape only after
due process by a disciplinary and adjustment board action. 1In

the case of parole viclation or vacation of suspended sentences,
any good time or earned time will be forfeited. A priscner on
incremental parole who is not extended to his/her full term

(

release date is credited with the incremental period(s) for
purposes of confinement served and does not lose the good conduct

time or earned time earned prlor to release on parole. (Refer to
article 5184 of reference (e). Good conduct time is earned and
lost on a basis of the monthly anrlversary date of the start of
the sentence, not on a calendar month basis

Example: A prisoner’s sentence includes confinement
adjudged 8 July. The first month of the sentence ends on
7 August at 2400 and each subsequent month ends on the seventh
day of that subsequent month. Thus, if the sentence was to 6

months confinement, and the offense occurred on 7 November, a
maximum of 20 days (4 months X 5 days good time per month) can be
forfeited.

9204. RESTORATION OF GOOD CONDUCT TIME AND EARNED TIME. Except

for time waived upon parole, the CO/OIC of a brig may restore all
or any part of the good conduct time or earned time previously
forfeited by him or herself or a prev1ous CO/0IC. This action

shall be in writing, and signed by the CO/0OIC.
9205. CHANGE IN RATE OF EARNING

1. When a change in the period of confinement (either an
increase in total sentence by an additional sentence or a
decrease in tne total sentence by rev1ew1ng authorities or
\.lemency action) changes the rate of edrnlng good time, the
sentence will be computed as shown below.

Example: A prisoner who was serving a 7-month sentence
appeared at a subsequent court-martial and received an additional
6-month sentence. Although the last adjudged sentence
automatlcally 1nterrupts the orlglnal sentence, the sentences

h o determine the rate of

o am e

Therefore, inst
he first sentence (
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5 days g
months x 5 days per month GCT) and 30 days good time for the
subsequent sentence (6 months x 5 days per month GCT), the

sentence will be totaled (aggregated) to 13 months and the rate
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of earning will be 6 days for each month of sentence, for a total

of 78 days gcod time, rather than the 65 days good time earnable
if not aggregated.

Example: An orlglnal sentence of 15 months confinement is
n —nf\v\
o

reduced by convenlng authority to 10 nths confinement.
Originally, the prisoner could have earned a total of 90 days

good time (15 months x 6 days per month GCT). The reduction in
the total sentence would change the rate of earning to 5 days
Good time per month, for that portion of the sentence remaining

to be served after the convening authority’s action. The higher

rate is credited for the period of time between the adjudged date
and the convening authority’s action. The prisoner will be
~rarditrad waitrh asarninea the hairdhay »at+a (6 Aaxre mar m~Aam+h) T11im+ 1]
CLTWL LT\ Wi Wil CGLJLL1L3 wils l.i.leJcJ. QAT AV \J.GID Hc.l. wmuoiiviiy Wwiiov L L
the date of the action reducing the sentence, then the lower rate
-
(5 days per month) is credited for the balance of the sentence
If the action was effective at the end of the third month, the

prisoner would be credited with 18 days (3 x 6) plus 35 days (7 x
5), for a total of 53 days.

2. Any changes in the total sentence shall not change the amount
of previously forfeited good time.

9206. EARNED TIME

1. Appllcablllty The provisions of this article can only be
granted by the Chief of Naval Personnel (Pers-84) or the
Commandant of the Marine Corps (Code MHC).

a. Earned time may be awarded to any prisoner based on his
or her record of confinement when specifically authorized. It
should be awarded selectlvely and is intended to reward sustained

O

(b W C

f work and tralnlng It should not be granted if goo
time forfeitures remain outstanding.

b. Earned time may be granted at a rate not to exceed 3 days
per month during the first year of confinement, and not to exceed
7 days per month in subsequent years of confinement. Earned time

mav he nrorated for fractione of mo
|\|GI P A BL N de CA N\ PER S S e de AN e A \SAhND N ILN\s/4 4
s

result of a specific unit or dispo
routine admlnlstrat*ve procedure.

and will be awarded as a
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ition board decision, not as a

c. Earned time may be forfeited and restored in the same
manner as good time.
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d. Earned time shall advance a prisoner’s norma elease

date on a day-for-day basis as earned.

9207. PAROLE Reference (e) establishes policies and
] ' or the conditional release on parole of court-

i uners buiViug sentences which include an
punitive discharge or dismissal.

f
I

QTS

SECTION 3. SENTENCE COMPUTATION

9301. DATES OF COMPUTATION

1. Confinement included in a sentence of a court-martial begins
to run from the date the sentence is adjudged by the court-
martial, whether or not the person is placed in confinement,
unless the sentence to confinement was suspended or deferred.

a. If a sentence to confinement was suspended and the
suspension was later vacated, the date that the suspension was
vacated would be the beginning date of the sentence computation

and would count as a full day of confinement, whether or not the
person is placed in confinement, and ran:vﬂ1ncc of the hour of
F ol L - N d & CAadina 3 il A/ LA /A

-l LIl Viid L 21T

commitment.

b. 1If a sentence to confinement was deferred, the date of
he termination of the deferment would be the beginning date of
he sentence computation, and would count as a full day of

nfinement, whether or not the person was placed in confinement,
and regardless of the hour of commitment.

Q ot

n
O

2. The day of confinement and the day of release shall each be
considered to be one full day of confinement for sentence
computation purposes, regardless of the hour of commitment or
release. This also applies to escapes and apprehen51ons, and

-—\n—-\nq ~n o Y T Py VT VYN SN YN O N N

also to suspensions and vacation of suspensions.

9302. ARTICLE 15, UCMJ, CONFINEMENTS

1. B&W/Diminished Rations (DIMRATS

a. Confinement on B&W or DIMRATS is an authorized punishment
under the UCMJ, article 15 This punishment is authorized for up
to 3 days and can only be imposed upon personnel in pay grade E-3
or below who are attached to or embarked in a vessel.

b. The beginning date of sentence computation is the date
that the confinement to B&W or DIMRATS was imposed. A CO, when
the exigencies of the service require or when adequate facilities
are not available, or if the member is found to be not medically

9-7 ART 920¢



fit for the service of the punishment, may defer execution of
confinement on B&W for a reasonable period of time not to exceed
15 days after imposition, in which case the beginning date of the
sentence would be the termination date of the deferment. These

Aatraa ahall ha 1102l ac Q-ka haoinninea Aarac AF cantans~a
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computation regardless of the time of confinement or whether or
not the person is placed in confinement on that date and shall

count a full day of confinement.

2. Good Conduct Time. Good conduct time may not be earned for

punishments imposed under article 15, UCMJ.

3. Release Computation. Determining release date by the number
of hours or meals served in confinement is not authorized.

4. Correctional Custody. Confinement may be authorized in a
correctional custody status when requirements of reference (f)
are met. Normal sentence computatlon procedures apply, except

U PR 7 7 7\ PERSGS. Ha i 3 g e A [yt [ [ =1 2 -~
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when imposed except that CO/OIC may, when adequate facilities are

not avallable, when the exigencies of the service requ1re, or if
the accused is found to be not medically fit for the service of
the punishment, defer execution of correctional custody for a
reasonable period of time, not to exceed 15 days after
imposition.

9303. METHODS OF SENTENCE COMPUTATION
1. Accuracy. Precise sentence computation is essential to

uphold the rights of prisoners; to ensure prisoners are not kept
in confinement beyond the proper release date; and to protect the

integrity of the jua1c1al sysnem Sentences to confinement are
o A At a Teyr =~rmA v-\vﬂ soners are et A b vralaacaAd
j o) [ ..Ly 11L b) ViilTlL oS Qal T 1IVUu Ly T LTCciTaocu
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e
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2. Expiration Tables. Expiration tables are specifically
designed for sentence computation purposes and shall be utilized
in computing sentence expiration dates (reference (d)).

a. Seeming inequities in sentencing occur because not all
mantha ~Aantain the gaame niimbher of dave A 1-month centence
HIVIL L LLIO il il il 2 CALLIN diAVALLLA/N L /A \AMIU - 2 - LINJiAd il D= R R A
adjudged on 1 January 1992 has a full-term release date of

31 January 1992. The same sentence adjudged 1 February 1992 has
a full term release date of 29 February 1992. The full term re-
lease date for a 30-day sentence adjudged 1 February 1992 is 1
March 1992. The expiration tables serve to identify the exact

Ambn A amnad e POl - P |

aace a PLJ.bUllC.L .Lb to L)C rcicascu.
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b. Expiration Table numbers are provided as five digit
numbers that correspond to specific calendar dates. Each number
runs consecutively from January 1 until December 31 and maintains

contlnulty with the previous and next years. (Example: 1 JAN 95
and 31 DEC 95 corresponds to #20455 and #20819 respectively.)
Each year is located on a separate page. Months are provided as

columns along the top time of each page. Days of the month are
shown down the left and right edges of the page. The number
located in both the column for the month and on the line for the
day of the month is the Expiration Table # for that date.

3. Examples of Sentence Computations

TJtilizina the Expniration

veadLadliily T DAL Ll

s nine numbers that corresnond to the exact
dates used in the computatlon is far more accurate and less time
consuming than counting out the sentence day for day on a
calendar or other similar "shortcut" methods. The following
basic steps are used in most computations of sentence expiration

o

dates:

H‘\

(1) One day is subtracted from the day ad1udaed plus

sentenced time because the day adjud ed and the day of release
both count as full days of confinement (see article 9301).

(2) Earnable Good Conduct Time (GCT) Computation. To the
degree possible GCT computation should be based on months of
confinement. A sentence to 4 years confinement is equivalent to
a sentence of 48 months. If the rate of earning for a 4 year

4 i i
sentence is 7 days per month, then multiply the rate of earning
times by the number of months in the sentence. The earnable GCT
in this case is 336 days. See article 9202 for exact rates of
earning for GCT.

b. Computation for Sentence in Days. For sentences

involving days, add the number of days sentenced to the
expiration table # corresponding to the date adjudged. Table 9-2
provides the computation for 30 days confinement adjudged

8 January 1995.

9-9 ART 9303
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TABLE 9-2 hal
Expiration
YR MO DA Table #
Date adjudged 95 01 08 20462
Sentenced to 30 days + 30
95 02 07 20492
Less 1 day - 01
Full-term release date 35 02 06 20491
Less earnable good time - 05
Normal release date 95 02 01 20486
c. Computation for Sentence in Months. For sentences to
confinement in months, simply add the number of months or years
on to the month/year adjudged. If the sentence was for 13 or
greater months, you would add 1 year and number of months over 12
onto the adjudged date. Table 9-3 provides the computation for 2
months confinement adjudged 3 August 1995
TABLE 9-3
Expiration
YR MO DA Table #
Date adjudged 95 08 03
Sentenced to 2 months 00 02 00
95 10 03 20730
Less 1 day - 01
Full-term release date 95 10 02 20729
Less earnable good time - 10
Normal release date 95 09 22 20719
d. Computation for Sentence in Years. For sentences to
confinement in years, simply add the number of years on to the
month/year adjudged. Table 9-4 provides the computation for 4
years confinement adjudged 15 February 1995.
ART 9303 9-10
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—~— TABLE 9-4
Expiration

YR MO DA Table #
Nat+a adaiAra’ o no 1 2
acecT au._; u.u\_-jcu. s ) VL 4D
Sentenced to 4 years 04 00 00

99 02 15 21961
Less 1 day - 01
Full-term release date 99 02 14 21960
Less earnable good time - 336
Normal release date 98 03 15 21624

determine earnable GCT when a prisoner is sentenced in days, use
30 days as a month and the remainder as days. In the example
healAw 78 Aave arvre vnﬂnﬂnﬂ to 2 months :Y\rq 15 Aave The Y‘D'Ff\'V‘Q
UC-LUW, i J ica =] A4 4 = e e NA U AL i\ ‘s HINJAl L ldo CAdiva - \A“!O -LJ--I»\—J- B T ]
the sentence of 2 years and 75 days, for the purpose of computing

earnable GCT, is reduced to 26 months and 15 days (26 mos x 6
days per month = 156 GCT). Table 9-5 provides the computation
for 2 years and 75 days confinement adjudged 26 June 1991.

N—
TABLE 9-5
Expiration
YR MO DA Table #
Date adjudged 91 06 26
Sentenced to: 2 years 02
93 06 26 195501
75 days + 75
93 09 09 19976
Less 1 day - 01
Full-term release date 93 09 08 19975
Less earnable good time - 159
Normal release date 98 04 02 19816
f. Computation for Sentence in Years and Months. Table 9-6

provides the computation for 2 years and 2 months confinement

aajuagea 17 December 1990.
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TABLE 9-6
Expiration

YR MO DA Table #
Date adjudged 90 12 17
Sentenced to: 2 years 02

92 12 17

2 months 02

93 02 17 19772
Less 1 day - 01
Full-term release date 93 02 16 19771
Less earnable good time * - 180
Normal release date 92 08 20 19591

g. Computation for Deferred Sentence. Table 9-7 provides

the computation for a 1 month sentence adjudged on 19 December

1995, deferred until the Convening Authorlty s action, and
approved by the Convening Authority on 9 January 1996.

Expiration

YR MO DA Table #

* Beginning date 96 01 09
sentenced to

Sentenced to: 1 month 01

96 02 09 20859
Less 1 day - 01
Full-term release date 96 02 08 20858
Less earnable good time - 05
Normal release date 96 02 03 20853

< ences "y, ra ~ Vorm

~ L‘UL sen L 11Ces lllVU.LVL 9 a U.CLEIIH [
the computation will be the terminating date
deferment (see article 9301)

Al Ccllllcllu 2T al il JoVai) .

o

Computation for Sentence Involving Forfeited Good Time.

h
ble 9-8 provides the computation for 4 months confinement
judged on 17 October 1557 with a subsequent forfeiture of 10

ART 9303 9-12
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violation committed on

days of his or her good time for a rules violation

30‘December 1997.
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TABLE 9-8
Expiration

YR MO DA Table #
Date adjudged 97 10 17
Sentenced to: 4 months 04

98 02 17 21598
Less 1 day - 01
Full-term release date o8 02 16 21597
Less earnable good time - 20
Normal release date 98 01 27 21577
* Plus forfeited time + 10
Actual release date 98 02 06 21587
* Ten d re added because the total good time earnable

9304. INOPERATIVE TIME

. A sentence to confinement is continuous unti
'res and is 11'\1'97‘7‘117\?'9(1 onlvy hv inoperative tij
C

QKiia adiLTA L (SR e § u;a.&] 4livpCiLiaLaveo

L=
eriod for which a Drlsoner is not ent;gled to

J ot

etermines
inoperative time in cases of parole revocation and informs the
brig and prisoner of this decision for use in computing new
adjusted release dates.

2. An escaped prisoner who returns to mllltary control, but who
conceals his or her status as a prlsoner continues to be "absent
without authority" within the meaning of this article. However,

Y within tieallllilly Wi il

an escaped prisoner who is returned to confinement is again

credited with time served beginning with the date of return, even
when charges are pending on the escape offense. If a sentence is
adjudged for the escape, the procedures for multiple sentence are
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used. (See article 9305.) Portions of days served in
confinement on the date beginning and terminating any inoperative
time period, including a period of absence following an escape,
count as full days of confinement.

a. Procedure . A npr1 od of inornerative time

.
i in
a. srocedu exriroqa erativ time 1 1

trtar a
and the sentence is resumed on the day the prisoner returns t
military authority. The release date is computed by taklng the
beginning date of the sentence, reducing the full term release
date by the amount of good time credited, subtracting the number
of days credited toward completion of the sentence prior to the
time the perluu of ;uupcrau;vc time chrnb to run, and then
adding the amount of inoperative time and the forfeited good time
to the original release date.
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Example. Table 9-9 provides the computation for a sentence
involving inoperative time. A general court-martial sentence
adjudged on 13 May 1991 prescrlbes 6 months conflnement. One

month after the sentence begins to run (date adjudged), the
B et = escapes [T Tiivma 1aQQ7 Y ITAn Av oA T4 asrscass Tamsm AT A
ML LDULITL TOuLapco \4 & UULIT L IJJL) . ne OY Ssne 18 applcliciuucu atid
returned to military confinement 11 June 1992. One day is

subtr _cte& from tﬂe 1nopera£1;e time gecause the day of escape
and the day apprehended each count as a full day of confinement
(see article 9301).

9305 AGGREGATION OF MULTIPLE SENTENCES

1 When a2 nricnner 1c coarvinaga a cantancra +A ~AANnfFinamant+t o+ h
- . AR A rY A nl-l. b d N N e ot N d ¥ -L‘Av S A Nr dd e e b A\ — N \Vddde A ddNlllNe Ll L & L &l
time a subsequent sentence to confinement is adjudged,; the
original sentence to confinement is automatically interrupted

until completion of the confinement under the last sentence
adjudged. The remaining portion of the prior sentence will be

served after the last sentence has been fully executed (RCM
1113(d) (2) (A) {(iv)) . Confinement ordered executed by vacation of
= cTTormancs Arn ~F a cantanma ahall ara » O-A -v-vun ~Arm o FthAa AabtraAa AvAAvraA
(=9 2 U0 _bJ A4 LWL i (=3 PellleclliT DLLGJ.J. UCE A4k wo 4 Wil il wiic uasLc Vi uUucT L Twu
vacated and shall interrupt any other confinement in effect at
that time.

2. Sentences to confinement shall be considered in the aggregate

to determine the rate of earning good time and for the purpose of
computlng the date of ellglblllty for parole, except that parole

o~ AT A+~ a1l smAE A
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3. Computation of a Multiple Sentence. Table 9-10 provides the
computation for the actual release date for 6 months confinement

adjudged on 15 June 1991 and a subsequent 6 months confinement
adjudged on 10 August 1991.

ART 9304 9-14
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TABLE 9-9
Expiration
YR MO DA Table #
Date adjudged g1 05 13
Sentenced to: 6 months 06
91 11 13 19310
Less 1 day - 01
Full-term release date 51 i1 12 19309
Less earnable good time - 30
Normal release date 91 10 13 19279
* Plus inoperative time + 364
** Plus forfeited time + 5
Adjusted release date 92 10 16 19648
* Inoperative time
Day apprehended 92 06 11 19521
Less day escaped 91 06 12 19156
365
Less 1 day - 1
Total inoperative time 364
**Forfeited GCT
Day escaped 91 12 06 19156
Less date adjudged 91 05 13 19126
Days confined 30

Rate of earning for GCT is 5 days for 1 month.

9306. REHEARINGS AND NEW OR OTHER TRIALS

1. 1In computing the term of confinement to be served under a
sentence adjudged upon a rehearing or a new or other trial,
(hereafter, new or other trial shall be referred to as

"retrial"), prisoners shall be credited with conflnement served

]
on the criginal sen was
re

C ti he
=t a or ¢ ered. Additicn
credited w1th any period actually spent in
connection with the charges which are subject to the rehearlng or
retrial, between the date the rehearing or retrial is ordered and
the date of rehearing or retrial. See R.C.M. 810, 1107 (e) (1) -

-~

{(2), and 121i0.
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TABLE 9-10
Expiration

YR MO DA Table #
Date adjudged (original) 91 06 15
Sentenced to: 6 months 06

91 12 15 19342
Less 1 day - 01
Full-term release date S1 iz 14 15341
Less earnable good time - 30
Normal release date 91 11 14 19311
Full term release date 91 12 14
Sentenced interrupted S1 08 10
Remaining time to serve

on original sentence 04 04

Assuming that the individual remained in confinement, as

indicated in the example, computation of GCT should be as

Lo TV e
LOLLOWS
Expiration
YR Mo DA Table #
Date adjudged (second) 91 08 10
Sentenced to: 6 months 06
92 02 i0 193595
Less 1 day - 01
Full-term release date 92 02 09 19398
Plus remainder of original
sentence 04 04
Aggregated full-term
release 92 06 13 19523
Less earnable good time - 72
(@6 days) :
Normal release date 92 04 02 19451
2. Good time shall be credited only once after a rehearing. If
the sentence at the renearlng or retrial is identical to the
original sentence, there is no change in the rate of earning. If
the second sentence is less than the first, see article 9205 for
ART 9306 9-16
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computation procedures. The total amount of good time credited
shall in no case exceed that amount that could be earned under
the original sentence. Table 9-11 provides the computation for a
sentence of 8 years adjudged 1 April 1989, subsequently ordered
for rehearing 1 October 1990 and adjudged on 1 December 1990 to 4
years confinement.

TABLE 9-11
Expiration
YR MO DA __Table #
Date adjudged 89 04 01
Sentenced to: 8 years 08
97 04 01 21276
Less 1 day - 01
Full term release date 97 03 31 21275
Reduction (New sentence)
(4 years vice 8 years) -04
Full-term release date 93 03 31 19814
Less possible GCT * - 196
19618
Less GCT earned ** -_160
Normal release date 92 04 09 19458
*Possible GCT
Full-term release 93 03 31
Date new sentence begins 90 12 01
02 03 30

** 27 months (@ days) plus 30 days (7 days GCT) = 196 days
GCT; GCT earned: 20 months X 8 days = 160 GCT

9307. CROSSING INTERNATIONAL DATE LINE
1. 1Inequities in actual confinement served or in the actual

release date will occur when prisoners are confined in ships’
brigs or are being transferred to CONUS shore facilities and they
cross the international date line. 1In addition to the regular
sentence computation procedures contained in this chapter, the

9-17 ART 9306



following adjustments shall be made to determine the actual
release date under these conditions.

a. Crossing East to West - add 1 day to the original

b. Crcseing West to East - subtract 1 day from the original
computation

9308. CONFINEMENT IN LIEU OF FINE. Confinement may not be
executed for failure to pay a fine if the accused demonstrates
that he or she has made good faith efforts to pay but cannot
because of indigency, unless the authority considering imposition
of confinement determines, after giving the accused notice and

opportunity to be heard, that there is no other punishment
adequate to meet the Government’s interest in appropriate

punishment. (RCM 1113(d) (3) of reference (c)).

Example A GCM sentence provides for dismissal, coniinement
for 2 years and a fine of $4000, and further provides for
additional confinement of 1 year if the fine is not paid. This

shall be treated as an ordinary 3 year sentence with a possible
252 days good time. If the fine is paid, the sentence shall be
recomputed as a 2 year sentence with a possible 144 days good
time. ©Note that clemency and parole eligibility dates are based
on the 2 year sentence, however.

5308S. VACATED SUSPENSION. For sentences to confinement which
are suspended and later vacated, the time between the first day
of suspens sion and the date the suspension is vacated shall be
considered as inoperative time in computing adjusted release
dates.

Example: Table 9-12 provides the computation for a prisoner
sentenced to 6 months’ confinement on 3 August 1991. The
prisoner remained in confinement until 5 October 1991, when the
convening authority suspended the remaining portion of the

sentence for a perlod of 6 months. On 6 December 1991, the
suspension was vacated and the prisoner was returned to
confinement.

~- oA - AT T i ceem mmrem a an ~

9310. PARCOLE VIOLATOR TERM. The uucz&y;;cd term of the sentence
toc be served by a perscn who has viclated parcle shall be
determined as follows: the term will be the actual number of

days’ difference between the date of release to the date of

suspension or revocation of that parole as a result of a new
offense as ordered by the Naval Clemency and Parole Board. If
the brig receives a parole violator, the letter of revocation

[ P I R LIS | s < 2N

from the Naval Clemency and Parole Board will indicate how much

ART 9207 -18
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time, if any, is forfeited. This term may be reduced by the good
time which may be earned on the parole violator term at the rate
applicable to the full term of the sentence. It may also be

reduced by earned time. The day of release on parole is credited
as a day of confinement. Parole violators will not be credited
with good time or earned time earned prior to the date of their
release on parole. See 9102.8 for explanation of how credit for

AT NN O £ oo e o — . __ _ s *
time on parole is credited towards completion of sentence and see
9304 for inoperative time guidance for parole vioclators.

TABLE 9-12
Expiration
YR MO DA Table #
Date adjudged 91 08 03
Sentenced to: 6 months 06
92 02 03 19332
Less 1 day - 01
Full-term release date 92 02 02 19391
Inoperative time * + 61
Adjusted release date 92 03 04 19452
Less earnable GCT *+* - 19
Normal release date 92 03 15 19433
*Inoperative Time
Suspension vacated 91 06 12 19333
Less sentence suspended 91 10 05 19271
62
Less 1 day - 01
Total inoperative time 61

** GCT: Good conduct time can only be awarded for the
portion of sentence remaining to be served following the
vacation of suspension. 1In this case, a period of 3 months
and 27 days remain because 2 months and 3 days were served
prior to the date of suspension.

Note: Date of suspension and release each count as one day
of confinement (see article 9301)
S-1% ART 9310
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CONFINEMENT

8311. CREDIT FOQR PRETRIAT, CONFINEMENT

1. A report of results of trial, as described in articles 7203,
7301.1, and 8109.2f, shall constitute the official notice of
administrative credit referred to in this article. The LU/ULC of
the confinement facility shall ensure that each prisoner receives
the credits indicated in the report of the results of trial,

after the credit for good conduct time has been computed without
regard to such additional cred;ts Confirmation of such
additional credits in post-trial actions of convening or other

reviewing authorities is not requ1red and should not be awaited
before implementing the administrative credits indicated in the
report of results of trial.
2. Unless otherwise indicated ach S

for-day credit for each day spent in pretrial co onfinement as
reflected in the report of results of trial. A prisoner is
granted good conduct credit for this period at the time of
sentence computation.

.
ted, eacn prisoner

hall receive day-

1all Yecelive

3. Each prisoner shall also receive such credits as may have
been ordered by the military judge of the court-martial before
which the trial was held. These credits are described as
judicially ordered credits and are in addition to credits
received for lawful pretrial confinement.

4. Credits may also be ordered by convening or other rev1ew1ng
authorities in post-trial actions. Care must be taken by the

rev1ew1ng authority to spec1fy whether such credits merely
d to be given for lawful

confinement or by judi

A+
e credits already requi

‘SD(

............. dicial order, or whether they are
to be in addltlon to such required credits. If, and
n the credits ordered in post-trial actions are spec1f1ed
to be 1n addition to such required credits shall they be included
in the computation of sentences.
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3 RATION TABLES. nxplratlon tables which are

. I
specific v designed for use in sentence computation are
obtainable from the Chief of Naval Personnel (Pers-84) or the
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Commandant of the Marine Corps (MHC). A computerized program
which determines prisoner release dates will be used where
available. (e.g., CORMIS)

5313 CREDIT FOR PRETRIAIL, AGREEMENT
1 Even if the report of results of trial reflects the

provisions of a pretrlal agreement, the good conduct time
computed based on the sentence as announced by the court is still
the legitimate basis for earning good conduct time. The pretrial

- -
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agreement will not be used in the computation of good conduct
time until the convening authority approves the agreement. Good
conduct time of a sentence with an approved pretrial agreement is
to be computed on what the convening authorltv approves and only
from the date of the approval. If the approved pretrlal
agreement is for a lesser sentence that reduces the earning rate
of good conduct time, credits and good conduct time earned before

!
the convening authority’s action will be retained by the
r ATYSDS 'V‘

B LAy B A== Sl

e

2. Notwithstanding this requirement, the good conduct time
earnable based on the pretrial agreement will also be computed
and will be tracked closely by the brig. Most pretrial
agreements are honored and binding; as such, the brig must be
prepared to release the prisoner based on the pretrial agreement
if the convening authority’s action is not prior to the pretrial
agreement release date. If the convening authority has not a

"L asT

A C
by the projected pretrlal agreement release date, a prisoner i
sing

good conduct time earned based on the sentence announced by the
court. The brig will verify the concurrence of the convening
autnorlty based on tne convenlng authority’s intention to honor

U T s
134
ea
=

Il rior to the

=}
=

(D (D

retri
I h
=] o)

K
=@

3. If a pretrial agreement places conditions on the prisoner’s
confinement, e.g. attend substance abuse counseling, pay a fine,
make restitution, etc., and the conditions have not been

~~ -

fulfilled by the prlsoner, the convening authority of the
prisoner shall conduct a hearing, within seven calendar days
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condltlons. If 1t 1s determlned that the prisoner was not able
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his or her own, the prisoner shall be released on the date
approved by the convening authorlty in the pretrlal agreement

just as though the conditions had been fulfilled. The convenlng
authority must notify the brig of the results of the hearing

o .
prior to the prOJected release date. If the convenlng authority
fails to conduct this hearing by the time of the prisoner’s
pretrial agreement release date, or fails to notify the brig of
any results, the prisoner is to be released, even if the
conditions of the pretrial agreement have not been fulfilled. It
is also incumbent on the brlg to attempt to ascertain exact
ag;ccmcuu status prior to any such release. See article
ent 1n e

B3 91
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CHAPTER 10
MISCELLANEOUS SERVICES
SECTION 1. MEDICAL SERVICES
10101. MEDICAL OFFICER. The commanding officer/officer in

charge (CO/0IC) shall request the written appointment of a
medical officer, who will assure that daily sick call, physical
examinations, referral for dental care, and screen;ng for
psychiatric referral are conducted at the brig in accordance with
the Manual of the Medical Department. This person will advise

the CO in matters pertalnlng to the physical condition and

well-being of both prisoners and staff. vidence of unsanitary
or unhealthy conditions must be reported pIOTptly to the CO. No
form Qﬁ sn@r‘i;ﬂ diet . such ag 2 ﬂ:nrc’ con f nement on bread and

= t 2 +d i i1
water, shall be imposed as a dlSClpllnary measure unless the
medical officer has certified, in writing, that it will probably
not result in any serious deterioration of the prisoner’s health.
Medical personnel shall prov1de a daily re-evaluation of the
prisoner’s fitness to continue segregation or special diet, and
medical personnel making segregation visits for this purpose
shall sign the Inspection Record of Prisoner in Segregation (DD
509) kept in the segregation unit.

= (
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10102. MEDICATION. Only medical personnel will administer
controlled substances and medication for prisoners. A brig
quarters supervisor, trained by medical personnel, may administer
prisoner medication, other than controlled substances, after
worklng hours, as directed by medical personnel. If a quarters
supervisor administers such medication he or she will ensure the
medication is consumed by the prisoner in the presence of the
quarters supervisor. The quarters supervisor shall keep a

medication log which will be reviewed by a corpsman dally

10103. PARAMEDICAL PERSONNEL. Paramedical personnel (hospital

corpsmen) may ccnduct routine sick call; and shall refer to a
medical officer patients beyond their competence and those
patients spec1f1cally requesting to be seen by a medical offlc r

medical officer. Paramedical personnel may perform the initial
confinement examlnatlon under certain circumstances (see article
7205) . 1 personneL should be assigned to full-time

e —~—-

duty in enough to justify such an assignment.
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10104. HIV/AIDS. Human Immunodeficiency Virus (HIV) and
Acquired Immune Deficiency Syndrome (AIDS) are medical iss
with security ramifications. Staff should not make moral
judgments regarding HIV positive individuals. As such,

ART 10101
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correctional management of the HIV problem will be a three-level

effort: 1nformatlon and training; screening; and management of
actual/suspected cases. The Chief of Naval Personnel (Pers-84)
and the Commandant of the Marine Corps (Code MHC) in cooperation
with BUMED will provide procedures for supervision of such
prisoners. Marine Corps Order 6700.3 (NOTAL) provides guidance
for management of HIV/AIDS prisoners in Marine Corps Brigs.

10105. HEALTH/DENTAL RECORDS. The brig will maintain the health
and dental records of all prisoners. These records will be
placed under the supervision of the brig medical officer.

1. The health and dental records of prisoners shall be
maintained in accordance with chapter 16 of reference (1).
2. The health record shall accompany the prisoner if admission

to the hospital is required.

3. The health or dental record shall accompany the prisoner
whenever the prisoner has an outpatient or dental appointment.
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records.

10106. MENTAL HEALTH EVALUATIONS. DoD Directive 6490.1 of
14 December 1993 (NOTAL) provides certain rights tc be afforded
members by their COs prior to psychiatric evaluations being

conducted either on an inpatient or outpatient basis. It is DoD
policy that no person shall refer a member for a mental health

evaluation as reprisal for making or preparing a lawful
communication to a Member of Congress, any appropriate authority
in the chain of command or any investigative/law enforcement
organization.

SECTION 2. SUPPORT SERVICES

10201. MESS DECK QOPERATIONS

1. Security Measures. The mess deck is a critical area of
operation as it applies to the security and morale of staff and
prisoners alike. Sanitation of the mess deck must be monitored
by medical department personnel Food service/sanitation

standards are prescribed in the Manual of Naval Preventive
Medicine (NAVMED P5010-1) (NOTAL) and must be Strictly adhered
to. A staff member should be assigned to supervise the mess deck

operahlen and monitor the quality and quantity of food served.
Larger brigs may have internal food preparation areas which
greatly aid overall efficiency but which require additional
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o kitchen utensils which
be used as weapons. If food is to be brought in from external
areas, precautions must be taken to ensure that the food is kept
warm and is properly served. Food served in the facility dining
area shall be of the same quality and quantity as that served in
the base or station dining facilities. Prisoners shall be
allowed sufficient time to eat their meals (not less than 20

. . 1 A ot =~ A aedm o
minutes) in a normal manner i witn the prOch ute
>
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an
Control of utensils can be achieved by requiring p

take one of each and return them all, under the superx
duty personnel, as they enter and leave the messing area.
Prisoners shall be permitted to talk in normal conversational
tones to persons at their table during their meals, and at all
other times and places where not prohibited by military custom.
Smoking shall not be permitted in the messing area during the
meal. Prisoners in disciplinary segregation shall be fed in
their cells and may be required to use disposable plates, cups,
and utensils. Securlty measures for prisoners in soec1al
quarters will be determined by the CO/OIC. All utensils used in

segregation shall be accounted for.
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normal dlet should b rred to the medical officer fo
~ consultation. Food will be offered at scheduled meal times and

the opportunity to eat noted in the brig log. The Chief of Naval

Personnel (Pers-84) and the Commandant of the Marine Corps

(Code MHC), in conjunction with BUMED, will provide specific

instructions for addressing prisoners on hunger strike.
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10202. LAUNDRY OPERATIONS. All facilities will ensure that
adequate means of washing prisoners’ clothes are provided. The
laundering of sheets, pillowcases, and the dry cleaning of
blankets will be accompllshed by the brlg or at a command laundry

facility. Sheets, pillow cases, towels, face cloths, and soiled
blankets will be laundered at least ornce a week. At no time is
the use of priscner laundering facilities, located within a brig,

authorized for use by staff members or other private individuals
or organlzatlons. General laundry work done for other military
units is authorized, providing it does not include laundry for
1nd1v1duals, and does not hamper the normal operations of the
facility. A staff member trained in the use of laundry
equipment, shall be assigned to supervise this operation.

10203. BARBER SHOP OPERATIONS. Arrangementq will be made
through the local exchange for barber services to prisoners
within the facility. Prisoners in a pay status will receive and

10-3 ART 10201
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pay status may have their hair cut by a facility barber providing
the barber is properly trained and qualified. Prisoner barbers
are forbidden unless they are trained and certified by a
qualified barber. Barber shops located within the facility shall
meet the sanitation regulations directed by the local area
commander.
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4. LIBRARY SERVICES. The brig library is a branch

102
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0
installation library.

1. Availability. Library services shall be available within the
brig as part of the total program. These services shall provide
an opportunity for education, information, and recreation. The
J.lDIdIy should be Lt:au..LJ.y accessible and erVldc a selection of
up-to-date material. Close coordination should be maintained
with the station library which has the responsibility for all
facilities and personnel of the command. Prisoners shall be
permitted to have approved reading material in their living

gquarters. Prisoners should have access to legal material.

2. Materials. Newspapers and periodicals should be a regular
part of the library program and included in the budget cof the
brig. If not part of the brig budget. newspapers and periodicals
should be provided by the installation library as part of the

library program. The Naval General Library Manual (NOTAL) can
offer pertinent information regarding library services.
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CHAPTER 11

SHIPS’ BRIGS
SECTION 1. POLICIES
11101. LIMITATIONS. A ship’s limitations in space, available
personnel, and program resources require the selected application
of the provisions of this manual. The following articles are
prov1ded to clarify the requirements as thev apply to ships'

brigs. Afloat brigs will be operated by all Cv's, CVN’s, LPH's,

LHA’s, and LHD’s, and may be operated by tenders with tac111t1es
when in a port where there is no ashore brig and the fleet

commander has authorized the brig for operation. Other ships may
be specifically designated by the fleet commanders to operate a

brig. Detailed policy is contained in reference (h).

1102. ©PHYSICAL PLANT. Cells in ships’ brlgs are not requlred

1
to conform to the size specified for cells in shore brig See
a cle 2101.2 £

[ S

2L

tructural standards prescribed for Snlps’

1. staffing. All ShlpS requlred to operate brigs (see 11101
a 111 be assigned six billets with navy enllsted

classification code (NEC) 9575 or NEC 2008 and one bil

NEC 9516. Ships not required to operate a brig but wh
consideration of isolated operations, are given
authorization by the Fleet Commander to operate
deployment, must have at least three persons on board ass1gned to

the brig who possess NEC 9575 or NEC 2008, and one person on

board assigned to the brig on a collateral duty basis, who
possesses NEC 9516. These personnel will be augmented by other
qualified ship’s company personnel. For selection and assignment
criteria, see articles 3102 and 3103. A minimum of two staff
members will be on duty in the brig at all times when a person is

confined.

2. Training.
training. Cla
contacted for

11104 EMERGENCY BILLS The brig emergency bills w111

)
.
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11105. PROGRAMS. An extensive correctional program is not
required; however, prisoners shall work, except that bread and
water prisoners will remain in their cells. Other programs, such
as phy51cal training, military drill, and counseling will be
provided.

106. RECORDS

. AN

\ND REPORTS

1
_L ........

1. Log. The brig log in most ships’ brigs is sufficient to
account for prlsoner movement. Other accountablllty systems or
logs required in this manual may be incorporated in the brig log.

2. Confinement and Release Records. The Confinement Order
(NAVPERS 1640/4) and the Prisoner Release Order (DD 367) shall be

3. Prisoner File. A prisoner file will be maintained on all
prisoners confined in a ship’s brlg As a minimum, this file

will contain the Confinement Order, {(NAVPERS 1640/4); Initial

Contact Sheet, (NAVPERS 1640/19), except for bread and water;

Disciplinary Reports, (NAVPERS 1640/9\; Inspection Report of
H

Prisoner in Segregation, (DD 509) nd the Prisoner Release
order, (DD 367). This file shall be retained in the brig.

11107. ADMINISTRATIVE MATTERS

1. Funds and Valuables. Prisoner funds and valuables will be
deposited with the disbursing officer. Procedures for such
action will be specified in the brig standard operating
procedures and reference (h) .

2. Personal Property. Prisoner personal property in the brig
will be limited to essentlal items and aill onner property will be
secured by the prisoner’s division officer until release from
COHI 1neme11L .

SECTION 2. CONFINEMENT POLICIES

11201. CONFINEMENT OF MALES/FEMALES. Persons of either sex may

be confined in a ship’s brig as long as the conditions of article
7103.2 are followed.

11202. USE OF SHIP’S BRIG WHILE IN PORT. Ship’s personnel may
be confined in the ship’s brig while in port as long as the time
constraints are observed. (See article 7104.4.)
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11203. DETENTION OF PRISONERS OF WAR., CIVILIAN INTERNEES, AND
OTHER DETAINED PERSONS ABOARD NAVAL VESSELS

1. Background

a International law requires humane treatment of prlsoners
of war (POW), civilian internees (CI), and other detained persons
(DET) at all times

b. International treaty law expressly prohibits "internment"

of POW other than in premises located on land, but does not
spec1t1caily address temporary stays on board vessels. Customary
ctice nas alrowea temporary custody as discussed below.

ibition on internment

ion of POW/CI/DET on

a. Detention of POW/CI/DET on board naval vessels will be
limited as follows:

(1) POW/CI/DET picked up at sea may be temporarily held
on board as operational needs dictate, pending a reascnable
opportunity to transfer them to a shore facility or to another

vessel for evacuation to a shore facility.

(2) POW/CI/DET may be temporarily held on board naval
vessels while being transported between land facilities.

(3} POW/CI/DET may be temporarily held on board naval
vessels if such detention would appreciably imprcve the safety or
health prospects for the POW/CI/DET.

b. Holding of POW/CI/DET on board vessels must be truly
temporary, limited to the minimum period necessary to evacuate
h

™Ary [~

POW/CI/DET from the comnat zone or to avoid the significant
-
(S

he POW/CI/DET would face if detained on land.

c. Use of immobilized vessels for temporar

X7

P4
POW/CI/DET is not authorized without national comm
approval.
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CHAPTER 12
DETENTION FACILITIES
SECTION 1. POLICIES
12101. LIMITATIONS
1. Detention facilities are shore spaces that are used oniy to
temporarily detain personnel apprebended by military authcrities,
or turned over to the military by civilian authorities.
Authority to arrest/confine is listed in article 7201 Personnel

should be detalned/conflned in detention cells only for short

periods of time and should be transferred to the nearest brig or
correctional fac111ty as soon as it 1is Iea51b1e The limited use
of detention facilities requires the selected application of the

provisions of this manual. The following articles are provided
to clarify the requirements of this manual as they apply to
detention facilities. With the exception of the clarlflcatlons
presented in this chapter the articles of this manual shall be
strictly applied to detention facilities.

2. Article 2101.3 identifies the 3 types of detention
facilities: the detention space, the holdi ng cell and the
pretrial confinement facility.

12102. PHYSICAIL PLANT

1. Authorization. Detention facilities shall be made
operational as set forth in article 2101.3 of this manual.

2. Number and Location. The number of cells required by an
activity depends upon the population served; however, at least
two usable cells should normally be available in each detention

facility. Detention facilities must prov1de segregation for
males and females Where possible ells should be located near

the security watch desk, but sufflcleﬁtly removed sO as not to
hamper normal operation or be accessible to casual visitors
Cells should not be located below ground level nor in upper
stories requiring the use of stairs.

3. Other Facilities.

oy Ml ~ —~ — £

a. Military. The detention facilities of another service
may be utilized, if that service agrees and if such facilities
meet the standards prescribed herein for naval detention
facilities.

ART 12101
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b. Civilian. If military facilities are not available,
personnel may be detained in civilian facilities utilized by the
U.S. Department of Justice. The nearest U.S. Marshal’s office
will have a list of these facilities. Use of civilian facilities

must be justltled by attendant circumstances. All expenses
1ncurred Dy Navy pr‘s nels/deuai iees must be borne by the command
placing the person in the civ rilian facility. Confinement

expenses for Marine Corps pri isoners/detainees will be provided as
prescribed in reference (i) . 1If a civilian confinement facility
is used, approval must be obtained from the second echelon
commander within 2 work days after confinement in order to
continue confinement in the civilian facility.

4., Size Single occupancy cells are preferred. Minimum inside
dimensions and construction will conform to MIL-HDBK 1037/4
(NOTAL) for new construction, renovation, or alteration.

Existing cells will be at least 6 feet wide, 8 feet long and 8
feet high. If multiple occupancy holding cells are used for very
short term detention perlods (up to 8 nourS) each detainee will
be provided a minimum of 20 net square fee

5. Materials and Eguipment. If a closed circuit television is
installed, it should provide for an oscillating camera, to
prevent burning an image on the television screen. Otherwise,
the provisions of article 2209.11 apply.

6. Inspections. Detention facilities will be regularly
1nspected for cleanliness, adeguate lighting and ventilation,
general repair, security, and safety

a. Daily security and sanitation inspection of the detention
facility shall be made by a senior member of the security staff.

b. The detention facility will be inspected at least monthly
by a member of the medical department to ensure the operat ion of
the facility and the physical plant meet acce epted health and

environmental standards, and that detained personnel are provided
adequate health qerv1ces A record of all 1nspections shall be

c Detention facilities will be conducted annually in
accordance with article 1201.5. If use is infrequent they should
be disestablished. The senior officer can designate a space for
temporary detention on an as needed basis.

7. Meals. Meals will be provided at regular meal hours for
personnel detained beyond 6 hours. Detainees believed to present
a security risk will be fed in their cells.

ART 12102
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8. Showers Shower access w111 be

12103. STAFF

1. Staffing. Detainees will be seiy superv1sed during the
i e in detention LaCILLLieb by quallrled and trained
staff. In the event of detention overnight, or in excess of 12

hours, appropriate bedding shall be issued. Detention cells

should be located so that continuous supervision from
security watch desk is possible. If continuous superv1 sion is
not possible, a securlty supervisor must be stationed in the cell
area or a closed circuit television used. However, a visual
check of the detained personnel shall be made at least once each
30 minutes, and recorded on the DD 509. hese checks shall be at
shorter 1ntervals if the situation demands, e.g., indications of
suicidal ideation, drug/alcohol abuse, or other strange behavior.
No person shall enter occupled detentlon cells or remain in their

immediate proximity wearing firearms, nightsticks, or other
weapons.
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2. Training

a. Personnel assigned to supervise a detention facility will
complete training as specified by the Chief of Naval Personnel
(Pers-84) or the Commandant of the Marine Corps (Code MHC) as

approprlate If short term detalnees are to be superv1sed by

personnel

lnci‘v‘ncf- t
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ntion cell supervision, and
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will possess the NEC 9575 or MOS 5831, Corrections Soec1allst
Each Pretrial Confinement Facility w1ll have one Correctional
Counselor (NEC 9516 or MOS 5832) on the staff manpower
authorization.

b. Personnel assigned to a Pretrial Confinement Facility

3. Force. No individual will be permitted
detention facility until he or she has rece

O
Hh
Hh

12104. CONTROL

1. Violent Detainees. If an individual becomes violently
aggressive, or indicates suicidal tendencies, instruments of

12-3 ART 12102
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restraint may be used. Such actions shall be reported
immediately to the commanding officer or command duty officer and
medical department. Under no circumstances may an individual be
chained, handcuffed, or tied tc any cell fixture or stationary
object. Restraints will not be continued beyond 4 hours without

medical or commanalng officer authorizatiom.

2. Emergency Measures. Detailed emergency bills will be
prepared to ensure the safety of detainees in the event of fire
or disorder. First aid kits and fire extinguishers shall be
located so as to be accessible in the event of emergency but not
immediately adjacent to cells. Extinguishers utilizing carbon
dioxide are dlscouraged except when required by fire

1nspecc1on/rlre marshal.

3. Force. Use of ce will conform to articles 3402, 4402,

Us fo
4403, and 4404 of this manual.

12105. PROGRAMS

1 If detainees are to be confined in a cell for longer than 24

hours, one hour of physical exercise will be provided dally

Scheduling will depend upon the availability of supervisors and a

secured space for the exercise

2. Programs for Pretrial Confinement Facilities are the same as

spec1f1ed in Chapter 6 of this instruction, limited to the degree
ecessary by facility use level, remoteness, and command

resources. Major claimants will review this area during the

annual inspection tc insure optimum provision of programs and to

determine appropriate local requirements.

12106. RECORDS AND REPORTS

1. Log. A detention facility log shall be maintained as

outllned in artlcles 8101.4 and 8104. When an individual is
will ehow the reason for detention,

P will the ete

th and on, and the name and grade of the
person orderlnq “the detentlon. All events of significance and
d

aily routine will be noted in the log.
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2 File. An abbreviated file shall be kept for 2 years on eacn
person confined in a detention facility The file will contain
the following records:

a. Confinement Order (NAVPERS 1640/4)

b. Inspection Record of Prisoner in Segregation (DD 509).
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c. Prisoner Inventory and Receipt (NAVPERS 1640/17) .
d. Prisoner Release Order (DD 367) or Receipt for Priscner

or Detained Person (DD 629).

-

3. Facilities shall have standard operating procedures and post
orders. See articles 3401 and 8305.

12107. ADMINISTRATIVE MATTERS

1. Processing Personnel shall be thoroughly searched before

being placed in detention. Money, valuables, and personal

property (other than individual clothing and wedding rlngs) shall
be taxen

rom the individual, inventoried, and secured in a
171 a +
- QA [

3o

.

n 1lar to procedures set forth in articles 8203 and 8204.
Items Wthh could be used to inflict bodily injury, such as

? +h

belts, shoelaces, neckties, or suspenders, may be taken from the
detained person if deemed necessary by the detention facility
supervisor.

2 Incidents. Serious incidents or alleged incidents involving
detainees shall be reported immedia tely to th Chief of Naval
Personnel (Pers-84) or Commandant of the rine Corps (Code MHC)
as applicable (See article 8115.2.)

SECTION 2. DETENTION POLICIES

12201. DETENTION. Persons may be detained only if there has
been a violation of the UucMJ. Under no c1rcumstances may an

of the UCMJ 1s 1nd1 See article 7102
personnel should not normally be placed in cells with

t ion. No person shall be confined in a detention
a p“’perly executed Confinement Order (NAVPERS

uc

Arresting Officer’'s Incident/Complaint Form (DD
If the incident form is used, a Confinement Order is
required when detention continues beyond 24 hours.

2. Medical Examination. If an individual appears to be ill,
requests medical attention, or exhibits an abnormal loss of
control because of suspected or actual use of alcohol, marijuana

or other drugs, he or she shall be examined by medical personnel
and certified as being fit for confinement prior to being placed
in detention. Otherwise, a person may be detained for up to 24

hours before a medical examination No person shall be detained
beyond 24 hours without a medical examlnatlon as prescribed in
article 7205. Any suspicion or detection of alcohol or other

12-5 ART 12106
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narcotics will be entered in the facility’s log by the detention
facility supervisor at the earliest time of suspicion or
detection, and a medical examination requested at that time.

3. Length of Detention. Detention in holding cells sha o
exceed 24 hours, except in unusual circumstances, an h n
with the express approval in each instance of the commanding
officer of the installation where such a facility is located, or
his or her designated representative. An individual shall not
remain in detention more than 72 hours except in an emergency,
nor may an individual be placed in detention for 72 hours, taken
out, and returned for 72 hours, on the same charges. (See

article 2101.3 i
ial c
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ine LnltlaL Reviewing Officer Program applies to

4. Pretrial or post-trial personnel may be confined in a holding
cell for more than 72 hours under the following conditions:

a. When an individual has been sentenced to confinement by a
court -martial, and is pending transfer to a coniinemen facilit

finement facil

r

Y-

b. When an individual has been placed in confinement in a
confinement facility, and is moved to, and confined in, a

detention facility, for the purpose of appearing as a witness or
as the accused in a court-martial proceeding.

c. When a general court-martial authority deems 1t necessar
to retain an accused locally, during progress of a court-martial,
in the absence of a brig. After trial, if the sentence as

e”judged includes confinement, the member shall be transferred to
conf nement facility within 72 hours. The written permission
of eit installation commanding officer or the general
court-martial authority, as appropriate, must be obtained before
an individual can be held for more than 72 hours in pretrlal
conflnement status in a holding cel
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5. Persons of either sex may be confined in a detention facility
as long as the conditions of article 7103.2 are followed.

6. Detention facilities will not be used to confine persons
under the influence of alcohol or narcotics, except for brief
periods of time (not to exceed 4 hours) necessar

of time (not to exceed 4 hours) necessary for command
tatives or medical pers sonnel to arrive and assume
custody. During such brief periods, constant surveillance must
be maintained to monitor the behavior and physical condition of
such persons.
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12202. RELEASE. On release from
valuables, and other personal property taken from the detalnee
will be returned, and receipted for by the owner. If the
detainee is released to the custody of another, that person will
sign a DD 629 (Recelpt for Prisoner or Detained Person) and will

i property envelope. A detainee released on
ance athall WA

!D..

etention, all money,

11ls shall be directed to return to his or
her unlt or other appropriate command, after being issued a
Report of Disposition of Offense(s) (NAVPERS 1626/7), where
necessary. An entry shall be made in the log to reflect the date
and time of release, and the disposition of the detainee. One
copy of the DD 629, Technical Arrest Order (TAO), or DD 367 as
appropriate, and the recelpt for personal property shall be

€21~ £Aann - a le o A PR T T

retained on file for 2 years by the unit operating the detention

facila f—\r
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12203. TRANSFER. A DD 629 (Receipt for Prisoner or Detained
Person) will be used for all transfers from detention facilities
to other confinement facilities. The following records will be
transferred with the detainee:

1. Confinement Order (NAVPERS 1640/4)

2. Reguest and Receipt for Health and Comfort Supplies (DD 504)

3. Inspection Record of Prisoner in Segregation (DD 509)
4 A copy of court-martial orders designating a confinement
facility as the place of ~on‘*nemen;
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APPENDIX A

FORMS

some forms have been replaced by reports

and provide information electronically via the Defense Data

Network.

2. The following forms are available at the Naval Inventory
Control Point using requisitioning procedures contained in cD ROM
NAVSUP PUB 600 (NLL), Navy Stock List of Publications and Forms:

DD 172/3 (OCR)
(Rev. 3-79)
DD 367

(Rev. 12-57)

m™Nn AoQo0
MU 2I0

(Rev. 3-64)

DD 504
(Rev. 4-76)

DD 1478

NAVPERS 1626/7
(Rev. 12-88)

NAVPERS 1640/4
(Rev. 7-82)

Prisoner’s Release Order
S/N 0102-LF-000-3670

oner’s Personal History Record
S/N 0102-LF-000-4980

Request and Receipt for Health and Comfort
Supplies
S/N 0102-LF-000-5041

n Record of Prisoner in Segregation
T P NNE_2ENN
At b A L d\INJ

nspe io
INN N
’Q A 4

—
Ccuo
1N
- v

wn f"'
ho [

Request for Interview
S/N 0102-LF-005-2510

Receipt for Prisoner or Detained Person

S/N 0102-LF-000-6290

Dr1=nnnr'= Admig

- e e e -

-5 ¥e)
S/N 0102-LF-001-476

(o]

Prisoner Summary Continuation Sheet
S/N 0102-LF-001-4780

Prisoner Assignment and Clemency Board
Artinn

AN w A WAL

S/N 0102-LF-001-4790

Report and Disposition of Offense(s)
S/N 0106-LF-005-2700

Confinement Order
QIM n1nﬁ_7v-n1(_4 22



NAVPERS 1640/8
(Rev. 4-78)

NAVPERS 1640/9
(Rev. 2-82)

NAVPERS 1640/11
(Rev. 10-80)

NAVPERS 1640/15
(Rev. 6-81)

NAVPERS 1640/17
(Rev 4-81)

NAVPERS 1640/18

{DaAaxr ‘—’7')\
\I\Gv- 1 &)

NAVPERS 1640/19
(Rev. 9-82)

NAVPERS 1640/24
(11-91)

NAVPERS 5000/64
(Rev. 12-86)

3. The following forms may be locally reproduce

™™ [~ B )

UU Oic

{Rov =-64)
Rev., 2-ta)
DD 1477

(Rev. 2-64)

Conduct Record
S/N 0106-LF-016-4040

Disciplinary Report

o/N 0106-LF-016-4047

Work and Tralnlna Report

S/N 0106-LF-016- -2052

Monthly Report of Prisoners/Correctional
Custody Personnel

S/N 0106-LF-016-4055

Priso r/Awardee Evaluation Report

ri
S/N O —LF -016-4065

Mail and Visiting List
S/N 0106-LF~-016-4078

Prisoner Identification Badge
S/N 0106-LF-016-4080

Inventory and Receipt of Valuable,
Clothing and Personal Effects
S/N 0106-LF-016-4085

Prisoner Escort Identification
S/N 0106-LF-079-3000

Initial Contact Sheet
S/N 0106-LF-016-4098

Personal History Questionnaire
5/N 0106-LF-013-0300

Records Transmittal
S/N 0106-LF-150-6403

= _ LA L = e
a at tne prigs.
Installation Parclee/Minimum Custody
Agreement

Prisoner’s Progress Summary Data



f rms may be ordered from the
Administra

The following two
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Washington DC
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Records Transmittal and Receipt

7540-00-634-4093
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7540-00-823-7952

forms may be ordered through the Marine
Albany, Georgia:

Combined Individual Clothing Requisition

e | — / PR
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alila .I.bbuc D.L.LLJ \mcu b] {i1Vicvy)
S/N 0000-00-000-8613
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Combined Individual Clothing Requisition
and Issue Slip (Women’s) (10120)

S/N 0000-00-000-8811

Bureau of
Justice,

A Al . PR |
a LllLngll Llle reuexcu.

Unlted States Department

Fingerprint Card
0104-LF-400-8603
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APPENDIX B

NAVY PA SYSTEMS OF RECORDS NOTICE NO1640-1
INDIVIDUAL CORRECTIONAL RECORDS

QUOMEM ATA M
Mok WA ADlTA ANSMAE

Individual Correctional Records
(November 10, 1993, 58 FR 59711).

SYSTEM LOCATION

i
Pers 84), 2 Navy Annex, Washington, DC 20370-5084.
CATEGORIES OF INDIVIDUALS COVERED BY THE SYSTEM

Military members confined in a naval facility as a re

pending trial by courts-martial; military members sentenced to
three days bread and water or d;m;n;shed rations; and military
members awarded correctional custody to be served in a

correctional custody unit.

CATEGORIES OF RECORDS IN THE SYSTEM

Documents related to the administration of individual prisoners
in the Department of the Navy confinement and correctional
custody facilities - courts martial orders; release orders:
confinement orders; medical examiners’ reports; requests and

receipts for health and comfort supplies; reports and

recommendations relative to disciplinary actlons, clothing and
eguipment records; mail and visiting lists and records; personal
history recocrds; individual priscner utilization records;
requests for interview; initial interview; spot reports; priscner
identification records; parolee agreements; inspection record of

prisoner in segregation; personal funds records; valuables and
property record; daily report of prisoners received and released;
admission classification summary; social hlstory, clemency
recommendations and actions; parole recommendations and actions;

restoration recommendations and actions; psychiatric,
hc\rcholog'l cal and socociol r\gﬂ' cal vnpnrts; certificate of parole;
certificate of release from parole; requests to transfer
prisoners; disciplinary action data cards showin ng name, grade,

Social Security Number, sex, education, sentence, offense(s),
sentence computation organization, ethnic group, discharge
awarded, length of unauthorized absence, number and type of prior

oy A b o b TV mom i 1 P UL - _ Y 1
punisnments, iengtn oOf service, and type release; weekly status
report (each member’s legal status, offense charged, length of
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time confined). On tape, the same data as the disciplinary action
data card, except name, computation of sentence.

an
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AUTHORITY FOR MAINTENANCE OF THE SYSTEM
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PURPOSE (S)

To determine initial custody classification; to determine when
custody grade change is approprlate, to gauge member’s adjustment
to confinement or correctional custody; to identify areas of

particular concern to prisoners and personnel in correctional
cnci-nriv to determine work assignment; to determine educational

AT e alT QoS L geaainiTas el SRR L VAG S

needs; serves as the basis for correctlonal treatment; serves as
a basis for recommendations for clemency, restoration, and
parole.

ROUTINE USES OF RECORDS MAINTAINED
““““““““ US RPGS

I
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CAl J:.L-JUK.L.E.D UL" UDEIKD ANU L.l'u:. } 4 f-]

E
In addition to those disclosures generally permitted under

5 U.S.C. 552a(b) of the Privacy Act, these records or information
contained therein may specifically be disclosed outside the DoD
as a routine use pursuant to 5 U.S.C. 552a(b) (3) as follows:

® To Federal, state, and local law enforcement and
T N S i Lo Semsracmbdvadaam AamA Ao~ 1 1A A~
.LIchbL_.LHdL..LVC dgcllb.LCD LoOL 4 lVCbbLSGLJ.U 1 aiilla b}UDDLULC
criminal prosecution, civil court actions or regulatory
order

® To confinement/correctional system agencies for use in the
administration of correctional programs to include custody
classification; employment, training and educational
assignments; treatment programs; clemency, restoration to
duty, and parole actions; verifications concerning military
of fenders or m111rnrv criminal records, employment records

e TaaaT 4 -_-—-8a P A = T A A R = i ll LU Ao

and social hlstorles.

® The ‘Blanket Routine Uses’ that appear at the beginning of
the Navy'’s compilation of systems of records notices also
apply to this system.

POLTICIES AND PRACTICES FOR STORING, RETRIEVING CRSSTNG

- ANE AN & Avii e ANk V AV § Al

RETAINING, AND DISPOSING OF RECORDS IN THE SYSTEM

Storage: Paper records and computerized data base.

Retrievability: Name and Social Security Number.
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Safequards: Records are maintained in areas accessible onl

= N - . — -—awin e Tow S aw e ~aa

A4

P4
authorized personnel who are properly screened, cleared, and
trained. Computer data base is password protected.

to

Retention and disposal: Confinement records and reports of
prisoners releasea or permanently transferred rrom the

uuufa.ucwcu\. Lab..l..l..l.l-y W.LL.L UG U..prubﬂu UL as apEDLLLEU Dy DD.LL
1640 of SECNAVINST 5212.5C, Navy and Marine Corps Records and
Disposition Manual). Due to the frequent turnover of prisoners,
files of prisoners released or transferred will be retained at
the brig for 2 years and then grouped and forwarded to the
appropriate Federal Records Center (FRC).

a. FRC Atlanta is the appropriate FRC for the following

(1) Ashore brigs under the area coordination of
Commander in Chief, U. S. Atlantic Fleet (CINCLANTFLT);

(2) Ashore brigs under the area coordination of
Commander in Chief, U. 8. Navy, Europe (CINCUSNAVEUR) ;

Commander,‘Naval Education and Training (CNET);

Afloat brig on Atlantic Fleet ships;

o~
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Navy Consolidated Brig Charleston; and
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b. FRC Los Angeles is the appropriate FRC for the
following brigs:

(1) Ashore brigs under the area coordination of
Commander in Chief, U. 8. Pacific Fleet (CINCPACFLT) ;

LU 3 —_——- aram e ~ & - e - Y N LA A dudd

(2) Afloat brigs on ‘Pacific Fleet ships

(3) Navy Consolidated Brig, Miramar; and

42 AN Almwad e FYVmmmem 2 leen 2
(4) Marine Corps brig
Mississippi
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System manager (s) and address

Policy Officials: Chief of Naval Personnel (Pers 84),

Bureau of Naval Personnel, 2 Navy Annex, Washington, DC
")na'-;n I:nQ/I ar A (‘*Amm-s Aarmt ~AF +lhhaAa Maasrd o £ amam [P~ NTIAN
LID 7 voT, Qi cvlilialivualic uUL il max..l.uc “ULps \Loue inwj o,
Headquarters, U.S. Marine Corps, 2 Navy Annex, Washington,

Record Holders: United States Navy Brigs and United States

Marine Corps Brigs. Official mailing addresses are
published as an appendix to the Navy‘s compilation of
f

- P

rom the

systems of records notices, and/or may be obtained
Bureau of Naval Personnel (Pers 84), 2 Navy Annex,

Waqh1n ton. DC 20370-5084

=222 10 117 ERp Ve

Notification procedure

Individuals seeking to determine whether information about
themselves is contained in this system should address

€y ST v A Flhha TTrad+ad QFak~Aam ANasrer Doans ae man TTom 3 = A
WL.LLLCLL LLLLiuLL.LCD L'U L—J.J.c ULJ..LL.cu oLalLc> LVGV_Y D.L.LB UL viilirLLcu
States Marine Corns Rriags where incarcerated Official
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mailing addresses are published as an appendix to the Navy'’s
compilation of systems of records notices, and/or may be
obtained from the Bureau of Naval Personnel (Pers 84), 2
Navy Annex, Washington, DC 20370-5084.

Record access procedures

Individuals seeking access to information about themselves
contained in this system should address written inquiries to
the United States Navy Brig or United States Marine Corps
Brigs where incarcerated. Cfficial mailing addresses are
published as an appendix to the Navy’s compilation of
systems of records notices, and/or may be obtained from the
Bureau of Naval Personnel (Pers 84), 2 Navy Annex,
Washington, DC 20370-5084.

Requests should include full name and Social Security Number

and must be signed by the requesting individual.
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5211.5; 32 CFR part 701; or may be obtained from the system
manager.
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Record source categories: Military personnel records; military
financial and medical records; mllltary and civilian
investigative and law enforcement agencies; courts-martial
proceedings; records of non-judicial administrative proceedings;
United States military commanders; staff members and cadre supply
information relative to service member’s conduct or duty
performance; and other individuals or organizations which may
supply information relevant to the purpose for which this system

was designed.

Exemptions claimed for the system

® Parts of this system may be exempt under 5 U.S.C
552a(j) (2), as applicable

® An exemption rule for this system has been promulgated in
accordance with requirements of 5 U.S.C. 553 (b) (1), (2),

and (3), (c¢) and (e) and published in 32 CFR part 701,
subpart G. For additional information contact the system
manager.
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Absentees, Returned
Confirmation of..................
Pay/Expenditures for.............
Abuse, physical....................

Academic,

. Velele bietub]
n\.\..uu.u\_.;;x:’

Escorts/Prisoner Transfers.......

Funds and valuables..............

Personal property................
Acnn1rpd Tmmune Defici iency

Syndrome (See AIDS)

SECNAVINST 1640.
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INDEX

Adequacy, functional (See Inspections)
Administration:
Authority..........o .. 3201
Functions........ ...t 3202
Administrative:
Clexrk. ... ... it 3202
Officer.. ...ttt 3202
Offices. ... ettt 2208
aegregauxuu {8ee Segregati iom)
Admission Classification........... 7407
........... 7408
Adult Internal Management System...4202
Advance orders, prisoner release...7304
Aeromedical prisoner transfer...... 7404
Aerosol tear gas streamers......... 4308
Aggregation of sentences........... $305
Agreement :
Joint use of facilities.......... 7104
Pretrial......... ... 9313
Status of Forces (SOFA).......... 7103
.......... 7201
N0 0 1 10104
AIMS . ... it it it ettt e e e 4202
Air transfer of prisoners.......... 7404
Air/Water extinguishes............. 2205
N I o ¢ 2205
Alcohol:
Making of ........ ... . . i L, 4306
Influence of...... ... ... ... ... .... 12107
ALPHA classification............... 2103
Alterations of facilities:
Authorization.................... 2201
Planning ......................... 2202
Review f PlanS. . v v i it it ieiennn 1201
American Red CrossS.......c.uvuvunn.. 8207
Antifreeze, control of............. 4306
Appearance, personal:
Prisoner...........iiieienununn.. 8201
......................... 5202
Staff. . ... .. 3402
Appellate leave............c.cuuu... 7304
Applicability....... ..., 1301
- P P P el aVa |
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Appointment of:
Staff Personnel.................. 3201
Discipline and Adjustment Board..

ﬁﬁepne1f1nn Roard. . e ie....B8204
Escorts outside brlg ............. 7405
Armed:

EsCorts. . ...ttt it 7405
Sentries....... ...t 4301
Armed Forces I.D. Card............. 4104
............. 8201
Armory/Arms locker................. 2207
................. 4307
Article 15 confinement............. 7103
............. 9302

Assignment; of brig staff:
Collateral ....................... 3103
....................... 3204

Conflict of interest............. 3205

Outside brig..................... 3103

Physical abuse charges pending...3405

Ship’s brig, to.................. 3103

Assignment, prisoner records.......4102
Assistance, technical.............. 1201
Assistant, brig officer............ 3202
Athletics. . i e 6314
Attorney (See Counsel)

Authority:

Administrative. ........c.ououuuuun.. 3201

Chief of Naval Personnel......... 1201

Confine, to........... .. .. ... .... 7201

Delegation of . ................... 1201

Detain, TO. ...ttt 12107

Disciplinary.....................3201

Discipline and Adjustment Board..5102

Operational...................... 3201

Release from confinement, to..... 7304

United States Code (USC)......... 1101

Use confinement facility, to..... 2201

Authorized:
Places of confinement............ 2101
........... 12102
Visitors.......i i 8301
Authorizations:
ManpPoOWeY . . .o ov vttt ettt e e 3202
Travel, prisoner transfers....... 7401
- B -
Badge:

Prisoner I.D............cuuun... 4102
..................... 5201
..................... 8110

Visitor I .D. . . ... . e e 4301

Barber........ i i e 10203
Barter. ... .ottt e e e e e e 3402
Basic Facility Requirement List....2201
Battery, constant charge........... 2209

— o~y — .o e I | P peeug— o~ -



Bed chec
Behavior S ieesaeaee
Belts, tr ansportation ..............
Berthing:

Reception, at..........eeuueen...

Billet titles and functions........

Bills
Disaster, natural................

Watch. ... ... i

Board, shadow......................
Boards:
Classification and Assignment
Authorization and Duties.......

Program selection..............

Recommendations, counselor.....
Clemency

Discipline and Adjustment........
Disposition ......................

mmet Ao o

Sentence/Time computation........
Brig (See Facilities/Personnel)
Rrﬁa Officer. ..

Brig Duty Officer/Superv1sor

Collateral duties................

fVama e mamd o
L ALEL LA . . ¢ o o o 2 s 0 0 5 0 e s 00 000 s 0000

Duties. .. ... .ot e e

Bureau of Naval Personnel (See CNP)

Calisthenics............ciuu...
Calories (See Meals)
Camera. . .« ittt e e e e e

Capaci
Ca vrq

ol

Cell.
Definition.......................

Segregation. .........couiiiaaan.
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Special Quarters/Homosexuals .....
Key control............. ...,

N

Chain of custody................... 4302
................... 8301
Chains (See Restraining Devices)
Chapel....... ..., 2206
Chaplain:
DULieS. .ottt i e i e 3201
Religious Programs...............6316
Charges:
Informof...... ... ... ... ... ... .. ... 7202
Probable cause................... 7102
Safekeeping........... ... 7102
Charitable donations............... 8207
CHARLIE, classification............ 2103
Chemical Agents...... 4101
.................... 4308
Chief of Naval Personnel (CNP):
General Authority................ 1201
Facility Designations............ 2101
Facility Design.................. 2201
Joint Usage Agreement............ 7104
Technical assistance............. 2203
Civilian:
Confinement Facility ............. 7104
Clothes, discharge costs......... 7304
Confinement of ................... 7201
Employment of .................... 3102
Resources, use of. ... ............ 6103
................ 6320

Claimants (See major Claimants)
Classification:
Brigs (see facilities)
Program (see programs)
Prisoners (see prisoners)
AIMS (See AIMS)

Nt éarsa A
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Classification and Assignment Board
{see Boards)
Cleaning, dry...... ..o iiivnennn. 10202

Clemency, recommendation 6204

Clerk (See administrative)
Closure (see facilities)
Clothing:

Civilian (see civilian)

Command responsibility........... 8211
Policy for issue................. 8206
Priscners, en route, .. ...........7401
Release. ......c.iiiiiiinmnnnnnnnn 7304
Uniforms:
Personal Appearance............ 5201
Upon confinement............... 7206
Code
s T o = 2302
L4 L 1201
U.S. - Sec. 951. ... ... .. 1101
(0073 ofohi o) « H O 6102
Collaterai
Agsignments............. ... .3202
onflicting a551gnments .......... 3205
Duties. .. ..ottt e 3204
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College, counselor
Command VlSltS

Mars 1 5 €an~
“iviaiial 1ac

Procedures

Faczllty De51gn

Joint Usage Agreement

Technical assistance
Commanding Officer
Committing Officer
Communications:

h1 sas
ioQo

rar
el ,

Equipment
Security of equipment
Escape,

"na
iR

Prlsoner,
Community resources
Computation, sentence:

Adjusted release date

Article 15 confinements

Bread and water/diminished

rations. ..

Change, in rate of earnlng

Dates of computation

Deferred sentence

Expiration table

Extra good time

Forfeiture of good

Full term

............

[ S S

dl1lter IldL.LOIld.L U.d te
Leave, emergency

Multiple sentences

Noannavmant Af fina
Nonpaymentct I Iine

Normal release date

Policy
Pretrial credit
Procedures

Dataa AF as
~ates oI caa.:..l.a.x;:,

Rehearing and new trial
Release date
Restoration of good time
Sentences, multiple..............

Vacated suspension

Computer Printouts

NAanAsams
Conduct

Prisoner, on emergency leave

Staff, General Rules
Conference, CNP
PnnF1anrnf1nn
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Confinement:
Absence, from.................... 7301
Abecu\.cca ........................ 7102
Acceptance of ... ... ... ... ..., 7102
Admin Discharge pending.......... 7102
Authority.............oiiunn.... 7102
Bread and water (see Bread and Water)
Civilian.............. ... 7103
......................... 7201
Confining officer................ 7201
Constraints..... e saseae s 1302
...................... 7102
Criteria.........uiiiniiiannn. 7104
Data. ... e e 1201
Definition....................... 7102
Detention facility, in........... 2101
Facilities (see Facility)
Fitness for...................... 7102
...................... 7205
Foreign:
Nationals, with................ 7102
Military, with................. 7103
................. 7201
Hospitalization, during.......... 7302
Tllegal . .. .. e e 7304
Interruption of.................. 7205
Medical exam, for................ 7205
Notification of ... .. .. ... ... ... 7202
Order:
Acceptance of Prisoner......... 7102
Procedures............c.cuuuuuu.. 7203
Completion of .................. 8109
Personnel, of
Enlisted............. .. 7201
Officer.......c..iina.. 7201
Other armed services...........7201
Senior enlisted................ 7102
Under influence, drugs......... 1103
Place of {See Place of Confinement)
Pretrial (See Pretrial)
Principles governing............. 1102
POliCY. ittt it it i e 1201
........................... 7102
Procedures
Development..........oouueuun.. 1201
Initial review................. 7207
Officers............ .. ........ 7103
Enlisted personnel............. 7201
Other services................. 7201
Protective Custody............... 7102
Purpose of ......... ... . .......... 1201
....................... 7101
Recertification, for............. 7205
Records, required................ 7204
Redesignation.................... 7104
Release..........ouiiiuuiunaan.. 7304
Shipboard:
30 day regulation.............. 2101
At sea. . ... ...t e 8109
3
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Confinement Spaces:
Cells . i ittt ettt e 2102
Disciplinary segregation......... 2102
DOrMitOrY . vttt et 2102
Installation custody............. 2102
............. 4201
Space requirements
Cell. . . . i e e e 2204
Dormitory ...................... 2204
opEClaL Quarters. . ...ttt i .. 4205
Confining command (requirements of) :
Health and comfort items......... 7206
Uniforms at confinement.......... 7206
Conflict of interest............... 3205
Constraints, confinement........... 7102
Construction:
Authorizationm. ... cvvivieneennn. 2201
Control center................... 2205
................... 4101
New facility..................... 1201
..................... 2103
..................... 2201
Planning...........couiiiiinnee.. 2202
Technical assistance............. 2203
Contraband:
Control....... ... iieinennenn. 4302
Definition......... ... 4302
Electronic screening............. 2208
Mail, in...... ...ttt 8301
Report of . ...... .. ... . ... 4302
Rule against.............ouo.. 5101
Staff prchibition. e .....3402
Transportation, durlng ........... 7405
Control:
N W ele) o Lo J A 4306
Contraband....................... 4302
Detainees, violent.............. 12104
Disturbances..................... 4402
EQUipment. .. ..ot imemnnnna. 4305
Fire. ..ottt it et e et e e eee e 2205
Food. . ... it e e e 4306
Key control............. ... 4303
Prisoners, special problems
Behavior, problems............. 4205
Bread and water................ 7103
CustoQy PIrODIEMS. . v v v vt v 4205
Homosexuals. ......oueereenennn. 4205
Place of confinement........... 7104
Special quarters............... 4205
Suicide risks........... ... ..., 42058
23 1 ) <A 4408
Supplies.......... i, 4306
Irritants. . .... .ot 4306
TeaYy GaAS. .. i i i i it it e e et e eaeeennn 4308
B o Yo I 4304
Utilities. . v vt iiniiiieienennens 2209
Vehicle. ... ... it iiii 4305
WeapPOnNS. . . .ttt ittt ittt et 4307

Control center:

Accountability systems........... 4102
Construction (see Construction)
Function............. ... 4101
Lock control..................... 2205
SECULLIEY . vttt ettt it 4101
Supervisor......... e e eses..3202
Television Monitor............... 2209
.............. 12102
Ventilation..........ciiiia. 4101
Controlled substances............. 10102
Convening authority
(see Place of Confinement)
Conviction, staff criteria......... 3102
CORMIS. .. .. it ettt e ei e enen 2305
Corporal punishment................ 3402
COYPSMAII. « vt o vttt v ettt et aeteeneanss 3202
Correctional Philosophy............ 1202
Correctional custody:
Authority....... ... ... 1201
Establish/disestablish........... 2101
Inspections...................... 1201
Correctional facility (see Facility)
Corrections Manual................. 1201
Corrections specialist............. 1201
Corrective Discipline.............. 1201

Correspondence:

CEficial. . ... 8301
To/from Prisoner:
Policy....... ... o 8301
Log, Privileged................ 8107
Restrictions. . .................5102%
Mail Supervisor................ 3201
Costs (see expenditures)
Council, PriSOMEr......ccuvuvuenennen. 8302
Counsel
Civilian facility, in............ 7104
Correspondence with.............. 8301
Facilities, Visiting............. 2206
Right to, disciplinary hearing...5102
Segregation, in ................. 5103
Visit with. ... ... ... ... ... ... ... 8301
Counseling:
Documentation.............cou.u.. 6307
€5 o 1 ) o 6308
Counselorx
Classification and Assignment
Board. .......coiiiiiiiiiiiee 4204
Criteria. . v e eineeenneaennnnn 3102
Duties. .. ... ... ... 3204
NEC 9516. .. ...ttt iiiiinnnennns 3104
Prisoner assignment.............. 6307
Program selection................ 6302
Role, of ... ... .. i 6305
Training......cooeieeemneecennens 3104
Counts.......ci it 4103
Ccurt, fcreign:
Confinement..................... 7103
Detention.......cociiiiiinnnnennnn 2101



Court-martial

Pretrial confinement............. 7102

............ 12107
Staff, selection................. 3102
Uniform treatment................ 1201

L0 =3 3503

Criteria:

Assignment, staff................ 3103
Civilian, use of naval facility..7105
Classification, priscner......... 4202
Designation,

Authority touse............... 2201

Place of confinement........... 7104
ESCOrES. . it ittt it e e e e e e 7405
Performance evaluation........... 3105
Selection to key positions....... 3102
Special quarters................. 4205
Transfer to Bureau of Prisons. 7407

CS (see gas)

Custodian:
Authorized.......................3201
Valuables.........couiiiiiiiinna.. 8202

Custody
Chain of . ... ... i i 4302
Classification (see Classification)
Correctional.............cuuu... 1201
Identification.......... ... .. ... 5201

................... g811¢
Installation..................... 4201
Offender......... ... 1101
Prisoner.........c.eueuiiiunnnnnn. 4201
Protective.......................7102

....................... 8109

Segregation, after............... 5103

Special gquarters................. 4205
- D -

Daily
Appointment sheet................ 4102
Change (transfer) sheet.......... 8111
Routine..........c.iiiiiiinuennn.. 5101

Dangerous Materials................ 4306

Data (see Confinement) ’

Date of release..........cccov... 7304

Deadly force.......................4404

Death of prisoner:

During transportation ............ 7405
Report Of 8115

Decontamination, tear gas..........4308

Defense
Counsel, facilities for.......... 2206
Department of . ................... 1102
Secretary of . ........ .. .. L. 1102

DELTA classification............... 2103

Demographic background............. 4203

Dental
Personmnel..........iitiiiii, 3201
Record (see Records)
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Department of Defense - Instruction
1325.4. . e e e e 1102

Deployment, release to............. 7104

Deprivation of privileges.......... 5103

Deserter Information Point......... 4407

Design (see facility)

Designation of confinement
facility...... .o i 1103

......................... 2201

Details, Work (see work)

Detained person (see Confinement)

Detention (see Facility)

Development, staff................. 3505

Diet, Special (see Meals)

Diminished rations (see Bread and Water)

Disaster Bill ...................... 4406

Discharge (see release)

Disciplinary Barracks, Fort
Leavenworth. ..................... 7402

Disciplinary:
87~ S 8108
Measures.................cuuivi.. 5103
Reports........ ... 5102
Segregation (see segregation)

Discipline
Administrative

Authority ...................... 5102
Authorized MeasureS............ 5103
Procedures..................... 51C2
POLliCY . et ettt e 1201

Discipline and Adjustment Board
(see Boards)

Disestablishment (see Closure)

Disposition Board (see Boards)

Records of (see Records)

Disruptive prisoner, place of
confinement...................... 7104

Disturbances................c...... 4401

Donations, charitable.............. 8207

Doors, emergency................... 2205

Dormitory (see Facility)

Drill, emergency:
Fire............c.iiiiiiiinunnnan. 4405
Riot. ... . i i . 4408

Drill, military:

Close order, prohibited.......... 5103
Facilities for................... 2206
Ships’ Brigs, in................ 11105

Drug records, disposition of....... 8113

Dry cleaning...................... 10202

Duratlon
Disciplinary segregation, of...5103.3
Emergency leave................ 7303.2

Duty:

Collateral....................... 3204
Conflict of interest............. 3201

............. 3205
EXtra. ... ..o e 5103



- BE -

Education:
Academic............iiiiiiin... 6310
Required............ccivuuunnnn.. 1102
Study release.................... 6319

Electric:

Generator, emergency............. 2209
Perimeter security............... 4408

Electronic devices................. 2209

Elevators..........ciuiiuiinnnnnn.. 2208

Emergency:

Bills (see Bills)

Counts.......oii i, 4103

Equipment:
Communications................. 2205
Generator. Ceeee.....2208
Life support systems ........... 2205
nghtlng ....................... 2209

Fire exit.........uuuiiiinnnnnnn. 2205

Leave. ... ...... ittt 7303

Recall bill
Escape. .......iiiiiiiiiiii, 4407
Riot... ... . i i 4408

Employment (see Work)

Enemy prisoners (see Confinement)

Enlisted personnel
Confinement (see Confinement)

Staff (see Staff)

Equipment:

Communication, emergency......... 2205
Control of ........ ... ... ... 4305
Detention Facility, in.......... 12102
2 T o = 2205
Lighting......................... 2209
Optional........... .. ..., 2209
Recreation..............ciuunin... 2206
Riot.... ... ... i, 4408
Safety...........................2303
Security

Inspection of . ..... ... ... ..., 2302

Maintenance.................... 2301

Optional...................... 12102
Storage of, emergency............ 4101

Escape
Bill. .. ... i e 4407
Forfeiture of GCT ................ 9203
Riot, during..................... 4408
Transportation, during........... 7405

Escapee, place of confinement...... 7104

Escort:
Procedures..........c.uouuuuuuunenn. 7405
Transfer of Prisoners (see Transfers)

Transportation of Prisoners
(see Transportation)

Escape from...........cciuuununn... 4407
Medication, prisoner............. 7404
Personnel........................ 3202
Work parties............c...iun... 3202

I-

o)}

Establishment of facilities........ 2201
Evaluation:

Boards, by....................... 4204
....................... 6304
Performance criteria, staff...... 3105
Prisoner, of
Procedures.....................4203
Progress........c..uiiiiiiiinn.. 6306
Work. ..ot i e 3202
........................... 4203
Testing/evaluation............. 6317
Programs/management of ... ... ..... 1201
Evidence, of rioters............... 4408
Examination, medical (see Medical)
Exercise, segregation.............. 5103
Exit, Emergency.................... 2205
EAHCLLdL tures M
Absentees, for................... 8210
Clothing, prisoner............... 8206
Exceptions....................... 8212
Facilities, Use of:
Civilian............oiuinnno.. 2101
...................... 7104
Foreigm civiliam.............. 2101
Health and comfort............... 8207
Leave, emergency................. 7303
Limits on........... ... 8209
Personal funds................... 8205
Receipt of, prisoner funds....... 8203
Services, for......... ... ... .. 8208
Transfers (see Transfers)
Expiration tables.................. 9312
Exploitation of prisoners.......... 6309
Exchange, barber services......... 10203
Extinguisher:
Alr/Water........... ... ... 2205
Fire.... ... 2205
............................. 4405
Inspection of........ 2205
.................... 2302
Soda Acid.......... .., 2205
EXtYa QULY . oo i 5103
Extra good time (Industrial)
Definition....................... 9102
POLiCY . it it e 9206
- F -
Facility:
Drill. ... ... 2206
Hearings, magistrate............. 2206
Safekeeping, custodian........... 3201
SPOTES . it 2206
Training, physical............... 2206
Visits
Official (command/counsel)..... 2206
Visitors........oiiiiiina.. 8301
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Facility, confinement: Fitness, for confinement........... 7205
Authority, touse................ 2201 Civilian facility................ 7104
Civilian.........ciiiiinininnnnn 2101 Fixtures, plumbing................. 2209
......................... 7104 Flashlight.........................2209
........................ 12102 Flavoring extracts, control of.....4306
ClOSUT . vttt e e et ettt e 2201 Flood lights............ ... ... 4405
Criteria......... ... 2202 Flood line............ ... .......... 4406
Establishment of................. 1101 Fluids (duplicating)............... 4306
................. 2201 Food (see Meals)
Regulations, for 1103 Force
Brlgs, shlps’ .................. 2101 Deadly........oiiiieninennnnnnn.. 4404
................. 11102 Detention Staff, by.............12103
Brig, shore.................... 2101 Disturbances..................... 4402
Correctional custody........... 2101 Policy. . ittt e 3402
Detention...................... 2101 e e e e 12103
..................... 12102 Priorities.......................4402
Other Military services........ 2101 Show of . ... ... ... 4403
........ 7104 Foreign
....... 12102 Civilian facilities..............2101
Federal Bureau of Prisomns (BOP): ... 7104
Training.........................3505 Court detention. 2101
Transfers to.......... ... ... ..., 7407 Military personnel conflnement 7103
Female prisoners (see Opposite sex) 7201
B o T L= Y= 2205 Natiocnals, confinement with...... 2101
Files: 7102
Detention..........ccoivuininenn.. 12106 Report, required................. 7104
Format......... ... .. 8103 Forfeiture of good conduct time....2101
PriSONer.........ouivuviunennnenns 8103 5103
........................ 11106 9203
........................ 12106 Format
Reactivation of.................. 8103 Inspection..........viiinnn... 1201
Ships’ brigs.................... 11106 Prisoner files...................8103
Treatment................ . ....... 4203 Forms (see Appendix A)
Visible.......... ... 4102 Fraternization..................... 3403
Finances (see Expenditures) Freedom of Information Act......... 8102
Fingerprints...............oovun... 8304 Friend, place of confinement....... 7104
Fine, nonpayment................... 9308 Frisk, search...................... 4302
Fire Fuel, control of................... 4306
Bill, requirements............... 4405 Full term sentence........ ... ...9102
Codes. ... .ottt 2302 Funds, prisoner personal
o T b ol 2205 Accounting............couuuun.... 8203
Drills. ...ttt 4405 Custodian.........c.couiuuunnon... 3201
Equipment. (see Equipment) Detention facilities............ 12108
5 ol 2205 Expenditure of................... 8205
Extinguishes (see Extinguishes) Ships’ brigs in................. 11107
Hydrants/hoses...................2205 Functional adequacy (FAI):
Inspection........... ... 2205 Cla551f1catlon ................... 2103
....................... 2302 Evaluation.......................1201
€= 7= 4405 New and Existing Facilities...... 2103
Marshal........... ... ... 2205 Functions
.......................... 2302 Billet titles....................3202
.......................... 4405 Personnel........................3201
Requirements, safety............. 4405 Funds and valuables
Supervision, of equipment........ 2205 Accounting....................... 8203
Firearms.........cucueuemennnnennnn. 4307 Custodians....................... 3201
Firepower, use of.................. 4403 Records and receipts............. 3201
First Aid......... ... .. .. 3503 Transfers........................7408
.......................... 4406 Furniture..........................2204
......................... 12104 et e et et e, ..2206
I-7
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-G -
Galley. ... ... i, 2208
Gambling...............iiiiii. .. 5101
Games, recreation.................. 2206
Gang release........ ... 2204
Gas
S 4308
Generator 2209
Grenade. . ... ...ttt 4308
RiOL. . i e 4408
Gasoline, control.................. 4306
Gate.................:::::t2a..-...2205
House...... ... ... .. .. .. 2205
General Educational Development (GED)
Staff criteria................ ... 3102
Testing, prisoner................ 6317
General Specifications for Ships...2201
Generator, diesel/gas.............. 2209

Glue control. ... ... .. .............4
Goals, program. ..........c.ocueuueu.on. 6101
Good Conduct Time
Article 15 prisoneérs............. 5302
Change in rate of earning........ 9205
Crediting of ............ ... ... ... 9201
Definition.......... .. ... .. ... 9102
Effective dates.................. 9301
Industrial.............. . ... 9102
Forfeiture, GCT........ ... ... ..... 5103
.................. 5203
Interservice agreement...........2101
POliCy. . v i i it e e e 9201
Rate of earnings................. 9202

Daact~vabianm ~AF aana
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Vacated suspended sentence....... 9102
Gratuitous
Clothing issue................... 8206
Health and comfort supplies...... 8209
Gratuity, at discharge............. 7304
Grenade, gasS........cuieiiunann.. 4308
Grievance procedure................ 8301
GYOOMING. . . o i ittt e e e et e 5201
........................... 5202
GroundsS. .. ... ii it ittt 2209

Cyromm ranne
SiVup LUWLIS

Guard tOWeYS. .. ... i ittt it it 2205

0

i

e

8

..
(e}

[¢

(¥

C

C

Harassment
Grooming..........c.iieiiieennnn.. 52
34

o R . T,
oLdall cCconaqauc

cr
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Hazardous
Materials............... ... 4306
Safety....... . L . 2303
Tools..... ... ... 4304
Health and Comfort
Absentees, returned..............8210
Approved items.............. U 8211
Charges for...................... 8207
...................... 8210
...................... 8212
Command, supplied by............. 8211
Confinement, at time of.......... 7206
Debt in, to government...........8209
Donations, charity............... 8207
Exceptions, expenditure.......... 8212
Gratuitous issue................. 8209
¢ = 8209
Non-pay status................... 8206
................... 8209
Pay Status. . ... ... ... . ... 8207
POLliCy . i ittt e e 8211
ProcedUreS. ......cuouvueeueunnnnn.. 8211
PronibitionS. .. ......cvveinen... 8209
Quantity.........................8209
Services provided................ 8208
Stragglers...............c.i..... 8206
Unknown pay status............... 8210
Health recoxrd...................... 7204
Heat. ... ... .. ... 2209
High pressure water................ 4403
Homosexual .........................4208
Hose, fire......... .. ... ... 2205
Hospital Corpsman billet........... 3202
Hospitalization.................... 7302
Hostages
POliCY . ¢ttt i e 4409
Protection of .................... 4404
Procedure. ...........c.ouuuiiinin.. 4409
Hot Line..... ...t 2205
House, Gate......... ... ... ... ..., 2205
Housing, transfer/changes.......... 4102
Hull, type drawing.................2101
Hurricane........ ..., 4406
Hydrant, fire...................... 2205
- I -
Identification
Badge, prisoner
T 4102
........................... 8110
Custody classification........... 5201
KeY, I.D. it 4303
Tool, I.D.....iiiiiinnnnnnnnn. 4304
Visitor, I.D....... .t iuinnnnn. 4301
..................... 8106
Illness, prisoner en route......... 7405
Incentive Program. . .. ......oouuw.... 6312
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Incident report............ciiuuu.. 8115
Detention, in..............c..o... 12108
Industrial good time
Definition........c.iuivienunnn. 9102
POliCYy .ot iieeee 9206
Industries, supervisor............. 3202
Information
Correspondents, to............... 8301
Dissemination of data............ 1201
Legal status............ ... 7202
Pretrial agreement............... 7202
Prohibited............ ... .. ... ... 3402
....................... 8301
Publicmedia..................... 8303
Request for............ ... ... ... 8102
Visitors, to...... ... . ... 8301
;noperau;vc time
Definition.......... ... ... 9102
Example. .......iiiiiiiiiiiiennnn 9304
Procedures........coviieeennnennn 9304
In-service training................3503
Insignia, military................. 5201
Inspection, Board of Survey
(see Boards)
Inspections
Brig, ship, shore, of............ 1201
............ 2302
Contraband, inmail.............. 8301
Correctional custody, of......... 1201
Corrections specialist, by....... 1201
Detention facility, of........... 1201
Emergency door, of...............2302
Extinguishes, f1re of ... ... .. . 2302
2 T o 2302
FOrmats. . i i i it e i e e e e e e e 1201
Mail, of. ... .. . i 8301
Record, of prisoners in
segregation.................... 4205
. % o K
................... 10105
Safety. ... . i 2303
Sanitation............ ... ... 2304
Medical officer, by........... 10101
Record of .. ..... ... ... .. .... 10105
SeCUTIEY . ¢ ittt it e e e 2302
Installation custody
Definition......... .0t iiiiienn. 4201
Form (DD 512) ... vvieeeinnneennnn. 4104
johaleTol=Te t bl =1 - SN 4201
Quarters. . ...ttt i e 2102
Supervisor, Work................. 3202
Instruments, restraint............. 4309
Intercom. .. ..... ..t eeenennnn 2205
International date line............ 9307
Inter-service agreements
Facilities...... it 3102
ProceduresS. ... ..:0000000002:0:...2101
Intoxication.......... ..., 1103
Inventory, funds and valuables..... 8203
I_

0
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Form (NAVPERS 1640/17)...........
Irons, Leg. ...ttt ittt

Irritants, control of..............
I.§.I.C., command visits...........

Job qualification requirements
L0080 T

Joint usage of facilities,
agreement........ ...ttt

Judge Advocate General,
International Law Division,
confinement, foreign, military
personnel........... ...,

control..................

1tanasla

Kerosene,

Wi t+rrha
x\.a.\.\,u.cxx ul—cl&DJ..LD ------------------ LVLUL

Ladder RacCKS. ... ..o ii ittt iiennnnns

Laundry operations................ 10202

Cenm v

L4 S A T T I BRI P,
Law, Public 90-377........¢.ccuu...
Lawyer ( see counsel)

Leadership, staff.................. 3
Leave:

Appellate. ........ i,

Emergency......... ... o ..
Ledger, expenditures and receipts..
BT=To B 1 T3 o =
Legal, implications for programs...
Legal status, of prisoner

Rerthina
= A 0 4 B 1 e

Categories...........iiiiinnnnan..
Change

lerary.;..........:::::::::::::::i6204

Staff. ... ... ... e

Life bupport Systems............... 2205
Lig

ighting
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Limitation, on
Bxpenditures......... .o g820¢°
Punishments...................... 5103
Secretary regulations............ 1102
............ 1201
List, Rasic Facility
Requirement...................... 2201
Living conditions.................. 1103
LoCKsS
"  Control center control........... 2205
Electric........ . i, 2204
......................... 2205
Generator, emergency 2209
LocKkers. . ...ttt e 2206
.......................... 2209
Manual....... ... nnnn. 2204
Sally POYE. ...ttt 4105
Lockers:
PriSOMeY . .. v oot teeeieeininnennnn 2209
Visitor. ... ..l 2206
.......................... 8301
WeaAPOIS . .t vt ittt et eeeeeeeeaaenn 2207
.......................... 4307
Logistical support by confirning
command ..................... 7206
Log
Brig. . ...t e 4102
............................. 8104
Correspondence, pr1v1leged ....... 8107
Detention facility, in.......... 12106
Digciplinary.....................8108
Disposition of................... 8114
Inspection of
Sanitatiom..... .o, 2304
.................... 12102
Security equipment............. 2302
Medical...... ..., 8105
Ships’ brig, in................. 11106
Specifications for............... 8101
Visitor. .. ... i 8106
Loss of prisoner, during
transportation................. 7405
Privileges, prisoner............. 5103
- M -
Machinery......... ... 2303
Magistrate
Hearings, facilities for......... 2206
Program
Detention, im................. 12107
Directives.........covuii.. 7207
Local support.................. 7207
Mail (see Correspondence)
Mail Supervisor
Appointment................... ... 3201
Duties..... ... 3202

Maintenance
Normal. ... e e 2302
Security equlpment ............... 2301
Work Supervisor.................. 3202
Male prisoner (see Opposite Sex)
Maltreatment............. ... ... .. .. 3405
Management Information System
(CORMIS) ..ttt eennn 2305
Manpower authcrization
Administration................... 3202
Billet titles...........ccvvnn.. 3202
Escorts.......... i 3202
Interservice agreement...........2101
Navy. .o e e 3301
Other Military Services.......... 3102
PrOgramMS. « « v vt v et veaeeeeeaeaes 3202
Security........ciiiiiiiiiii.. 3202
Manual
COrrections. . ....ovuvvievnnnnnnn 1201
Pnnn17anﬁp OVeY . . . . . i i i s s s e s 1201
Fac1llt1es - De51gn capa01ty
(Military Handbook 1037/4)..... 2104
Medical
Berthing criteria.............. 2104
Supplies..........c.iiiiinn.. 4306
Navy corrections policy.......... 1201
NAVCOMPT, custodians............. 3201
Marijuana.........ceoeuevu e nnnnn 1103
Marine Corps (see Commandant, USMC)
Marksmai, Tiot.. ... ... 4403
Marshal, Fire
Fire bill.......... ... ... 4405
On-site, drills,
inspections....................2205
.................... 2302
Mattress......... . 2204
Maximum custody........ccciiineenn. 4201
Meals

Bread and Water (see Bread and Water)
Diets

MNamewmacmhad Dars Aneo

AJAilliidOliTU NNQAQLlVilOo

(see Bread and Water)

Disciplinary segregation......... 5103
Galley. . .o e e 2208
Mess deck operations...... 10201
Mess sSupervisor.................. 3202
Natural disaster................. 4406
Refusal, Dy PriSoOm€r............ 10201
Serving of .. ... . i i, 10201
Mechanical, perimeter security..... 2209
Medical, Control
c"pﬂlles ......................... 4306
B oY 2 I 4304
Medical, Confinement
Bread and water.................. 7103
Diminished rations............... 7103
Fitness for................. .. ... 7203
Recertification.................. 7205
.................. 8108



Medical, Examination

Confinement, for................. 7205
Corpsman, by.....................3202
Detention, for.................. 12107
Mess DeCK. ..o ittt tiieiennnnn 10201
Segregation...... ... 10101
Medical, Facilities................ 2208
Medical, Food refusal............. 10101
Medical, Injury to prisoner........ 4406
Medical, Sanitation Inspection
Barber shop................ .. ... 10203
Facility.....oiiii i, 2304
......................... 3201
........................ 10101
........................ 12102
Medical, LOog...... .ottt ininnnnn. 8105
Medical, Manual, Department........2104
Medical, Officer.........ccuiuunn.. 3201
.................. 10101
Medical, Personnel
COYPSMAN. + v v vttt ettt eeee e nnaneenn 3202
Officer...... .ottt ennennnns 3201
......................... 10101
Paramedical..... ..t 10103
Medical, Body cavity search........ 4302
Medical, Services................. 10101
Medical, Suicide risk.............. 4205
Medical, Tear gas treatment........4308
Medical, Transfer
Alry travel. .. ...ttt iineneennnn 7404
Illness QUTAINgG. -« v vt v e meeeenennn 7405
Medication, of...... ... ... ... ... 7404
Records of..... ... . 7408
Medical Visits to segregation..... 5103
ads ~arsAn
Administration of............... 10102
Controlled substance............ 10102
Paramedical personnel, by....... 10103
Record of . ... .. .. . . i ienn 8105
Storage. . ....... it i 2208
Transfer, during prisoner........ 7404
Medium custody (In/Out)
Definition....... ..o, 4201
POliCy. .o i e e 4202
Mental symptoms.............oun.. 7205
Mess deck
Facilities......oiiiiieiineennnn. 2208
Operations..........cciuveiiunnn. 10201
SUPEIrvVisSOr.. ...ttt iiiiiinnnennns 3202
Military
Courtesies, approved, forbidden..5101
Foreign personnel................ 7103
B > L
Occupational Specialty (see MOS)
Practices, unorthodox............ 5101
RESOULCES . v v v v vt e v vt enseeneennans 6103
........................ 6320
Training........ccoeiiiiiineenenn. 3202
......................... 6311
I-1
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Minimum custody.............. ..., 4201
Miscellaneous Areas................ 2209
Misconduct, disciplinary action
against......... . i e 5103
Mitigation of sentence,
interservice agreement........... 2101
Monitoring
Phone calls. . ..............iu.... 8301
Television........ouiiiniennnnn. 2205
....................... 2209
...................... 12102
Moral restraint.................... 7102
MOS, 5831, 5804 .
Assignment criteria.............. 3103
Awarded.........ct ittt 3104
POLliCY . ittt it e e 3101
Removal............iiiiiiinnnn.. 310¢
Ships’ Brigs.......c.ovveeeeennnn. 3103
5800 series.........oitiiiinane.. 3103
Movement, PriSONEr................. 4104
(o I = T 6314
Multiple sentences................. 9305
- N -
Name £ag......ouoeivieenennaceannnnnns 8110
Nationals, foreign.................2101
................. 7102
Natural Disaster Bill.............. 4406
NarCotiCS. . ittt e e e e e e e 1103
Detention.........ccoiiiiiieon.. 12107
Vault...... ittt 2208
National Institute of
CorrectionsS. ...t einnennenns 3508
NAVCOMPT Manual, custodian......... 3201
Navy Regulations
Civilian prisoners............... 7103
Correctional authority........... 1103
Delegated authority.............. 1201
Detention facility............... 2101
Neatness. . ... ittt i e 5201
NEC 2008,9575
Ship’s Brig....... ... 11103
POLiCY .t it ittt e e e 3103
NEC 9516, 9575
Assignment criteria.............. 3103
Awarded. . ... ...ttt i e e e 3104
POliCy. . ittt e e e 3101
Removal.........iiiiiiiiiinana.. 3106
Negotiations, hostage, riot........ 4409
Newspapers, periodicals............ 8301
Night lights..............._ .. .....2209
NolsSe...... ittt iie et s 2204
Nonjudicial punishment............. 7103
............. 5302
Non-pay status
Haircuts............c.oii... 10203
Health and comfort............... 8209
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Non-restorable, programs...........

Normal release date

A LO B G 1} LCLCAaAS Uall . . . v ittt i s e e ..

Notification of

Charges.........oiiiiiinnnnn..

Testing......oiiiiiiieniinnn.
Offenses reportable to FBI.........

UL.L.LLC.L
Confinement (see Confinement)
staff (see sStaff)

Of the Day (OOD) ................. 3205

In-Charge (OIC).........c.cvou.n.
Official Correspondence............
Operations

Barber shop.....................

Laundry. ...ttt

MESS GeCK. w v vo e e

Officer......... ... .. . ..
('\D‘NII\KIT\TCT 21 no . 5{‘ JI\IIT SITREPS ..
Opposite sex (see SEX, opposite)
OPTAR, prisoner escort charges.....
Order

Confinement, to..................

Release, to....... .. ... ...
Orders, upon release..........cou...
urgaanap;uu, Tables of............
Billet titles and functions........

Orientation (see Reception)
Out-Count

el

Outside appointments Prisoner

escort ...........................

Overseas, prisoner

transportation................... 7

Packages, mail.....................

Paint, control [

Paramedical personnel:

Examination, pre-confinement.....
Functions. ... ... .. ... iuuennnn..
Parent command, release to.........

Parking:
Staff/visitor area...............
Unattended.......................

I~
N

Parole:
Buthority....... .. ... 1201
Deflnltlon ....................... 9102
Disposition Board action......... 6304
Policy and procedures............ 9207

Parole violator term:
Definition............ccuiuuuunun.. 9102
GO . .. e e e e e e e e 9204
Sentence computation............. 9310

PaSSAgEeWaAYS. « ¢ v it et 2209

Passes, prisoner............c.ueue.o... 4102

................... 4104

Patrol roads.......................2205

PAYPERSMAN, unknown pay status..... 8210

Pay
Record at confinement............ 7204
Status:

Haircuts..............ccuueu... 10203
Health and Comfort............. 8207
Unknown, absentee.............. 8210

Penologist, Navy............ov.uo.. 1201

Performance evaluation criteria:
Prisonmer of ... ... i 6306
Staff, of. ... ... . ... .. 3105

Perimeter
Fence. ........ ittt innnnnn 2205
Lighting........ ... ... ot 2208
Security equipment............... 2209
TOWEE S . . . ittt e e e e e e e et et e 2205

Periodicals.......uiiiiiiinnnnnnn 8301

Personal:

Appearance
Prisoner.........c..ouiiinnunnn. 5201
Staff. ... . 3402

Effects:

Confinement to civilian
facility......c.ooiiiit. 7104

Custodians of . .................3201

Return of at release........... 7304

Financial Record (PFR)........... 7408

Funds, expenditure............... 8205

History Statement (DD 498)....... 4203

Property:
Accounting..........ouieueeeennnnn 8204
Inventory and Receipt

(NAVPERS 1640/17) .. ... ... 7408
.............. 8204

Policy and Procedures............ 8201

Ships’ Brigs in.................11107

Transfer of .. ... ... ... . ... .. .. ... 7408

Personnel:

Billets (see Manpower Authorizations)
Confinement of (see Confinement)
Staff (see Staff)

PFR (Personal Financial



Physical
Abuse........ ... 3402
............................ 3405
Examination (see Medical)
Fitness testing.................. 6317
Restraint........................ 7102
Training (See Training)
Pillow......ciiiiin i 2204
Pillow Case............... e 2204
....................... 10202
Place of confinement (see Facility)
Planning of brigs.................. 2202
Plumbing, berthing area............ 2209
Poison, control of................. 4306
Policy:
Civilian use of naval
brigs...... ..., 7105
Clothing expenditures............ 8206
Conflnement order................ 8109
Correctional custody............. 1201
Correctional programs............ 6301
Correspondence and visiting......8301
Daily change sheet............... 8111
Detention Facility.............. 12101
Health and comfort items......... 8211
I.D. Badge, prisoners............ 8110
Incident reports (DD 173)........ 8115
Persomnel........................ 3101
Monthly report of Prisoners
(NAVPERS 1640/11) ............. 8113
Responsibility, to develop....... 1201
Secretary of the Navy............ 1201
Ships’ Brigs....................11101
Staff selectional................ 3101
Portable, two way radio............ 4407
Posse Comitatus Act... 7105
Post
Escape, for......... ... . ... . ..., 4407
Manning Level.................... 3202
Orders. ........oviiiiiinunnnnin. 3401
........................... 8305
.......................... 12106
Security........... ... .. ..., 3202
......................... 4301
Postage..........ouiiiiiiinnnn.. 8301
Posting:
Fire Bill........................ 4405
Natural Disaster Bill............ 4406
Post-release procedures............ 7305
Post-riot procedures............... 4408
Post-trial, foreign civilian
facilities....................... 7104
Pregmancy test..................... 7205
Pre-release
Mandatory........................ 6102
Orientation...................... 7304
Programs.............ciivuvnnn... 7304
......................... 6401
Pre-service, training.............. 3502
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Pretrial
Agreement........................ 9313
Confinement

Credit for..................... 9311
Custody classification.........4202
Foreign Civilian facility...... 7104
Intent to prosecute, for....... 7102
Offense against host

- country............ouiu... 7201
Place of confinement........... 7104
POliCY. .o i it 7102
Probable cause, for......... L7102
Protective custody, for........ 7102
Release from................... 7304
Safekeeping.................... 7102

President, confinement for foreign
mllltary personnel ............... 7103

Prevention of
Disturbances..................... 4401
Escape........ .. ..., 4407

Principles, governing confinement
of military personnel............ 1102

Printouts, computer................8112

Priority
Disturbances, in ................ 4402
Force, of........ .. ... ... ...... . 4403

Prisoner
Accountablllty systems........... 4102
ADpPearancCe. . ........ouuiuununnn... 5201
Assignment and Clemency Board

action............. ... 7407
Authority over other
Prilsoners...........cueuuuuuu.o.. 6305
Badge, ID........oviiiiunnnnn. .. 5201
........................ 8110
Behavior/custody problem......... 4205
Berthlng,,!,===,===ii; ........... 4201
Classification (see Classification)
Clothing...............o.u....... 8206
Conduct record................... 7408
Confinement (see Confinement)
Contraband, access to............ 6309
Correspondence................... 8301
Council.......................... 8302
Daily report..................... 8117
Discipline....................... 5101
Disturbances..................... 4401
Employment of (see Programs, Work)
Escape (see Escape)
Escort (see Escort)
Evaluation (see Evaluation)
Expenditure of funds............. 8205
............. 8209
Exploitation of ................. 6309
Family........................... 3402
Female (see Sex Opposite)
File.... ... . 8103
............................ 11106
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Prisoner (continued):
Funds and valuables

\bcc Funds and Valuables)

GrievanCe. ......c. ottt eennennnnns 8301
Haircuts............. e e 5202
............. eeee......10203

Health, medical care............. 3201
History of.......... e e e, 4203
Homosexual........... e e e 4205
Identification badge............. 4102
8110

Information, of charges/legal
status (see Information)

Injured, during escape€........... 4407
Installation custody ID..........4104
.......... 4201
Interview. .. .....cove v iiennnnnns 6201
971015 To b a2 10202
Legal status..................... 7103
Loss Of ... . ittt e 7405
Male (see Sex Opposite)
Maximum \_uatcd’y .................. 4201
Medication......oveiieneenneennnn. 7404
Monthly report of prisoners...... 8113
Movement.......... ..o 4104
Officer....... . ciiiieeeeneess...7203
PaSSeS. . ittt e e e i e e 4102
........................... 4104
Patient transfer................. 7404
Personal problems................ 6201
Privileges........ ... 4202
Problems, personal............... 6201
Program selection (see Programs)
Progress
Evaluation..................... 6306
MONItOTING . « « ot v et v i ieeeemeanns 6305
Summary Data (DD 1477).........7407
PYOPETEY . ¢ ittt ii ittt 8204
Psychotic, transportation of..... 7404
Records (see Records)
Restraint..............:.-2::.....7405
Riot (see Riot)
RULES. .. ittt ittt iiieiaeeee 5101
SEALCH. . .t i ittt e e 4302
e e e e e e e e e ettt e 7405
Sentenced............iia 7103
Special categories............... 7103
Status of Forces................. 7103
Suicide Risk.........oviinn. 4205
Talking during meals............ 10201
Traifing. .. .cocoeenenenenneannns 6201
Transfer (see Transfer)
Transient clothing............... 7401
Transportation (see Transportation)
Travel...... ...t nnannnns 7404
184 5101
Visitors (see Visitors also)..... 8301
Work (see Program, Work)
I-14

Privileged correspondence.......... 8301
) 7= 8107
Privileges:
Deprivation of...................5103
Ioss of . . ... .. 5103
Prisoner.........c.ciiitiuunnnnanns 4202
Prohibited....................... 3402
Problem, prisoner..................6201
Procedures, developing............. 1201
Standard Operating............... 8305
Programs
AcademicC. . . v v ittt it e 6310
Adequacy classification of....... 6103
AYeaS . i i vt ittt it e e e 2206
Brig, ship’s in.................. 2101
................. 11105
Civilian prisoners, for.......... 7103
[0loY=3 of oh X o) o KU 6102
Counseling
1€ 5 oo 2 ) o T 6308
Individual..................... 6307
Responsibilities, counselor .6305
Definition....................... 6301
Detention Facility, in.......... 12105
Developers. .. ..ottt 3202
....................... 6305
Evaluation............. ... 6317
GOALlS . . ittt e e e 6101
Incentives............. .. 6312
Legal impli cations.... eeie.....6102
Mandatory........o i 6102
MONitOrS. . it ittt i et e e 3202
......................... 6305
Non-restorable................... 6401
Officer....... ... .. 3202
Pre-release.............coiuu.. 6401
Reception phase........... ... 6201
Recreation.........c.couiiiiininnnns 6314
Religious.......... ... ... u.a.. 6316
Requirements, minimum............ 6103
Resources, local................. 6320
Restoration. ........cuiieuenennnns 6102
...................... 6401
Scheduling........ ... ... .. .. ..... 6302
Selection........................6302
Survival skills.................. 6313
Study release.........coviiian.n 6319
Testing & Evaluation............. 6317
Therapy, GrouD. ........cvevuenenns 6308
Training
Military......ccooi ... 6311
Physical...... ... 6315
Work
Escorts........ i 6309
Policy and Procedures.......... 63095
Release...........cccvunve....6318
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Project supervisor................. 3202 - R =
Promulgation
Functional adequacy classification, Rail, transportation............... 7404
of e, 2103 Radio
Rated capacity, of............... 2104 Portable, two-wav....... ... .. .... 4407
Property Recreation, prisoner............. 6314
Accounting. ... ... ... .. ... 204 Rate of earning good time.......... 9205
Inventory and Receipt (NAVPERS Ratio, guard/priscner escorts...... 7405
1640/17) ¢ oo i 7408 Rations (see Bread and Water)
....................... 8204 Reactivation of files..............8103
Policy and Procedures............8201 Reading material
Protectlon, in riot.............. 4408 lerarv prisoner. .. e e e §314
Ship’s Brig in.................. 11107 Newspaper, perlodlcals ........... 8301
Transfer of . ... ... ... ... . ..... 7408 Reassignment
Protective custody................. 7102 Date....... ... 7304
................. 8109 Persomnel........................3102
Psychotic prisoner transfer Tttt 3106
of 7404 POSE. ... 3203
Public information................. 8303 Prisoner program 6303
Public works support............... 2301 Recall Bill
Public Law 90-377, Sec 951......... 1101 Emergency, escape................ 4407
crre.....2102 Riot.. .. 4408
Publications....................... 8301 Receipt for
Punishment {see Discipline also) Effects, personal................ 7304
Action...... .. ... .. i .. 5103 Funds and valuables storage...... 3201
Contreol of ....... ... .. ... ...... 5103 Property, personal............... 7408
Corporal ......................... 3402 Transfer, funds and valuables....7408
Discipline policy................ 1201 Receiving and release
Limits............. ., 7102 Admission, prisoner.............. 4203
Member, other military........... 5103 Confinement order................ 4102
MINnor..........oiiiii .. . 7102 Duties, supervisor............... 3202
Nonjudicial...................... 7103 Facilities....................... 2208
...................... 9302 Reception
Punitive Classification................... 4202
Action, against prisoners........ 5103 Elements........... ... .. 6201
Discipline....................... 1201 Privacy Act...................... 6102
Program phase.................... 6201
Rules........... ... ... ......... 5101
-Q - Recertification for
confinement...................... 7205
Quarters Records (see Reports also)
Cell (see Cell) Admission Classification
Correctional custody Summary (DD 1476)......... 7408
(see Correctional Custody) Berthing assignment..............24102
Dormitory (see Dormltory) Brig Log ......................... 4102
Installation custody............. 2102 Civilian prisoners............... 7103
Lighting.........................2209 Confinement
Manning levels................... 3202 At time of . ....... ... ... ... ... 7204
Search of......... ... .. ......... 4302 Order (NAVPERS 1640/4)......... 4102
Special. ... . ... 216z 11106
.......................... 4205 Copies of ........................7204
Supervisor 7 8101
CoumtsS. . ...ttt i i .. 4103 Court-martial order.............. 7408
Duties Daily Appointment Sheet.......... 4102
Combined..................... 3204 Daily Change Sheet............... 4102
Routine...................... 3202 Daily Report..................... 8117
Recoxrds........ ... ... .. ........ 4102 Dental.................. . ........ 7204
Transfer of . ... ... ... . ....... 7408
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Records (continued):
Detention Facility

Inspection of......... ... ..... 12102

Required.........couveevueenn.. 12106
Discipline and Adjustment

Board........ ..., 5102

Disposition of Confinement Records

and Reports.................... 8114
DIUG . « v vttt e et et e 8113
Funds and Valuables.............. 3201

.............. 8203
General.........c.ciiiiiiiiiinn 8101
Health. .. ... ... i, 7204
Maintenance of................... 4101

................... 8101
Medical.......iiiiiiiiiinnnnnn. 7408
Natural Disaster Bill............ 4406
Out Count......... ... ... .. ..., 4102
PaY . i e e 7204
Personal Financial Record (PFR)..7408
Personal Inventory and Receipt

(NAVPERS 1640/17) .. ..o . 7408
25 2 1= 0" o 1= < PO 8103
Prisoner Conduct Record

(NAVPERS 1640/8) ............... 7408
Prisoner Evaluation Report

(NAVPERS 1640/13) .....c.ccu.on... 7408
Prisoner Identification Badge

(NAVPERS 1640/16) .............. 4102

............... 4103
Prisoner Release Order

(DD 367) ¢ v vttt e et e et eeans 4102
Prisoner Status Report........... 8118
Reviewing Authority’s Action..... 7408
Sanitation Inspection............ 2304
Security of......... ... .. .. ... 8101
Service......... .. ... 7204

.......................... 7408
Ship’s Brigs............o.uu.n.. 11106
(5 o o U £ 8114
Training. ... ...c.ooeiiinninnn... 3202
......................... 6306
Transfer of . .. ... ... ... .. ..., .. 7204
...................... 7408

Transmittal Form
(NAVPERS 5000/64)............. 7408
Work Assignment.................. 4102

Recreation

Detention facility............... 2206
Disciplinary segregation......... 5103
Equipment........... ... 2206
Furniture. ...........cciiinnn.. 2206
Programs. ... ....c.uouieeemnnnneeans 6314
Riot, post........c. .. 4408
SpaACe. . .t e 2206
Reenlistment, prisoner............. 1101
Regional library................... 3506

Regulations
Navy (see Navy Regulations)
Prisoner...........c.ciiuiiiiianann. 5101
Secretary of the Navy............ 1102
Staff. ... ... ... . 3402
Rehabilitation
Required.......... ..., 1101
Responsibility, Programs
Officer......... ... ... 3202
Rehearing, new trial............... 9306
Rejection of mail.................. 8301
Relationships, prohibited.......... 3402
Relative, near friend of
staff member..... ... .. ... L. 7104
Release
Absence, temporary............... 7301
Authority to....... ..., 7304
Availability of Orders, at....... 7304
Clothing...... i 7304
Command, return to............... 7304
Conditional parole............... 9207
Confinement, from................ 7304
Date of (see Computation)
Detention, from................. 12107
Gratuity, discharge.............. 7304
Hospitalization.................. 7302
Leave, €MergencCy. . .......c.coewe... 7303
Order (DD 367) .. ueiiimneeennenn. 4102
................... 7304
Personal effects................. 7304
Procedures..........ciiuiunnnnn. 7304
Reasons for............ ... . ... ... 7304
Time of . .. ... . i 7304
Transfer, from parent command....7304
Religion
Chaplain............ i, 3201
Legitimate practices............. 6316
Privileges, on restriction....... 5103
Program. .....c..oeeeineenennaannann 6316
Services, on segregation......... 5103
Remission of sentence, inter-service
agreement..........oiiiiinnnnn 2101
Removal of personnel............... 3106
Repairs
Correctional facility, at........ 1101
Post riot........ ... . 4408
Security equipment............... 2301
Reporting Unit Code (RUC).......... 3302
Reports (see Records also)
Civilian prisoners............... 7103
ClemenCy .« « ottt eee e it e iiiie e 6304
Confinement
Other armed services
personnel, of................ 7201
Foreign civilian confinement
facilities, in............... 2101
............... 7104
Opposite sex, of............... 7103
Copies of....... ... i 8101



Reports (continued):
Contraband, of............... .. .. 4302
Daily. .. ... 8117
Defective security equipment
of . 2302

Detention Facility,

Inspecticon of............... .. 12102

Required...................... 12106
Disposition of................... 8114
Disciplinary (NAVPERS 1640/9)....5102
Escape, of . ... ... . ... ... . .. ... 4407
General .......................... 8101
Incident..................... ... . 8115
Maintenance, of.................. 8101
MlSSlng/Lost tools............... 4304
Monthly Report of Prisoners

(NAVPERS 1640/11).............. 8113
Prisoner Status.................. 8118
Security of ......... .. ........ .. 8101
Ship’s Brlgs, in....oooi ... 11106

SOFA prisoners

(NAVPERS 1640/4)............... 7103
Supplementary.................... 4203
Tear gas, of ..................... 4308
Trip, prisoner incident.......... 7405
Work and Training (NAVPERS

1640/10) oo, 4203

Reprimand.................... .. ... . 5103
Request for prisoner transfer
to Bureau of Prisons (BOP)....... 7407
Resources
Civilian........... ..o, . 6103
e e e e e e 6320
Community, religious............. 6316
Military.......... ... ... ... ... .. 6103
......................... 6320
Responsibilities, of confined
personnel........................ 1201
Restoration
Duty, to

Initial determination.......... 6303

Mandatory...................... 6102

Program........................ 3202

........................ 6311
........................ 6401

Regquired....................... 1101
Leave. ... ... ... ... ... ... ... .. .. 7304
Good conduct time, of............ 5103

............ 9204

Restraint
Confinement...................... 7102
Instruments of................... 4309
Moral...................... . ... .. 7102
Physical....................... .. 7102
Prisoners of, during transfer....7405
To vehicle................. . ... . 7405
Restricted area.................... 4301
Restrictions, on privileges........5102
Rights of confined personnel....... 1201
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Riot
Control Bill.................... . 4408
Chemical equipment............... 4308
CS gas...... ... 4408
Equipment. .. e e e e e ... 4408
Escape control ................... 4408
Gas..... ... . 4408
Negotiations.................. . . . 4408
Post riot assignments............ 4408
Tear gas....................... .. 4308
Training................. ... . ... 4408

Roads; Patrol................ ... ... 2205

Room, secure....................... 2102

....................... 2204

Routine, daily..................... 5101

RUC, Reoort;ng Unit Code 3202

Rules prisoner
Basic elements................... 5101
Copy of .. ..., 5101
Enforcement...................... 5102
Inter-service agreements......... 2101
FOLICY . ... o i e 5101

- 8 -

Safety
Equipment........................ 2303
Fire....... ... ... . ... .. .. .. .. 4405
Inspections..................... . 2303
Personnel/prisoners.............. 1103
Program.......................... 2303

Safekeeping
Facilities...................... . 3201
Pretrial confinement............. 7102
Prohibited....................... 8109

Sally port.................... ... .. 2205

e e e e, 4105

Salvation Army.................... . 8207

Sanitation
Barber shop..................... 10203
Medical inspection............... 3201

.............. 10201
Mess deck....................... 10201
Policy.................,5===;i.,.2304
Responsibility.............. ... .. 3202
Vermin eradication............... 2304

Screening, initial................. 6201

Scullery.................... ... . 2208

Search
ARrea...... ... 4203
Body cavity...................... 4303
Detention, for................. . 12108
Staff regulations................ 3402
Strip.... .. 4302
Escorts, by..................,==;7405
Unscheduled.................... .. 4302
vchiclc .......................... 4305
Visiting area................. ... 4303
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U Z DL 939
Secretary of Defense............... 1102
Secretary of Military Departments..1102
o‘:\,.x.cl_a.ry cf the Navy Pcll’"}’ ... 1201
SECUYE YOOMS . ¢ v v vttt v oeeanene e 2102
....................... 2204
Security
Rillets. ot itsstasraaaae e 3202
Brig, of . ..o 3402
Respon51b111ty for............... 4301
LOmIﬂuIl.LLdLJ.UIlb
Equipment, of.................. 2205
Hot Line. ... ... iuiiinnnn 2205
Riot. ... i i i i i i e 4408
Control center...... .o 2205
................... 4101
Correctional custeody............. 2101
Doors, of...... ... ... i iy 2205
Egquipment
Communications................. 2205
Generator, emergency........... 2209
6 7=) o1-Yel o Ko’ + SR T 2302
Maintenance. . ... .. it ieueneenn. 2301
Perimeter, optlonal ............ 2209
Escape Bill, of.................. 4407
Escort procedures............ ... 7405
Features......... ... 1103
Generator, emergency............. 2209
Hot Line. . ... ..ot 2205
I.D. badge, priscmer............. 8110
Inspection
Doors, Oof . ... i 2205
Equipment, of........... ... ... 2302
Installation custody............. 4201
Maximum custody.................. 4201
Medium custody (In/Out).......... 4201
MeSS deCK. .t v e i i 10201
Minimum custody.................. 4201
Perimeter equipment.............. 2209
Records and reports.............. 8101
z\cayuua;b&litlES ................. 4301
2= T 4408
Sally port operations............ 4105
Staff, membership on C&A
Board. .....oveveeenaa-:-..4204
SUPervisors......... ..t 3202
Segregation
DiSCipPlinary. ... .uvevvnennnneennnn 5103
Furniture.
LOCKeE S . ittt ittt e
Meals......
Medical @XaM. . v v v v n i en e 1010
Physical requirements............ 2102
Special quarters................. 4205
Ventilation..........ooiveienon. 2204
...................... 2209
Visits by medical officer....... 10101
Self-incrimination................. 5102

Sentence
Aggregation of................... 53G5
Reginning date. ... ... ... .........9301
Bread and water .................. 9302
Computation (see Computation)
Correctional Luauuuy ............. 2101
Mitigation, remission,
suspension, other services....2101
Multiple........... ... 9305
Vacaticn cof suspended. .. .......... 2102
............ 9309
Sentenced prisoners................ 7103
(5153 o8 o8 o 1 Y- 2O 4301
Separation, administrative
discharge............ .. ... ... 7102
Service record. ... .. ... 7204
..................... 7408
Services, expenditures for......... 8208
Sex, opposite
Detention. ... ii it einieennnnn 12107
Facilities..... ..., 7102
PrisSONerS. ... ...t eiemnennnnnens 7103
Ships’ Brigs.................... 11201
Sstaff. ... ... .. e 3102
Shadow board. ... ...................4304
Shaves. ... ...ttt 5202
Sheets. ...... ... i 2204
............................ 10202
Shipboard confinement.............. 2101
.............. 7104
........... CHAP 11
] T o7 o = 220¢
Shower
Fixtures, cells.......... ... 2209
Segregation, disciplinary........ 5103
SiGMS . it 22009
SITREP . . . ittt it et e i et e 8115
Smoking, during meals............. 10201
Social
[@la) ok o= Yok o =S 3402
Skills Program. ..........ceeeeoeo- 6313
Soda Acid Extlngulshes ............. 2205
SOFA (see Status of Forces Agreement)
Space
Configuration classification..... 2102
Recreation. ... ... ....uiuiviennnnnn 2206
Reguirements, berthing area...... 2204
Special
BilletsS. . vttt i 3202
Categories of prisoners.......... 7103
Diet . . . . e 5103
............................ 10201
Quarters
Definition. .o vve e 2102
Homosexuals. . . .. i it ieeeenn. 4205
Policy. ... 4205
Procedures. .......couoveeenenn- 4205
Segregation. ..o v vt 4208
Time credit................... 5102



Snecialiet
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ShealaaiS o

Corrections, CNP representative..1201

2203
Staff. ... ... .. 3201
Speech impairment, staff...........3102
Sports, facilities................. 2206
Sprinkler system.........ccouuuuunn. 2205
Staff:
Assignment Criteria.............. 3103
Policy. ..ottt e e 3101
Civil confinement/conviction..... 3102
Criteria, selection..............3102
Detentlon Facility.............. 12103
Disturbances..................... 4401
Force, use of.................... 4403
GED. & ittt ittt e e 3102
HandicapsS. ... ..cuiiieiininnnnnn. 3102
High School diplioma.............. 3102
Leadership.......... . o .. 3102
Library. ... .ottt 3506
Performance criteria............. 3104
Performance evaluation criteria..31i05
Military services, other..... ....2101
Protection...........iiiiuennn.. 4404
Prisoner interviews.............. 6201
Punitive action, against
prisoners...........ciiiiienan. 5103
Recall, emergency...........co... 4407
................ 4408
Riot, training...........cuouuu... 4408
Rules of conduct................. 3402
Sanitation, inspection........... 2304
Security, membership on C&A
Board........ciiiii .. 4204
Selection criteria............... 3102
Ships’ Brigs........ccuiuiuuen.. 11103
Speech impairment................3102
Supervision................. ..., 3202
Training............ ... 35XX
........................ 11103
Use of force. ... ... ... ... ... ... 4403
Stairwells...........oiiiinennn. 2209
Standard Operating Procedures...... 8305
..... 12106
Statement, Privacy Act............. 6102
Statistical system, establish/
maintain...........c0iiiiiinan.. 1201
Status, legal
Categories.......... ... 7103
Information about................ 7202
Medical recertification
following change............... 7205
Status of Forces Agreement
Authority, to confine............ 7201
Policy and procedures............7103
Storage
2% o= T X = 2N 2207
2 (1 N 2207
............................. 4307
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Storage {(continued)
Drugs............ ... ... 4306
General........ it itiinnnnnnnnnn 2207
Hazardous substances............. 2207

e eeseeeee...4306

Keys. ...ttt i 4303
Property. . .i vttt ittt 2207
Receipts.......coiiiiiin.. 3201
Tear gas.......uueitivinnnnennnns 4308
Tools. .ottt e e 2206
............................ 4304
Vehicle,. .. e ie e .. 2207

Straight jacket .................... 4309

Stragglers, clothing for........... 8206

Strip search....................... 4302

Study release program..............6319

Substances, controlled............. 1103

Suicide risks..........iii.... 4205

Supervisor
Brig, Duty........oiiviiiinnnen.. 3202
Control center................... 3202
Criterla. . .ouie i, 3102
Mail. ...t iie ittt i e 3201

............................. 3202
MesSs. . ...ttt i i e 3202
Project..... .ttt 3202
QuartersS. .. ..ottt ittt 3202
Receiving and Release

Admission procedures........... 4203
Duties.........ciiiii... 3202
Security (Operations)............ 3202
Supply ........................... 3202
Training......ooeiiiiieinnennnn. 3202
WOorkK. .o v ittt e e i e 3202

Supervision
Fire equipment................... 2205
Staff, of . ... ... 3202
Visitors, of....... ... 8301

Supplementary reports.............. 4203

Supplies
Made/repaired at correctional

facility.......c. i 1101
Medical............oiiuiiunn.nn. 4306

Supply Supervisor.................. 3202

Support
S o = - ¥ 2208
Life systems..................... 2205
Logistical.............. ceeee.....72086
Magistrate program, for .......... 7207

Suspension of
Good conduct time................ 5103
Sentence, inter-service

agreement..................... 2101
Vacated Sentence................. 9102
................. 9309

Syllabus, training................. 3503
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Tables, Expiration................. 9312
Tables of Organization
Marine COXpPS. ... . iinnmeennnn 3302
Tape recorder, riot................ 4408
Tear gas {(chemical agents)......... 4308
Technical Arrest Order (TAO)...... 12107
Technical assistance
Design and construction.......... 2203
Planning.....ccceeenennnnnnso...2202
Specialists, corrections......... 1201
TelegramsS. . . . oo ivinee s oo eennson 8301
Telephone
Calls. . ittt it e e e e 8301
External......co.oeeeeeiiinenennnn 2205
Hot-line....... ..t 2205
Internal...... ooty 2208
MONitoring......covveeiennnnnns 8301
POLliCY .« ittt i e 8301
Visitors. ..o i it i e 2206
Television
Recreation...........iiiiinnnn. 6314
Security monitor................. 2209
Temperature. .........cc.ooevneenn.n 2209
Temporary
Absence from confinement......... 7301
Place of confinement............. 1103
Test, PYEYNANCY . ..« s e oo v v nnnnnens 7205
Testing ProgramsS. ... ......«ceeoevn- 6317
Therapy, GrOUP. . -« ot eereeenannns 6308
Thinners, control of............... 4306
Titles, billet......... ... oo .. 3202
Time
Credit, for special quarters..... 5102
Good condubt.....................5103
Release, of....... ... .. .. ..., 7304
Segregation, in........... .. ..., 5103
Tobacco Prevention................. 8306
Tool
Broken/damaged........... ..o 4304
Control. .. v ittt e e 2206
.......................... 4304
HazarAOUS. . ..ot v i v iiinnenenssonn 4304
Lost/missing..........ccoi... 4304
Towers, Guard............cocuuun.--. 2205
Tracer, on ccnfinement of other
military personnel............... 7201
Training
Afloat brig, personnel........... 3103
........... 3504
College. ..o iie e 3505
Counseling, group.........eo-«--- 6308
Daily Training Program...........6402
Detention Staff................. 12103
Escape Bill..............c.cnn.. 4407
ESCOTE ... v ittt it i e 7406
Facility, for P.T................ 2206
Fire Bill...... ... ... 4405

Training (continued):
General Military Subjects........ 6321
Initial........c00 i iiiennnn 3501
INn-ServVicCe. .. .ottt it e 3503
Inter-sexrvice..........c... 3504
Motivational..........iiiueeeen.n 6201
Personnel, aflecat brigs..........3102
Physical.......... ... 6315
Prisoners, for................... 1101
Professional development......... 3505
RECOYAS . . v i i it it et e it eeeean e 3202
Responsibility................... 3202
Riot control...... ..., 4408
Security force........ ... .. ... 3202
Ships’ Brigs.................... 11103
Specialists........... ... ... ..., 3201
Staff...... ... . e 35XX
SUNeTrVISOY . . . . i 3102
....................... 3202
Collateral duties.............. 3204
.............. 3506
Syllabus.............. .. 3503
Technical Assistance............. 1201
Transfer, prisoner
Authorization.........ccevivvvnnn 1201
.................... 7401
Brigs
Between claimants.............. 7402
From ships...........ciivuono.. 2101
To shore.......... ... . 2101
Confinement en route............. 7401
Coordination.....................1201
With receiving command........ 7402
Daily report of Prisoners
Received & Released............ 8117
Death of prisoner................ 7405
Destination............c.coiin. 7402
Detention from................. 12107
Escape of prisoneér............... 7405
EXPENSeS. .. oot tivnennannnnseennns 7401
Federal Bureau of Prisons, to....7407
Funds and valuables.............. 7408
Inter- service :nrﬁnmpr\t_ .. es..2101
Long-term prisoners.............. 7407
Loss of prisoner................. 7405
Marine Corps prisoner............ 1201
TO USDB. .. ittt i et ittt e e enaans 7402
Parent command, from............. 7403
Personal property................ 7408
Psychotic prisoners.............. 7404
ReCOTAS . . . it ittt et e ittt 8114
.......................... 7408
Restraining devices.............. 4308
Security measures................ 7404
Transport Method (see Transporation)
U.S. Army tO ...... ... 7407
Transient
Prisoner, clothing............... 7401
Staff. ... .. e e 3103



SECNAVINST 1640.9B
02 DEC 1996
Transportaticn, prisoner U.S. Navy Regulations 1990.....-. - 1103
P 7404 Utensils, kitchem...........-----" 10201
AULhOTIity £O..cvvrme s 7402 Utilities, security of...........-- 2209
BUS. o« s e veeecmm e 2404 . mmmmmmmemmeny 4408
Coordination.......c.eoers 7402
OVEYSEaS . . vvvvrnreremmesrs s 7404
ProCedUYES . . o ccorer st 7402 -V -
RALL, DY.wovornoermmmrmssrssssos 7404
Report, incident............--ccv 7405 vacation, Suspended Sentence......-- 9102
vehicle, government...........--- 7404 ey 9309
Travel (see Transporation) Valuables
Treatment Accounting. ... oo osssmert 8203
i S I 4203 Custodiam Of...voeermrsssmmm s 8202
Prisoner Of ........oceeveemore s 1102 Daily ledger..........-c------r" 8203
...................... 1201 Detention.......................12108
Trip reporf. ... co-o-cocmrmm T 7405 Inventory FoOrm...........-.ccc--> 8203
Tropical climate, heat......oeonv-- 2209 Other personal property.......--- 8201
TEUNAML < v e eeven s emsmmm s s sy 4406 Ship’s brig, im........ccerenee 11107
T.V., closed circuit....cooeeens 2209 Varnish, control...........ee-eorr 4306
.............. 12102 Vehicle
TyPhOOT. « v v vvmemenm s s m T 4406 CONETOLl. oo ivveemmee s 4305
Sally POTL...ovvmvrmermmc s 4105
SEOTAGE . « e v v s m s m 2207
- U - Vending machine...........-ovroroer 2206
VentilatiOon.......eeeemmmsmorors 2204
smiform, prisomer ot 2208
Confinement at........c.crceeeens 7206 et 4101
Installation custody. .. ..o e- 4201 R T DT 2304
Provision for..........-e-erses 72086 Victim and Witness Assistance
Release, @tb......coossomecemorss 7304 PrOGLAM. « o vvvenmnmsmsms st mm s 8307
Service, of prisomer.........---- 5201 visitors
Uniform Code of Military Justice...1201 Authorized visitors.........--.--- 4301
©..3402 ety 8301
prisoners subject LO........----- 5101 Command.........................i7208
United States Code.......-cc-orce"r 1101 civilian facility, to......------ 7104
Uniform Facilities for.........eco-ceennos 2206
Discipline.......c.creecerrrrores 1102 et 8301
DOD Instruction 1325.4......-.--- 1102 Furniture, visitors.........----: 2206
Treatment of prisoners........--- 1102 Tdentification Badge, visitor....4301
o ee.......l201 Information, to visits........--- 8301
Unit Identification Code (UIC) Length of visit...........-covcoe 8301
Manpower Authorization.........-- 3301 Locker, visitor.........---nner 2206
Unsuitability......occcvmeemmrnes 3106 ettt 8301
Unit management.........c--cc2-cr0” 6307 Log, VISILOY........cncercenrors 8106
UNIT SITREP......coevcevmresrsor s 8115 Medical officer, by........i==,.10101
Unsuitability, staff...........0vvn 3106 Movement, visitor, control of....4101
Urinalysis testing................;3406 Official visitors.........---c 2206
United States Code wsey L commel. by ... 8301
Authority, delegated.......-----¢ 1201 paramedical personnel, by.....-- 10103
Ccivilian confinement S s O 8301
(18 USC 1385) ...cnvccnreerocrr 7201 PYESS, DY .ccceereeooanemmamm s 8301
Military Confinement..........--- 1101 Procedures....................i;=8301
(10 USC 951) eeeseernens 1102 Restrictions om.........cece-rer 5103
Parole (10 USC 952).....c.:-:--- 1201 Rules, posting.........ceceeerres 8301
U.S. Disciplinary Barracks (USDB) Search Of Ar@a......cecec oo s 4302
~ Authority to transfer.........--+ 7402 Segregatiomn, disciplinary.......- 5103
U.S. Marine Corps (see Commandant) Medical officer, by.......--- 10101
U.S. Marshal‘s Service, approv 1 Supervision OF i i i e 8301
of civilian facilities........--- 7104 Telephone, ViSitOTS..ccveesrn..-:2206
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Visits (see visitors)
Violent prisoner...... c.....7104 —
Volunteers .
Community, from.................. 6320
Religious program, for........... 6316
Work hours, of....... .. ... . ...... §302
= w -
Waiver to Regulatlon ............... 1302
Warning, disciplinary.............. 5103
Watch Bill
Construction...................,,3203
Prohibited assignments........... 3103
Water
Cooler...........o.v .. .. ....2204
Disaster, natural................ 4406
Fire extinguishes (water/air). ...2205
High pressure.................... 4403
Weapons
Authorization.................... 4307
Firearms......................... 4307
Restrictions.................. ... 4307
Tear gas/chemical agents.........4308
Weight llfting ..................... 6314
Welfare, prisoner............... ... 1101
Windows........................ .. .. 2208
............. C e e ... ..4101
Witness, dlsc1p11nary report....... 5102
Women prisomers.................... 7103
Work
Assignment Record, prisoner...... 4102 -
Custody classification,
different prisoners............ 6309
Detained persons, of............. 71032
Escorts........................ .. 6309
Evaluation of.................. .. 4203
Parties:
Natural disaster............... 4406
Post riot................. ... .. 4408
Policy. ... 6309
Prisoners, of.................. .. 1101
...... C et e ... ..3202
Programs :
Escorts.................. .. ... 6309
Ship’s Brig, in.............. 11105
Unsentenced prisoner, of...... 6309
Work schedule, staff............... 6302
Work supervisor
Counts..................... ... .. 4103
Criteria......................... 3102
Duties..................... ... .. 3202
Installation custody, of......... 3202
I-22

— = e mesmm ey “—as A WwNIALI 1 [ (1 AN Sarmirant Ay
I LIS L L L (Il W A ¢



	SECNAVINST 1640.9
	INFORMATION SHEET
	OPENING DOCUMENT
	REFERENCES
	1. PURPOSE
	2. CANCELLATION
	3. DISCUSSION
	4. ACTION
	5. FORMS AND REPORT

	LOCATOR CROSS-REFERENCE SHEET
	RECORD OF CHANGES
	MAJOR REVISIONS
	CHAP 1. AUTHORITY AND GENERAL POLICY
	CHAP 2. PHYSICAL PLANTS AND MAJOR EQUIPMENT
	CHAP 3. STAFF
	CHAP 4. CONTROL, SECURITY, EMERGENCIES
	CHAP 5. DISCIPLINE
	CHAP 6. CORRECTIONAL PROGRAMMING
	CHAP 7. CONFINEMENT, RELEASE, TRANSFER
	CHAP 8. ADMINISTRATIVE MATTERS
	CHAP 9. SENTENCE COMPUTATION AND GOOD TIME
	CHAP 10. MISCELLANEOUS SERVICES
	CHAP 11. SHIPS' BRIGS
	CHAP 12. DETENTION FACILITIES

	TABLE OF CONTENTS
	CHAP 1. AUTHORITY AND GENERAL POLICY
	CHAP 2. PHYSICAL PLANTS AND MAJOR EQUIPMENT
	CHAP 3. STAFF
	CHAP 4. CONTROL, SECURITY, EMERGENCIES
	CHAP 5. DISCIPLINE
	CHAP 6. CORRECTIONAL PROGRAMMING
	CHAP 7. CONFINEMENT, RELEASE, TRANSFER
	CHAP 8. ADMINISTRATIVE MATTERS
	CHAP 9. SENTENCE COMPUTATION AND GOOD TIME
	CHAP 10. MISCELLANEOUS SERVICES
	CHAP 11.  SHIPS' BRIG
	CHAP 12. DETENTION FACILITIES

	CHAPTER 1  AUTHORITY AND GENERAL POLICY
	SECTION 1. AUTHORITY
	1101.  UNITED STATES CODE
	1102. DEPARTMENT OF DEFENSE DIRECTIVE 1325.4
	1103. UNITED STATES NAVY REGULATIONS, 1990

	SECTION 2.  GENERAL POLICY
	1201. SECETARY OF THE NAVY P0LICY
	1. GENERAL
	2. CORRECTIONS MANUAL
	3. PAROLE OF SENTENCED PRISONERS
	4. CORRECTIONAL CUSTODY
	5. DELEGATION OF AUTHORITY

	1202. CORRECTIONAL PHILOSOPHY

	SECTION 3. APPLICABILITY AND EXCEPTIONS
	1301. APPLICABILITY
	1302. EXCEPTIONS


	CHAPTER 2  PHYSICAL PLANTS AND MAJOR EQUIPMENT
	SECTION 1. CLASSIFICATION - PHYSICAL PLANTS
	2101.  FUNCTIONAL TYPES CLASSIFICATION
	1. SHORE BRIG
	b. Waterfront Brig/Leve/ I Correctional Facility
	b. Consolidated Brig/Level II Correctional Facility

	2. Ship's Brig
	3. Detention Facility
	4. Correctional Custody
	5. Confinement Facilities of Other Military Services
	6. Civilian Confinement Facilities
	7.  Foreign Confinement Facilities

	2102. SPACE CONFIGURATION CLASSIFICATION
	1. Cells/Secure Rooms
	2. Dormitories
	3.  Disciplinary Segregation Unit
	4. Special Quarters
	5. Installation Custody Quarters

	2103. FUNCITONAL ADEQUACY CLASSIFICAITON - NEW AND EXISTING FACILITIES
	2104.  RATED CAPACITY CLASSIFICATION

	SECTION 2.  CONSTRUCTION AND ALTERATION CRITERIA - NEW AND EXISTING FACILITIES
	2201.  DESIGNATION AND AUTHORITY TO USE
	1.  Request for Designations
	2.  Requests for Closure
	3.  Construciton and Alteration Approval

	2202.  PLANNING FACTORS
	1. Responsibility for Planning
	2. General Planning Information
	3. Specific Planning Information
	a. Capacity
	b. Site and Size
	c. Design
	d. Alteration
	e. Female Population


	2203. TECHNICAL ASSISTANCE
	2204. BERTHING AREA
	1. Cells/Secure Rooms
	a. Space Requirements
	b. Construction Requirements
	c. Equipment Requirements
	(1) Furniture
	(2) Gang Release
	(a) Five Cells/Secure Rooms or Fewer
	(b) Six Cells/Secure Rooms or More
	(c) Padded Cells
	(d) Plumbing 

	d. Habitability Requirements
	(1) Lighting
	(2) Temperature/Ventilation


	2. Dormitories
	a. Space Requirements
	b. Construciton Requirements
	c. Equipment Requirements
	(1) Furniture
	(2) Plumbing

	d. Habitability Requirements
	(1) Lights
	(2) Temperature/Ventilation
	(3) Noise
	(4) Tests



	2205. SECURITY AREAS
	1. Control Center
	a. Space Requirements
	b. Construction
	c. Equipment
	(1) Security
	(2) Storage
	(3) Plumbing


	2. Sally Ports
	3. Fences
	a. Perimeter
	b. Interior

	4. Gates
	5. Guard Towers
	a. Permanent Towers
	b. Temporary Towers
	c. Construction

	6. Patrol Roads
	7. Gate Houses
	8. Communications Equipmant (Emergency) Criteria
	a. Internal Communications and Alarms
	b. External Communications and Alarm
	c. Monitoring

	9. Fire Construction/Equipment
	a. Emergency Exits
	b. Fire Equipment
	(1) Fire Extinguishers
	(2) Fire Hydrants and Hoses
	(3)Other Fire Equipment



	2206 PROGRAM AREAS
	1. Classrooms
	2. Shops
	3. Chapel
	4. Visting
	a. Space
	b. Furniture

	5. Recreation/Drill
	a. Indoor
	b. Outdoor


	2207  STORAGE AREAS
	1. Property/General Storage
	2. Volatile Liquid Storage
	3. Vehicle Storage
	4. Armory/Firearms Vault

	2208  SUPPORT AREA
	1. Administrative Offices
	2. Mess
	a.  Dining Room
	b. Galley and Scullery

	3. Medical/Dental
	4. Receiving and Release Unit
	5. Elevators
	6. Laundry
	a. Prisoner Laundry
	b. Commerical Laundry


	2209 MISCELLANEOUS AREAS
	1. Lighting
	a. General Rule
	b. Berthing Areas
	c. Compound Lighting
	d. Emergency Lighting Equipment
	(1) Emergency Generator
	(2) Constant Charge Battery

	e. Lighting Fixtures

	2. Electrical Systems
	3. Temperature and Ventilation
	a. Policy
	b. Fixtures
	c. Heat and Ventilation Systems

	4. Windows
	5. Plumbing
	a. Facilities
	b. Fixtures
	c. Water and Sewage System

	6. Utilities Control
	7. Passageways
	8. Stairwells
	9. Signs
	10. Lockers
	11. Optional Security Equipment
	a. Perimeter Electric, Electronic, or Mechanical Devices
	b. Closed-circuit Television

	12. Grounds and Ceilings
	a. Grounds
	b. Ceilings

	13. Construction Materials



	CHAPTER 3 STAFF
	SECTION 1.  STAFF CRITERIA
	3101 POLICY
	3102 SELECTION CRITERIA
	SECTION 3. MAINTENANCE - PHYSICAL PLANT
	2301 PUBLIC WORKS/MAINTENANCE DEPARTMENT SUPPORT
	1. Normal Maintenance
	2. Security Equipment Maintenance

	2302 INSPECTIONS
	2303 SAFETY PROGRAM
	1. General
	2. Standards

	2304 SANITATION
	2305 MANAGEMENT INFORMATION SYSTEM

	1. General
	2. Correctional Counselor
	3. Supervisory Positions
	4. Opposite Sex
	5. Personnel from Other Military Services
	6. Civilians

	3103 ASSIGNMENT CRITERIA
	3104  PERFORMANCE CRITERIA
	1. General
	2. Awarding the Correction NEC/MOS
	a. Navy Personnel
	b. Marine Corps Personnel


	3105 PERFORMANCE EVALUATION CRITERIA
	3106 UNSUITABILITY

	SECTION 2. STAFF UTILIZATION
	3201 ORGANIZATION OF FUNCTIONS AND TASKS
	1. Command Level
	a. Commanding  Officer
	b. Chaplain
	c. Medical/Dental
	d. Staff Specialists

	2. Operational Level

	3202 BILLET TITLES AND FUNCTIONS
	1. Brig Officer
	2. Assistant Brig Officer (Navy)
	3. Programs
	4. Administration
	5. Security
	6. Special

	3203 WATCH BILL CONSTRUCTION
	3204 COMBINED DUTIES
	3205 CONFLICTING ASSIGNMENTS
	1. Officers
	2. Enlisted Personnel


	SECTION 3  MANNING LEVELS AND DUAL STAFF RELATIONSHIPS
	3301 MANPOWER AUTHORIZATIONS - NAVY
	3302  TABLES OF ORGANIZATION (T/O) - MARINE CORPS

	SECTION 4. SPECIAL DIRECTIVES FOR CORRECTIONAL STAFF
	3401.  POST ORDERS
	3402 GENERAL RULES OF CONDUCT FOR STAFF
	3403.  FRATERNIZATION
	3404. HARASSMENT/SEXUAL HARASSMENT (SECNAVINST 5300.26B)
	3405. PHYSICAL ABUSE/MALTREATMENT CHARGE
	3406. URINALYSIS TESTING

	SECTION 5. STAFF TRAINING
	3501. INITIAL TRAINING
	3502. PRE-SERVICE TRAINING
	3503. IN-SERVICE TRAINING
	3504.  INTER-SERVICE TRAINING
	3505. PROFESSIONAL DEVELOPMENT
	3506. STAFF LIBRARY


	CHAPTER 4  CONTTROL, SECURITY, EMERGENCIES
	SECTION 1.  PRISONER ACCOUNTABILITY SYSTEM
	4101. CONTROL CENTER FUNCTION
	4102. CONTROL CENTER ACCOUNTABILITY SYSTEMS
	a. The Confinement Order (NAVPERS 1640/4)
	b. Prisoner Identification Badge (NAVPERS  1640/16)
	c. Berthing Assignment Record
	d. Work Assignment Record
	e. Out Count Record
	f. Daily Change (or Transfer) Sheet
	g. Daily Appointment Sheet
	h. Prisoner Release Order (DD 367)
	i. Brig Log

	4103. COUNTS
	(1) In Cellblocks
	(2) In Dormitories
	(3) Outside of Quarters

	4104. Prisoner Movement
	4105. SALLY PORT OPERATIONS

	SECTION 2. PRISONER CUSTODY CLASSIFICATIONS
	4201. PURPOSE AND DEFINITIONS
	1. Purpose
	2. Classification Definitions
	a. Maximum Custody
	 b. Medium Custody In
	c. Medium Custody Out
	d. Minimum Custody
	e.  Installation Custody


	4202. CLASSIFICATION CRITERIA
	4203. EVALUATION OF PRISONERS
	4204.  CLASSIFICATION AND ASSIGNMENT BOARD (CUSTODY)
	4205.  SPECIAL QUARTERS
	1. Policy
	2. Behavior and Custody Problems
	3. Homosexuals
	4. Suicide Risks
	5. Procedures
	6. Acquired Immune Deficiency Syndrome (AIDS)/Human Immunodefieciency Virus (HIV)

	4206. BERTHING

	SECTION 3. SECURITY SYSTEMS
	4301. RESPONSIBILITIES FOR SECURITY
	4302. CONTRABAND AND SEARCHES
	1. Contraband
	2. Searches
	a. Search of the Person
	(1) Frisk Search
	(2) Strip Search
	(3) Body Cavity Search
	b. Area Search
	4303. KEY CONTROL
	4304. TOOL CONTROL
	2. Required Procedures
	4305. VEHICLE AND EQUIPMENT CONTROL
	4306. VOLATILE/

